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Office Matters DA ZFT 





1. appointment /s'pointmont/ n. an arrangement for a meeting at a given 
time and place AS; A 
If you would like to meet with Mr. Higgins. you must first make an appointment 


with his secretary. 


PERIME et EE, BEAT ER PLB BT HF TL o 














2. attendance /o'tendons/ n. the act of being present; the number of 
persons present HB; HEA 
I was very pleased with the number of high-ranking officials in attendance at 


today’s press conference. 
RREADAN HT ARHAAKASRRE RIN, 


3. cabinet /'kebinit/ n. an upright case or cupboard with shelves, drawers, 


or compartments for safekeeping or display of objects #42 
He keeps all his files in the cabinets in the back of the office. 


fa E Pit A a EA EAS Ja NE FO 








4. calendar /'kelinda/ n. chart showing the months of a year (including 
days and weeks); a schedule HA; Ala; 73h 


Please check the calendar on the wall and see which date Mother’s Day falls on 





this year. 
Ha PHEN, AaOPN ER ILA ILS, 


5. clerk /klark/ n. a person who works in an office, bank, or law court and 


É 
d 


HEGER Sa 


whose job is to look after the records or accounts H5; Hic 
She was offered a job as an accounts clerk with a travel firm. 


A — KARAT ALG A th Ro 





. directory /di'rektori/ n. an alphabetical or classified list of names and 


addresses (Ei 
If you need to speak to him, you can use the office directory and look up his 


personal extension. 


WR ERM, MIA DAS EH AME HAAN ODL E o 


. duplicate /'djurplikeit/ (1) n. an identical copy JÆ (2) vt. to make an 


identical copy of; to replicate # Hill 
Please don’t bring a duplicate, since I will need to see your original birth 


certificate for this passport. 


PPR, RBA HEUER EA, UR Bie IK, 


. filing /'failin/ n. putting in useful order; cataloguing 194% 


Developed in the early 1900’s, the Dewey Decimal System is a filing system still 





used by libraries today. 


E 20 HAL AR WN LR HD RARES AS FH E TEA o 








. in-tray /'intrei/ n. a flat, shallow container used for holding items that 


are to be accomplished ihi xs 
The more Dennis procrastinated, the more the stack of paperwork in his in-tray 


resembled the Rocky Mountains. 


Ft Fe Ai eh ze HE, EN “AE” BYE OR RE EL RE 


10. monitor /'monita/ vt. to watch, or keep track of, often by means of an 


11. 


electronic device ## i); H40; BEz 
Seismic readouts are carefully monitored by seismologists, who are always on the 


lookout for the next big earthquake. 
He FADS WN He ER, MER RA AY RI o 


out-tray /'autitrei/ n. a tray or shallow basket used in offices to put 
letters and documents in when they have been dealt with and are ready 
to be sent out of the office BAHE xA 


I will leave that file in my out-tray on my desk, and you can come pick it up 





12; 


13. 


14. 


15. 


16. 


17. 


18. 


=, Unit1 Office Matters AREH = 


anytime in the afternoon. 
REEMAXEAERRLW “EREHE” E, RINE TE H Et 
HRE, 





partition /pa:'tifan/ n. division into parts; something that separates or 
divides, as a wall 4a; Ba (iiit) 
We don’t have the money to add an entirely new office, but what we can do is add 
a partition and divide one or two of the larger offices into multiple smaller ones. 
RRA RH AHN PAB, MERNI AA Pe te — A E RATA 
BY IA E LTA BD OP SS 





postage /'poustid3/ n. the charge for mailing an item #h# 


How much postage is required for a small package to be sent to HongKong? 


TAARE EE Fs ZS D BBE? 





punctuality /ipanktju'eliti/ n. the quality or state of observing an 
appointed or regular time ER}; FAT 
In addition to your dress and appearance, punctuality and a concise delivery are 


really important when you are giving such an important presentation. 


Ba J ReaD, VEER An fE SP E BEY OR GR EB BEY RE oe BE HY, 


schedule /'sked3ul/ n. a plan that gives a list of events or tasks and the 
times at which each one should happen or be done HAIR; 8I% 


The plane arrived in Cairo four minutes ahead of schedule. 


RAL EL Ae Bt AF 4 op GH Bl IA TPF 








shift /fift/ n. a person’s scheduled period of work #@HE; #8BE; (ABE 
They often heard him complain about having to work the graveyard shift in order 


to pay the bills. 
WNAE NE AT AK EE 


staff /sta:f/ n. the personnel of an enterprise (KER 
The staff at the five-star Formosa Hotel delivers prompt and friendly service. 


LERERAREN ALMA AM, AZ), 





strike /straik/ n. a stoppage of work for a period of time by workers, 
usually in order to try to get better pay benefits or other conditions for 
themselves ŽI 


& 


| SEMA AAH Be 


I’m glad that our employees were satisfied and didn’t find the need for a strike to 


express their concerns. 


BREA RIN RL RR, RA EE LR IK AY 


19. task /tarsk/ n. a piece of assigned work £4; Lit 
This task must be made top priority because a very important client wants to pick 
up these papers today. 
ARTELLARI R-RE, AAA-hMER BENE PORERE EM 
XH 





20. work force /wo:k fors/ n. the total number of workers employed in a 
specific project; the total number of persons employed TEAR; Bh 
A 
After months of unemployment, Tim joined the American work force as the night 
manager at KFC. 
ERWA, REMAT REFAH, 
2, 











O 
Xu 


Fhe Ze AE EE oP HE 





Drills |% 


duplicate punctuality monitor directory overtime 
work force appointment strike staff partition 


1. If I’m supposed to be there by 2:00 P. M. , I’m going to need you to postpone all of my 
afternoon until tomorrow. 
2. I think that the at this branch are the most enthusiastic and competent of all 


around the state. 


3. Only her strict and her attention to detail rivaled Susan’s professional 
courtesy. 
4. There is such a saturated here that it’s easy to find people to fill all of the 


temporary positions. 
5. Several years ago, a nation-wide of UPS drivers crippled the company’s 


ability to ship freight across the country. 


g 
Answers |7 


l. appointments 2. staff 3. punctuality 4. work force 5. strike 


om Unit 1 Office Matters PAZ H 


Cross Word 


Across 

l. a person who works in an office, bank, or 
law court 

6. the act of being present 

7. a flat, shallow container used for holding 


items that are to be accomplished 





. chart showing the months of a year 


. something that separates or divides 


1 
2 
3. an alphabetical or classified list of names 
4. to check, watch, or keep track of 

5 


5. an upright case or cupboard with shelves, drawers, or compartments 


Answers td 


Across 

l. clerk 6. attendance 7. in-tray 
Down 

l. calendar 2. partition 3. directory 


4. monitor 5. cabinet 





HEGNAR Sa 


. assignment /ə'sainmənt/ n.the act of appointing, designating or 


allotting; a particular task or duty; an appointment TE; Sm; IK 
Since he has been covering the same story for two weeks , I think he would 
really be excited about a new assignment. 
Be th BARR SS ERY , RAB SR eal WY Le 
THEIR 


- bulletin /'bulitin/ n. a printed or broadcast statement on a matter of 


public interest; a regular publication issued by an organization Aik; # 
T; EMR (Ë) 


We sent out a bulletin to all of the executives, informing them of the changes 





discussed at today’s meeting. 


RNAI RAGS AANERAR, SRMMSNEMEAN-ERR, 


- calculator /'kelkjuleito/ n. a mechanical or electronic machine that 


automatically performs mathematical operations it # #1 
I made so many mistakes in my checkbook; I had to get out my calculator to add 


the figures up again. 


RELEKEFARS IKE, PURBSHUTFRE HEI. 


. carbon copy /'karbon 'kopi/ n. a replica, as of a letter, made by using 


carbon paper AS SRE tl Ay al A 
You will meed to keep the carbon copy of that receipt for your record and give 


me the original. 


Ub HR BREN RGAE, REBEX GR 


- colleague /'koli:g/ n.a fellow member, especially in a profession; 


associate HÆ; [al 
Because my doctor can’t help me with my problems, he is going to refer me to a 
colleague of his at another hospital. 
Al RAY Be FSR AE AOR DL, BUA RST SEE Re Pl HE A REL 
Me by Te] ES 
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. document /'dokjumont/ n. a paper that provides evidence, information, 


or proof about something 3cf#; iE 
The Declaration of Independence is a document with tremendous historical 


significance. 


(HLF) £-RMAABAD LENE, 


- extension /iks'tenfan/ n.a telephone line that is connected to the 


switchboard of a company or institution, and that has its own number; 
an additional period of time given one to meet or carry out an obligation 
i; ER 

For further information, please contact 2344-3849, extension 104. 

we TRB MANE, AR 2344-3849, AHL 104, 


. intercom /'intokom/ n. a system for two-way communication, as between 


two rooms xTi# #1 
Would you please page Mr. William over the intercom and tell him to meet me at 
the front desk? 


OA LY RRR ESA EARRA, HO? 


























. Memo /'memou/ n. a short note; an informal written communication; a 


written agreement ( =memorandum) (#4; ##; mR 
Everyone’s curiosity was piqued upon circulation of a memo announcing the 
senior vice-president’s resignation. 
HT REAR RREBRNSEREAAANRE, BANAL 
AS BBE T 


10. operator /'spareita/ n. a person who operates the telephone switchboard 
FRA 
If you know the extension of the party you wish to reach, dial it now or wait on 
the line for operator assistance. 
WARM BAS GREK, RAR RIA ERS. 
11. overtime /'ouvotaim/ n. working hours in addition to those of the 


regular schedule An HEAY BY lal 
Federal regulations require businesses to pay extra money to employees for their 


overtime. 


& 


HEGER Sa 


TRAD BOT AL, AH LRI AIER ER 


12. 


portfolio /po:t'foulisu/ n.a portable case for holding drawings or a 


collection of drawings in this; a case for carrying business papers ‘Aa 
(*); 2$ 


The architect will want to look at your portfolio before he considers you for the 
job of designing the new building. 


EES RLR R A EA ZH 


EAI AREA VEN E m o 
13. 


printed matter /'printid 'mætə/ n. printed material that qualifies for a 
special postal rate FPA] da 


Please check all the letters with printed matter on them as we can get a better rate 
for them at the post office. 


ie TEE HA EN Hl a BY fe A HH OR, 





Ay BAN VA Ewa ey DA He BR AIR BR Ha IE SK 


receptionist /ri'sepfanist/ n. one employed chiefly to receive callers 
and answer the telephone #4 


14. 


Before entering the boardroom, Mr. Withers told the receptionist to hold all of his 
calls until after the meeting. 


EHARWEM, MEM EERE, MERNARM FRE BiB, 


secretary /'sekratri/ n. a person who is employed to do office work 


15. 


such as typing letters, answering phone calls, and arranging meetings 
WE 


The manager was mad at his secretary because she failed to remind him of an 
important appointment. 


HB XT fi AY BEB AR A bt 





, AAMA EH WABI -ShEZWAS 
shorthand /'fo:thend/ n. a system of rapid handwriting; employing 


symbols to represent words, phrases, and letters; stenography mic; 
RIDA 


Because his secretary was so adept at shorthand, he felt comfortable dictating to 
her at his own pace. 





E A ft BY Bb REWE ERR, Pr UA A DAE R A E PY a RE R 


o 


stapler /'steiplo/ n. a machine for fastening together sheets of paper iJ 
PHL 


=, Unit1 Office Matters HARFA 


The stapler gets jammed every time I want to use it. 


F-REN BMRA *E. 





18. tardy /'ta:di/ adj. slow in moving, acting, etc; late; delayed R24; 
IR; RER 
We apologize for the tardy response to your letter. 


KORA, BRKE- 





19. typist /'taipist/ n. one who operates a typewriter I F-R 


Don’t forget to remind the typist to delete the last three sentences. 


REST RET FAR 3 ie HE, 


20. xerox /'ziərəks/ vt. /vi. to print with a copying machine 25) 


You don’t need to copy the entire book by hand; just xerox it and mail it to the 





publisher. 
KAGEASD SRA, RERNA, AJEET ea REBT T o 


Drills |” 
receptionist xerox extension shorthand overtime 
tardy portfolio printed matter stapler intercom 
1. One of the reasons this business operates so smoothly is that our is highly 
trained. 
2. I usually don’t have any trouble meeting deadlines, but I had to ask for an on 


my last two projects. 
3. Those factory workers will be getting a large bonus next week as they’ve been working 
every night for two weeks. 
4. Our new divisional manager is a brilliant planner, but he is always in his 
projects, so we may have to let him go. 
5. Along with an increase in the number of computers in our regional offices, the amount 


of that we’re generating has risen as well. 


f 
Answers 4 


l. receptionist 2. extension 3. overtime 4. tardy 5. printed matter 





ST MTILARH a 


Cross Word 


Across 

1. a system of rapid handwriting 

6. a system for two-way communication 

7. a person who is employed to do office work 


8. to print with a copying machine 


Down 


l. a machine for fastening together sheets of paper 

2. working hours in addition to those of the regular schedule 
3. one who operates a typewriter 

4. a person who operates the telephone switchboard 


5. a short note 


Answers td 


Across 

1. shorthand 6. intercom 

7. secretary 8. xerox 

Down 

1. stapler 2. overtime 3. typist 
4. operator 5. Memo 
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Personnel & Management 


KB Be 





- allocate /'eloukeit/ vt. to set apart for a specific purpose; to distribute; 


to allot (ARMA) RW; DH; RE 


It would be best if we could take the extra funds and allocate them evenly among 





all the different divisions. 


HOR BAN AE EB RF AINE, ARRAS Fat o 


- applicant /'eplikent/ n. one who applies Hig A 


Although many of the applicants were more than qualified for the position, the 
boss chose his son, who has just recently graduated from college. 

BARS Hig AA AE HOR RB, MA ET PM A 
JLF 


. authorize /'s:0a,raiz/ vt. to grant authority or power to 0%; AE 


I absolutely will not authorize such a risky, poorly planned investment scheme. 


RMR ARRGT EA ER, MAR NRE R, 


- bonus /'bounas/ n. something given or paid in addition to what is usual or 


expected ZIT #; @i9N#Nh; 4 
Anthony has just bought a brand-new Mercedes and is counting on his Christmas 


bonus for the payment. 


KAM ET HAHA MRE, Hass A AE Re RATER, 


. Capability / keips'biliti/ n. ability; capacity; potential AEA; AF; #H; 


TERE 


HEGNAR a 


He has the extraordinary capability to solve any problem. 


fi AE AL BY A AE FT DA RE OR EAT ELA o 


6. collaboration /kəilæbə'reifən/ n. working together; cooperation with the 
enemy 1E; iB 
The credit for our company’s success goes to all of our five managers and their 


collaboration on the winning project. 


RNAAN KABA TAN 5S SAB New ES R aE. 





7. consultation /|konsol'teifon/ n. a meeting for deliberation, discussion, 
or decision; conference 4il; HB; MM; 2 
Before deciding on a course of action, he would first like to have a consultation 


with his accountant and stockbroker. 


ELAR BAT AVA, HAIR LE Sit OR RAAB EE 





8. curriculum vitae /ko'rikjulom 'vaiti:/ n. chronological description of 
one’s employment and educational history ( = resume) A (7R CV) 
Would you please submit a curriculum vitae, outlining all previous work experi- 


ences and educational background? 
ECE RRAR REA, WA- TANTEA EMAAR? 
9. eligible /'elidzabl/ adj. qualified, as for an office or position S#&H; 4E 
ay 


If you miss another day this quarter, you won’t be eligible for that promotion 





you’ve been hoping for. 


WRAP RR IK, BEA TERRE — BAG IN FET o 


10. employer /im'ploia/ n. one who hires others E 
My duty as an employer is to be fair, honest and provide a work environment that 


fosters challenge and growth. 


RAABENRRRELAF , WEAR A BE EY BC KY LES. 


11. executive /ig!zekjutiv/ n. a person or group having administrative or 
managerial authority in an organization FKE EHA A 
All of the executives seem to be doing quite well, each driving a Mercedes Benz 


and wearing the best custom-tailored suits. 


PAA BEY AERO ET, ES ATE AY ah oe EE, F AD He 











%2 


12. 


13. 


14. 


15. 


16. 


17. 


=? Unit2 Personnel & Management AEREE = 


All E BBY TE R o 


income /'inkəm/ n. money or its equivalent received in a given period, 
as wages, rent, interest, etc. WASKATE 


“I have such a phenomenal annual income ,” Mark bragged, “I can retire by the 





time I’m 30 years old. ” 


AKI: “RIN KAE HB, RTE 30 2 RRRA” 


lay off /lei of/ v.to dismiss an employee ( especially temporarily 
because of slack business) (#7Bt) faz 
Due to severe budget cuts and a recent drop in stock prices, we are going to be 


forced to lay off almost 15% of our employees. 


HE aN A ee FO ER IM PR, RD RE CA 15% YL, 





occupation /,okju'peifan/ n. an activity that serves as one’s regular 
source of livelihood Aw 
Being teacher is my chosen occupation, but I have to work as a waitress right 


now to pay for my tuition. 


hE VF Bt ee PT SEY HR Nb, ERIE LA CARH E RR AT IN HE 


part-time /'pa:t 'taim/ adj. engaged in work, study, etc. for less than 
the usual time ##f£AI; FRA) 
Many college students find it advantageous to find a part-time job to help pay the 
bills, as long as they can balance it with their schoolwork. 
RE Ha HBR AA RAINE, RS AF ERARA THE AHH 
BY, Aly AS AE HT UA AB te MT ft — Bek 





permanent /'pa:monont/ adj. long-lasting or non-fading; everlasting 75 
SEA; KARI 
Alex bought the permanent purple hair dye advertised on TV and couldn’t wait to 
try it. 
EAERI EMER TO SNAAERERRA, SRRBAKAK, 














promote /pro'mout/ vt. to advance in position or rank; to encourage 
the sales of a product Ait; (244 
Mr. Deitrich liked to reward the diligence of his employees by promoting them 


every six months. 


4 
= 


= ALERE Oe 


KERALEKUEOSAAR-KERM MAL FA o 


18. recruit /ri'kru:t/ vt. /vi. to seek out and engage (persons) for work or 
service Wik; thse 
We like to go straight to each college campus to recruit each year’s new interns 


rather than wait for them to come to us. 


RINE KERAEA AFA GRE RENEE, MRRSEMNAKRENR, 





19. résumé /ri'zjum/ n.a summary, especially of work experience, 
submitted when applying for a job BA# 


It would be helpful if you were to bring both your résumé and your college 





transcript to the job interview. 


MOAR VATE LVF IA TE He OE RIN TE, ORT BVA A 














20. salary /'szlori/ n. regular compensation for services or work #f7k 
My salary at this job is twice what it was when I worked in Mexico doing the 


same thing. 


AR DL FEL fe aN BF AK He R A BT EB Et E PPLE YW o 








Drills |” 


résumé collaboration eligible executive bonus 
capability recruit promote allocate salary 
1. In the last five years, the number of new enlisting in the armed services has 


declined dramatically. 

2. The agreement marked a historic event as by the leaders of the opposing 
political parties took a giant step towards peace. 

3. As a professional hockey player, Craig demonstrated the to fill the role of 
both player and team coach. 

4. Before Stevenson Industries decided to go with the Boeing account, the had 
to reach a unanimous decision. 

5. One of the benefits of being placed on a monthly is that it tends to offer a 


freer work schedule. 


Answers d 


l. recruits 2. collaboration 3. capability 4. executives 5. salary 


w 





Down 


2. ability or capacity 


3. to grant authority or power to 


3 
5. one who hires others 
6 


=, Unit2 Personnel & Management AHR EH 


Cross Word 


Across 

l. an activity that serves as one’s regular source 
of livelihood 

4. engaged in something for less than the 
usual time 

7. a summary, especially of work experience, 


submitted when applying for a job 


. something given in addition to what is usual 


Z 
Answers ’ 


Across 

l. occupation 4. part-time 
7. résumé 

Down 

2. capability 3. authorize 
5. employer 6. bonus 





fis 
a 


= SEMA AAH Be 


. amateur /'emota(:)/ n. one who engages in an activity as a pastime 


rather than as a profession; one who lacks expertise; nonprofessional 
WRIARA; MTA; APSR 
I have never been paid as an actor, so even though I have been in several plays, 
I am still considered an amateur. 
BIKAR AAA R IR RN BK, PUA ER H PK BY, R 
RI BOA A Fe — TS MARIE 





. appoint /o'point/ vt. to designate for an office or position fam; #8 


One of the duties of an American president is to appoint justices to the Supreme 
Court. 


KE X AAE Eaa E A KA E o 


- benefit /'benifit/ vt. /vi. to be helpful or advantageous to; to derive 


advantage; profit Am+F; Sim 
If the deal goes through as planned, both our firm and the participating schools 
will benefit greatly from the joint effort. 
WORTH RHA, RNAI UKAWA- Hy FRE AMAN ANE P R ii 
RY 





. candidate /'kendideit/ n. one who seeks or is nominated for an office, 


prize, honor, and so forth 1A 
Of the three, which do you think is the most likely candidate for the Employee of 
the Month award? 


PRE ETS AZ PORN RR AAR AL"? 


- certificate /sa'tifikit/ n. a document testifying to a fact, qualification or 


promise iE; iE 
His birth certificate states his name is Leroy Jackson, but he had it legally 
changed to Cornelious Watson a few years ago. 
ft HH EALE Fe PB Rs RC, AA LEE EA th eK T 
FEET RRR 


=, Unit2 Personnel & Management ABR EH = 


6. competent /'kompitont/ adj. properly or well qualified; capable REE A); 
ABE IA 
I think he has been the most competent and capable group leader we’ve had since 


the creation of this project. 


BT FE Mh Ze BANANA Al FP RR FY TALK To 








7. coordinate /kou's:dinit/ vt. bring into proper order or relation; adjust th 
a; ve 
If we want this project to go as smoothly as possible, we need you to take charge 
and coordinate the efforts of all three groups. 
HOR BATRA Re MANET, RE HEHE ASR 3 
SAWN A s 








o 


8. deadline /'dedlain/ n. a time or date before which a particular task must 
be finished or a particular thing must be done 1# RR 


We were not able to meet the deadline because of manufacturing delays. 


AA Hea MNEs, RINE RR, 























9. employee /iemploi'iz/ n. one who works for another ### 
Steve had been an employee at 7-11 for three and a half years and had not 
received a single raise the entire time. 
HPACBETILADRLOZ +7, PEEK Be HA he — 1K AnH ah 
RRA. 

10. evaluation /ivelju'eifan/ n. appraisal; assessment F; AVY 


Bill nervously awaited the release of the management’s evaluation of his proposal. 


Ee AR E IK HE Aa E E BB A ot ft BY HP RI TF foe BY 2 FR 


11. expertise /\ekspo'ti:z/ n. expert skill or knowledge $/7# RAE 
We need you to fly to our office in Boston and lend them your expertise in 


computer security. 


RAN EK ARM ERERMNADAE, UGERETRUEZAA ONS. 




















12. interview /'intovju:/ n. a face-to-face meeting FH; Mik 
Would you be available to come in this Thursday afternoon to meet with our 


supervisor for an interview ? 


RULERS EM TERARI y EE ORS? 

















4 
m 


= SMALL AH Be 


13. 


14. 


15. 


16. 


17. 


18. 


19. 


novice /'novis/ n. a person new to something; beginner #F; # F; 
IFE 
My dressmaker has been making my clothes for years, but her daughter is a 
novice and I would rather not have her make them. 
BAY ME NL A BRR ILA, (ew LAF, RAF RRR 
2 HHT 





overtime /'suvataim/ adv. beyond the usual time, especially working 
time #2 At 


His paychecks are so large for the sole reason that he works overtime every week. 


fie ER KB A AB A T BY PE — Dk Alt 2 He te SE AS BEE, 








pension /'penfon/ n. a sum of money paid regularly, especially as a 
retirement benifit F#4; RRE 
He hasn’t worked for years, but he receives a monthly pension for as long as he 
lives because he was a government official before. 
ti BAR LERAMST, BAA HU BO A, PUR fe a, 
EN ABA AR El -SRKE, 








personnel /\pa:sa'nel/ n. the body of persons employed by or active in 
an organization; a personnel department or office £A R; ABB 
I believe that all concerns about work related issues should be addressed in the 


personnel office. 

RU XATIN Pr A a KA BRAS Bit, 
recommendation /\rekomen'deifan/ n. letter of reference; suggestion; 
advice HF; HAH; WHA 

I was wondering if you could write me a letter of recommendation addressed to 

my new employer. 

RAMEE AERRHKE AEA RN HEE. 
resign /ri'zain/ vt. /vi. to give up (a position); to quit HER 


If he doesn’t quit, they are going to force him to resign in order to preserve the 





company’s reputation. 


Wo FR EE on ER, MATK ER EPA INA 


retire /ri'taio/ vi. to withdraw from business or public life iB 4} 


=. Unit2 Personnel & Management AEREE = 


After he retires, Mr. Williams plans to split his time between his family and the 
crippled children at the hospital. 
TR KG, Ba RES GE TT Xl SEE Ate BY a TB Py Hc e YA Ue BT 


LE, 


20. substitute /'sabstitju:t/ n. a person or thing serving or used in place of 
another REA; (Flan 
The students used to think their math teacher, Mrs. Titters, was horrible until 
they met the substitute teacher, Mr. Ventura. 
PE EAT DA BIT Fe AT YE KA EAR, A a ERRE V 
WERE, HT TAA OY TE BY 


Drills Y 


substitute overtime competent coordinate candidate 
benefit retire amateur evaluation expertise 
1. Most political analysts will agree that party who hold Law degrees tend to 


have greater success in the political arena. 
2. MacCreary’s on global markets was a factor in The Globe’s hiring of him. 
3. If you aren’t able to come, it is your responsibility to find a for you in the 
board meeting. 
4. Since Maurice was poor and had no one to go home to, he often volunteered to work 
in order to be temporarily distracted from the gloom that hung over his life. 
5. An excellent mountain biker, Billy Lee races on the circuit and hopes to turn 


professional one day. 


Answers d 


l. candidates 2. expertise 3. substitute 4. overtime 5. amateur 


4 
a 


SM TLAGH a 


Cross Word 


1 


ERENS pac 
a ofa a 


4 


done 


(NEE | es 


Down 





l. one who works for another 


1. expert skill or knowledge 
3. a time or date before which a particular task 


must be finished or a particular thing must be 


5. to withdraw from business or public life 
6. appraisal; assessment 
7. a sum of money paid regularly, especially 


as a retirement benefit 


2. the body of persons employed by or active in an organization 


4. to give up (a position) ; to quit 


Answers d 


Across 
l. expertise 3. deadline 5. retire 


6. evaluation 7. pension 


Down 


l. employee 2. personnel 4. resign 


C 


M 
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P E o Ealo NIE | 
m [R 
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Business Development 


WLS Hae 





1. accrue /o'kru:/ vt. /vi. to come as a gain or increase =; +440 
Due to an addiction to excessive gambling, Benny had accrued massive debt and 


made a lot of enemies. 


HREM TRe, AECAMRAR, WANA, 


2. acquisition /,jekwi'zifon/ n. the act of acquiring RS (HAA); VS 
Lee smiled as he examined his new acquisition, a vintage MG roadster. 


FAA RE BL BN BC He i —— — 4 EY MG WEAF, 





3. amplify /'emplifai/ vt. /vi. to make larger or more powerful MA; D138; 
HR 


The fact that he is a very persuasive and influential person amplified all of the 


problems that he was causing among the other employees. 
da UA AE E AE AR A RA A EE A T fe HE tt A E E PP | E TA] 2 
4. asset /'æset/ n. anything owned that has value; a desirable thing; the 
property of a person AKARA; RA; KA; AF 


Her leadership qualities were the greatest asset of the company. 
th AY HP HE AD eS] eK HY HE 





5. (1) buyout /'bai'aut/ n. the purchase of a company or business #28 
T (2) buy out /bai aut/ v.to purchase all the business shares 
belonging to another FAEH MRMAM; KSB 

The reason that Microsoft is accused of forming a monopoly is that they buy out 


their competitors, leaving no one else to compete with them. 


CAH A 
AA th ae Bt aa BET FR, UBT 





RZ Pi BLT AE 
KAAUSZLR, 
6. corporation /\ko:po'reifan/ n. a body of persons acting under a legal 
charter as a separate entity with privileges and liabilities AA; 2A 
As an international corporation, we handle clients from 80 different countries and 


RK, HERH A 9000 1% 








have over $900 billion in assets. 
AABHAAA, RINNE P OAS ER 80 +E 
KTV LK. 
7. cutback /'katbek/ n. a reduction or discontinuance ww); HUN 
London Underground said it may have to axe 500 signaling jobs because of 





government cutbacks in its investment. 

lA BCH Be WT HE a WHA Ut hN] Ae a EA 500 MS LA, 
8. enterprise /'entapraiz/ n. a business organization W; ( IEH) itd 
It was a risky enterprise , but Steve assured Mr. Chang that they both would make 








a lot of money. 
MEE SN Bb, ek RAM HEAR MRA RAMA Ro 


9. equity /'ekwiti/ n. fairness; justice; assets minus liabilities; net worth 
AF; AE; RR, RESRHRMRUT OME 


To keep his equity, Murphy must either sell the company or refinance. 


ATHAMRE™, BERRA TLH, KLARA. 





10. financier /failnensio(r)/ n. a person, company, or government that 
provides money for projects or enterprises MKR; SAL; AA; 


RAS 
Three well-known financiers are backing the Bell Construction Company in the 


building of the new hotel. 


3 NAA BY YEAR A EE By OR EA] BT AN TRE 
11. franchise /'freentfaiz/ n. anthorization granted by a manufacturer to sell 


his products 24$44Z; 0B AN 


Ever since he had eaten breakfast there as a child, Bobby Chen dreamed of 


owning his own McDonald’s franchise. 


BMD RER Se CUP Be, Bh: HBR RA ARAMA BOW 





A IFANE o 


12. 


13. 


14. 


15. 


16. 


17. 


18. 


om Unit 3 Business Development WHR 


launch /lomtJ/ vt. /vi. to start; to put into action; to inaugurate; to 
initiate FA); RF; RE; Mie 
We are going to launch a new building project in Boston next Wednesday. 


RUTE HZ KHER EMI h ROHN BAIT, 





monopoly /mə'nəpəli/ n. exclusive ownership or control, as of a given 
commodity or business activity Ż#f; Jad; BH 
A federal grand jury declared Microsoft a monopoly and that its power was too 
broad for a free market economy. 
KAK ÈR HA ES m@KkeBwAa, MAIT-SAHHHARRKRKUABA 
KANE, 








phase /feiz/ n. one of a sequence of apparent forms RiEs 


During this phase of the building plans, we are going to install all electrical and 





plumbing outlets and begin installing a central air-conditioning unit. 


ERAN NIM, BIRT AN KI, HRI P A RH RA, 





profile /'proufail/ n. a side view of an object or structure, especially of 
a human head; a brief biography; the state of being noticed M H 1%; 
fz; S|ATER BIKA 

The O. J. Simpson Murder Trial was one of the most high profile cases in 


American legal history. 


O.J. FERRERAN RF RABKELLRAMARNRAZ—, 


proposition /\propa'zifan/ n. something offered for consideration; 
proposal R; ÆN; IFRI 
That is a very attractive proposition, but he’s still hesitant about investing 


n until he is absolutely sure that the risks are minimal. 
ARRI AIR], EEE h EAA E E E E RR RRA, fh 
TÆ > FERRARA. 


prospectus /prəs'pektəs/ n. a formal summary of a proposed business 
or other ventures, sent out to prospective or buyers itXI+; HAP; # 
E 

The mayor reviewed the prospectus outlining plans for the new baseball stadium. 


HKRATI AR S IE BBR WY BAI FH o 


rival /'raival/ (1) n. one who competes with or attempts to outdo 


4 
= 


ST MTILAMH Be 


another; one that equals another Z#4#4; WF; LRA; PHARMA 
(2) adj. competing = 4H 
The recent breakthrough in our CD technology will certainly stun our rivals as 


well as the public. 


RERNE CD RAL RR-RAKRINN SAMAK RRAT OR 


19. subsidiary /səb'sidiəri/ n. one that is connected with but of less 


importance than the main one, especially a company owned by 
another company FAA 
We will not directly handle the offices in Bangkok as they are just subsidiaries of 


our parent company. 


RINASHRPHAAW AD, AAMINRERNNFAA, 














20. track record /træk 'reko:d/ n. a person’s, a company’s, or a product’s 


past performance, achievements, or failures TAMICR 
The job needs someone with a good track record in investment. 


NIG REN —hARMRELRNA, 


Drills |” 


acquisition monopoly rival accrue subsidiary 
amplify cutback profile prospectus buyout 
. He tried to speak softly but the acoustics of the room only seemed to the 


sound of his voice. 


. That company has been accused of forming a and is now in the process of 


appealing to the High Court. 


3. After having examined my detailed for an amateur hockey team, the Regional 


Sport Commission was confident that it would succeed. 


. our company indicates that profit margins were greater in January than at any 


other time of the year. 


. An impending corporate of our processing plants had most of the upper level 


managers concerned about job security. 


Answers d 


l. amplify 2. monopoly 3. prospectus 4. profile 5. buyout 


om Unit 3 Business Development 34 


Cross Word 


Across 


a ise el beeen 

ia E l. a side view of an object or structure 
E ea | fees a 2. anything owned that has value 

Ma 

a 

al 


fe 5. the purchase of all the business shares 
Ee aZeReere belonging to another 
E E 


(oN 


. a body of persons acting under a legal charter 


as a separate entity 


co 


. a company owned by another company 





Down 

l. a formal summary of a proposed business 
3. assets minus liabilities 

4. to put into action 


7. one of a sequence of apparent forms 


# 
Answers 4 


Across [PIRJOLF Li | Je 

[R| 
l. profile 2. asset 5. buyout O] 
6. corporation 8. subsidiary la] 

a 1B july }olulT | 

Down = 
l. prospectus 3. equity 
4. launch 7. phase 





HEGNAR a 


. acquire /ə'kwaiə/ vt. to gain possession of 3443 


The real estate tycoon went about trying to acquire as much property as he could 





before the market exploded and prices began to soar. 


ENA APA RAEE HARI MEKKE E A 


. affiliate /o'filieit/ n. a branch organization; a subsidiary X#; DA; F 


Aa 
The World Chess Federation has affiliates in around 120 countries. 
RAHKBEAH 1200+ BREADS, 


H 








- assess /ə'ses/ vt. to evaluate, especially for taxation; to judge the 


quality, importance, or worth of #44 (MIME); FE 
After the earthquake, the carpenter inspected the house to assess the damage. 


WRG, RIMES UT iS ER 


. benchmark /'bentfma:k/ n.a standard of excellence, achievement, 


etc. ; a standard or reference by which others can be measured or 
judged 4££; JEA; E 
The car industry is a benchmark for the economy. 


AELE NIEN ARII 


. carry out /'keri aut/ v. to put into action or complete; to put into effect 


HUT; BH; TE 
As Mr. Smith’s right hand man, Johnny would carry out any of his orders. 


AAP RMAEN RAF, RASHES. 


. cut down /kat daun/ v. to decrease; to reduce Ñk; #848 


All Nick’s friends told him to cut down on his coffee consumption, but he felt he 
couldn’t make it through the day without seven or eight cups. 

EHA BY HL A as A Ee ft, BED RE, A e E A eo OR fh — AR EN 
Ame, MRMRAT AY. 


. embezzle /im'bezl/ vt. /vi. to steal money, etc. entrusted to one Fi; 


om Unit 3 Business Development Sih 


WA; fe (BRE) 


One former director embezzled $2 million of company funds. 


EMEA R TARA AT RULES. 





8. entrepreneur /,ontrapra'no:/ n. one who organizes, operates, and 


especially assumes the risk of a business venture EWR; EAA 


He quit his job at the bank and became an entrepreneur with three different 


businesses. 


tte FT ARTI LE, RTA AAA Bl WY Dob RK, 


9. expand /iks'pznd/ vt. /vi. to increase in size, extent, dimensions, and 


10. 


11. 


12. 


13. 


so forth Hak; HH 


Jim started with a small retail outlet and expanded it into a large multinational 
corporation. 


BHA et L RARR ENES RR RAE N ED, 











firm /fə:m/ n. a commercial partnership of two or more persons 47]; 
att 
He has been one of our law firm’s most competent and valued lawyers for over 20 


years. 


20 ZERK, M-BRRNKASSMERARALRREMWN EZ, 


integrate /'intigreit/ vt. /vi. to make into a whole; to unify; to join with 
something else #4; #4 
Why don’t we combine the two teams and let them integrate the best aspects of 


each? 


Att A RNA ESPADA, MME BER OT A — 982 





merger /'moa:d39/ n. an act or result of combining, especially the union 
of two or more commercial interests or corporations 6#; ##= 


The merger of Time-Warner and America Online has annoyed Disney, who fears 





it will be cut out of the cable TV market. 
“RAGA” fo “FER” WAH HULA, E A e E 
He A R A THT A o 











pending /'pendin/ adj. not yet decided or settled; inpending ARH; 
REN; MAAR 


6 
M 


©) MEW LARE Se 


14. 


15. 


16. 


17. 


18. 


19. 


A growing number of customers have been inquiring about the pending price 





rises. 


RKR Z EY Z Ze He |) EY RL AL, 


preliminary /pri'liminori/ adj. prior to the main matter, action, or 
business WHY; FFRAAY 

Preliminary reports indicate that those trapped in the collapsed building are still 
alive though some are badly wounded. 

IF ARE E T A E E RN BADEN ARRBA, BRANANE 


Mh o 




















propose /prə'pəuz/ vt. /vi. to put forward for consideration; to suggest 
fei; EN 
I'd like to propose an alternative which might, in the long run, prove to be even 


more financially rewarding. 


REZERA I-AA, KAKE, RMIRMAABRNKERH SR, 


prospect /'prospekt/ n. something expected or foreseen; outlook; 
anticipation HÆRMmMUAF,;, RE, HE 
Having been on the job hunt for six weeks, Joe sat down to examine his 


prospects for future employment. 


RIERTODEM, FRPRES HARE TIE H T REE, 


prosperity /pros'periti/ n. the condition of being successful, especially in 
financial respects S38; WIJ; 4 
The prosperity of this new generation does not help them understand the plight of 


those who are less fortunate. 


Bt — TREN BAB TNT T AAR eB se ATTY AE o 





scheme /'ski:m/ vt. /vi. to plan or design systematically ttl; iZit: A 
i 
He planned and schemed, trying to devise a way to get a promotion. 


fh SAPPY, ARR ESI AE, 





thrive /@raiv/ vi. to grow vigorously; to flourish; to prosper RB; 3 
AE; BR 


Coming from a broken home, Timmy thrived on attention from his peers and 





=. Unit 3 Business Development dh = 


would do anything to get it. 
1H Sy Bi BE BY R BE EN He OK SE S| aC RIE Rt, HAAR REA AA 
HB El 


20. undervalue /'ando'velju:/ vt. to value below the real worth; to have 
insufficient regard for Rtf; A% 
Many companies deal with their female employees in a way that undervalues 


them. 


(RS AL LAH dc HE MILF Rt EAT. 
Drills |” 


acquire assess pending integrate prosperity 
undervalue propose merger benchmark prospect 


1. We’re going to have to wait for the insurance company to send a representative to 
the damages before we can file a lawsuit. 

2. The question of whether the Food and Drug Administration (FDA) will approve of the 
new drug is still 

3. I can’t believe that they are going to buy us out completely and scrap the entire firm if 
we don’t agree to a 

4. Through the development and marketing of computers and software, Microsoft has 
enjoyed the that most companies only dream of. 

5. Since Ensue Manufacturing introduced an 800 megahertz chip to the market, it has 


become a for most other computer companies. 


g 
Answers y 


l. assess 2. pending 3. merger 4. prosperity 5. benchmark 


SMALE fe 


Cross Word 


Across 

1. a branch organization 

5. to steal money entrusted to one 
7. something expected or foreseen 


9. to make into a whole 





Down 


. a commercial partnership of two or more persons 


3. the condition of being successful 


2 
3 
4. a standard by which others can be measured 
6. to increase in size, extent, and so forth 

Q 


8. to plan or design systematically 


Answers ta 


Across a on 
1. affiliate 5. embezzle 7. prospect [R] RE E| 

9. integrate [o] FE|M|BleE (Z| Z/LIE| 

Down [P[R|O|S|P le] Cc] T mm P| 

[el 

2. firm 3. prosperity 4. benchmark [R] H] 

6. expand 8. scheme 1 [D] 
M EE F | 





€ 
D 
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© To Exercise One Orm 


. | was just talking with a colleague of mine at work about exactly the same thing 


yesterday. 
(A) friend (B) associate (C) relative (D) crew 


. Although CD recorders are becoming increasingly popular, authorities warn 


against unlawfully duplicating computer programs. 
(A) photocopying (B) purchasing (C) replicating (D) selling 


. Mike groaned as the teacher handed him his third detention that week for being 
tardy. 
(A) slow (B) absent (C) prompt (D) late 

. You seem to have an amazing motivation to work on a given task until it is 


completed satisfactorily. 


(A) assignment (B) strain (C) burden (D) occupation 

. If you are over 65 and retired, you may be eligible to receive a Blue Cross Gold 
policy. 
(A) legal (B) qualified (C) fortunate (D) credible 


. Your salary will include a base amount that does not change, commission from 





personal sales, and a5%bonus for all sales under your supervision. 
(A) wages (B) subsidy (C) dividend (D) pension 


. In an effort to promote our new product, we have undertaken heavy 





advertisement campaigns through all forms of mass media. 


(A) engage (B) advertise (C) raise (D) advance 

. The “bunny hill” at ski resorts allows novices a place to learn the basics of the 
sport. 
(A) beginners (B) advances (C) trainers (D) slopes 


. All employees were instructed to put their best foot forward for the company’s top 


executive, as she toured the robotics division. 


(A) stockholder (B) manager (C) personnel (D) investor 
. Allan’s boss noted he was much more competent than his fellow co-workers 
when it came to computers. 

(A) comprehensible (B) compatible 

(C) logical (D) capable 


. In his presentation to the stockholders, Joe effectively showed how a merger 


would benefit all parties involved. 





20. 


ST MTLAGH a 


(A) harm (B) baffle (C) profit (D) beguile 

. We have decided to appoint you to be the committee head of the new mall 
project. 
(A) transfer (B) nominate (C) applaud (D) apprehend 


. Lynn allocated another three billion dollars to the infrastructure project to cover 


any expenses. 
(A) aligned (B) approved (C) allotted (D) acknowledged 


. With so many different investors and minimal expenditures, it will be fairly easy 


to accrue a large amount of capital that can readily be used to fund further 
development. 
(A) invest (B) decrease (C) amass (D) ensemble 


. We've begun to acquire more and more stocks in the company, and this puts 





us closer and closer to being the major stockholder in the firm. 
(A) secure (B) acquit (C) relinquish (D) sell 


. It was a sad day for Bill Bradley and his supporter, as the former Congressman 


and NBA player announced that he would crop out of the race and back the 
presidential candidate, A1 Gore. 
(A) election (B) representative (C) campaign (D) nominee 


. During the preliminary stages of building, we will break the ground, level if 


out, and then begin dinning the foundation. 
(A) initial (B) final (C) contemporary (D) current 


. The waiter whispered in a heavy French accent, “My recommendation is that 





you don't try the escargot; it’s not quite one of the chef's specialties. ” 
(A) command (B) reference (C) suggestion (D) endorsement 


. Tensions flared when the fans from Belliew High School began chanting rude 


remarks at the basketball team from the rival high school. 

(A) compromising(B) competing (C) winning (D) losing 

In light of the ever-increasing debt, we feel the need to drastically cut down on 
all unnecessary expenditures. 

(A) quit (B) progress (C) increase (D) reduce 


Answers d 














(aes eee D 4. A 5 B 
&@ A l nE 8. A 9. B 10. D 
i € B È B € l4. C 15. A 
ee mv 4 w C 19. B 20. D 











Finance & Investment 


WA 55 Be Fz iE 





1. account /s'kaunt/ n. a precise list or enumeration of financial transactions 
KEA; Uke; KA 


Based on a premonition, he removed all of his money from his bank account 





days before the stock market crash. 


SE BURR, WATE A EIR ERT IK PK 


2. balance /'belons/ n. an amount that remains or that is left over #@; # 
a 
Judging by the balance of his bank account, Mike could tell that none of his 
checks had been cashed. 


ARE PAY a AL OT, E ee he iA y EP A BL 


3. bond /bond/ n. an official paper promising to pay a sum of money to the 
person who holds it, esp. one by which a government or company 
borrows money from the public with the promise of paying it back with 
interest at a fixed time A# 


Many people find it safe and financially rewarding to invest in stocks and bonds 





that will accrue interest over a long period of time. 
H AARU YAT RK ARAB RT te KAAS a Y 
4. chamber of commerce /'tfeimbo ov 'kəməs/ n. a group of business- 
men, esp. in a particular town or area, working together for the 
purpose of improving trade HS 


If you want to know more about the retail stores in the area, you can go to the 


r 
a 


HEGNAR a 


Chamber of Commerce and see what information they have on them. 


WRB E TAM KNEE, MTAA ASKA ENAR AE 








- Credit /'kredit/ n. belief or confidence; favorable reputation; praise or 


approval; a sum available to one (as in a bank account) ; trust in one’s 
ability to meet payments when due Èf; (8A; fat; DH; RE; ER 
eh; BRA, URS 


Shopping on the Internet and paying with a credit card can be convenient and 





dangerous at the same time. 


at 2 J HA E BA eT RE, ER 





- debt /det/ n. something owed to someone else f&; 8S 


The national debt has gotten to the point where it will probably never be paid off. 
ERRA CL vey Bl AT Ae A we AB HK Ee YH o 








- deficit /'defisit/ n. the amount by which something less than what is 


needed, esp. the amount by which money that goes out is more than 
money that comes in WF; Sinz 
The last time I went to the bank to withdraw money, they said my account had a 


deficit of over a hundred dollars. 


BLK BRAT RAM, HN RIK PAR 100 RTH RR, 


. depreciation /dipri:fileifan/ n. decrease in value RUT; 16 


Severe inflation has led to a great depreciation in the value of that nation’s 


currency. 


PPE BY FR Ge I AK BCA ABS E AC oe TOK HI 





- devaluation /di:velju'eifon/ n. a reduction in the value of something, 


esp. in the official exchange value of money WIA ( 784m) 
A crash in the Hong Kong stock market brought a devaluation of some Asian 


countries’ currency. 


SE TH WN AA a SB HA eH EAE o 




















10. investor /in'vesta(r)/ n. a person or organization that buys stocks or 


shares, or pays money into a bank in order to receive a profit RAPA; 
HAs 
The investor can consider the brokers’ or experts’ advice and recommendations. 


HES TUS R—-PRRALARKS RN BWM 


11. 


12. 


13. 


14. 


15. 


16. 


17. 


=, Unit4 Finance & Investment MS RRB = 


exempt /ig'zempt/ adj. freed from a duty, service, payment, etc. #& 
ZRA; FASEB 


Susan had already made an A on her test so she was exempt from taking the final 





one. 


HM RALAG T-Sh A, BUR UA REK. 


expense /ik'spens/ n. cost in money, time or effort H#; HH 


Add up all of these receipts and submit a report of your expenses. 


40 PY AE BY Fm, HR ee Re BN AR 


fluctuation /(flaktju'eifan/ n. continual change from one point or 
condition to another %3); EIR; HS 
All of last yeas’s fluctuations in the budget will no longer pose a problem as we 


have revised our spending policies. 


EBRAURKRE, PALFAERRLARARFE RAMA, 


gross /grous/ adj. without deductions; total BHAI; BHI 
The national gross sales in June totaled $729 million. 
E A 6 AA HE RAYA 729, 000, 000 #7. 





inflation /in'fleifan/ n. a continuing rise in prices Ht kik; TAAL AGAK 
Inflation continues to cause the value of the New Taiwan Dollar to decrease each 


year. 


Ge IS Hike BEE BT G TH A AFI EL 


overdraft /'suvadra:ft/ n. an act or instance of overdrawing a checking 
account; the amount overdrawn i#%; i#2il 

Jennie noticed her account had an overdraft and she cursed herself for being so 
careless as she would doubtlessly have to deal with bounced checks and irate 
retailers. 

DP Aw IK Pe, HH CARA, E Hh FB OT RAR 
AT EK EY SR TONEY EE o 














profit /'profit/ n. money gained by trade or business; benefit Fi; 4r 
im; SA 
It seems that if we were to put more funding into marketing and less in research, 


we could produce a substantially larger profit by attracting more buyers. 


WRAMNRARS NESS HH, DRE RRA, RIT NEERI E 





ts 


ST MTLAMH Sa 


Bin Ht RMB AL BMWNA, 


18. revenue /'revinju:/ n. income, esp. that which the government 
receives as tax Wak: BA; Bil 


The government was short of money because of falling export revenues. 


HT oh a ARD, BCT EN Jt 7 A E HE 


19. stock /stok/ n. money lent to a government or company, on which 
interest is paid; the shares of a particular company or corporation 2 
fe: ike; RE 

Emma learned how to speculate in the stock market by tracking the status of 


stocks that her father owned. 


HiT MRA ANANTH, REFS T ARMAS. 


20. withdrawal /wid'dro:al/ n. the act of taking back or removing WEI; EX 
El; el; tem 
ATMs make it convenient for people to make withdrawals without having to go to 
the bank and stand in line. 


Eb Be AK MLE AM AAR A El, TH BRIT A KE. 


Drills |’ 
balance depreciation account revenue commerce 
deficit exempt overdraft devaluation Chamber of Commerce 


1. In order to have their savings protected by the Federal Deposit Insurance Corporation 

(FDIC), many people with large amounts of money will open several different 
at different banks. 

2. Due to resurgence in the number of baseball card collectors and surplus in cards, there 
was a general in the value of the cards. 

3. Upon proving he was legally blind, he received a(n) from military service. 

4. In an effort to help customers avoid poor credit ratings and bounced checks, many banks 
have installed a(n) protection policy on their savings and checking accounts. 


5. The city’s is in negotiations with American firms to try to boost trade links. 


z 
Answers |7 


l. accounts 2. depreciation 3. exemption 4. overdraft 5. Chamber of Commerce 


om Unit 4 Finance & Investment MZ RHA 


Cross Word 


Across 
. money gained by trade or business 
. without deductions 


. an amount that remains 


ND Ww me 


. a reduction in the value of something 


8. the income from taxes 





. continual change from one point to another 
. the shares of a particular company 


cost in money, time or effort 


2 
4 
}. 
6 


. an official paper issued by a government or corporation promising to pay a sum of 


money to the person who holds it 


Answers ta 


Across 


l. profit 3. gross 6. balance 


7. devaluation 8. revenue 


Down 


2. fluctuation 4. stock 5. expense 
6. bond 





l7 
d 


TH SaaS a 


. accountant /ə'kautənt/ n. one that keeps, audits, and inspects the 


financial records of individuals or business concerns and prepares 
financial and tax reports Sith; SitR 
After studying for four years at the university to be an accountant, Jane decided 
she didn’t want to work with numbers but wanted to go into acting. 
QEeVatrAReT eka -MAi lh, AAJA A E i T E T F TRE 
T, MZKRITZAR, 


. bankrupt /'benkrapt/ adj. unable to pay one’s debts H; BHAA 


If we continue to take in so little with such high expenditures, we will find 


ourselves bankrupt before we know it. 


fel RN AAA BO, BADER RB 


. Capital /'kepital/ n. wealth, esp. money used to produce more wealthy 


or for starting a business #4; #2 
A smart investor will invest his capital to the best advantage. 


FR WL WY BOE AT R EE AF AY CHE 


- convert /koan'va:t/ vt. /vi. to change into another form, substance, or 


state Mae; kj 


It would be wise to convert some of your money into foreign currency before 





traveling abroad. 


FE h El ik WEA BT AE Se — ob Ze AZ 





. currency /'karoansi/ n. the money in circulation in any country; general 


use or acceptance #1; 0m; BA 
Blake got so excited upon seeing the Roman coin because he is an avid collector 


of foreign currency. 


AT GG AE OX Ee A Bl AB Be, A AR Rb Th 





- deduction /di'dakfon/ n. the process of subtracting or taking away (a 


quantity) ; the amount deducted #oKR; FIRE 


Making donations to various charities is an excellent way to get a tax deduction. 


10. 


11. 


12. 


x Unit 4 Finance & Investment US RHR 


the ta — He Te] BY LAY BLY BF HK o 


- deposit /di'pozit/ vt. /vi. to pay money that will be returned later if certain 


conditions are kept; to place (money, etc.) for safekeeping, as ina 
bank FHE; ARIES 


Upon receipt of the goods, according to our contract, we will deposit the money 





directly into your bank account. 


REA, RNASE KA EBRRRAA EN RIK o 


. depression /di'prefan/ n.a period of reduced business and high 


unemployment; a feeling of sadness and hopelessness RSS; W; 
iim; iH 
Urging consumers not to panic, the president reassures that the current downward 
trend in the economy is temporary and not the onset of a depression. 
RAARKKSA Rt, MAKE NAR RR BH RBH, To 
aE BEA AUN FT 88 














. discrepancy /dis'kreponsi/ n. difference, or lack of agreement or 


similarity 2; Al; A-B 
In reviewing the reports of two of the witnesses, the detective found many 
discrepancies and decided to investigate the case further. 
ANAMUR A ERNER, BRAMRSF EZA, PURE 
IE eH EEF AE 


estimate /'estimeit/ (1) n. the act of evaluating or appraising fttt; 
tti (2) vt. to judge or calculate the nature, value, size, amount, 
etc. of something ffit; tii 

After seeing the damage done to the front fender of the car, the mechanic quoted 


a repair estimate of $700. 


FAREY MOR RKNKEERZE, ER MeeR A 200 FZ, 




















expenditure /ik'spenditfa/ n. spending or using up; the amount of 
money, time, etc. spent HH; FH 
The employee argued with his boss, saying that a health club membership was a 


necessary business trip expenditure. 


RARGREPREA ARR NS WH eA RIT LEER o 


fiscal /'fiskal/ adj. of or related to public money, taxes, debts, etc. 


& 


13. 


14. 


15. 


16. 


17. 


18. 


SM TLAMH Se 


MBA; ATTA 


Our fiscal policies will remain unchanged and we will continue to strive for higher 





and higher profit margins. 


KANT MARE AR, MRM KI A NARE K A at HA o 


fund /fand/ n. a supply or sum of money set apart for a special purpose 
BE; =X 
It would be much appreciated if you would continue to support our research 


through government funds. 


HF RANT RE FE AE A CIE Ye RAR EB BOAT EE LE, NTE RK 


holding /'houldin/ n. land; (usually pl. ) property owned, esp. stocks 
or bonds +i; M (HAS) 
The company’s net worth, including all stocks, bonds, and holdings, exceeds 
5 billion dollars. 
DAB NEE RR AA, HPS, M50 NT, 





ledger /'led30/ n. an account book recording the money taken in and 
given out by a business, bank, etc. MU; DK 


Upon further examination, it was discovered that the ledger was falsified and that 





allowed him to embezzle from the company. 


ERS NRE, RN ATUKE RB, RAMS SAA NAR, 


overdue /'suva'dju:/ adj. left unpaid too long WHAT AY 


Due to seven overdue credit card payments, we will be unable to process your 





loan request until you can improve your credit rating. 
HEAT SHMANN ARAM, RRNA KS, EMR 
ANE AG IK Ab EE BY GE KR 


remuneration /rimju:no'reifon/ n. pay; payment; reward W; BNSF 
Ted just received remuneration for the house-painting job he did on the Smith 


house last week. 


RERA EEA E R RY Be PR A & o 


shareholder /'feahoulds/ n. an owner of shares in a business R% 
If we purchase another $100, 000 in stocks, we will surpass James Dunn as the 


primary shareholder. 


WRN MAME OF RS NKR, RNA DK GM + BRA R 


om Unit 4 Finance & Investment MERA 


KERo 


19. stockbroker /'stokbrouko/ n. someone whose job is buying and selling 
stocks and shares for other people iE MAKE A22 A 
Actually I am not an accountant but a stockbroker since I handle finances and 
stock market investments for several companies. 
SLERA LAST MENKRBAAA, AAKRPRRA A GEMS WRG 


ie 





20. yield /jitld/ (1) n.that which is produced or the amount that is 
produced 47*#; Wat (2) vt. to produce, bear, or provide, esp. as 
a result of work or effort #7*; FÆ 
If we were to combine all the yield from all six branches, you would see clearly 
the incredible productivity the new machines have afforded us. 
WOR BN HE EO RAPA BY He PE, MT A E eB x He HT BH 
BE a BAN BY RAP FE o 





Drills |” 


remuneration expenditure depression overdue convert 
shareholder stockbroker estimate discrepancy currency 


1. We are happy that you are satisfied with our work and appreciate the prompt 
that we received today. 

2. A textile company must recognize the between natural and synthetic fibers in 
order to produce the highest quality fabrics. 

3. Just days prior to the United Grains annual meeting, the largest announced 
plans to liquidate all his assets. 

4. When Ford of Canada discovered that the production cost on its latest sport car 
model was several thousand dollars overbudget, they scrapped the entire project. 

5. Recently, several European countries have opted for a single in order to 


increase cross-border investments. 


£ 
Answers V 


l. remuneration 2. discrepancies 3. shareholder 4. estimate 5. currency 


4 
A 


ST MTILARH a 


Cross Word 


Across 

l. to place for safekeeping 

4. a period of low economic activity 

5. related to public money, taxes, debts, etc. 
7. to judge the nature, value, etc, of something 


8. property owned, esp. stocks or bonds 





Down 


l. the process of subtracting 

2. to change into another state 

3. to produce, bear, or provide 

5. a supply or sum of money set apart for a special purpose 


6. money used to produce more wealth 


Answers td 


Across 
l. deposit 4. depression 5. fiscal 
7. estimate 8. holdings 
Tek 
Down U A 
| N R P 
l. deduction 2. convert 3. yield |o fm D | 
5. fund 6. capital [N] n 
A 





FHJO[L JO] 1 |Njeis] 


E 
4 











. bid /bid/ (1) n.a bidding; the amount bid #24; Wt (2) vt. /vi. to 


offer to pay for goods or to charge for one’s work or services; to tender 
Gt; fete; wel 
Raising his hand, Jim signaled that he was placing a bid of $1,500 for the 


antique chair. 


EMA AB HH 1,500 EB, AETR EBM, 


- commercial! /ka'ma:fal/ adj. of or related to business; made or done for 


profit kin; WARI; BRAY 
I’ve considered going into commercial business, but I still have a year before I 


graduate from college to make that decision. 


RF RRHABR, FHEAZHEUN, REA FR ETUER, 


. competitor /kom'petita/ n. one who tries to win or contends with another 


or others BSA; WF 
Even though there are so many other fast food chains, the revenue of McDonald’s 
is so much higher that one could hardly call them competitors. 
RAM ASH MN REESE, ZAFERE, UBT A 
Ue WE AR ARAB Ae FAN BAK eC NY“ EF” 











. consolidate /kon'solideit/ vt. /vi. to combine into one; to become 


stronger or firmer 44; AH; tk; WA 
With ABC Loans, you can consolidate all of your bills into one low monthly 


payment. 


4 
"A 


HEGNAR Sa 


A T ABC HRR, PRAT UAE Bt AKKE FF IR RA IRAS H. 


- contract /'kontrækt/ n. a formal written agreement, having the force of 
law, between two or more people or groups 24); Aa 


When two parties enter into a legal contract , they are both bound by law to 





complete what they have agreed to do. 


YRAAEWVERGA, DERNEK, ORK AEN EH, 


- corporate /'ko:porit/ adj. belonging to, or shared by all the members of 
a group; of or belonging to a corporation £45; BIKA; AAA; 
AB 

We have corporate offices located in ten states and three different foreign 


countries. 


RATA BAY op SEAR RIO NINA AAR A ER, 


- credible /'kredabl/ adj. deserving to be believed, trusted, or taken 
seriously Alfa AY; FJR 
Several years after we founded this company, people began to look at us as a 


credible and legitimate provider of insurance. 


el RIL Z E, AFP RB AL A — Re, MERELE. 





. debit /'debit/ n. a record in a book of accounts of money spent or owed 
(Mk Fay) EA; fall 


Many college students who are prone to overspending have begun to use debit 





cards. 


iS HA IEE AE aS A RS (BRIT PL Bie), 

















. earnings /'sminz/ n. money made by working; money made by a 
company or government $k; 1%; Ki 

Through playing the stock market, Roger has yearly earnings that exceed 

$300, 000. 

BRR HANK, Z REER 30 TRS, 








10. export /'ekspo:t/ (1) n.( the business of) exporting; something 


exported WH; WHO (2) vt. /vi. to send (goods) out of a country for 
sale H; WHO 


America’s major exports include beef, sugar and produce. 





11. 


12, 


13. 


14. 


15. 


16. 


V7 


18. 


=, Unit5 Commerce 2B = 


AHERNWURMAStEAN, WARE mo 








haggle /'hægl/ vi. to argue about terms, price, etc. HME 
Mrs. Kirk likes to haggle with the sales clerk at the department store. 


HAAA ER Be GY ET PE HP, 





import /'impo:t/ (1) n.( the business of) importing; something 
imported ## O; #7 A (2) wt. /vi.to bring in ( something, esp. 
goods) from another place or esp. another country #A; i#O 


There has been a rise in the number of cars imported from Japan recently. 


ROL ARONA SR EMT. 








invoice /'invois/ n.a list of goods supplied or work done, stating 
quantity and price RZ; 25A, TELFA ( AWAS Me) 
For every order, you will need to fill out an invoice and staple it to the receipt. 


MEERA, BOARS ARE, HCA EEL. 





long-range /'lon'reind3/ adj. about or covering a long time or distance 
KHH; 04H 
One of our long-range goals is to set up a new branch sometime next summer. 


RNWKBURMAZ-EZEWAFRAKBU-RAPAA, 


stock /stok/ n.(a supply of) goods for sale, esp. in a shop ( MSH) 
WE, GE 

They don’t have much stock left after the Christmas rush. 

AVE WT AZ Ja, WN BY BL oe Br I HS 


payment /'peimont/ n. the act of paying x4}; Ik 
All payments should be made by checks or money orders and mailed to the 


address indicated on the bottom of the order form. 


PEA AY aR i VA RRO SE Se BT EY Hd o 





quote /kwout/ vt. to state the price of something txt 


They quoted a very reasonable price for the new car. 


NSE AR OYE EE 





supply /so'plai/ (1) n. the amount available for use or sale; stock {# 
Mw (m); 2A (WM); BF (2) w.to provide (something that is 


k 
Era 


HEGNAR a 


needed) f#hv ( MET ) 
If the supply of a particular item exceeds the demand, the price will go down. 


Hea DRUK, HARAEE. 





19. tariff /'terif/ n. a tax collected by a government on goods coming into 
or sometimes going out of a country žk 


America wants to eliminate tariffs on items such as electronics. 


AGRAWAL PH hee MAK. 








20. voucher /'vautfa/ n. one who gives, or serves as, assurance, a 
guarantee, etc.; a paper serving as evidence or proof; a kind of 
ticket that may be used instead of money for a particular purpose; 
warrant; receipt; coupon (RiEA; iE; EB; Hose 

The money was lent without any voucher. 


BORSA ETL ADK T 
Drills / 


competitor supply consolidate debit invoice 
tariff haggle contract commercial long-range 


. The drugstore isn’t performing as well as some of its 

. I think he’s planning on retiring so he’s trying to all of his assets, stocks, 
bonds, and preparing to sell his business. 

cards are becoming a popular way to access the money in your account 

without having to use credit cards or go to the ATM every time you need money. 

. In many countries it is customary to reject a merchant’s initial price and for a 
lower price. 

. When Canada imposed a on U.S. printed material, the number of popular 


American books entering the market greatly decreased. 


Answers d 


1. competitors 2. consolidate 3. Debit 4. haggle 5. tariff 


= UnitS Commerce 8S 


Cross Word 


ise en i 
Ri Across 


eof |=] |e |e 


j 


. one who gives a guarantee 


D 


. the act of paying 


(oN 


. belonging to all the members of a group 


co 


. to offer to pay for goods 


O 


. to provide something that is needed 


iad 





Down 

2. of or related to business 

3. to bring in from another country 

5. a tax collected on goods coming into a country 


7. to send out of a country for sale 


£ 
Answers / 


Across vJolu]c|H]E]R] 
[o] 

l. voucher 4. payment 6. corporate M 

8. bid 9. supply PLALY|MIE|N|T | 
A 

Down 

2. commercial 3. import 5. tariff 

7. export 





ST MTLARH a 


- bill of lading /bil ov 'leidin/ n. a list of goods carried, esp. ona ship # 


te 
The foreman walked around the large vessel inspecting the latest delivery while 


yk: at the bill of lading to make sure it was all there. 
RPEAMLA HH, WENA- WR, FRAP H REEFS, 


. commodity /ka'moditi’ n. an article of trade or commerce, esp. a 


mineral or farm product faa; K7 m 
If you file for bankruptcy, I believe they will confiscate all of your personal 


commodities and leave you with nothing. 


WARE ERT, BHEMN AUP RARA, ARRAMA, 


- consignee / konsai'ni:/ n. the person to whom something is delivered {r 


fA; REX 
Frank agreed to be the consignee for these goods. 


HERA E NE AKRON KEA, 


- consumer /kən'sju:mə/ n. a person who buys and uses goods and 


services HRA; ME 
Many large companies do surveys to ascertain their consumers’ opinions and 
shopping habits. 
YS KAE AB A BER GR BOE Bt BN RSL I A A E o 


. contractor /kon'trekta/ n. a person or company that formally agrees to 


do work or provide supplies in large amounts, esp. to provide building 
materials or workers for building jobs 172324\; REA 
We have hired a new contractor to handle the details of the construction of the 


large cultural center. 


BU CEA — AS TN AR IK A AXA PN BY BD HEE 


. cost-effective /'kosti'fektiv/ adj. bringing the best possible profits or 


advantages for the lowest possible cost 4 AMAIA 


Many manufacturers are trying to find more cost-effective ways to advertise their 


=, Unit5 Commerce 2B = 
products so that they can save money. 


H A tle CAT REARAMRNAKRA Ne eT SUS 
BR 








7. dealer /'dilo/ n. a person in a stated type of business HA; 4A 


The average age of an inner-city drug dealer has dramatically dropped in the last 
ten years. 


AR DK BY Be WP A AF a Ea GL 10 FAH HF IE 


8. due /dju:/ adj. owed or owing as a debt or right; payable; expected or 
supposed to happen, arrive, etc. MftA: ZIHR; ARAN 


The total amount due includes all main courses, beverages, desserts and 15% 
gratuity. 


BBB AN DAT KR RL ESR TR ASM 15% WAN 


9. endorse /in'do:s/ vt. to write on the back of (a title, check, etc. ); to 
support; to approve; to sanction #4; +48; #0 
A well-known actress endorsed their product. 
ANE NT EB 


10. forward /'fo:wad/ vt. to send or pass on to a new address 3&2; k% 


I am not getting my mail because the people who live in my old house will not 
forward my mail to me. 


RIM BI E, 





AA EER SNARK SHAR, 
11. 


headquarters /'hed|kwo:toz/ n. the main office or center of operations 
Baa; BB; ASF 


The headquarters of Hershey Chocolates, in Hershey, Pennsylvania offers free 
tours daily between the hours of 9 A. M. and 4 P. M. 
FENRE AHHH RAAB AMELO REIT AA fe AN 


12. inventory /'inventori/ n. an itemized list of goods, property, etc,; the 
store of goods; stock i##EBR; Ba; FR 





Before leaving, he made an inventory of everything that was to stay. 
EAJ 


PZB, Wma) We TE RAY RE, 





13. letter of credit /'letə ov 'kredit/ n. an official letter from a bank allowing 


a named person to take money from another bank, esp. in a foreign 


r 
= 


EGEE Be 


country fa HAR 
We will send out the shipment as soon as we receive your letter of credit. 
RNa BABRH, RALEA. 
14. order /'s:do/ n.a request to supply goods; a written or printed paper 
which allows the holder to do something, e. g. to be paid money iJ4; iJ 
i. ICE; jl 
We have no shampoo in stock but it is on order. 


RIN RARARING HR, PLATT. 





15. patent /'peitont/ (1) n.a paper from a government office giving 
someone the right to make or sell a new invention for a certain number 
of years $l) (2) vt. to obtain a patent WẸ- HEF 

Albert Einstein worked for many years as a patent clerk before becoming a 


famous scientist. 


KRAMBERAARANEFRZH BES AAR SSH, 





16. quota /'kwouts/ n.an amount that has been officially fixed as 
someone’s share ©; JER; ALR 
The university has exceeded its quota of law students. 


IMRAN KEARSE ABR. 





17. shipment /'fipmont/ n. a load of goods sent together by sea, road or 
air —H#t f4 
The goods you ordered last week are ready for shipment as soon as a truck is 


available. 
eee es, tp BIT AN LA A RB, 
18. surplus /'so:plos/ (1) n. an additional amount RAHE; BA (2) 
adj. additional to what is needed or used FRIW; RIRH 


Due to a drop in demand, our warehouses have been stuffed with loads of surplus 





goods. 
He RIK, RNR RAT ARRAN m, 





19. trademark /'treidma:k/ n. a special name, sign, word, etc. used by a 
manufacturer or dealer to distinguish a product, usually protected by law 
GER) ER 


= UnitS Commerce 8B = 


Trademarks of companies are protected by law and cannot be copied or duplicated 


without permission. 


RANMA RP IN, RAAT, FT RK Hl, 


20. warehouse /'weshaus/ n.a building where goods are stored; 
storehouse; depot; wholesale store GE; i: ARIE 
Companies often have large warehouses in which they can store surplus items for 


future sale. 


AWMAGAAKANTEREKSR NRW, URE. 


Drills |” 


letter of credit contractor endorse patent surplus 

inventory dealer quota shipment trademark 
l. I gota from our bank that I could then take to my creditors to pay my debts. 
2. The local construction safety association requires us to “safe work habits” 


for all structural steel workers. 

3. Windsor Plywood has the largest of softwood lumber in the province. 

4. Auto parts manufacturers were forced to downsize when government enforced 
to avoid market saturation. 

5. In 1990, Smirnoff generated such a of vodka that they were able to drop the 
export price by $2.00 per bottle. 


Answers d 


l. letter of credit 2. endorse 3. inventory 4. quotas 5. surplus 


4 
sA 


E 
4 


SM TLAGH a 


Cross Word 


Across 

6. owed as a debt 

7. a special sign or word used by a manufacturer 
9. to send to a new address 


10. an itemized list of goods 





. a paper giving someone the right to make a new invention 


. a request to supply goods 


l 
2 
3. a number of amount fixed as someone’s share 
4. to write on the back of a check 

5 


5. an article of trade or commerce 


8. a person in a stated type of business 


g 
Answers 4 


Across 
6. due 7. trademark 9. forward 


10. inventory 
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miojelojolzim 


Down 
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l. patent 2. order 3. quota 


4. endorse 5. commodity 8. dealer 
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Business Meeting & Negotiation 


RIS ZS WR RFA 





1. adjourn /a'dzorn/ vt. /vi. to bring (a meeting, trial, etc.) to a stop, 
esp. for a short period or until a later time t£; 3# 


The judge has decided to adjourn for today because of the fight in the courtroom. 


AAKEEDNS+HH, A ERE PEA E Ay HARE, 








2. agreement /ə'griimənt/ n.an understanding between two people, 
parties, countries, etc. ; accord; pact HS; HE 
I hope the two firms will be able to reach a mutually satisfying agreement. 


RA AA A RKA PTT A I R A Ab i EY AN, 


3. amendment /ə'mendmənt/ n. a change to improve a rule, law, 
statement, etc. {iE 
There will be a meeting today to vote on a new amendment to be added to the 


company’s charter. 


Y REA BOWKER EE — DT YB IE FE Bl AB] SL EE 


4. approval /o'pru:vol/ n. favorable opinion or judgment #8; AZ 
I’m not sure whether or not your proposal received approval from the board; 
however, I do know that two of the members mentioned their strong support for 
it. 
RFA CRRAEERMRT NANG, ARMA ALE A hte RR 


5. attentive /a'tentiv/ adj. taking careful notice, listening carefully #4; 


a 
a 


HEGNAR Sa 


RDA; EDR 
Due to a condition called Attention Deficit Disorder, Bob found it very difficult 


to be attentive to what the teacher said. 


AAR VERA MRAM, MARNE REENA NEMAR. 











- board /bo:d/ n. an official body or group that has responsibility for a 


particular organization or activity HS; BAS; BES; A; a; S 
The board only meets when there are urgent matters concerning the welfare of the 


entire company. 


BSSRESSAMALAAHANAASKRENTAFSU, 





- brainstorm /'breinjsto:m/ vt. to try to solve problems, develop new 


ideas, etc. by unrestrained and spontaneous participation in discussion 
Fai BH 
Our last advertising effort failed miserably, so I think we should spend more time 
brainstorming to get the best ideas possible. RAIE E hy Bk, rA 
REAM MERE ER SD H, SEC RR HRN AT. 


. concede /kon'si:d/ vt. /vi. to admit as true, correct or proper, etc. ; to 


give as aright #82; Bit; if 
After much discussion, we have conceded to support their plan to reconfigure the 


computer system. 


LAB He, RAN SF fl E A e fi A Se HY TPH 


- conference /'konforons/ n. a formal meeting for discussion Fi; tH 


2; wits 
The journalists’ conference will be attended by some of the top reporters in the 


nation. 


keke WLARARH ABA -BHWRALSE 4S 





10. convention /kon'venfan/ n. generally accepted practice; a meeting or 


11. 


formal assembly, as of representatives or delegates 12; HH; J8; 
ew; KE 
The International Trade Convention will be held in Geneva next month. 


BRR ZASTRAHEA ALAS, 


convince /kon'vins/ vt. to make someone completely certain about 


12. 


13. 


14. 


15. 


16. 


17. 


“ Unit 6 Business Meeting & Negotiation HSSiMMiKF 


something (fs AR 


I just can’t come up with a way to convince my boss that these weekly meetings 





are a real waste of a time. 


LEE HN GK RAE BA E AB ESE a EIR TL. 


cross-reference /'kros'reforons/ (1) n.a note directing the reader 
from one place in a book to another place in the same book BI Rai 
(2) vt. to provide with cross references (4#) BAX ER 

Make sure you cross-reference all of your sources and add them to your 

bibliography. 

WEA RRILANE PANES HR, FH CMMMEEBS HEE, 


delegate /'deligit/ n. a person authorized to act as representative for 
others; representative t% 
He was selected to be one of the delegates to go on a tour to Bosnia to promote 


peace in the war-torn country. 


BER ARRAN, BRK ENR oe, 

















demand /di'ma:nd/ vt. to ask for firmly and not be willing to accept a 
refusal 25k; 583K 
The kidnappers demanded no less than one million dollars for the safe return of 


his daughter. 
FE ERA 100 FARATNKS, URMILA FIR, 





dispute /dis'pju:t/ (1) n. an argument or quarrel im; A; 242} (2) 
vt. /vi. to argue about something (angrily) Hit; BH; AM 


In order to settle the dispute peacefully, both sides have to compromise and give 





up something. 


AY ERAS, RGB LMR, KH BO HR 


negotiation /nigoufi'eifan/ n. an act of discussing with a view to 
reaching agreement tha; iF! 
We’ll not begin official negotiations until they commit to ending this silly dispute. 


PRE NT RIE RH RNS, TURUR TSAAR E R H hA o 





persuade /pə'sweid/ vt. /vi. to make someone willing to do something 
by reasoning, arguing, repeatedly asking, etc. HAR; XAR 


65 
Q 


HEGER Be 


Is there any way I could persuade you to put out that cigarette? 


RA Tt A Th IK FE BEAR UR ARS HR AB AR HE 2 


18. postpone /po'spoun/ vt. /vi. to put off until a later time; to defer; to 


delay 3ER; £34 
He decided to postpone the expedition until the storm is over. 


fit EGE TR Mt FE Bl AB EHR ZI 


19. reconcile /'rekansail/ vt. to find agreement between two opposing 


ideas, situations, etc. W401; ie 
It would be better to reconcile differences between employees and their boss than 


to constantly have contention at the work place. 


AeA AE CA ARMAW NAHE RAD S AEST. 





20. settlement /'setimant/ n. an agreement ending an argument; a 


payment of money claimed thik; ft 
She accepted an out-court settlement of $2.5 million. 


Wh, BET — 4 250 FAHY Eb FOE 


Drills “ 
adjourn postpone concede reconcile negotiation 
persuade amendment attentive delegate dispute 


. The rhythmic dong of the clock heralded the arrival of midnight and indicated that the 


meeting ought to be 


. The property manager considered the tenant’s requests and drafted an to the 


lease that would satisfy them both. 


3. “OK, so maybe I wasn’t completely honest about the whole Monica Lewinsky thing,” 


President Clinton 


. After ten days of a deadlock, a breakthrough was achieved by union leaders. 


5. The infamous history of Welsh labor has many tales of violence and 
intimidation. 


gf 
Answers y 


l. adjourned 2. amendment 3. conceded 4. negotiation 5. disputes 


Gm Unit 6 Business Meeting & Negotiation HZ AWNKIRFI 


Cross Word 


Across 


= 


. taking careful notice 
3. to make someone willing to do something by 


reasoning 


(o 


. an official body that has responsibility for a 
particular organization 


7. a formal meeting 


co 


. to argue about something 





Down 


l. favorable opinion or judgement 
2. to find agreement between two opposing ideas 
4. an understanding between two parties 


5. to make someone completely certain about something 


# 
Answers H 


TITIEJN{T VIE 


Across 

1. attentive 3. persuade 6. board PIE[RIS/uUlAIDIE| 

7. conference 8. dispute 
3 1B} O}A|R[D| 


el 
E 
mi-|-lelzļojojm|2| 


Down 


C 
[o] 
E E N 
[A| E E V | 


l. approval 2. reconcile 4. agreement L 1] 


z 


L M| 
5. convince en ee 


[Of i [s|P|u]T |E E E 


O 





HEGER Sa 


. agenda /ə'dzendə/ n. a list of the subjects to be dealt with or talked about 
at a meeting W42 
According to today’s agenda, we are supposed to talk about the new project. 


RESNE, RANT KIT AD HT BRR 


- alternative /o:l'ta:notiv/ n. something, esp. a course of action, that 
may be taken or chosen instead of one or more others F] titi## HS, 
HRE 

I don’t think that there are any alternatives left except to sell all of the company’s 


assets. 


RAR T RHA GPA EP, RANA ARE, 


. announce /a'nauns/ vt. /vi. to make known publicly MH; Ep; BF; 
BZFK 
The press conference announced yesterday that there would be an official merger 


of the two companies. 


HREWLeeS eH TAKADA EACH. 


- articulate /a:'tikjulit/ adj. expressing or able to express thoughts and 
feelings clearly and effectively sEBBAAMAIABM RISA; RARE 
oR AY 

The child was unable to offer an articulate description of what she had witnessed. 


TEND GH eB RIK PT OB — A o 


. attorney /a'tomi/ n. a lawyer @)if 
My attorney suggests we have a discussion with him before making any 


decisions. 

RANE ENRERE i MA Hite, 

. breakthrough /'breik,Oru:/ n. an important advance or discovery (often 
after earlier failures) XW; BRIER 


The company looks poised to make a significant breakthrough in China. 


KADARLAREHHE FE, 





Gm Unit 6 Business Meeting & Negotiation HSSiMRiKF 


. Compromise /'kompromaiz/ n. setting an argument or difference of 


opinion by each side agreeing to some of the demands of the other; an 
agreement reached in this way 2th; Hh; #8 
We won’t, for any reason, compromise our ethical and moral standards for any 


amount of profit or advantage. 


REET HOLT, BN HE SRE FA Al ea ATK ho 





- conclusive /kon'klu:siv/ adj. putting an end to doubt or uncertainty A 


A; Tee sen 
The DNA testing of the bloody clothes was conclusive in its implication that this 


man is the murderer. 


xin KEY DNA WAAR, HASAS eM FF, 


. Consensus /kon'sensos/ n. a general agreement —HMMBH; Hil 


We have discussed this for hours and the general consensus is that you should 


resign. 


ARMADA HT, KAWKRECKRMRKER, 

















10. converse /kon'va:s/ vi. to talk informally; to have a conversation X£; 
ZR 
If you have time tomorrow, I’d really like to meet you for lunch and converse a 
little about my new ideas. 
WRKRAAAS, REA NRA ZARAI CHER, RRA HAR, 
11. criterion /krai'tiorion/ n.a standard against which something is 
measured #n7£; #36 (pl. criteria) 
The most important criterion for entry is that applicants must pass the TOEIC 
test. 
KA me BY RE se P i NS Mt TOEIC FR, 
12. decline /di'klain/ vi. to go from a better to a worse position #3%; #8; 
T 
Lots of people think the standards of morality have declined much in recent years. 
HSAN N, HNLERAN NRE RRY TD, 
13. demonstration /,demons'treifan/ n. an act of showing or proving 


something; a public show of strong feeling or opinion, often with 


14. 


15. 


16. 


17. 


18. 


HEGNAR Oe 


marching, signs, etc. F; KiE; (XT) mA 
I think it would be best if you can give a demonstration of how this new product 


works. 


BIA A BRT Fe UE HE A I PAA YK 


diplomacy /di'ploumasi/ n. the art and practice of establishing and 
continuing relations between countries; skill at dealing with people and 
getting them to agree Sp3t (He) ; MFR 

You wouldn’t believe how much of a part diplomacy plays in normal everyday 


business negotiations. 


RAR FE AER Sb BEF BE BA AY PM FI Eo BE OY HH fi, 





dissuade /di'sweid/ vt. to advise someone against doing something 
XH BEL 


I’m trying as hard as I can to dissuade him from selling his shares of the 





company’s stock. 


BAR GPA BE Hi 3 M dts SBE E A A J 


on behalf of /on bi'ha:f ov/ for, in the interest of, or as the representative of 
KR 
On behalf of my wife and my family, I would like to thank all those who helped 


us in our time of need. 


RE RZ TF FOR AR PT ERN EB RY A 


petition /pi'tifan/ (1) n. a request or demand made to a government 
or other body, usually signed by many people ia (4) (2) wi. to 
make or send a petition $% 

In order to stop the developers from building on the wetlands, we need 1, 000 
signatures on this petition. 

ATMILARGERMLBRE E, KN EZ 1000 ACK KAR BLK 
#4 « 








a> 


premise /'premis/ n. a statement or idea on which reasoning is based 
Bitz 
On what premise has he decided to go ahead without the approval of the rest of us? 


WET A AZ PRA ARAN BIL — BMT? 
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19. seminar /'semina:/ n.a small group, esp. a class of advanced 
students with a teacher, meeting to talk about a subject Mite; itie 
Rm; HAS 
There is a special seminar at the local bank on personal accounting. 


E HARITA ANAE A A GTS 





20. statement /'steitmont/ n. something that is stated; a written or spoken 
declaration, exp. of a formal kind HAA; BRik 
We can’t reimburse you until we receive an official statement listing all of your 


expenditures. 


ZS KS ER NAH RAZ fe, RNA RAR H o 


Drills |” 


converse petition dissuade announce consensus 
criterion decline diplomacy on behalf of compromise 
1. The cancellation of Bob’s flight gave us the opportunity to about some 


pressing matters, but we ended up chatting all afternoon. 

2. Secretly wanting the bike himself, Jim tried to his brother from buying it. 

3. The villagers to be allowed to go back to their own homes. 

4. I was unable to meet the rigid for Olympic athletes and, subsequently, was 
released from training. 

5. Because of my command of the native language, I spoke the aboriginal 


community when the federal commission convened for land claim discussions. 


Answers d 


l. converse 2. dissuade 3. petitioned 4. criteria 5. on behalf of 


ST MTILARH a 


Cross Word 


Across 

1. a small group meeting to study or talk about 
a subject 

5. to go from a better to a worse position 

7. something that can be chosen instead 
of others 


8. a general agreement 





Down 


2. to make known publicly 

3. a request or demand made to a government 
4. a written or spoken declaration 

5. to ask for firmly 


6. a standard against which something is measured 


Answers td 


Across 
l. seminar 5. decline 7. alternative 


8. consensus 


uE u 
Down A 
2. announce 3. petition 4. statement 


5. demand 6. criterion 
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eTo Exercise Two cOmO 


1. After his television repair business went bankrupt, Steve decided to stay home 
and watch the children while his wife played the role of the breadwinner. 
(A) broke (B) serious (C) down (D) ahead 
2. Juan worked triple-overtime at the box factory and even delivered newspapers in 
order to pay off the debt he incurred by buying a Cadillac. 
(A) rent (B) credit (C) obligation (D) money owed 
3. He played the attentive suitor, complete with roses and bonbons. 
(A) mindless (B) heedful (C) passionate (D) gross 
4. Every major athletic shoe company competes to have famous athletes endorse 





their particular brand of shoe. 


(A) purchase (B) announce (C) remunerate (D) support 
5. You have to get your father’s approval before you can go on that trip. 

(A) cross reference (B) appointment 

(C) consent (D) exception 


6. His withdrawal from the Olympics was prompted by accusations of his use of 
anabolic steroids. 
(A) retreat (B) yield (C) escape (D) participation 
7. TO spend more money on shipping than on producing an item is silly and 
definitely not cost-effective ! 
(A) convincing (B) decisive (C) economical (D) efficient 
8. We quarrelled, but now we are reconciled. 
(A) are determined (B) have made up 
(C) have been through (D) are equivalent 
9. Throughout the cross-examination, the defense tried to show the jury that the 
witness was not credible. 





(A) incredulous (B) gullible 
(C) communicative (D) trustworthy 
10. Ellen tore the pink copy of the invoice off and gave it to the customer, and kept 





the yellow copy for store records. 
(A) letter (B) bill (C) journal (D) involvement 
11. The libraries in large cities are well supplied with books on many subjects. 


20. 


HEGNAR Be 


(A) supposed (B) supervised (C) provided (D) subdued 


. The auto shop didn’t give us a quote of the cost of repairs. 





(A) a hint (B) an estimate (C) an illustration (D) a clue 


. Disguised as innocent comments, Sam’s accusations were hurled, like 


throwing knives, at his colleague. 
(A) conclusions (B) suggestions (C) concepts (D) remarks 


. As an educator, he goes to the teachers’ convention every year. 


(A) tradition (B) sale (C) assembly (D) delegation 


. Even after two weeks of non-stop debating, they still haven’t reached a 


conclusive decision on what they want to do. 
(A) subjective (B) convincing (C) competitive (D) final 


. The depreciation of the U. S. dollar caused a lot of panic. 


(A) devaluation (B) dedication (C) demonstration (D) deletion 


. The two countries disputed over the ownership of the territory. 


(A) defended (B) argued (C) cooperated (D) settled 


. Until | actually see the ledgers and can ascertain for myself the exact 





expenditure to profit ratio, it will be hard for me to draw a conclusion and make 


a decision. 
(A) fluctuations (B) contracts 
(C) account books (D) bills of lading 


. We are going to be holding seminars all day Saturday on topics ranging from 


balancing a checkbook to personal investing. 
(A) parties (B) bands (C) conferences (D) statements 
The premise of the story is the notion that aliens invaded the White House and 





planted an alien clone of the president to run the country according to their 
wishes. 
(A) history (B) preface (C) outline (D) basis 


Answers d 
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Technology & Equipment 
BL i TH 





. advance /oad'vains/ vt. /vi. to move or bring forward Bii#t; de 

I remember when the original car phones were invented, they were thought to be 
a huge breakthrough, but look how much cellular phones have advanced since 
then. 
RRLAROASBERARRAAS-REARK, Hw, BH 
BLES 

. Capacity /ko'pesiti/ n. the potential or suitability for holding, storing, or 
accommodating; the maximum amount or number that can be contained 


or accommodated; ability or power SB; F86; AEF 


Though the bus’s capacity was clearly marked, the driver still tried cram more 





in than it could legally hold. 
KIRARECREMRARAE, PU R E R AEA E E E PAR 





. Component /kom'pounont/ n. any of the parts that together make a 
whole HRER; Ma; F 
In an effort to save money, lots of companies will buy computer and electronic 
components from Asian countries where they are manufactured and sold at lower 
costs. 
AVREVARA, FSA A SW EM E KHE HE BY Oh a A Ye i 
METRE, 



































. device /di'vais/ n.a piece of equipment intended for a particular 
purpose; a plan or scheme; a picture or drawing #8; ik; AR 


ST MTLAMH a 


ist 
The curious workmanship of the device prompted Eddie to stop and reach down to 
pick it up. 
HARER REL CARER, 


. engineer /,end3i'nis/ n. a person who is professionally trained to plan the 


making of machines, roads, bridges, electrical equipment, etc.; a 
skilled person who controls an engine or engines 142) 
My dad graduated from college as an electrical engineer, but decided he could 
make more money in real estate. 
RREAGMLEEE, RRM REEN RHE TUR, EA AA TL 
BES tN Rg 





. facilitate /fo'siliteit/ vt. to make easy or easier 1#; 1 (¥) BA 


Frances wrapped the towel around the lid of the mayonnaise jar in order to facilitate 





its opening. 


HAMMAN RSRRSMN Me, URADHEAF. 





. fuel /fjual/ n. a material used to produce heat or power by burning; 


nutritive material; a material from which atomic energy can be liberated, 
esp. in a reactor BAF} 
Many scientists fear the continual use of fossil fuel at its current rate will deplete 
our natural resources. 
WSRSRESWERAUMAN AERO RE, BARRE A A 
MRE VES FER 





- generator /'dzenəreitə/ n.a machine which produces something; a 


machine by which mechanical energy is changed into electrical energy = 
Has; REIL 
Many people bought new gasoline-powered generators in preparation for the 
“Y2K” disaster. 
HAWE T PNA ALARA YAK WARE, 


. innovative /'insouveitiv/ adj. newly invented or introduced; different from 


and better than the previous ones @ 3TH; 3H 
I thought your presentation at the seminar yesterday was not only exciting but also 


very innovative. 


RAAREAEAHASLARURAE RY, AERA. 


=. Unit7 Technology & Equipment FH Rig = 


10. inventor /in'venta/ n. a person who makes or produces a new thing # 
RAZR 


As a prospective inventor, Billy loved going into Doctor Grant’s lab to see what 





contraptions the doctor had been working on. 
HARA AHR, WIEKE, KAA he EEH tT 
A i WN eB 


11. (1) leading edge /'li:din ed3/ n. something that is or represents the 
most advanced or innovative aspect of a field, activity profession, etc. 
out in front of MERA (2) leading-edge adj. having leading edge 
Rm iy 

Microsoft and Bill Gates will continue to hold the leading edge in the computer 


software industry. 


PAK AT GAR + te RE FT AR EM Bi AE Lb AB FH GL 


12. malfunction /,mel'fankfan/ (1) n. a fault in operation APB (2) vi. to 
function imperfectly or badly; to fail to operate normally Æ tiè; LAE 
Ke 
This new modem has malfunctioned six times since we bought it last month. 
BKEDA RM PRESS APUG, TEAR KHET. 
13. mode /moud/ n.a particular form or variety of something; a way of 
behaving, living, operating, etc.; customary usage or current 
fashion #3; ext; Jax; lei; Bt 


I don’t think this mode of transportation is the fastest or the most cost-effective in 





getting us to the airport. 
RIAA JA 2X APC HL AK AN Bl LH tA RIN TK, HE ie FE BF 


3B ik 


14. operate /'sporeit/ vt. /vi. to work or be in action; to cause to function; 
to carry on trade or business ##/—; 2$; 29 


I still don’t understand exactly how to operate this version of Windows, but I will 





give it a try and hope nothing goes wrong. 
RAETH Y Ae REA AW ILE, RAR K, HHERE 
th 4t JA a o 


6 
m 


15. 


16. 


17. 


18. 


19. 


20. 


HEGNAR Sa 


outlet /'autlet/ n. a place or opening through which something is let out; a 
store, merchant, or agency selling the goods of a particular wholesaler or 
manufacturer; a point on a wiring system at which current is taken to 
supply electric devices WO; HE7kO; $05; MTT; tHE 

All of the electrical outlets in the house were out because of a blown fuse. 


AEE PAA WY ve JETE E AR E PR Mr 2 8 BY E E Th ELT o 








portable /'po:tabl/ adj. capable of being carried or moved about TJ} W 
A; 4ER 


I think that portable laptop computers are ingenious and make working so much 





more convenient. 


RAW FHA Be -MAAWARA, ULES. 


raw material /ro: mə'tiəriəl/ n. material before being processed or 
manufactured into a final form F#4 


We import raw material and energy, and export industrial products mainly. 


RNR MRI, MO AB oe DP i 





satellite /'sztolait/ n. a body in space that moves around a larger one, 
esp. a planet; a man-made object rocketed into orbit around the 
earth, moon, etc. DH: A#EIE 
Every 24 hours we pass right under the satellite that sits in space around the 
Earth’s orbit receiving and relaying transmissions. 
$24 V/)DHRMRANAE ER PRR, KAT EA R E A R EAK 
EUR FEE AA 
specification /\spesifi'keifon/ n. a detailed plan or set of descriptions 
or directions #14 (HPA) ; AH; #8 
There are detailed specifications as to what type of experience and education you 


should have to work here. 

KTL KI APN LEA DA BRT EES LOE AE A, 
substandard /\sab'steendod/ adj. below the standard; below the norm; 
not as good as the average REL TAJ; TARRA; RSH 


The residents in general are poor and undereducated, and live in substandard housing. 


REER- RRRA, RIRA, FEAF OMEN TE. 





om Unit7 Technology & Equipment F} ARZE | 


Drills “ 


capacity component portable device malfunction 
fuel leading-edge satellite innovative specification 
. After successfully dismantling the lawnmower, Mick laid out all of its on the 


floor of his garage to facilitate repairs. 

. Crash investigators discovered that the collision of an F-14 into an Italian cable car was 
the result of a in a wiring harness. 

3. Hewlett Packard’s digital cameras have met with incredible market success. 

. Taiwan’s new high-speed rail link between Taipei and Kaoshung will use 
technology to ensure passenger safety. 

. “If you can’t meet the exact my company requires, I don’t think we’ll be 


, 


able to conduct business with you any longer.” the manager said. 


Answers d 


l. components 2. malfunction 3. innovative 4. leading-edge 5. specifications 


6 
m 


ST MTILARH a 


Cross Word 


| 


Across 


5. a place or opening through which something 


is let out 


E] 


6. a particular form or variety of something 
7. a material used to produce heat or power 


by burning 


8. a person trained to plan the making of 


machines, electrical equipment, etc. 





Down 

l. to function imperfectly or badly 

2. a body in space that moves around a larger one 

3. a machine by which mechanical energy is changed into electrical energy 
4. newly invented or introduced 


5. to cause to function 


Answers td 


Across M| 

ia 

5. outlet 6. mode 7. fuel NI ol 

8. engineer [N fm P 

gah anan 

Down y L E ^ 

. . mi 

l. malfunction 2. satellite 3. generator o| 

4. innovative 5. operate || MMEINIG] I INJETE]R| 
o| 





€ 
d 
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. automaton /ə:'tomətən/ n. a machine that moves or works by itself, 
esp. a robot A JiRFRE; MEA 
With all the technological advances, it’s a wonder we haven’t developed fully 
functional automatons like those found in science fiction movies. 
PLA We IL NE, BTA ET UBS AR RE OR RAL E E EL 
AA BN HE AY LAB A o 





. cell (ular) phone /'sel(jalor) 'foun/ n. a mobile telephone system #73) 
Fig; FHL 
The man pulls out his cell phone and calls emergency services. 


KMALS WH FHT BEA ARES, 


. consecutive /kon'sekjutiv/ adj. following in regular unbroken order j£ ¿$ 
AY; ERK 
The Lakers have won 14 consecutive games, and it doesn’t look like anyone will 


beat them anytime soon. 


WAM CE 14H, SMARWPRRAA TIRE. 


. devise /di'vaiz/ vt. to plan or invent, esp. cleverly iZit; AA; %8] 
They can’t seem to devise a feasible design for this year’s new cell phone models. 


HT EFI A SET NB oh HE LAR A Ge AY IT, 





. equipment /i'kwipmont/ n. the set of things needed for a particular 
activity #8; 2% 
I don’t know if we have sufficient equipment to effectively resolve the internal 


combustion problems of your car. 


BRA HRN EAB A BRE FY AR AL 


. facility /fa'siliti/ n.( often pl.) something designed, built, installed, 
etc. to serve a specific function affording a convenience or service {EF 
Wizi; i 

The country club had fantastic facilities that offered weight training. 


EN SND AE NE RS BU 





HEGNAR Sa 


. gadget /'gæd3it/ n. a small mechanical device or useful apparatus /) 15 


Nie; DNA 


I have been fiddling with this gadget for hours, but I still can’t seem to figure out 





how it works. 


HAARE REZA TIDY, BNR RE CEELEN, 


- hands-on /'hændzon/ adj. requiring manual operation, control, 


adjustment, or the like; characterized by or involved in active personal 
participation in an activity SibeR(EA; RAH 
Lots of computer companies require hands-on experience, so plan on taking their 
three-month training course on matter how much you think you know. 
HS MAA M ERE MA, HETER ARASEN, WATR 
4 BE 5 HAN AY 3 SAY RAR AE 





- inspect /in'spekt/ vt. /vi. to view closely in critical appraisal 4€; HS; 


Mz 
Jane pulled over to the side of the road, popped the hood, and waited for the 


smoke to clear before she could inspect the engine. 


QHETRMGT, CIB, TAEAE Ja A E, 





10. laboratory /lə'bərətri/ n. room or building fitted with equipment for 
scientific experiments 342 
Dr. Frankenstein had been working long and almost maddening hours in the 
laboratory on his greatest creation. 
w= A AE E E LAAX E EW fe th K AE AAE IE T RK — 
RES 
11. maintenance /'meintinəns/ n. the act of keeping something in good 
condition 4E4F; R3 
I’m not that familiar with car internals, but I know basic maintenance skills like 
changing the oil and replacing a flat fire. 
RHF EDARREF INARI, RHR ALI, BOR a oh EK 
BRT 
12. manual /'menjual/ (1) n. a small book giving information about how 


to do something, esp. how to use a machine (ĦA) FAH; 1H (2) 
adj. of or using the hand ¥ (I) $ 


13. 


14. 


15. 


16. 


17. 


“ Unit 7 Technology & Equipment FFX RIZG 


Why don’t you stop fooling with it and read the manual before you end up 





breaking it? 
AT AURA EEL, AE TRASH, KERRAT? 


network /'netwa:k/ n.a large system of lines, tubes, wires, etc. 
that cross one another or are connected with one another; a group of 
radio or TV stations in different places using many of the same 
broadcasts; a set of computers that are connected to each other and 
can be used as a means of sending and sharing information or 
messages ARR; | HB, BM; BA 

If all of the computers are hooked up to a network, we can then play computer 


games and compete with one another. 

wo FR A A, aE EA, RAT AER, BL HE 
outage /'autid3/ n. an interruption or failure in the supply of power, 
esp. electricity BA HET; ETB 


You had better save your work in case there is a power outage and everything gets 





lost. 


UHC TS, ART LTT A ABR T o 


petroleum /pi'trauliom/ n. a mineral oil obtained from below the surface of 
the earth, and used to produce gasoline and various chemical substances 
Aih 
One day all of the Earth’s natural petroleum will be exhausted, and the world 
will be in dire straits searching for new forms of fuel. 
A-RMKENKRREHSBAR, BRAHMS K AE a Ae OF A 
Sit BY ALE. 





procedure /pro'si:d3o/ n.a set of actions necessary for doing 
something #7; FF 
When installing new software onto the computer, one should always follow the 


given procedure to avoid potential serious problems. 

FE We, Fis LE AK AE WT RAT Ee, AE ST A BN 
reverse /ri'vo:s/ adj. opposite or contrary to the usual or former, esp. 
in position or direction ARRAY; EEk 


Please check the items listed on the reverse side. 


REA E R HWM E 




















SM TLAGH a 


18. solar /'səulə/ adj. of, from, or having to do with the sun (#8) ABA 
A; RART MITA 
Many scientists believe, if harnessed properly, solar energy could be the answer 


to all energy problems. 


WVBR FARM fe, WRB WA, ARH AET A RR PN JER I 2, 


19. static /'stetik/ (1) n. atmospheric electrical discharges causing noise 
on radio or TV ##FAFHE (2) adj. not moving, changing or developing; 
of electricity not flowing in a current, but collecting on the surface of 
objects AHIEA; HASAN; PREAS 


Since the lightning storm began, there has been static from almost every major 





TV station. 


E KA ARN AMT sez a, LPR K EIA a AAR 





20. turn down /tain daun/ v. to reduce the height or intensity of by turning 
a control KJ, (Æ) 


Iwish you would be considerate and turn down the volume on your stereo. 


RADEMART, HKEE PADA. 
Drills “ 


solar consecutive devise equipment maintenance 
gadget inspect reverse procedure static 


1. In order to get a job at the garage, Michael has to take some lessons in car 
first. 

2. The cat stared at the food intently, seemingly trying to a way to procure a 
few tasty morsels. 

3. Todd hated being the cameraman because he always had to carry heavy 

4. Jeff examined the little closely, trying to figure out how it worked. 

5. Maggie adjusted the antenna for what seemed like hours, trying to get decent reception , 


but got nothing except , so she gave up and turned off the radio. 


f 
Answers y 


l. maintenance 2. devise 3. equipment 4. gadget 5. static 


=. Unit7 Technology & Equipment PHARES 


Cross Word 


ie 


- D Across 
E E l. a group of TV stations using the same 
broadcasts 


. to view closely in critical appraisal 


a eee 


7. Opposite to the usual or former condition 
8. something built to serve a specific function 


affording a convenience 


ia i Fa a i 
mn 


9. of or using the hand 





Down 

2. a failure in the supply of power 

3. a set of actions necessary for doing something 
5. a mineral oil used to produce gasoline 


6. having to do with the sun 


Z 
Answers / 


Across en oe 
U 

1. network 4. inspect 7. reverse Fi IN{S|PlE[c]T] rR | 
8. facility 9. manual o| 
Down OM R E VIE|RĪS]E| 
o] D] 

2. outage 3. procedure 5. petroleum FLAICII{L{ tf T]y] 
6. solar R] [R| 
u] E] 





MAIN] UTA] L | 


Gs 
> 
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Computer HB Jii 





1. access /'ækses/ n. permission, liberty, right, or ability to enter, 
approach, use, or communicate with +A; ik; A; RE 
This site has restricted access; you must be at least 18 years old to view it. 


TAS A a EIR WY, PRL AG BY ATE 





2. automatically /,o:to'meetikli/ adv. acting or done spontaneously or 
unconsciously; done or produced as if by machine ZÈ iRHt; AA meit; 
A zit 
Many modern word processing programs will automatically save what you’re 
typing periodically to prevent you from accidentally erasing it. 
SRN KSREARE RRA AAEM EERMAN EA BO, DA 
FMEA AS 4B E ANT AR 





3. cable /'keibl/ n. a thick, heavy rope, often of wire strands; a bundle of 
insulated wires to carry an electric current 4828; FASE 
Could you please hand me the black cable that attaches the monitor to the hard 
drive? 
AB RAMABE DRAM RAM ABW SERA KY? 





4. compliance /kom'plaions/ n. obedience to a rule, agreement, demand, 
etc. ; the tendency to agree willingly to other peoples wishes or 
demands RM; IMA; BHAA; JEM 


In compliance with copyright laws, we don’t make illegal copies of certain 


== Unit 8 Computer jà 


programs and software. 


RRS, RITA A A y KREG PK, 


- cutting edge /'katin ed3/ (1) n.the quality of sharp directness; 
forefront; lead RAI; RH; FHM (2) cutting-edge adj. the most 
advanced; leading imi 

I think that Asia is usually on the cutting edge of new and better technological 


advancements. 


KAA, DWE REAR A BRT HAM MH, 





























- delete /di'lixt/ vt. /vi. to eliminate especially by blotting out, cutting out, 
or erasing MiB 
If you find that there is too much space being wasted on your hard drive, you can 
always delete unnecessary files and programs. 
Wo FRR RB EE a ah P A AK BY 2 TL BOR, PR KT Ht BR — BB AR SR BY A 
i RAE FF 





. digital /'didzitl/ adj. of or based on a system in which information is 
represented in the form of changing electrical signals; showing quantity 
in the form of numbers rather than as point on a scale Aiwa; ASH 

The new mini-disc players are better than CD players in that they use optical 


connections instead of digital connections. 


HAARE CD HL, AW Ge FA Ge Bese CE To aE A EH, 





- download /'daunjloud/ vt. to transfer ( software, data etc.) from a 
distant to a nearby computer, from a larger to a smaller computer, or 
from a computer to a peripheral device FT 
You can now download much of the desired softwate off of the Internet without 
having to pay a lot. 
VRIES Fi BAUR RRT NAAA LE PRS EW KE 
. hacker /'heka/ n. a computer enthusiast; a person who illegally gains 
access to and sometimes tampers with information in a computer system 


ARB MMA; RARAHAMEKAABMARHA; BRS 


The FBI was flustered when they realized that the suspect they had arrested was 


10. 


11. 


12. 


13. 


14. 


15, 


| SEA A Oe 


not the hacker they were pursuing. 
H HK FR YEL E Pay AB ft ANT Pr E BY ie BE AL SE ft AT DR Ae E a YR, 
PARRI 





input /'input/ (1) n. data fed into a computer or other device $A K% 
#+ (2) vt. to put (information) into a computer 4A Aa 


The computer acts as a word processor where the text of a speech can be input at 





any time. 

ke BA RE EAE AL, HRA A A 
Internet /'intonet/ n. worldwide network of computers which allows 
communication and data transfer between people connected to it Hix 
Ek W 


Millions of people are using the Internet daily, but in reality I don’t have the 





slightest idea of how it actually works. 


FRA WNAPAE RA ERR, 11ER ERRAT ee eT E 





laptop /'leptop/ n. a portable computer which is small enough to be 
held on one’s knees for use # ic 2 AAW 


The new IBM laptop is so small that you can fit it and all of its accessories in 





your briefcase. 
Bt aK AY IBM EAE i RAR AE a DS, RT AGE A HS TA On N 
REUE 


multimedia /malti'mi:dja/ (1) n. the combined use of several media, 
as sound and full-motion video in computer applications (2) adj. of or 
involving multimedia % if 

In that science class we had to create a multimedia presentation about the 


molecular structure of a hydrogen bomb. 


EMAI FRP, RIL AT AE BN OD FB A AS BRN PB 


retrieval /ri'trirval/ n. an act or process of bringing back WE; WE 


When a problem this serious occurs with the computer, oftentimes retrieval of 





lost work is impossible. 


SM RAKAM SN AN, RW EKA LARAN ERAT EW 


search engine /'so:tf 'endzin/n. computer software used to search data 


16. 


17. 


18 


19 


20. 


== Unit 8 Computer Fafa = 


for specified information #225|# 
Yahoo is a user-friendly search engine that gives a summary of and link for all 
the known web pages existing on the Internet. 
Hie MA PRAHA SE, CRRA RAH YT BRA ALKA 
EY ASE o 


shut down /fat daun/ v. to (cause to) stop operating (1E) 3H; (1E) 
(EDIG 
Unauthorized permission may cause a computer to instantly shut down. 


ARE ALA EAL He FT BE or BY AL. 


state-of-the-art /'steitovdi:a:t/ adj. using the most modern and 
recently developed methods, materials, or knowledge (FARAH AK 
AY; iA Bee rey 7k EAS 

Their computer network system is state-of-the-art and unarguably the best that 


money can buy. 


fe NAY AS A HE, SA, VRP RFS RH, 


terminology /\ta:mi'noled3i/ n. the technical or special terms used in a 
business, art, science, or special subject viz; EA ZiA 
The foreign computer terminology easily confuses the beginning programmer as he 


attempts to copy a file. 


Sb Fl BY E A WD RGB AR A LAE AT A RIA 





troubleshooting /'trablfu:tin/ adj. discovering and removing causes of 
trouble in machines, organizations, etc. 48159; fA REND 
If you still can’t figure it out by tonight, then Pll loan you my troubleshooting 
guide. 
WRREDRZ ARERR, ROBB WEF AMES 


up-to-date /'apto'deit/ adj. extending up to the present time; in 
accordance with the latest or newest ideas, standards, techniques 
styles, etc. BIKA; mary 

The United States is one of the countries which are up-to-date in computer 


technology. 
KEEA EER AEK, 





HEGNAR Sa 


Drills |’ 


compliance search engine input retrieval access 
hacker state-of-the-art laptop download troubleshooting 
. Your with the code is obligatory. 


. Whenever I need to find the latest information on my favorite hockey player, I use a 


such as Yahoo of Gopherit. 


3. Kimo offers free ; everyone can make use of it. 


. Singapore Airlines has designed new seats that make using a during flights 


much more comfortable. 


. This new Palm Pilot is so that I can watch the Lakers play while I check stock 


prices in both London and New York. 


Answers d 


l. compliance 2. search engine 3. access 4.laptop 5. state-of-the-art 


a= Unit 8 Computer Afi 


Cross Word 


Across 
. an act or process of bringing back 
. worldwide network of computers 


. right to enter, or use 


oN DO m 


. showing in the form of numbers 





. the technical terms used in special subject 


3. data fed into a computer 


2 
3 
4. to transfer from a distant to a nearby computer 
5. to eliminate by erasing 

Q 


8. a bundle of insulated wire to carry an electric current 


Answers td 


Across IRIE(T[RI ELVA] 


l. retrieval 6. Internet 7. access 
9. digital D| 
goncengan 
Down L 
i pos (Om ACICIE|S{S| 
2. terminology 3. input 4. download 
5. delete 8. cable o| 
[G| 





fsı 
d 


HEGER Sa 


. activate /'æktiveit/ vt. to make able to take action; to bring into use; to 


cause to happen more quickly (#i52; fh; Wie 
Just click on the icon on the screen to activate the anti-virus software. 


RZA TAREE, RRB OBR, 





. browse /brauz/ vt. /vi. to look over casually àj; pE mH 


I like to get on the Internet and browse different websites that are of interest 





to me. 
REKEM A) E — E RR EER HY A Sb, 


. command /kə'ma:nd/ n. order; direction; the ability to control and use 


MT; fat; Biz 
Before Windows came out, people had to type in all of their commands with the 
keyboard. 
EL aR EARS BLT, ANAA ae aT A TES 


- configuration /konifigju'reifan/ n.the arrangement of the parts of 


something; shape 474; it; ALS 
Changing the configuration of the files will sometimes solve problems with 
computers. 


BAX HEN AN RT VA RR — Ee e, i 2a, 


- database /'deitabeis/ n. a large collection of data that is stored in a 


computer system in such a way that it can easily be found by a computer 
user SiR 


They maintain a database of hotels that caters to businesswomen. 


te IREA A RW ERA BY OR E HE E o 


- desktop /'desktop/ adj. of a size convenient for use on a desk REH 


Nowadays laptop computers have become more and more popular, but I still 
prefer the full desktop computers even though they are much larger and not as 
mobile. 


RAMEE SICA MRARM SKM, KRRELREKSABA, EAH 
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BEK +t, He BX ik Z HLH E o 


- downgrade /'daungreid/ vt. to give a lower position to or lower level to 1Ẹ 


Be Ze; {PEER 
Due to severe budget cuts, most of the local high schools had to downgrade 
many of the computers and high-tech pieces of equipment they were using. 
HT REA, AASB ey PIE EAR eS ve A A 
AB Sh HEFL 


- floppy (disk) /'flopi(disk)/ n. a thin, flexible plastic disk coated with 


magnetic material that is used for storing computer data and programs 4k 
Ws, 
The computer won’t start up because there is a floppy disk in the drive, not 


because of any internal problems. 


RH MLAB AeAAA-KKEEROBE, TR EAN ET ABBY R 





- hyperlink /'haipolink/ n. an electronic link providing direct access from 


one distinctively marked place in a hypertext or hypermedia document to 
another in the same or a different document #8 f##% 
My web page has a section with hyperlinks to all of my friends’ homepages and 
my favorite web sites. 
BISA A — AN BB oD TODA RE Gk el PA A Re BK y A 
wet, 





10. install /in'stox/ vt. to set up for use 24; 2E 
Trying to install a new piece of hardware can be difficult and frustrating if one 
does not follow the instructions. 
WRETMAN, NT YH FE TF AR ET EL 
KBE. 

11. know-how /'nou'hau/ n. practical skill; professional knowledge; 

expertise #82; Bivenif@; BI 

He hasn’t gotten the know-how to run a farm. 
eR FS oo fe E — ERI, 

12. modem /'moudam/ n. device which allows the transfer of data from one 


computer to another through a telephone line 5 #il f#i8 23 


13. 


14. 


15. 


16. 


17. 


18. 


ST MTLAGH Sa 


He sent his work to his publishers by modem. 


fe FE fi BY Ete FL YE ll BE ed AAE GB BA PT AD E o 


omit /ou'mit/ vt. to leave out or leave unmentioned; to fail to do 
something Am; HR; RZ 
A few members of the committee wanted to omit the clause on paid lunches and 


vacations. 


RRAEAILAE ARM RAF RAAF BRAK. 


scanner /'skænə/ n. a device for sensing recorded data #4% 
I could do the entire web page myself if I had a scanner to put the pictures and 
graphics up with. 
WwRA BE MTUGLRE RA A, RI ER oe ER PPA A 
ll 1F 





server /'so:va/ n.a computer in a network that is used to provide 
services (as access to files or shared peripherals or the routing of E- 
mail) to other computers in the network Ak 


Trying to see the test results was an arduous task due to the slow server. 


RRB SRGRH4RA, AARABART 





spreadsheet /'spredfi:t/ n. an accounting program for a computer, the 
ledger layout modeled by such a program EFRI; AFR 
Spreadsheets are useful applications when creating schedules, calendars, or 


lists. 


FA RLF tl eR ER HET a, AARE RAE, 


switch /switJ/ n. an apparatus for shopping or starting the flow of an 

electric current; a complete, esp. unexpected, change F; RE 
The On/Off switch is the large red one on the back of the hard drive. 

FT KWL A a ABS rE AEA 




















transmission /tranz'mifon/ n.an act, process, or instance of 
sending out electric signals, messages, news, etc. fE; fFik 
Normally such large transmissions are communicated through satellite relay to 


location around the world. 


At Kale Be hh E A ERR RAHM, 
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19. upgrade /'apgreid/ vt. to promote to a higher position or rank; to 
improve or enhance the quality or value of #22; A 
If it weren’t so expensive, I would upgrade my computer to the fastest 


processor. 


EAREWRAB, RAR FR, EH eRe YEE 


20. virus /'vaisras/ n.an ultramicroscopic agent that causes infectious 
disease; a segment of self-replicating code planted illegally in a 
computer program, often to damage or shut down a system or network 
is ck TE os ee; A A Te 

I wish that the Y2K virus hadn’t caused such a big panic toward the end of 1999. 


RH Ar Y2K jes BH 1999 4F JR A JERE ABE AY RR Hi o 








Drills “ 


browse command configuration downgrade switch 
install spreadsheet omit transmission know-how 


. Ned wasn’t looking for anything in particular; he just wanted to 
. Lucy stared at the of stars in the sky for a long while, and concluded that 


there must be a supreme power in the universe. 


3. Because our business is booming, we need to an extra telephone. 
. The students were instructed to the word or phrase that did not belong in the 
passage. 
. Microsoft has created a program in Office 2016 that is easy to work with. 


Answers d 


l. browse 2. configuration 3. install 4. omit 5. spreadsheet 


l; 
M 


SM TLAGH a 


Cross 





1. 


Word 


Across 


a computer in a network that is used to 


provide service to other computers in 


the network 


. to set up for use 
. an accounting program for a computer 


. device which allows the transfer of data 


through a telephone line 


. an apparatus for stopping or starting the flow of an electric current 


. a small magnetic disk that is used for storing computer data and programs 


. a device for sensing recorded data 


. the ability to control and use 


l 
2 
4 
5. to improve or enhance the quality of 
6 
T 


. of a size convenient for use on a desk 


# 
Answers | 


Across 

l. server 3. install 8. spreadsheet 
9. modem 

Down 

l. switch 2. floppy 4. scanner 

5. upgrade 6. command 7. desktop 


A) 
m 
EJ 
m 
EJ 


ojo] 
El 
>| 
| 


zlo 5|— |= 
=| 
>| 
[o] 
<lololol-im] 





D| 
E| 
S| 
K| 
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P| 








Business Correspondence & Advertisement 


ROMA ee 





. advertisement /,edvor'taizmont; od'va:tismont/ n.a public notice, 


usually paid for È 
They put our billboard advertisement too far away from the highway. 


WERT ee A AK 


. appendix /o'pendiks/ n. additional material at the end of a book Pit se 


If you need more information, you can look at the appendix. 


WARM EES RH, TAM. 


. attach /ə'tætf/ vt. /vi. to fasten in position; to fix or affix; to join or 


connect KE; BIE; Minn 
I need to attach a file to that e-mail before you send it on to the corporate office. 


Fe VRIES ae A] a, EBA EL WR, 





. Campaign /kem'pein/ n. a series of military operations with a particular 


objective; a series of planned actions, as for electing a candidate; a 
series of connected actions intended to obtain a particular result, esp. 
in politics or business KK; Wik; Sie 

Following the advertising campaign, sales shot up fifty percent. 


ERA BAZ, LAMERA TY 50%, 


- cohesive /kou'hi:siv/ adj. holding fast; sticking together; well-integrated 


ABA, AAAI; BREAN 


The more cohesive our team is, the easier it will be for us to come up with new 





‘87 
> 


10. 


11. 


12. 


HEGNAR a 


and better ideas. 


RIN AVN R ARMA, RI K AERA A BES EAT 





- confidential /ikonfi'denfəl/ adj. spoken or written in secret and intended 


to be kept secret WEZH; IWER 
We will keep what you’ve told us strictly confidential. 


BINARIES o 


- correspondence /\koris'pondons/ n. communication by letters; the 


letters exchanged between people i&/fa; fat# 
Maintaining weekly correspondence with your customers is a surefire way of 


keeping them satisfied. 


E BH PRE REER re HF EP i BEY HT PR 


. dictate /dik'teit/ vt. /vi. to say (words) for someone else to write down; 


to command forcefully; to give authority (orders) with Oi; SB; ME 
Because I am only a supervisor, not the boss, I can’t dictate how you go about 
doing every little thing. 


RREEE, PREM, MARTE EI wl ERE DS 


. elaborate /i'laborit/ (1) vt. /vi. to add more detail or information # Rit 


AR (2) adj. full of detail; carefully worked out ##RAN; #0 IER 
I must prefer simplicity to such unnecessarily elaborate design. 


BLL BES MK fe] A Ty Tia ae eo EB RIT 


forward /'fo:wad/ vt. to send forward or pass on #827; 23K 


I’m afraid you have the wrong address, but if you like, I can just forward these 





letters to the appropriate address for you. 


UREA FES HOGE T , MORRIE, RET UR eS fe He BE A Hd 


inquire /in'kwaia/ vt. /vi. to ask for information; to make investigation 
Talia); Va) 
If you would like to talk to someone in the PR department, please inquire at the 


information desk on the tenth floor. 


WR MIRAKBIT AARNE, Hah +RWRAS. 


jot down /'dgot,daun/ v. to make a brief note of; to write down hastily 
ARET; MwWick 


13. 


14. 


15. 


16. 


17. 


18. 
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Afraid of missing any important information, the new trainee found it necessary 


to jot down what he heard. 


AA SHAE BS, BT Et AT RIC T Ar BB, 





leaflet /'li:flit/ n.a ususlly folded printed sheet intended for free 
distribution f% 4 
In an effort to promote the upcoming anniversary issue of our Bikini World 
magazine, we are going to distribute a small leaflet with sample pictures and 
articles. 
AT RB ACTIN CLLR ER) RRA, RNR RAM 
A FR rE AK EN fe E, 


notify /'noutifai/ vt. to tell (Someone), esp. formally; to inform i##; 


‘Hl 
They have notified the police of their loss. 
HAN) ae tt KT Le 


promote /pra'mout/ vt. to help further the growth of; to advance in 
rank or position £4; BH; (eit 
We need to employ new methods to promote our new product because it’s not 


selling as well as we expected. 


BU eA KARR a, AERA AR Pe. 





publicity /pab'lisiti’ n. any information or action that brings a person, 
cause, etc. to the notice of people in general AFA; Be; RA BA 


The Simpson case generated enormous publicity in the United States a few 





years ago. 
FERRE LFEMEREILERA Gm, 
response /ris'pons/ n. something said or done in answer; a reply BIZ; 
E] kv 
The public’s response to the new commercial has been very positive. 
KR BY Be y SE E F o 
revise /ri'vaiz/ vt. /vi. to make a new, improved, or up-to-date version 


of (iT; 1; BEIT 


I want you to revise this proposal and see if you can make it a little more 





h 
m 


HEGNAR Sa 


financially beneficial to our company. 
KA EKRGRKRARHA, FLARSREURREUS EMRMAA 
BA AFH, 
19. slogan /'slougon/ n. a brief attention-getting phrase used in advertising 
or promotion OS; nia 
“Just Do It” has been a great slogan for NIKE for many years, but I think it’s 





time for a change. 
“REFER” CRASPRA IN ERE, BRAD HK A PA Al oN 
ET. 

20. urgent /'ə:dzənt/ adj. very important and needing to be dealt with 
quickly or first ZAH; Aiah 


You will just have to wait until the meeting is over unless this is an urgent call. 


RAR RSME, SMRRSSMANAR, 





Drills |’ 


appendix campaign urgent response confidential 
cohesive dictate elaborate slogan leaflet 


1. In a presidential , the candidates need donations and other financial means in 
order to run the expensive election. 

2. What you have said is very interesting to me; can you on it a little? 

3. The negative received by British Columbia’s foresters resulted in a change of 


logging practices. 


4. These papers are ; nobody, except you and me, is to lay a hand on them. 
5. The supplier’s contained all of the information required to purchase a new 
computer. 


Answers d 


l. campaign 2. elaborate 3. response 4. confidential 5. leaflet 


=, Unit 9 Business Correspondence & Advertisement HEER S 


Cross Word 


Across 

3. needing to be dealt with quickly 

7. something said or done in answer 

. any action that brings a person or thing to the 
notice of people in general 

9. a usually folded printed sheet intended for 


free distribution 


EERE 
oo 





. to send forward or pass on 


. to make a new or improved version of 
. additional material at the end of a book 


. to tell formally 


nn F&F N “e 


. to ask for information 


Answers td 


Across 

3. urgent 7. response 8. publicity 

9. leaflet 

Down 
l . il 

1. forward 2. revise 4. appendix 

5. notify 6. inquire 





T Saas Oe 


. affirm /a'fanm/ vt. /vi. to state or declare positively; to assert; to confirm 


WP; FARA; Bre; A 
He nodded, affirming his plans to become a farmer instead of a doctor. 


fe KA Hie AOR TT AE E EY IT XI), 


. ASAP =as soon as possible RIR ERI 


NIKE was angry with Malaysia for not completing an urgent order and demanded 
them to finish it ASAP. 
HEMT SRE ARMA HMA HEA, HERUNTER ER o 

















. banner /'bend/ n. a strip of cloth on which a sign is painted; a flag iF; 


HEH 
We have everything ready for the party except the banner that says “ Happy 
Birthday” . 
RITA ARM BANA BREF T, KANA “EURER” NAA, 








. Circular /'sorkjulo/ n.a printed advertisement, paper, or notice 


intended for distribution 7-4; E. 4 
The proposal has been widely publicized on BBC, and the press information 


circulars sent to 1,800 newspapers. 


Ph ELA BBC LAB EH, VEE et LK 4] 1800 RAR, 


- composition /|kompo'zifan/ n. the act or process of forming something to 


become a whole; a piece of music or a short essay B4; Em; E3; 1H 
I am getting very anxious about the composition that is due tomorrow which I 


have not started writing yet. 


RA WAARB NECKS SK, KREBARABCES RK! 








. convene /kon'vimn/ vt. /vi.to come together, to call to meet; to 


assemble for a meeting #48; RE; FE 
We will all convene in the lobby of the hotel before we drive to see the Great 


Wall of China. 





7. 


8. 


9. 
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FEEEMA EKMZA, RIKE IIE KNT RS 


courier /'kuris/ n.a person or company that is employed to carry 
messages or other official paper, esp. of an urgent kind MiKAHAI TS 
z=; WS EAA 


Punctuality and speed are two of the most important requirements a courier must 





have to successfully complete his job. 


EL 7H BBC R E PR R ER OE fe y TAE e E E y ALAE 


draft /dra:ft/ n. an early version of a letter, book, or speech; a written 
order for payment of money by a bank 7a; iLZ2 


I have yet to see how well the finished product turns out, but your initial draft 





was very appealing. 


RA A Bl URN rh mnm, REN 0 aE BL A 


enclose /in'klouz/ vt. to include along with something else in a parcel or 
envelope #A; WAHE 
Please don’t forget to enclose the videotape in the package along with the 


contracts and business proposals. 


WREST ERD PER OM He H-REAM DORE. 


10. inform /in'fo:m/ vt. /vi. to give knowledge of something to #40; 2:40 
Immediately inform local officials if there is an emergency. 
WRA ART, H Al 4 E 

11. issue /'isju:/ vt. /vi.to go, come, or flow out; to put forth or 

distribute officially iH; MH; RIT; RA 

Having the proper identification and documents will allow the government to 
promptly issue your passport and visa. 
4 IE WA FC A EE IT PL RR Se OR PR M AE, 

12. layout /'leijaut/ n. the plan or design or arrangement of something # 


KU; iit; Fixe 


The plan detailed business presentations requires first creating a general layout of 





the proposed idea. 


EWR RAY IR, Fe EE TIEN BY AL o 


r 
<A 


13. 


14. 


15. 


16. 


17. 


18. 


19. 


SM TLAMH a 


legible /'ledzabl/ adj. (of handwriting or print) that can be read, esp. 
easily ( #3) AWA; BiH 
Since parts of your resume wasn’t very legible, I had trouble understanding what 
it said. 


Bly UR BY IBA Fe ROR Fe Re, PUR KAT ES TTA. 





postage /'poustid3/ n. the money charged for mailing a letter, carrying 
a parcel, etc., esp. as represented by stamps WR% 


Please make sure that you have attached enough postage on the package. 


AUER LT RY BE, 


proofread /'pru:fri:d/ vt. /vi. to read and mark corrections on #% iE 
EXT 
Before you hand in your next paper, please proofread it first. 


EMAAR -RREZLH, HART. 


regarding /ri'ga:din/ prep.on the subject of; in connection with; 
concerning about KF; @X 


We are just checking to see if you have received the letter regarding your current 





financial status. 

BNR LAK — PRE KET AARRUMA RAN fF R 
restate /ri:'steit/ vt. to state again or in a different or new way BAA; 
BMRA; (H-A) Bi 

If you would kindly restate the question, we can continue with the trial. 


WRI RB BRR A, RATT RK FI, 





signature /'signitfa/ n.a person’s name written by himself/herself; 
the act of writing one’s own name %8; #F 


We need your signature here on this dotted line. 


BAN Fe RE KE LES 


stationery /'steifonori/ n. writing materials, as pens; pencils; paper, 
and envelopes X; fa; fa 
The small craft store, adjacent to the library, sells exceptional stationery. 


Is te AP L E NE SE ee OA o 








a Unit 9 Business Correspondence & Advertisement MiB RIA 


20. (1) write-up /'raitap/ n. a written report #248 (2) write up /'rait'ap/ 
v. to write a report on, esp. giving a judgment #285 
You are always late for work; I am afraid I have to do a write-up about it to your 


supervisor. 


WEP R CRE, RAMZI WREST ERARN EE, 


Drills |“ 


affirm banner signature circular legible 
layout courier postage stationery convene 
1. The robbers had carefully studied the of the bank before they actually took 
action. 
2. The witness that he was telling the truth. 
3. There are always many in our mailbox. 
4. Before the plea bargain meeting could , the prosecutor spoke with the alleged 


felon one more time. 
5. It was decided that our secretary’s handwriting must be more before we would 


allow her to take minutes at the monthly meeting. 


g 
Answers y 


l. layout 2. affirmed 3. circulars 4. convene 5. legible 


& 
M 


ST MTILARH a 


Cross Word 


aes 


Across 


. to read and mark corrections on 


. that can be read easily 


. to state in a different way 


on e = 


. to give knowledge of something to 
9. the art of writing one’s own name 


10. the money charged for mailing a letter 





Down 

2. on the subject of 

3. an early version of a letter, book, etc. 

6. to include along with something else in an envelope 


7. to put forth or distribute officially 


Answers td 


Across P|R]ojļo]F|R]e]a]D] 


1. proofread 4. legible 5. restate 
8. inform 9. signature 


10. postage 


Down 
2. regarding 3. draft 6. enclose 


7. issue 
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© 0T Exercise Three O~ 


. The capacity of this container is larger than that of the other. 


(A) speed (B) volume (C) duty (D) position 


. His computer company has led the industry in breakthrough technology for five 


consecutive years. 
(A) successive (B) conscious 
(C) consequent (D) never-ending 


. Atelephone is a device that allows you to communicate verbally with someone far 


away by transmitting your spoken message instantaneously. 





(A) an apparatus (B) an advance 
(C) a dialogue (D) a purpose 
. | hope that these new computers will facilitate the rapid growth of your promising 
company. 
(A) retard (B) fasten (C) help (D) fascinate 


. There were far more individual inventors with computer companies before. 


(A) copywriters (B) destroyers (C) leaders (D) innovators 


. The most basic necessity for any company is a source of raw materials to be 


used in the production of their merchandise. 





(A) seasoning (B) plastic 

(C) not processed (D) not cooked 
. The only access to the building is through this door. 

(A) design (B) change 

(C) enhancement (D) entrance 


. You can start when | give the command. 


(A) demand (B) credit (C) signal (D) order 


. He never ceases to amaze me with his computer know-how. 


(A) expertise (B) attachment (C) theory (D) software 

It would be faster to just shut down the computer rather than sit there and try to 
fiddle with all the different controls. 

(A) turn out (B) turn off (C) turn down (D) turn on 


. In order to solve the garbage problem, the city government has decided to 


install more incinerators. 
(A) tear down (B) delete (C) set up (D) activate 





‘g 
m 


20. 


. Bell-bottoms were then the latest mode. 


ST MTLAGH a 


. The board will convene at twelve o’clock to discuss the plans for new billboard 


designs. 
(A) assemble (B) distribute (C) call for (D) hand in 


. Ever since he took a mouth off for health reason, we havent had any 


correspondence with him whatsoever. 
(A) communication (B) meeting 
(C) agreement (D) collaboration 


. | am fed up with the new courier because he is late every single day, and one 





time he even delivered the mail all to the wrong floors. 
(A) assistant (B) controller (C) receptionist (D) messenger 


. If you think you can’t remember everything, why don’t you grab a pen and jot 


down what I’m telling you. 


(A) write down (B) make up (C) turn down (D) listen up 








(A) means (B) manner (C) figure (D) fashion 
. This new model makes use of cutting-edge computer technology. 

(A) the most advanced (B) the sharpest 

(C) the coolest (D) the most populous 


. We need an entirely new slogan in addition to new billboards. 





(A) identification (B) memory (C) catchword (D) photo 

The court has ordered the committee to inquire into this incident further. 

(A) investigate (B) restate 

(C) bring forward (D) carry away 

The layout of the room will look something like this, but lm still trying to decide 





the actual color scheme and which graphics we are going to insert. 
(A) decoration (B) index 
(C) environment (D) arrangement 


Answers d 














l. B A A 4 C S D 
6. C G@ WD 8& D 9 A 10. B 
ll. C 12. A 13) A 14. D 15. A 
16. D 17. A 18. C 19. A 20. D 
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Travel Kit 





. accommodation /əikomə'deifən/ n. adjustment; a place to live or work 


in; (pl. ) lodging, food and services ŒW; Fr; EE 
We welcome you to Chicago and hope that you enjoy your stay and the 
accommodations we have prepared for you. 
RURAK Z mE, AAKE HARA, HRN AE E a EW EA 
RAY RR Bl 


. boarding pass /'bo:dinipars/ n. a ticket one receives after checking in 


for an airplane flight #4144 
They won’t let you get on the airplane without a boarding pass. 


WRIA SALE, HAMAS LE AL. 


. brochure /'brəufər/ n. a small thin book giving instructions or details of a 


service; pamphlet; leaflet Ih F 
Free brochures about popular scenic spots can be found in the periodical section 
of any public library. 
4 4£ 14 A ot 18 EY ARS BT AB TA RB — DN AE, I A 2 eK 
LAY Tk TF SEO o 





- (1) Checkout /'tfekaut/ n. the time at which a guest must leave a hotel 


room 24 IKRE HRE (2) check out /'tfek'aut/ v. to leave a hotel after 
paying the bill IERE; AKBA 
Why don’t you run downstairs and check out while I pack, so that we can get out 


of here as fast as possible? 


a 
($ 


F 


SM TLAMH a 





AAERAT AAEM TREE, DRT AE BIE? 


- confirmation /|konfa'meifon/ n. formal approval #1 
They should have given you a ticket confirmation code when you purchased your 


tickets. 
Me ANT E KE RE WL SE BLE AK — ALL UA & A o 


- customs /'kastamz/ n. a place where travelers’ belongings are searched 
when leaving or entering a country; taxes paid on goods entering or 
leaving a country ##; XB 

Keep in mind that everything you purchase abroad has to be declared at customs 


when you come back. 


1045 (RE E a BT E hg aR 











H E] HRL. 








. departure /di'pa:tfa/ n. an act of leaving or going away BA; WHR 
What is the departure time of the flight to San Francisco? 


KIEA hs BY BEML TY EK? 


. en route /jen'ru:t/ adv. on the way 4238 

We ran into quite a few problems en route to the wedding, but we made it 
nonetheless. 

RNAS mL BLAIR S A, FARK, RN RAE 
IT, 


. expedition /\ekspi'difan/ n.( the people, vehicles, etc. going on) a 
(long) journey or voyage for a particular purpose #Rir; 4EB 


It took four months for us to prepare for the expedition to the South Pole. 


BITE T 4 SAA RR EOE. 


- flight /flait/ n.(an act of) flying; an airplane carrying passengers on a 
particular journey; (the distance covered in) a journey through air & 
47; BEAL; Ante 

My departure flight to Los Angeles leaves next Friday at 8:30 in the morning. 
R Bl EY OY BEAL ERS BL 8:30 ER, 


. itinerary /ai'tinorori/ n. a travel plan; a travel route {T#23%; RAE 
I seem to have misplaced my itinerary; could you please fax me a copy so I can 


see when I need to be at the airport? 


12. 


13. 


14. 


15. 


16. 


17. 


18. 


= Unit10 Travel ffi = 


RERET RARER, TURE ROR, RMT KAP 
yh? 


lodge /lod3/ (1) n. a small house; a resort hotel or motel /\E; BRIE 
(2) vi. to live in a place for a time; to live as a paying guest ff 74; 
RE 

If you want to travel in the country, you’d better make sure first you can find a 


place to lodge at night. 
WARES S TIKIT, mA EAE AREE RAK o 





luxurious /lag'zjuəriəs/ adj. very fine and expensive; providing the 
greatest comfort 440); JER ais Ay 
When I went on my business trip, my company paid for my room in the most 


luxurious five-star hotel. 


HRH, Del RIL ERE E N EERE, 


motel /mou'tel/ n. a hotel for motorists ZAK (E 


There are a lot of roadside motels in America. 


ER BARS BAAS RE. 





packing /'pekin/ n. the act of putting things in cases or boxes @3#; #7 
B 
Because I can only take one suitcase to Beijing, it makes packing for this trip 


very difficult. 
HARRENA, AIETE R EE AE. 








peak season /'pitkısi:zn/ n. season when there is most demand for 
something or most use of something EF 
If you buy a plane ticket during the peak season, it’s usually a lot more 


expensive. 


EEK KUNE, BKARRS. 


reservation /\reza'veifan/ n. an arrangement made in advance to have 
a place in a hotel, restaurant, or on a plane fi; FIT; AB 


We have made reservations at that new Italian restaurant for 7: 30. 


BANAT T AA RA AAT > te 7:30 WF. 


sightseeing /'saitsi:in/ n. the visiting of famous or interesting places W 


A 


= SLAM Oe 


x; EB 
Your trip to Paris will be very boring if you have no time for sightseeing. 


WAIL A EOL, KANE RZ SAMA, 


19. suite /swi:t/ n. a set of rooms (in a hotel) (RIEK) BE 
As compensation for the inconvenience, they have booked you in the Presidential 
Suite, which is the best room in the hotel. 
AY 4Me tN Ae NA, TT BRE, Abe EN IRE RY 
-A 

20. valid /'vælid/ adj. that can legally be used for a stated period or in 

certain condition k HAX; AAH 

I don’t think that these free car rental vouchers are still valid, but you can try and 


see. 


RAIA Kb AN LE ERA, RAW RK 


Drills |” 


brochure sightseeing lodge en route departure 
packing valid customs luxurious expedition 
1. Do I have to pay duty on this laptop? 
2. The time of can clearly be seen at the right-hand corner of each passenger’s 
ticket. 
3. Every time I fly to our Beijing office, I plan my budget so that I’m prepared 


upon arriving. 


4. Hiking on the Chilkoot Trail from Skagway, Alaska, to Bennet Lake in Canada, was 


the most arduous Ive ever been on. 
5. When conducting business trips overseas, I like to include some time for as 
well. 


Answers d 


l. customs 2. departure 3. en route 4. expedition 5. sightseeing 





Down 


2. to live in a place for a time 


= Unit 10 Travel iit 


Cross Word 


Across 

1. that can legally be used for a stated period 

4. a set of rooms 

7. the time at which a guest must leave a 
hotel room 

8. an airplane carrying passengers on a 


particular journey 


O 


. the visiting of famous or interesting places 


3. an arrangement made in advance to have a place 


5. the act of putting things in cases or boxes 


6. a hotel for motorists 


g 
Answers ’ 


Across 
1. valid 4. suite 


8. flight 9. sightseeing 


Down 
2. lodge 3. reservation 


6. motel 


7. checkout 


vlaje iiD] 
[o| 
[D| 


M| 
ne 
T 


5. packing 





» cruise /kru:z/ n. a sea voyage for pleasure Fe ARETE 


= AERE oe 


. baggage claim /'bægidzikleim/ n. an area where passengers collect 


their suitcase and luggage after an airline flight 1244h 


This airport has its arrival gate and baggage claim in two separate buildings. 


RALA BY AE AT GR He ER A TL AE, 





. breathtaking /'bre@\teikin/ adj. very exciting; very surprising or 


shocking; astonishingly beautiful RABI; tREEAY; RERS 
The aerial view from the plane of the city at night is truly breathtaking. 


MBEAN RR LER EK, 


. carry-on /'keri'on/ n. a small piece of luggage that is allowed inside the 


cabin of a passenger airplane B#liT#; FHTE 
Individual airlines have the right to regulate the size of a carry-on luggage as they 


deem necessary. 


BRAM BZD B AGE BAL IRE BAIT KA 


- concierge /,kornsi'es3/ n.a caretaker or head porter, as of an 


apartment house or hotel €H B; [15 
A friendly and courteous concierge can represent a hotel’s quality. 
AME, AFLA Be AR HE — AAR EEN He JE 
WA 


We can go on the cruise and see the entire island. 


RAIT DATE AG ie WB o 


. deluxe /di'laks/ adj. especially elegant or luxurious #44); BAA 


This is a bottle of rare, highly prized deluxe wine. 
Ke REL, ERD TN RB, 


. destination /\desti'neifan/ n. a place to which one is going H ftti 


If your final destination is Chicago, your connecting flight is at gate A5. 


WRN BNE met, A E ELE A5 & SAL, 


- exotic /ig'zotik/ adj. strangely beautiful, enticing, ect. ; foreign FE 


=_ Unit 10 Travel ffi? = 


Tae; Ele 
I want to go somewhere exotic like Egypt or Tahiti for our honeymoon! 


RAGE BIR IR BB AIR He AD Ab E ais oe E TE a He 7 KE A 











9. fasten /'farsn/ vt. /vi. to make or become firmly fixed or closed; to make 


secure AR; HE; HE 
We are supposed to fasten our seatbelts before take off. 


KANT KE KA KR RRM KE 


10. flight attendant /'flait o'tendont/ n. a person who waits on passengers 


11. 


12: 


13. 


14. 


and sees to their comfort and safety on an airplane = FARS 
If you are really uncomfortable, tell the flight attendant ; maybe she will help 


you find another seat. 


WORE LIN AR A BER, UES PARA, a Re ER PRM 


jet lag /'dzetilag/ n. feeling of exhaustion and disorientation caused by 
traveling between time zones HZ 
The trip from the United States in South Africa is always the hardest for me 
because of the time in the air and the jet lag. 
ARES MAENMEMRAW ER SRAM, AN KTHAMAK, HEARS 
A Bt Æ BY |) 2, 











luggage /'lagid3/ n. the cases, bags, boxes, etc. of a traveler; 
baggage {t= 
The airlines will directly transfer your luggage to connecting flights so that all you 
have to do is pick it up when you get to your final destination. 
MEAPRARCCKNTERAUBRN MHL, KREBS EHH BRE 
HURT To 
metal detector /'metl di'tekta/ n. device that detects the presence of 
metal BRM ss 
You had better be careful that your pistol-shaped cigarette lighter doesn’t trigger 
the metal detector and get everyone nervous. 
PERENS RR, AGL RN FAE BLT OK AL A BR EEA KA 


overseas /,ouva'si:z/ (1) adv. beyond the sea; abroad Æ (319) i 


5 


15. 


16. 


17. 


18. 


19. 


HEGNAR a 


5h; Æ (%5) Ebh (2) adj. to, at, or in somewhere across the sea; 
foreign bhk; Elohay 


It looks like my company is going to send me overseas for the next two or three 





months. 


ARRIA R E I E ANA RK E ETE, 





passenger /'pæsind3ə/ n. one who travels by some form of conveyance 
RE; WE 
Each passenger, according to FAA (Federal Aviation Administration) regula- 
tions, must have a flotation device and oxygen mask in the case of an 
emergency. 
ARSE HK AD Ait 8 ep PLA, AAR AER, ELE DMA PEE 
KEMAH, 
porter /'po:ta/ n. a person employed to carry travelers’ bags at railway 
stations, airports, ect,; a person in charge of the entrance to a hotel, 
school, ect. #021; TÆ 


It is common courtesy to tip the porter who carries your luggage for you. 


ZAE PR ARIE AT Æ By T A A FE EIR EN ALS 





round-trip /'raund,trip/ adj. (of a ticket or its cost) for a journey to a 
place and back again KEIN, WIH 
I have found that buying a round-trip ticket is usually cheaper than buying two 


separate one-way tickets. 


RAM, F-KEBRRAHLEAKPER REE, 


stopover /'stopouva/ n. a short stay between parts of a journey Fike 
By 
I originally thought it was a direct flight, but it appears that we will have a 
stopover in Chicago before we get to Boston. 
RARU AKA CNPP, HARKIN E K ERNA RES Tt 
@—T. 
vacant /'veikont/ adj. not held, occupied as a seat, house, etc. 3 
AD; ARR AA 
Go to the front desk and see if any of the rooms facing the mountains are vacant. 


KP RAA WNE EAH UN a E A N o 














=, Unit 10 Travel ffi = 


20. voyage /'voiid3/ n. a journey, usually long, made by boat or ship; a 
journey by aircraft or spacecraft A¢T; HetT 


I have always dreamed of taking a long voyage on a ship to other countries. 


REZE A RAER H th BAH, 





Drills |” 


destination cruise porter round-trip metal detector 
fasten stopover concierge jet lag flight attendant 


1. Seasickness is a common ailment for many people going on a 

2. Violent turbulence caused the neglectful passenger to his seat belt and move 
his seat to the upright position. 

3. I hate flying because by the time I get over the it’s already time to turn around 
and fly home. 

4. The three pins I had to have placed in my badly injured ankle always set off the 

at the airport gates. 
5. On the flight from Vancouver to Hong Kong, the seemed tired and was rather 


rude to the passengers. 


f 
Answers y 


l. cruise 2. fasten 3. jet lag 4. metal detector 5. flight attendant 


PCM ALAMH fe 


Cross Word 





Down 


l. a place to which one is going 


Across 

2. one who travels by some form of conveyance 
3. a short stay between parts of a journey 

7. not occupied 


8. a caretaker, as of an apartment house 


4. a person employed to carry travelers’ bags 


5. a long journey made by ship 


6. especially elegant or luxurious 


Z 
Answers ’ 


Across 
2. passenger 3. stopover 7. vacant 


8. concierge 


Down 


l. destination 4. porter 5. voyage 


6. deluxe 


D 
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Transportation (Air, Ocean, Land) 


Ae ii je ft CE. ÉE, Bhi) 





| Part A | 


. accelerate /ek'seloreit/ vt. /vi. to cause to move or happen faster ANE 


fe id ; Bid 
When merging onto the freeway, it is wise to gradually accelerate until you are 
at the same speed as the lane of traffic. 
HARRAK RAHA wR, BANE z A i R a y EFR 
FEA AE 


- aircraft /'eəkra:ft/ n. a flying machine of any type, with or without an 


engine KHL; KIT; Alas 
Because the aircraft is running into some turbulence, the flight attendant asks 


everyone to remain seated and fasten their seat belts. 


AA CHLAR) T EL, TVA 2S PAR Ot iat BTA Hie EE tat EHR RSE 








. arrival /a'raival/ n. (the act of ) reaching a place at the end of a journey 


BIA; FIA 
Could you wait for me at the arrival gate when I get off the plane? 


RE RMN HR, MARAT UEARINS RK? 


. buckle up /'bakl ap/ v. to fasten a safety belt ARS H 


I would appreciate it if you would buckle up every time you got in my car without 
me having to remind you. 

WORE EE KERN ALARA HARE KB GREK, RAR 
RON 


- Cargo /'ka:gau/ n.the load carried by a ship, truck, plane, etc. ; 


= 


D 


10. 


11. 


SC MTILAGH Sa 


freight $ 


It took us a long time to load the plane because there was some cargo from the 





Red Cross that had to be carried on this flight too. 
KREME T RRS, AAA-BAT FSA be Ht Wh A BE RM 


- convertible /kan'va:tabl/ n. an automobile with a top that can be folded 


back jai # 
I think convertibles look cool, but I don’t like riding in them because the wind 


messes up my hair. 


RIAA WEAR, RRA EKL, HAMAR KAR EL 





. crash landing /kref 'lendin/ n. forced landing i8 BE 


The pilot was highly commended for having handled the crash landing 


successfully. 


TK NAL E R Dh e fE K LE ME Tid 4 Fl ey LE o 





. delay /di'lei/ n. an instance of being caused to be late; the state of 


being late Brig; 4ER 
The delay of our flight made us miss our business meetings. 


KILER ERNE T BSN, 


- forbid /fa'bid/ vt. to order (a person) not to do (something); to 


prohibit #8 1F 
The law forbids you to bring any plants or animals into this country. 


KEME, BATE i E EAA, 





ground crew /graund kru:/ n. the team of people at an airport who 
maintain aircraft between flights #2) A fa 
The ground crew were having a terrible time trying to deice the airplane so it 
could take off. 
HDA RARE A He Be CEN BRAG, URE TUS, 


jaywalk /'dzeiwo:k/ vi. to walk across a street without obeying traffic 
rules and signals Ai 5F 218 A SMA; B 
Since there is no crosswalk by the shopping center, many people simply jaywalk 


to get to it. 


12. 


13. 


14. 


15. 


16. 


17: 


18. 
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An eH AR ATA RR, PRS AF ee ot HSH, 





launch /lomtf/ vt. /vi. to send into the sky or space; to begin an 
activity, plan, etc. Rot; Fig 
Russia threatened to launch nuclear missiles at Canada. 


RF Bt BM EM Ht BK NH 





navigate /'nevigeit/ vt. /vi. to direct the course of a ship, plane, etc. 
MIT; Be 
Are you sure you know how to navigate this boat? 


UR BA EUR FS BR IA? 


pilot /'pailat/ n. one who flies an aircraft KT R 


Despite the weather, our pilot made a smooth landing in Tokyo. 
BARAER, BNW CTAB MAE BAR 





route /ru:t/ n. chosen direction or line of travel #413; Ki 


Obviously this taxi driver is not taking the fastest route. 


DA, ChE APARAREE, 





seat belt /'si:t\belt/ n. anchored straps that buckle across the hips to 
protect a seated passenger from an abrupt jolt 2&# 
According to the law, everyone in the front seat of a moving vehicle must have 


their seat belts fastened at all times. 


KEM, AAT p A E A R E g A AR MAM ARKH o 





subway /'sabwei/ n. underground railway het 
In preparation for the oncoming Olympic Games, the city has begun constructing 


a new subway system. 


AY VE AR is BY IS, KT LAA MAS ABA MRA 














taxicab /'teksijkeb/ n. an automobile which transports passengers for 
a fee HEE 


The taxicab drivers in Amsterdam are said to be the most courteous in Europe and 





they never overcharge. 
Py aE RAT H A E E WL AHWR AL, MN FRR 
Ett. 


SM TLARH Sa 


19. transit /'trensit/ n. the moving or going of people or goods from one 


place to another i24; iE 
A new transit system can certainly solve the traffic problems in the city. 


— AS BT EN) SY R BE E FE HER TE N BY 30 8 Tl 2, 


20. vehicle /'vitikl/ n. any device for carrying or conveying persons or 


objects Si#TA; #4 
I like all the vehicles I own, but this red Ford truck is my favorite. 


REKRAANSBREAL, ei HAE BE KERRNR EZ, 





Drills |” 


navigate convertible launch ground crew accelerate 

arrival subway cargo taxicab buckle up 
. Departure and display monitors are located at each loading gate and terminal. 
. Why don’t you go hail a(n) while I get our bags from the baggage claim so 


we can get out of the airport as fast as we can? 


3. I always as soon as I get on board any plane. 
. Jay was an air force veteran; he served on the of C-130’s during the 
Gulf War. 


. Right after I climbed behind the wheel of Chrysler’s Intrepid, I knew I could 


fast enough to beat anyone. 


cA 
Answers | 


l. arrival 2. taxicab 3. buckle up 4. ground crew 5. accelerate 


“ Unit 11 Transportation (Air, Ocean, Land) 22iiz# (2. i, Bi) 


Cross Word 


Across 

1. a flying machine of any type 

6. a chosen line of travel 

8. an automobile with a top that can be 
folded back 

9. an instance of being caused to be late 


10. one who flies an aircraft 





Down 


2. the load carried by a ship, plane, etc. 

3. any device for conveying persons or objects 

4. to send into the sky or space 

5. anchored straps that buckle across the hips to protect a seated passenger from an 
abrupt jolt 


7. underground railway 


\f 
Answers Y 


Across [a[i [R]c[R]A]F]T] 
i l A| E| 
l. aircraft 6. route 8. convertible RI H 
9. delay 10. pilot 1 
[UBMRIO|U[T/E RS HCl 
Down L| 
= ICJOINIVIEIRITII[BILE, 
2. cargo 3. vehicle 4. launch B] W 
5. seat belt 7. subway pje|LJa|y] 
D M 





TH SICA Be 


. acrophobia /\ekrau'foubja/ n. an abnormal fear of being in high places 


When I was a child, I had the worst acrophobia and I would be absolutely 


petrified when flying or riding on roller coasters. 


B/N ARP BARE, ERT RB EH RBA TF MRK, 


. airliner /'ealaino/ n. a large passenger airplane KHZ 


The airliners that carry passengers overseas are larger than the ones that just fly 





within the continental United States. 


KE RAN BALL R CABAL BLE A, 








. aviation /jeivi'eifan/ n. the practice or science of flying in aircraft “&47; 


Aviation experts say that a seagull caught in the engine caused the plane crash. 


MERAH: AA-RBBRKENBED, PUTER RILAZ, 























- cabin /'kebin/ n. a small roughly built house; a room on a ship; the 


space for passengers, crew, or cargo in an aircraft \B; At; lag 
Special instruments and advanced technology maintain constant pressure in the 


cabin of the plane and prevent the passengers from getting sick. 


Jee DAE AH Tey Bt BOE AL A A fie a TE, TE Tk BH GT Hk 


- commuter /ka'mju:ta/ n. one who travels regularly between two points, 


e. g. between home and work Ñ 414 
The subway takes all the commuters from Brooklyn to their jobs in downtown 
New York City. 
HAR TE Pt A Sy et AA A SE HK Bl AA TP LE 


. Conveyance /kon'veians/ n.the act of carrying from one place to 


another; a means of transportation iz#; Z EILA 
The conveyance of these large crates will require some trucks or possibly a freight 


liner. 


KARREKAET fe ZILA F EERE, 





10. 


11. 


12. 


13. 
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. crossroads /'krosraudz/ n. the place where roads intersect; intersection 


THO 
Please turn right at the first crossroads. 


ee hb SRO EH, 


. ferry /'feri/ n. a boat that goes across a river or any other stretch of 


water, carrying people and things %8 
The last ferry across the river leaves in twenty minutes, so we had better hurry. 


Ka HERA NBR E20 DAT, RURE Ro 





. freight /freit/ n. goods carried by ship, train plane, etc. ; cargo #iz; 


4% 
By 
I have always been interested to know how boats remain afloat despite the heavy 


freight they carry. 
KR-HRE MMP REREI MASH RW RAT AREFEKHE, 

















intersection /\inta(:) 'sekfon/ n. a point where roads , lines, etc. 
cross +F#HRO; ZNA 
Be careful when you cross that intersection by the bank because the traffic lights 
are not working and cars aren’t stopping for pedestrians. 
CART AMAT SRO EDO, HAARET, WEA RAR 
FAT AFUE o 





jeopardy /'dgepodi/ n. risk of loss, defeat, harm, etc. ; danger; 
peril RE; fake; EH 
If the pilots are not careful, they could easily place our lives in jeopardy. 


WR EMTAA NCEE, RADHA ROH, 


life vest /'laif,vest/ n. a sleeveless vest which keeps you afloat in water 
EK 
No passenger could ever have imagined the luxurious and plush cruise ship, the 
Titanic, did not carry enough life vests and boats to save all of its passengers. 
RAKE RT a REALA” FRAKES EN BRERA RA EEA 
EtA FR BY Be AE K AE HE 


pedestrian /pe'destrion/ n. a person going or traveling on foot 47A; + 
TH 


a 


W 


14. 


15. 


16. 


17. 


18. 


19. 


ST MTLAMH a 


Always be careful of pedestrians when you are driving a car, because anything 
that happens will be the fault of the driver. 

FEAR MAMIE RTA, ANF PRETAS, Ag RR EA BN 
— Ù ° 





restriction /ris'trikfan/ n. the act of keeping within limits; limitation BR 
Hil: R 
There are several restrictions on what airlines will allow passengers to bring in 


and out of foreign countries. 


Ait 2 A Bl et FRR AR a Se He 2S IR o 





runway /'ranwei/ n. a strip of specially prepared hard surface on which 
airplanes take off and land “‘#LEi8 
Jeanne was worried that the sleet and ice on the runway would delay the departure 


time of her flight. 
BARGE RAL LK SE SHEIK RAL K 


shortcut /'fo:tkat/ n. a shorter route; any way of saving time, effort, 
etc. iris; HE 
If you’re in a hurry, turn left at the next light and I'll show you a shortcut. 


WRIA NE, ATSBO AH, RARE-RARE 


take off /teik o:f/ v. to rise into the air at the beginning of a flight #2°% 
We took off at 11 o’clock in the morning and arrived in Venice at 1:30 in the 


afternoon. 


AEE 11:00 BE, ARF 1:30 BARKER, 


timetable /'taimteibl/ n. a schedule showing the times at which trains, 
planes, etc. arrive and depart; any schedule or plan designating the 
times at or within which certain things occur or are to occur HIR; At 
YR 

For a local bus timetable , please contact UTA bus company. 


BE—fP4MAREH HR, HKA UTA AREA, 


transport (1) /trens'po:t/ n. the act of transporting or state of being 
transported; a means or system of transportation 2$; ZITA; jZ 
tay A Be (2) /'treenspo:t/ vt. to carry people or goods from one place to 


“ Unit 11 Transportation (Air, Ocean, Land) 22iHize (2. i, Bi) 


another in a vehicle ia#; iwji& 
The extra money could be spent on improving public transport. 


BRN BAT AB RK EAR 





20. via /'vaia/ prep. by way of; by means of 4H; fH 
They flew to New York via Tokyo. 
HMR KAY 


Drills | 


life vest intersection runway via acrophobia 
aviation subway freight timetable jeopardy 
1. When you come to a(n) , you have to stop and look before you proceed. 


2. In the event of a crash landing in the water, the cushion under your seat has within it an 
inflatable 

3. John was surprised that he could listen to the president’s speech satellite while 
serving his jail time on an island in the South Pacific. 

4. The only way to transport your motorcycle is by train. 


5. Your reckless behavior may put your future in : 


Answers d 


l. intersection 2. life vest 3. via 4. freight 5. jeopardy 


FERAE fe 


Cross Word 


Across 
2. a strip of ground on which airplanes take 
off and land 


—— = 4. a schedule 
E 


6. a person traveling on foot 


aara a 7. one who travels regularly between two 
E 


points at some distance 


8. a means of transportation 





Down 


l. to carry people or goods from one place to another 
3. a large passenger airplane 


5. the science of flying in aircraft 


Answers d 


Across coon oe 
2. runway 4. timetable 6. pedestrian R] 
7. commuter 8. conveyance TTI IMJE/TIJA[BIL IE 
I | 
Down [PIEJDIE|S|TIRI I JAIN] 
ao - LO] 
l. transport 3. airliner 5. aviation [RE cl/o|m[Miu[Tle[R] 
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Shopping JW 





. affordable /oa'fo:rdabl/ adj. within one’s financial means {#84 
Smaller shops have items that are much more affordable for the average shopper. 


JNA TB] DE BA ADD HY — AR SED 0 AR BEA ee BE EE 





. bazaar /bo'za:/ n. a marketplace or a group of shops Thin; t 
The city’s bazaar was crowded with thieves, who harmed sales and tourism for 


many years. 


MEY RAR Dt, SERRE T BRE RS, tH TAA, 


- Client /'klaisnt/ n. a person who buys goods or services; a person who 


gets help and advice from a professional person, e. g. a lawyer MB; £ 
FEA 


I think what our clients want is a wider selection of different cosmetic products. 


RÆ, BTN SEW xe HS AH El ARR HY 1k th, 





- customer /'kastoma/ n. a person or organization who buys goods or 
services from a shop, business, etc. M; BA 


Pay more attention to the customers who enter the store. 


ZERMHAEBRHSA, 





- discount /'diskaunt/ n. a reduction in the cost of goods #f#0 
I never pay full price for my towels because I can find them on discount at so 


many outlet stores. 


RMAKAEAETEEN, AARTUERS EE ERA o 








> 


10. 


11. 


12. 


ST MTLAMH a 


. distributor /dis'tribjuta/ n.a person or organization that supplies or 


markets goods 44A; AH 
You need to contact the distributor if the safety seal of the product has been 


previously tampered with. 


WRF mAAR OLARAN, RRB RKBAH o 





- expiration /\ekspais'reifan/ n. a coming to an end ; termination 24; #A 


J 
iti 
“Sour milk” is a term used for either milk that has passed its expiration date or 


the bitter taste of learning a painful lesson. 


“BAL” 2S, ARGRANFORAAM EAI NER, 


. itemize /'aitomaiz/ vt. /vi. to set out all the details of; to list the individual 


units or parts of #249338; 987] 
You have to itemize and make an inventory of everything in the store. 


RSE BHR, FOE, 











. latest /'leitist/ adj. most recent; newest RTJ 


I want to go to the electronics store and try the latest version of the race car 


simulator game. 


RBA ASAT IA a BT WN FEE AR ER o 


neon sign /'ni:on\sain/ n. a sign made from glass tubes filled with neon 
gas which light up when an electric current goes through them #3 aT kT #4 
he 
If you head straight down Maple Boulevard, you will see a large green neon sign 
which is right above the doorway to the restaurant. 
WAM AT ABE, BRZA — NEENA N Ak EEY KA RE 
TEE 
pickpocket /'pikipokit/ n. a person who steals things from people’s 
pockets #\ 


Some pickpockets use razor blades to cut open your pocket and steal your wallet. 


AMINES AA EY RIT, fe RN BK 

















pushcart /'pufka:t/ n. a small cart pushed by hand; handcart FH 


The pushcarts at the local supermarket are in bad shape because the store patrons 


13. 


14. 


15. 


16. 


17. 


18. 


19. 


=. Unit 12 Shopping W = 


often leave them out on the streets. 


AMT PTEE ERE, FARHAN MS HEME ON BL, 




















receipt /ri'si:t/ n. a written acknowledgement that something has been 
received WHE 

These items are all for my company; could I please get a receipt, so I can get 
refunded? 


KY BA MBN, HE BRARKE, UER AU EA aR? 





reimburse /,ritim'ba:s/ vt. to pay back; to repay #238; #M# 
Each month we are supposed to hand over all receipts and order forms to the 
accounting office, and they will then reimburse us for any expenditures. 
ES FL BU AB SBR PA N HE FT eT ABT, Re PA — BP 
BY 4b, Be GB YE 28 FR AIT, 





request /ri'kwest/ n. an act of asking for something xK; BX 
Due to insufficient company funds, the manager denied our request for a new 


computer. 


AAADRARBNKRE, AMT RNS SNR, 





sample /'sempl/ n. a small part representing the whole; an example 
fan; AN 
If you want to know how it tastes, just go to aisle 15, where they are giving 


away free samples. 


do FRR A SE oe KT, RARI AE, NAM BREE ao 


solicit /sa'lisit/ vt. /vi. to ask for money, help, favor, etc. iG; B 
R; EK 
I would ask you not to solicit business near our store, please. 


EOF EARN BEM UE RA 








trendy /'trendi/ adj. of or in the latest style; fashionable At #28); yi 
{THY 
Always obsessed with the latest styles in fashion, Dave was labeled chronically 
endy: 
REMATRHRTR H, REMAN TRE HWT Mo 


VIP = Very Important Person Æ 


= 


IALAY Be 


If you have a VIP pass, you can go backstage and meet Modonna in person. 


WRAKKE, MAS e FAH MI 

















fe} 


20. wholesale /'houlseil/ (1) adj. of being, or employed in the sale of 
goods in large quantities #L22A) (2) adv. in large bulk or quantity X= 
ti; Adit 


If you buy these items wholesale , in the long run, you will save a lot of money. 


fe Ui RAS EB, REAR, HARTER R. 
Drills |” 


client distributor itemize trendy wholesale 
expiration request discount bazaar solicit 


1. I know a friend who works at the store; if you go with me, I can get you a 
good 

Finding around the country to sell your products is not always easy. 

If you’re buying milk, it’s best to look at the date to make sure it is fresh. 


Purchases of sports equipment can be done on a basis through Bauer Asia. 


Gl ee A Oe 


The Red Cross always extra blood around Christmas time. 


Answers d 


l. discount 2. distributors 3. expiration 4. wholesale 5. solicits 
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Cross Word 


Across 


l. a small cart pushed by hand 

2. a person who buys goods from a shop 
6. a small part representing the whole 

7. an act of asking for something 


8. to list the individual units of 


ETAN 





Down 

l. one who steals from people’s pockets 
3. to ask for money, help, etc. 

4. to pay back 


5. of the selling of goods in large quantities 


# 
Answers "4 


Across BOSR EEG 
l. pushcart 2. customer 6. sample rcluls|Tlo]Mle[R, 
7. request 8. itemize [o| 
Ba annan 
Down sa LIE 
. es a a [B Me | 
l. pickpocket 3. solicit 4. reimburse rT MR[Elolulels|t 
5. wholesale R| 





DEBE E E 


2 


IHAGEE a 


1. bargain /'ba:gin/ (1) n. something for sale or bought for less than its 


real value #4; Beta (2) vt. /vi. to talk about the conditions for a 
sale, agreement, or contract HNE 


If we bargain with them, they might reduce the price. 


WOR RAR ATE, ATT HR SE 





2. cash register /'kefired3ziste/ n. a machine for calculating and recording 


the amount of each sale and the money received KRYL 
The girl at the cash register could not give me the correct change when I gave her 


pesos. 


WR BAN FR RIE NER, AA RA eR 





3. coupon /'ku:pon/ n. a certificate entitling one to a specified right, as a 


discount, gift, ect. HR; ER 


Karen’s grandmother loves to cut out coupons in the newspaper for her favorite 





foods. 


BLE HY AEE Se OK DARA LE BT T th Se EK EEN ST DT o 


4. defective /di'fektiv/ adj. not working properly; faulty; imperfect @ £7 


NW; Aan; AHA 
The bread maker’s defective lid made it impossible for anyone to use it. 


HL, HLA ie a OY ae Fk A AK KLE. 




















5. display /di'splei/ (1) n. an act of displaying something, or something that is 


displayed FRI]; Read (2) vt. to arrange or spread out for public view PR; 
RTR 
Mark longed for the newly developed CD player after seeing it on display in the 
store. 
HAEE EAR A y E y CD BNET E, 5 AR ERA 
A Co 





6. drugstore /'dragsto:/ n.a store where drugs, medical supplies, and 


various items are sold and prescriptions are filled FRZABHWAR 


10. 


11. 


12. 


13. 


mS Unit12 Shopping Wi = 


I usually have my prescriptions filled at the drugstore across the street. 


RA E EAD E EBTI E yA R A r Eo 














. flea market /'fli:ima:kit/ n. a market where cheap or used goods are sold Bk 


mA 
Flea markets are frequented by bargain hunters. 


EKERERNABRAERKEH. 


. label /'leibl/ n. a card, paper, etc. marked and attached to an object to 


indicate its contents, owner, destination, etc. #K2; tric 
By using plain labels, generic food brands can afford to charge less because of 
the money saved on packaging. 
HEARN A, RAR Re, AW RT KENE 


Ee 
AH 





. modify /'modifai/ vt. /vi. to change partially in character, form, etc. 1% 


wx; wE 
I need to find a CD player that can be modified to fit my old stereo set. 
Bie BK A AR Je RY I 4 BY CD BAHL. 


patron /'peitran/ n.a regular customer; one who sponsors and 
supports some organization, activity, etc. (#) MB; BAA 


Each patron of our business should feel welcome in our store. 
BTA a] EAE Bl RAN EA EA FF AKA, 





purchase /'pa:tfas/ (1) n. the act of buying; an article bought WS ; 
az (2) vt. to buy WME 

We will deliver your purchases to your home in three days. 

BIZ RZ ARKKA E HA m KSI E, 
quantity /'kwontiti/ n. an amount or number #; Ae 


Upon ordering, please specify the quantity in the appropriate space on the order 





form. 


Woe, ETT Be EAE E 





refund (1) /ri:'fand/ n. a sum of money refunded i $k (2) /ri'fand/ 
vt. /vi. to give back money in return for loss or damage Rf; Je 


If there are any defects or problems with our products, just bring them back and 


5 


yy 


14. 


15. 


16. 


17. 


18. 


19. 


20. 


HEGER a 


we will give you a full refund. 


WARM mA ERARA, PRA ATR, RUES ARK, 


replacement /ri'pleismənt/ n. one who or which takes the place of 
another; substitution (#4; #4% 
Would you please stop by the hardware store and pick up a replacement filter for 


the air conditioning unit? 


TEAR A MRA DSA ESSA LN BALE A? 





retailer /ri:'teila/ n. one who sells goods in a store to consumers #4 
Sam Walton, who single-handedly built Wal-Mart, is the largest retailer in the 


United States. 
i HE + FR hor Y Wal-Mart, KMAXZHRANZEA, 


shopping mall /'fopinimo:l/ n. a shopping center KÆ T4 più 
The shopping mall is always packed with shoppers during Christmas season. 
AS SK A yy HE RHE ANA Re a A 


thrift /Orift/ n. wise and careful use of money and goods; avoidance of 
waste fr; 24 

By thrift, he managed to get along on his small salary. 

aC ie, BAS AE, (RYU, 


vender /'venda/ n. a seller of small articles that can be carried about or 


pushed on a cart / I5 
The sidewalk vender on Wall St. sells the best hot dogs I have ever tasted. 


E OR BS HS AL AB AS AS WR SE BN FA A) Fe RS AY TS BN FA o 





warranty /'woronti/ n. an assurance by a seller that goods or property 
will be repaired or replaced if not as represented; a written guarantee 
RIE; RIEB 

The printer comes with a one-year full service warranty, which covers both parts 


and labor. 
STALIN A -ERAAEN RIE T, SEMBRNA LRA a E 
En 


workmanship /'warkmonfip/ n. skill in making things; the quality of 
the work done #15; FE 


x Unit 12 Shopping WH 7 


The workmanship on these dining tables and matching chairs is extraordinary. 


D HOR oe Fin CS BY at FY He o 


Drills \% 


defective retailer cash register workmanship shopping mall 
bargain display flea market vender thrift 
1. We are sorry that your lamp is , but without a receipt or proof of purchase 


from this store we are unable to give you a refund. 

2. Despite their misleading name, often have lots of nice things. 

3. At such a price, these shoes are definitely a real 

4. With over 800 stores, the in Edmonton, Canada, is one of the largest in the 
world. 

5. The Rolls Royce car company has always maintained extremely high standards of 


and expertise. 


£ 
Answers y 


l. defective 2. flea markets 3. bargain 4. shopping mall 5. workmanship 


ST MTILARH a 


Cross Word 


ERR 
i E Across 
oe l. a store that sells medical supplies and 


fills prescriptions 
3. a written guarantee 


5. one who sells goods in a store to consumers 


7. a certificate entitling one to a specified right 
8. a seller of small articles that can be carried 


about 





Down 

l. to arrange or spread out for public view 
2. wise and careful use of money 

4. to buy 

5. to give back money 


6. a card attached to an object indicating relevant information 


f 
Answers y 
Across n. 
H 
l. drugstore 3. warranty 5. retailer WIATRIRIAINIT/Y 
I | 


7. coupon 8. vender 

Down 

1. display 2. thrift 4. purchase 
5. refund 6. label 





cd 


10. 


=. Unit 12 Shopping W = 


© gT Exercise Four cO 


. Many have marveled at the breathtaking views found across the South American 


mountain chain in Peru. 
(A) panoramic (B) laboring (C) heartbreaking (D) thrilling 


. The hotel is nice, but it is not as luxurious as it looks in the brochure. 


(A) leaflet (B) journal (C) letter (D) magazine 


. The Orient Express is a famous and luxurious train that transports its travelers 


into the heart of some of Europe’s most exotic places. 





(A) mysterious (B) unusual (C) realistic (D) precarious 


. Louis and Clark are famous for their daring expedition of the Snake River in the 


Northwest region of the United States. 
(A) adventure (B) rescue (C) capture (D) expose 


. We need your permanent address in order to mail you the official itinerary and 





flight schedule. 
(A) identification (B) travel plan (C) visa (D) boarding pass 


. Luxurious was the best word to describe the restaurant’s elegant furnishings and 


priceless original paintings. 
(A) Lavish (B) Cheap (C) Frugal (D) Ancient 


. Many airline companies are now offering a special cabin for smoking on all 


overseas flights. 
(A) domestic (B) first-class (C) international (D) economic 


. The sign next to the public swimming pool clearly forbids any swimmers to 





urinate or excrete any bodily wastes in the pool. 
(A) warns (B) prevents (C) prohibits (D) forgoes 


. The undercover police agent was curious to see the freight of a suspicious 


trading company near the city’s harbor. 

(A) cruise (B) ferry (C) flight (D) shipment 
When you come to a (n) intersection, you always need to be cautious of the 
oncoming traffic. 

(A) crossroads (B) overpass (C) underpass (D) freeway 


. The pilot put many lives in jeopardy when he decided to ride out the terrible 


thunderstorm over the coast of England. 
(A) joke (B) risk (C) accident (D) depression 


D 


20. 


SCM ALAMH fe 


. Magnetic fields allow a compass to help any adventurer navigate his way out of 


danger and safely get to his destination. 
(A) steer (B) strike (C) swipe (D) study 


. Providing mass transit is a must when a major city decides to invite large 


corporations to nest within its limits. 
(A) subway (B) transportation 
(C) transmission (D) traffic 


. Last night we went to the local bazaar, where they have everything from food 





stands to clothing and jewelry. 
(A) bizarre (B) fare (C) market (D) boulevard 


. Courteous service and clear communication made everyone who walked into 


that store a permanent client. 
(A) friend (B) customer (C) distributor (D) retailer 


. The latest trend in pop music is boy bands, as evidenced by NSYN'’C and the 





Backstreet Boys. 
(A) oldest (B) beloved (C) newest (D) former 
Due to negative test group responses, the company decided to modify their 





slogan in an attempt to drum up more public interest for their product. 
(A) promote (B) change (C) cancel (D) release 
Many managers sometimes give in to a patron’s unreasonable demands in 





order not to lose him. 

(A) customers (B) executives (C) employer's (D) investors 

For a restaurant, itis more cost-effective to buy things like sugar and flour in 
large quantities. 


(A) groups (B) barrels (C) content (D) amounts 
These clothes were once considered old fashioned, but now they have become 
so trendy. 

(A) tricky (B) disgusting (C) funny (D) stylish 
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Dining Out ApH 





- alcoho! /'ælkəhəl/ n. a colorless, limpid, volatile, flammable, water- 
miscible liquid, used chiefly as a solvent in the extraction of specific sub- 
stances, in beverages, medicines, lotions, tonics, colognes, etc. ; 
drinks containing this #4; Siz iKA 
When we go out, my friends usually drink alcohol and I end up being the 
designated driver. 
SRR ACh, GR AS, TU Re Je BBR OR HN 
EK, 














. appetite /'zpitait/ n. a desire or wish to have something, esp. food & 
O; wa 


If you don’t really have an appetite for food, we should just go to a coffee shop 





and relax. 


HORA Ze Ne AR, RNT AR EG A Fo 





- artificial /,a:ti'fifl/ adj. made by humans, esp. as a copy of something 
natural Aish; HAH 
I do not like many of the prepared foods you can buy in the stores because of all 
the artificial ingredients the manufacturers put in them. 
RFBKESEETAAFAIAMKAH, AAMT AE ENRI SOHAL 
IA o 


























. bland /blænd/ adj. (of food) without much taste; (of people) showing 
no strong feelings or opinions; mild and soothing X m ARAJ; MANA; 


> 


yy 


10. 


11. 


ST MTLAMH Be 


FE RY RE BY 


The food here is normally really tasty, but today it all seems so bland and 





unappetizing. 


KENRWE HMRC, PRSRUFPREK, IPRA, 


Ej 





. chef /fef/ n. a cook, especially a chief cook £E; KE 


I would really like to meet the chef and give him my personal compliment for this 
wonderful six-course meal. 


BRAG UL Wk BY A, FF A RRS A ARN BR 


. Crave /kreiv/ vt. /vi. to have an intense desire for B # 


Opponents of the tobacco industry believe that the use of nicotine allows consumers 


to crave for and thus become addicted to cigarettes. 


RM ew AAAA, BETS A Ss A Le. 








. delicacy /'delikosi/ n. a choice food 1#% 


Even though escargot is considered a delicacy by most, it’s still just snails to me. 


BAK EW PRADBDAM ADE, EMRE R MEET. 


- digest /di'dzest/ vt. /vi. to change food into an absorbable form that the 


body can use 4% 
Those who are lactose intolerant find it difficult to digest dairy products. 


RE A SLE A it AE BY AAR ER 10 el i o 





. fragrant /'freigrant/ adj. having a pleasant odor; sweet-smelling ABH 


NW; eA 


The most fragrant and flavorful wines seem to be the ones that come from 





France. 


tt A He RY HR AR KL. 





ingredient /in'gri:diont/ n. something that is an element in a mixture or 
compound; component; constituent W43; M4; BLA 
She just won’t tell me the secret ingredients in her fried chicken. 


th BL T A Ee HG Re BY TE eT ERC o 


liquor /'lika/ n. a strong alcoholic drink, such as whisky 7178 ( 30 eu 
mz) 


He likes to drink liquor, such as vodka. 





12. 


13. 


14. 


15. 


16. 


17. 


18. 
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fie E IK R RAKE 70 AR FE BN AUB o 


munch /mantf/ vt. /vi. to chew with a strong movement of the jaw, 
making a noise AJ; AAI 
In order to abate his hunger, Joe munched on a candy bar. 


AY BURY OLR, TA HRR RRE. 





palatable /'pælətəbl/ adj. pleasant to the taste; agreeable to the mind 
or sensibilities SPAY; IMĘ; TABS 
Although others had reported the beef to be chewy and lacking in flavor, I found 
it to be very palatable. 


BRAMARAKFARWD, WAATA RE, BERA HERRE, 


pass up /'pa:sap/ v. to refuse or neglect to take advantage of an 
opportunity Mit; $ 
Thanks for the offer, but I’m starting to watch my weight. I had better pass up 
on dessert this time. 
WWW AR, LEREZAWER ACAK, PUR-KERBREF 
ae 














portion /'po:fon/ n.a part of a whole; a share of something #84; 
—th 
That piece of meat is huge, and I’m certain I can only eat a portion of it. 


ARARA, RARA EBD 





ravenous /'rævinəs/ adj. extremely hungry; rapacious RiR; AH 
He has been exercising non-stop all day, so he must have worked up a ravenous 


appetite. 

ft BAB HT ER, MUERE- ERE To 
refreshment /ri'frefmont/ n. (pl. ) food or drink or both #&A (AS 
#1) 

We are going to just serve light refreshments at the reception rather than a lavish 


meal. 


RINEGRA ER SHEE AY A, A RE KE 


silverware /'silvowes/ n. articles, esp. tableware, made of or plated 
with silver R28; ERER 


DA 
w 


HEGER a 


Could you please put out the napkins and the silverware next to each plate? 


WR REBS ET AAE CELE PAA? 


19. specialty /'spefalti/ n.a special study, interest, quality, feature, 
etc. 2; Bik; SK; Hela 
Baked chicken is his specialty, and he has won several prestigious awards for it. 


He Ke, HAA RES HAR, 


20. starve /starv/ vt. /vi. to die from lack of food; to suffer from hunger 48 
He; RIR 
We were only given two meals a day when we were on our trip and I thought we 


would starve | 


FEMRAT IN A AR, RMT AR RAMA, RAV ARMNARA! 





Drills |’ 
chef appetite palatable artificial crave 
delicacy ingredient digest munch portion 
1. What is a in some countries may be very exotic to us and may even seem 
inedible. 
2. It is bad to exercise right after you eat, because your body needs time to the 
food. 
3. I always feel the urge to on some junk food when I am watching TV. 
4. The crab bisque at Le Gros Ventres had an that tasted a bit like curry. 
5. One of the problems with eating Japanese food is that the is so small that you 


still feel hungry after the meal. 


Answers d 


l. delicacy 2. digest 3. munch 4. ingredient 5. portion 


=. Unit 13 Dining Out 225} A 


Cross Word 


Across 

l. a colorless, flammable liquid contained in 
wine, liquor, etc. 

6. having a pleasant odor 

8. a desire for food 

9. a strong alcoholic drink 


10. to have an intense desire for 





Down 


2. a cook, especially a chief cook 
3. a part of a whole 

4. to die from lack of food 

5. agreeable to the taste 


7. mild and soothing 


Answers td 


Across 

l. alcohol 6. fragrant 8. appetite 
9. liquor 10. crave 

Down 

2. chef 3. portion 4. starve 


5. palatable 7. bland 





TH SICA Be 


1. apéritif /o,peri'tizf/ n. an alcoholic drink taken before a meal titij 


Many of the finer restaurants will give you an apéritif before the meal to help 





stimulate your appetite. 


ARB By BAY EIT BB A e AT AR ARE PR BER o 


2. appetizer /'æpitaizə/ n. a food or drink taken before a meal to increase 
the desire for food FAX 
Would you like to order an appetizer first, or would you just like to wait for the 


main entrée to arrive? 


WEA RNA FHS, Re REE EKER? 





3. beverage /'bevəridz/ n. any liquid for drinking, esp. one other than 
water TRA} ( e7K Zh) 
This café is for people to sit and drink cold beverages rather than having large 


meals. 


KA Be ER RRA -—hE RG AKA A BAR o 


4. buffet /'bufei/ n. a meal at which guests serve themselves from dishes 
arranged on a table or sideboard 8 H% 
Because of his seemingly bottomless stomach, Erik loved to go to all-you-can-eat 
style buffets. 
AA HN RAR, EKA “El” WAHAB 








5. chopsticks /'tfopstiks/ n. a pair of slender sticks held together in one 
hand and used, chiefly in the Orient, to lift food to the mouth $F 
I love Chinese food, but I always feel embarrassed because I can’t use chopsticks 


very well. 
REKZHHR, LEKRPATFSARET HM RACHA, 
6. cuisine /kwi(:) 'zi:n/ n. a style of cooking or preparing food; the food 
prepared Bil; RAZA M 


The delicious cuisine of the Indian restaurants makes everyone want to use curry 





in all their dishes. 


10. 


11. 


12. 


13. 


=. Unit13 Dining Out 25} = 


EN BEART BR AE ES A AE E a AT AEA By K E u EE 


- dessert /di'zo:t/ n. a usually sweet food served as the last course of a 


meal # Ja ai ra 
After finishing the main course, the waiter asked us if we would like some 


cheesecake for dessert. 


ERLE, PHM AKRMNAER-BRARE YAR 


. entrée /'ontrei/ n. the main course of a meal =3¢ 


The meal includes a soup, a salad, an appetizer, the main entrée, and a 





dessert. 


RWW, Wa, FAH, EX, RAK. 





. hors d’oeuvre /\9:'dorv/ n. an appetizer served before a meal FEN% 


Their party was very extravagant; there was full catering with the most delicate hors 
d’oeuvres I have ever had. 

HINES He, KEARSE, AAR PC me NT A 
NK o 

















leftovers /'left;auvaz/ n. food remaining uneaten after a meal, esp. 
when served at a later meal #] tr RI Sz 
The greatest part of Thanksgiving dinner is that there are leftovers in the fridge for 





the next several weeks. 


RRR KARE IN Hr BE ze EK A y R LA EH, 


menu /'menju:/ n. a list of dishes to be served or available for a meal 
or a series of meals 328 
I’m still waiting for my friends to arrive, but Pd like to look over the menu while 


I wait. 


RRESAK, ERBESHAAARSE, 


napkin /'nepkin/ n.a piece of cloth or absorbed paper used while 
eating to protect one’s clothes and wipe one’s lips & rh 
It is customary for flight attendants to hand out wet napkins for passengers to 


wipe their hands with. 


KALE BY ARS A RA Se TK IN ARRE. 
parched /'pa:tft/ adj. completely dry; very thirsty Fay; this 


TA 
N 


Sy 


14. 


15. 


16. 


17. 


18. 


19. 


HEGNAR Sa 


While walking across the Sahara Desert, we felt very parched and couldn’t wait 





to find some water. 
FERN FROM, HIRATA, RR ERR AKG 
pastry /'peistri/ n. a small sweet cake with crust baked from flour 


dough made with shortening A H #03 ER aR AY) BH ts 
The new bakery has some good bread, but the pastries seem to be their 





specialty. 


Bt TT AY ha A RN A, Be RR oe HT EP i o 



































preservative /pri'za:vativ/ n. a chemical substance that is used to 
prevent things from decaying BÀ R XI 


This store sells only products that contain no artificial preservatives. 
RIE RRASALW BAP o 





recipe /'resipi/ n. a list of materials and instructions for preparing a dish 
or drink; a way to achieve something Bi#; itik; Mik 
She didn’t follow the recipe and the soup came out all wrong. 


Wh TERE A, ARB ARN — BAB TOK 


seasoning /'si:zonin/ n. anything that adds zest to or improves the 
flavor of food ikm; #4 
The seasoning on these steamed vegetables tastes almost like parsley mixed with 
orange juice, but it’s hard to tell. 
ak He Yep A KE Pr BY PR BL RL ER ERE HT RG, RE 
HAZ 
snack /snæk/ (1) n.a light meal between regular meals /\\AZ; HÙ 
(2) vi. to eat a snack ME ù 


Dinner is two hours away; you can have some snacks if you’re hungry. 


BRRRAA LDH, WRF RN, TOBA, 





spice /spais/ n. an aromatic or pungent plant substance, as cinnamon 
or pepper, used to season food 4#4; Weka 
In Indian cuisine spices and seasonings always seem to blend perfectly with the 
food. 
EN FE Se E Yr FEL WY Be AL A R ie AL a 0 AB BR A AR 5 





=. Unit 13. Dining Out 25} = 


20. vegetarian /,ved3i'tearion/ n. one who eats no meat #&# 
Some people become vegetarians due to religious beliefs. 


AAR A Rae WT ARR 


Drills |” 


appetizer beverage cuisine hors d’oeuvre napkin 
parched leftovers seasoning preservative recipe 
1. Many restaurant patrons prefer to order to snack on before their entrées arrive. 
2. Known for being spicy and flavorful, Thai has enjoyed a recent surge in 
popularity. 
3. The best I have ever tasted contained at least three different types of cheese. 
4. All of the from the company picnic are donated to the local orphanage. 
5. Master chefs are usually reluctant to give out the for a special dish they’ve 
developed. 


g 
Answers 4 


l. appetizers 2. cuisine 3.hors d’oeuvre 4. leftovers 5. recipe 


ST MTILARH a 


Cross Word 


a aaa 
E E 


Across 
3. aromatic or pungent plant substances, used 
to season food 


. a light meal between regular meals 


| 
i 
Eee) ade Ld 
B 9. one who eats no meat 
ey | tt ty dd 10. food remaining uneaten after a meal 


co wm 


. a usually sweet food served as the last course 


of a meal 





Down 

l. a list of dishes to be served 

2. a list of materials and instructions for preparing a dish 
4. anything that adds zest to food 

6. any liquid for drinking 


7. small sweet cakes with crusts 


Answers td 


Across 
3. spices 5. snack 8. dessert 


9. vegetarian 10. leftovers 


Down 
1. menu 2. recipe 4. seasoning 


6. beverage 7. pastries 


LET IT LOLVIE | AS) 








T 


T Unit 74 ~ 


Em 





Social Contact #£22 





1. acceptance /ək'septəns/ n. the act of taking or receiving something 
offered; approval #3. #5 
Many people change their personality or lower their personal standards in search 


of what they call “acceptance” . 


ARB ABR WNT BY AS R PEAR E AR AE OR ANT “GA TAL RR” o 


2. acquaintance /s'kweintons/ n. a person whom one knows slightly #412 
ERRAZA 
I need to find some friends in Taiwan because the people at work are really only 


acquaintances. 


ROME SER —-HMK, ANLIELVRWAR BRA RAZR, 





3. anniversary /iæni'və:səri/ n. the yearly return of the date of some event 
AFR H 
They are celebrating their 25" wedding anniversary by taking a trip to Hawaii. 


fi (1 Bl BRR EE, UKIE 25 F, 


4. associate /o'soufieit/ (1) n. a person connected with another, esp. in 
work; partner fe]; #k# (2) vt. to connect in thought, memory, or 
imagination; to bring into relation as partner, etc. Kł; 31E 

It seems that people from Asian countries automatically associate Americans with 


blond hair and blue eyes. 
WE DWAR ER HHA AK RS ER, 

















5. banquet /'benkwit/ n. an elaborate feast; a formal dinner honoring a 


= 


4 


HEGER Sa 


guest or occasion WE; ERHZS 
The banquet will be held at 8:00 p. m. , during which the mayor will personally 





hand out all the awards. 


ZSKES AFA, MAPKK AMRAN, 














- commitment /kə'mitmənt/ n. a responsibility or promise to follow certain 
beliefs or a certain course of action i; iFi# 
In modern society many people seem to have forgotten that marriage is a lifelong 


commitment. 

HARAS EHS AUF LA RIC A WAGE, 

- courtesy /'ka:tisi/ n. polite behavior; good manners; a polite or kind 
action or expression #L3%; 4L(@; HB; RA 


It is common courtesy not to use your cell phone in a restaurant. 


FART AA EI FDL ce — A RN ALS 





- distinguished /dis'tingwift/ adj. characterized by excellence; eminent; 
famous aA; 7A; BAA 
Some of the most distinguished authors will be attending the awards-giving 


ceremony this Saturday night. 
EREA TE RS RE eS E MA Be EY OR BEL 


- embrace /im'breis/ (1) n. an act of embracing #4#@ (2) vt. /vi. to clasp 
or hold in the arms lovingly; to encircle, to include H; E; 68 


It is common to see people embrace each other in America. 


ERE LAMM EA, 





. etiquette /'etiket/ n. the forms, manners, etc. conventionally accept- 
able or required in society, a profession, etc. #L73; M3E 
It is important, when traveling abroad, to become acquainted with the local 


etiquette and customs. 


Bl Sh aR, AZE SY ALO REE 





- farewell /feo'wel/ n. an expression of good wishes at parting; good- 
bye; leave-taking -K FZ; BA; Fal 
We stayed two days in Norway and then had to bid farewell to the friends we 





made there. 


12. 


13. 


14. 


15. 


16. 


17. 


18. 


“ Unit 14 Social Contact #£22 


AN EM BE AT A, (2 Ze RA RAN EAB BUA YAN Al 


get-together /get ta'geda/ n. an informal social gathering ( 4EiEstay#t 
z) RS 
We decided to have a little get-togehter for our new neighbors, so they could 


meet all the people in the building. 
RAER HRN BE ASAD RS, UMAR PEE RAR A, 


greeting /'gri:tin/ n. a gesture or word of welcome or salutation; (pl. ) 

a message of regards or a good wish Wax; ite; (SH) RE; Bid 
I just talked to Rich last night on the phone, and he asked how you were and sent 
his greetings. 


PUP Oe IRE Sy a ee, h Tl Bl oe BY UI HE ARR 


hug /hag/ (1) n. an act of hugging (2) vt. /vi. to clasp or hold closely 
and fondly in the arms; to embrace HH}; 4a 
Before she left, she gave her father a hug. 


RZ, MH T-TREE. 


lavish /'levif/ adj. very generous or wasteful; extravagant; profuse Xt 
FAA; RER; EEK 
Not only is their house the biggest one in the neighborhood, but it also has the 


most lavish furnishings inside. 


NETTER, ERARA REENER, 





nosy /'nouzi/ adj. interested in things that do not concern one; prying; 
inquisitive FBASH; BTN 

Their nosy neighbors seem to be constantly watching them. 

fe TIAR E F E TA E BY SB A EY Hd BE She I A 
offensive /a'fensiv/ adj. causing displeasure; disgusting; insulting + 
APRN; TRA; BIL 


Burping in public is not only rude but also very offensive. 


ERKGST ER OME, MEALA. 





protocol /'proutokol/ n.the customs and regulations dealing with 
diplomatic formality, etiquette, etc. ; an original draft of a document, 
etc. Sd3e4L; BA 


= 


HEGER a 


Protocol demands that the Prime Minister attend the ceremony in person. 


RIX aL, HAEA A H HE AL 





19. regards /ri'ga:dz/ n. good wishes Již; ME 
I won’t be able to make it to their wedding; please give them this gift as well as 


my best regards and congratulations. 
RH IE KH Hw HT AY HE HL, HERRILAN, HRR ed te AT Be He ah 
EAE 


20. salute /sə'luzt/ vt. /vi. to greet; to recognize (a military superior) with 
a prescribed gesture; to honor formally [aJ------ FTIR RR; eee {TE 4L; 


The President and Commander in Chief was saluted by the officers as he emerged 





from the plane. 


ARE ZHI AR GA Wo CALE 5 Bl FB NY AT ALBA 


Drills |” 


lavish acquaintance anniversary greetings etiquette 
banquet salute offensive distinguished get-together 
1. Upon meeting me, Jane smiled politely and said, “Pleased to make your ” 
2. It is respectful to the national flag whenever it is being raised or lowered. 
3. The president of this university is a very scientist. 
4. Attending the Chancellor’s ball demanded that perfect be practiced all 
evening. 


5. Before he went to play professional hockey overseas, Kelly’s teammates held a 


in his honor. 


Answers Td 


l. acquaintance 2. salute 3. distinguished 4. etiquette 5. get-together 


om Unit 14 Social Contact #43 


Cross Word 


Across 

1. to hold closely in the arms 

6. causing displeasure 

7. a promise to follow certain beliefs 


8. polite behavior 





Down 

2. a message of regards 

3. the yearly return of the date of some event 

4. the act of taking or receiving something offered 


5. the customs dealing with diplomatic etiquette 


# 
Answers |7 


Across 
1. hug 6. offensive 7. commitment 


8. courtesy 


Down 


2. greetings 3. anniversary 4. acceptance 


5. protocol 





T Saas 


oy 


. acknowledge /oak'nolid3/ vt. to admit the validity, authority, or truth of; 

to recognize the existence, authority or claims of; to express or show 

appreciation or gratitude for Kil; KÙ- ZEEE, SMA; RRR 
After the decision of the Supreme Court was announced, Vice President Al Gore 


acknowledged defeat. 
ERM ERAR EAL, BRAK RRAN, 


. aggressive /a'gresiv/ adj. quick to attack or act in a hostile fashion; 
determined and forceful; bold and active; enterprising PIA; AR 
AN; AMA; Ria 

Although he was usually considered mild-mannered, he became very aggressive 

behind the wheel. 

BA AAT hin aL, He KB Ee, RR RATE, 


- apologize /o'polodzaiz/ vi. to say one is sorry ja 
Billy’s mom made him return to the store and apologize for pilfering. 


Ee Al hy 3H FE te EI E TA EB a AT HK 











. attractive /o'trektiv/ adj. arousing interest, admiration or pleasure; 
appealing; charming 5] AARERI; AMSal7AH; WABI 
I think what makes a person attractive includes a lot more than just outward 


appearance. 


RE —SA AIA NR AIRS, BRR, 





. barrier /'beris/ n. an obstruction; obstacle; anything that blocks or 
hinders Pats; EM, baa 
Many people living abroad find that the language barrier is very difficult to get 


around. 


ARS te Eh BL A A a at ot, Ve ROE AEN o 





- compliment /'komplimont/ n. an expression of praise, admiration or 
respect #44; 7826 


His compliments rarely seemed genuine and often insulted those he was trying to 


om Unit 14 Social Contact t3 


praise. 


2 AR BRRDILAM AREAS, AT A BER e EE RA 


. criticize /'kritisaiz/ vt. /vi. to judge the merits and faults of; to judge with 


disapproval #Fit; #tìF 
He has no friends because he likes to criticize everyone. 


ZAURAK, ZRAAKEKMEETA, 








. eloquent /'elakwont/ adj. able to express ideas and opinions readily and 


well; fluent and persuasive in discourse AFF; HEREAY 
Adolph Hitler was a passionate orator and was known for his eloquent speeches. 


PUA + Are Be — NIA NAVE, HVA HEHE AK 





- encounter /in'kaunts/(1) n. a meeting, either unexpected or 


dangerous #8i8; 1218 (2) vt. /vi. to meet unexpectedly; to be faced with 
(PA aL; Wie; Ala 
We had an accidental encounter with three Russian scientists on our expedition to 
the North Pole. 
A Bl AR ER P RIRE 3 AR RAE RK 





10. extend /iks'tend/ vt. /vi. to stretch or continue; to enlarge or prolong; 


11. 


12. 


to give or offer Effi; HE; HA; UK; AY; HH 
He extended an invitation to everyone in the office to come to his birthday party. 


ARRIA Z SEN AAS tm te BSR 


favorable /'feivorabl/ adj. characterized by approval; winning approval; 
helpful; advantageous SAWAH; ISHTA; ARRAN; AFI 
Between the rented apartment and the hotel room, he found the accommodations in 


the latter to be much more favorable. 


Ew ALA FO HR TE ZT RR, RIE EH ST. 


gossip /'gosip/ (1) n. idle talk or rumor, esp. about the personal or 
private affairs of others Wis; iH (2) vi. to talk idly, esp. about the 
affairs of others itiWif 

I don’t enjoy working here because everyone seems to be gossiping about 


everyone else all the time. 


KRFEKEKET, AAESAWMTH-HEAAN AE, 














= 


13. 


14. 


15. 


16. 


17: 


18. 


19. 


HEGNAR a 


hilarious /hi'leəriəs/ adj. noisily merry; boisterously funny 3E XÉ; + 
Aen 
The hilarious Jim Carrey has entertained audiences with his madcap antics and 


funny facial expressions. 

Ye AG BY Ge + BLA Al FA fe AE BE BN 2B on HY eR SOLARA. 
intrude /in'tru:d/ vt. /vi. to enter unwanted or unasked; to forced upon 
others BJA; RA; Wee 52 0 


It’s better not to enter a door without knocking so as not to intrude on someone’s 





privacy. 


REN ZW RHPA, HAT ANS REMAN IRA, 


modest /'modist/ adj. having or expressing a lower opinion of one’s 
ability than is probably deserved; not large in quantity, size, value, 
etc. ; not vain; decorous WHH; EER; +A; TRE 

Compared with those in America, houses in Mexico seem a lot more modest. 


RANT URA, SWAN ESTAR TS T 





nuisance /'nju:sns/ n.a person, thing, or situation that causes 
annoyance or inconvenience HRZA, #. 


Taking my nine-year-old brother out with my friends is a nuisance. 


WARO FN Fe He FOF A KT He PEAR RAN & o 


prompt /'prompt/ adj. arriving at the right time; ae done 
without delay; quick to take action # ATHY; #2AtAY; WGA; ZHI 
BAY 

The seminar is going to start at eight o’clock on the dot, so please be prompt and 


be in your seat by a quarter to eight. 


RDA AHE 8 RTH, PORN FY, HAE TAS OH RE, 





quarrel /'kworal/ (1) n. an angry argument; a dispute #>; Bit (2) 
vi. to have a quarrel WW; Bit 


It is quite normal for younger siblings to quarrel with one another. 


FE a AY JL oe HEL ek E AE be AR TE HF AY o 


run into /ran ‘intu/ v. to meet by chance; to bump into (H5; fit 


Who would have thought that we would run into so many old classmates all on 





Dm Unit 14 Social Contact t3 


the same day! 
ERRERA, RNASE -AYPMARASEMF! 
20. scandal /'skendl/ n. anything that offends moral feelings and leads to 
disgrace Hl; S|AtiR2 
The new corporate president was involved in some illegal smuggling scandal, 


which resulted in his resignation. 


HWA RREATRMEKERAA, HALBRES. 





Drills |” 


nuisance acquaintance barrier hilarious encounter 
eloquent gossip scandal intrude apologize 
1. The biggest problem between the two of them is the language ; he can’t speak 


Chinese and her English is very limited. 

2. Whenever my old high school friends and I get together, we about all the 
people we used to know. 

3. Nixon had Watergate, Reagan had Iran-Contra, Clinton had Lewinsky...it seems like 
every president has to have a of his own. 

4. New Year parties are usually , with lots of laughter and shouting. 

5. After the brokerage firm suffered a major financial loss, they were forced to 


to all investors. 


£ 
Answers 4 


l. barrier 2. gossip 3. scandal 4. hilarious 5. apologize 


SM TLAGH a 


Cross Word 


E EREEHHAHN 


Across 


eles 


2. anything that offends moral feelings and 
leads to disgrace 
5. to meet unexpectedly 


|| 7. quick to attack or act in a hostile fashion 


8. to say one is sorry 





Down 

l. to stretch or continue 

3. arousing interest, admiration or pleasure 
4. anything that blocks or hinders 
6. 


idle talk or rumor 


# 
Answers |7 


Across 

2. scandal 5. encounter B| 

7. aggressive 8. apologize 

Down [R| 
ol B 

1. extend 3. attractive fAlala[R[ETsistt lve] 

4. barrier 6. gossip 





sH 
nn ~ jn 


F 





pal 
4 
T 
a 


3 


ə 





Ynt 75 | 


Entertainment & Mass Media 


VT ISK BRE RE Es 


` Part A | 
ey 





. amuse /o'mju:z/ vt. to keep pleasantly occupied; to entertain; to cause 


to laugh or smile (XR; EIR; ASE 
If it is a long trip, just give him a pen and paper and he will amuse himself. 


WARIRBRK, RRB MRME, MRAAREA, 


- audience /'s:djons/ n. the people listening to or watching a performance, 


speech, television show, etc. WA; WA 
Tonight’s audience was barely awake, much less attentively watching the play. 


4 UL AK RT, Bale RET. 


- ballet /bz'lei/ n. an artistic dance form of graceful, precise gestures and 


movements used to tell a story HR# 


One of the most physically demanding performance arts, ballet, is known for its 





grace and beauty. 


BG HR ERARANRRAR, COEUR SR, 


. cable TV /'keibl 'tirvi:/ n.a commercial television system in which 


signals are received by a single antenna and delivered to subscribers’ 
receivers by means of a cable AHH 
When there was no cable TV, everyone was limited to just a few channels like 
CCTV1, CCTV2. 
ARKAA REME, ERA R ADSL ASEM, Aa RI 
a, P2 RF, 


si, 
=> 


yy 


TH Sa a 


- celebrity /si'lebriti/ n. a famous person; the state of being famous 4A; 


BAE 
I hope that Tiger Woods won’t let his celebrity status interfere with how he treats 


his fans. 


KA BEI EATA MYA E K a Bl fe OT He RESE 


- cinema /'sinimo/ n. movies; films; a movie theater; the art or industry 


of making movies B#¢; #@A; Baki; BRER; Ball 


They say the new movie, a cinema breakthrough, is a must-see for all avid 





moviegoers. 


TE BL AB BB Bt ee BEN ARR, PT AYIA YR —RREM 


. Composer /kom'posuza/ n. a person who writes music / H 3 


John Williams is a very famous composer and symphony conductor who has 
written many movie soundtracks. 

AY + BRIE Ht ae — NAR BY TP A A EAR, ART 
VS Hh BL 





- conductor /kon'dakta/ n. one who directs the playing of a group of 


musicians H} 
As the audience cheered and applauded, the conductor slowly lowered his baton, 
pivoted and graciously bowed to the crowd. 
FE MLR IKE ED, NEHER RP I TE, UR, Re 
he Hee Hit FI BL ARAT AL 


- CUue/kju:/ n. a word or signal to begin or enter, as in a play; a hint or 


reminder ÈR; #27 
The singer missed her cue from the conductor and started too late in the song. 


SKF BHT HSMN, RAAT. 


10. drama /'dra:mo/ n. a piece of writing to be performed by actors; play 


for the theater, television, radio, etc. EI; Hz 
Everyone likes Shakespeare’s drama; I especially enjoy his light comedies, like 
A Midsummer Night’s Dream and As You Like It. 
EKAMEKDLLE A KE, RRMEKMA BREE, Hla (LR 
B) m (EKKE) 




















11. 


12. 


13. 


14. 


15. 


16. 


17. 


=, Unit15 Entertainment & Mass Media RREA RAIER OD 


fare /feə/ n. money paid for transportation 4#; F 
The fare for a taxi usually depends on how far you are traveling. 


HH AL FE HE BY A a WH EK a E E y E KE Eo 


headline /'hedlain/ n. the heading printed in large letter above a story 
in a newspaper (#R2KA)) REA 
I don’t read every article in the newspaper; I just skim over all the headlines. 


RABRALNG— XE, RAW PARA, 


newscast /'nju:zka:st/ n. a broadcast of news on radio or television f 
By E 
Jonathan watched the local newscast every night at six o’clock without fail. 


FARER LE © FR — we Le He AY TPA aR 


periodical /\piori'sdikl/ n. a magazine or other journal that is issued at 
regular times 44%; HAT 
If you want to find that kind of information, you should try the periodical 


section. 


WOR MZ RA HY HEA, MKB FBI ARK, 


premiere/'premia/ n. a first public presentation of a play or film Bx 
i; EAR 
Famous people love to attend movie premieres in order to get publicity and 
hobnob with movies stars. 
AKEKS OD BRS, WRT Ua Se OR, te A Fe e g we 


ie 


rate /reit/ vt. to place in a certain rank, class, etc. 72; DE 


Before we go to see the movie, we’d better check to see what it’s rated. 


KaBGZLH, RINRTARA-TUBTR-R, 





scenario /si'narrisu/ n. an outline of a dramatic work; the script of a 
film REAT; BHAE 
I really enjoyed reading your script, but I feel that some of the scenarios do not 
fit in the storyline very smoothly and probably should be changed. 
RANRKRE KEN BA, eK IA L E RA E RART A E 
H, TERZAZ-T., 


on 
w 


Sy” 


HEGNAR a 


18. scriptwriter /'skriptraito/ n. one who writes the text of a play, film, 
etc. EFR; aml 
Many movie companies purchase scripts from professional scriptwriters, and then 


adapt them for motion pictures. 


REDA IR NV BE RADE PR BIA, 4 JE Be E K o 


19. symphony /'simfoni/ n. a piece of music for an orchestra, usually 
having four movements Z lq H 
The New York Philharmonic will be performing Beethoven’s h Symphony this 
Saturday to celebrate the President’s 55" birthday. 
AAR AYRES EMARANS RA CHAK), UKA X 
Hi 55 # HE 





20. ticket office /'tikit 'o:fis/ n. a place in a theater, concert hall, etc. 
where tickets are sold; box office & == 4h 
Jon went up to the window of the ticket office, got the money out to buy the 


tickets, but was told that they were all sold out. 
BESS RA OM, SURRLR, HREMRLEWE HZ, 





Drills |” 


audience cinema conductor periodical scriptwriter 
composer cue premiere celebrity scenario 
1. On weekends around the world are usually packed with moviegoers. 
2. Ludwig Von Beethoven, one of the world’s most famous , was stone-deaf. 
3. He scanned the list of before settling on the Wall Street Journal. 
4. Many are actually anonymous supporters of that charity. 
5. Jack wasn’t sure what to do, so he took his from the person sitting next 
to him. 


Answers Y 


l. cinemas 2. composers 3. periodicals 4. celebrities 5. cue 


x Unit 15 Entertainment & Mass Media RMA 


Cross Word 





Across 

1. a famous person 

3. a broadcast of news 

5. money paid for transportation 

7. a piece of writing to be performed by actors 
9. the people listening to a speech 

10. an artistic dance form of graceful, precise 


gestures and movements 


. one who directs the playing of a group of musicians 


. a first public presentation 


. placing in a certain rank, class, etc. 


1 
2 
4. an outline of a dramatic work 
6 
o 


8. to cause to laugh or smile 


Answers td 


Across 

l. celebrity 3. newscast 
7. drama 9. audience 
Down 


l. conductor 2. premiere 


6. rating 8. amuse 


5. fare 


10. ballet 


4. scenario 





E SHCA Oe 


. applaud /s'plo:d/ vt. /vi. to express approval (of) by clapping the hands 


eS; He] 
The audience began to applaud wildly as the diva finished her heartfelt solo. 
ME BY oc E fA RARA TPE HD, LR EH E o 








. audition /o:'difan/ n. a hearing to try out a singer actor, etc. itt; itis 


I just heard they are having auditions for the musical Cats; maybe I can try too. 


BAO Ge LE TE EH (W) KBAR RATS, MRT IKK, 


. broadcast /'bro:dkarst/ n. /vt. /vi. to transmit by radio or television; to 


make known over a wide area Ji; Eff 
Her performance will be broadcast on Channel 20 everyday this week from 8:00 


p.m. to 9:30 p.m. 
WN KRRSERSEMSARLES ABO REE 20 SMH, 


- Carnival /'karnivol/ n.(a festival marked by) merrymaking and feasting; 


a traveling amusement show JER; ME; BEES; MORRRB 
I saw a poster today which says that the carnival will start this Thursday at the 


fairgrounds. 


KARA KER, EH Vi TE ERRERA E H E ER HHS. 














- choreography /\korri'sgrofi/ n. the art of creating and arranging ballets 


or dances #£igikit; 483% 
Their MTV won so many awards not only because of the song but also because of 


the outstanding choreography. 


HoT AY MTV RT KASRHAAR AA Kh oT, AA oa EE E E, 








- circus /'sa:kes/ n.a traveling show of acrobats, clowns, trained 


animals, etc. B382 


His gymnastics routine looks more like a circus act than any rehearsed athletic 





feat. 


fe YAR OE ARR RGR A RI, RRA NAAR, 





- concert /'konsot/ n. a public musical performance AREF 
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I have heard that they are putting on a benefit concert at the Kennedy Center on 





Saturday night to help fight the war against cancer. 
RW, MNKEZMARLER RM PUR P-YRCEKRS, RAM 
ue He HY Ee 


. critic /'kritik/ n. one who forms and expresses judgements, esp. of 


literary or artistic works; one who finds fault HIER; WR: REREH 
A 


Despite the critic’s positive review of the movie, the people who have gone to 





see it don’t really like it. 


REGPANFTELEMN, HEAARMBEYNAFFEMAZEKE, 

















- curtain call /'kə:tən |ko:1/ n. the return of the actors to the stage after a 


performance to acknowledge the audience’s applause H3 
The actors gave such an outstanding performance that the enthused response from 
the crowd prompted not one but two curtain calls after the play. 
ERAN RUE, ERAAI, WRAY RR AE 
E AR UH FR 





10. editorial /,edi'to:rial/ n. an article, as in a newspaper, expressing the 
opinion of its editors or publishers #ri¢ 
His specialty was writing scathing editorials that aggravate and anger everyone 
who reads them. 
NS Kee RRR EE SINE ti. 
11. finale /filna:li/ n. the concluding part esp. of a musical composition 44 
fa; RHR aD 
The fireworks were spectacular, especially during the grand finale when they 
shot hundreds of fireworks non-stop for almost ten minutes straight. 
IDK aE EOL, PS ee RL, RL OK EER 
HLA 10 DZ A, 
12. media /'mi:dia/ n. all the means of mass communication ( KAIER) Ht 


fas 
I don’t think the media today all focused on bad things like killings and robberies 
instead of anything positive and uplifting. 
RHFUVASANRARSIERA, HAZANAS, MARE EA E DK 
die AN HY EEE 














on 
N 


DW 


HEGER a 


. performance /pə'fo:məns/ n. a presentation before an audience; the 
action or manner of carrying out an activity; the ability of a person or 
machine to do something well $H; #220; THE 

Michael Crawford’s performance in The Phantom of the Opera was widely 


acclaimed. 


LER- ARBRE (KEK) EFRI CHF, 


. playwright /'pleirait/ n. one who writes plays FHER 

Neil Simon is one of the greatest playwrights on Broadway, whose works include 
hits The Odd Couple and The Sunshine Boys. 

ER. BREAGLRGANEIERZ—, OA SKU CE 

2) w (HMtER) F, 





. preview /'pri:vju:/ n. an advance showing, as of a motion picture; a 
showing of scenes from a movie to advertise it ith; MBA 
This Saturday night they are showing a sneak preview of MI2 at the Chinese 
Theatre in Hollywood. 


3 BRK mH LATS SEY EE REE ATK CE HR 2), 

















. rehearsal /ri'hə:səl/ n. the act or process of practicing, especially in 
preparation for a public performance fais; HEA 
It is common for the cast of a play to do a dress rehearsal before the opening of a 


show. 


MEN RAE ERIA Z AK BMRB, 





- screen /skriin/ n. something that serves to divide, conceal, or 
protect, as a moveable room partition; the surface on which a picture 
is projected for viewing; the front glass surface of a television on which 
pictures appear Fath; wa; KKH 

During take-off, the plane’s projector was jostled, causing the image on the 


screen to distort and waver. 


ERZE, KHL RO Ee Fl, SR RRLA RAMEE, 








- Stunt /stant/ n. an often dangerous act of skill; an action which gains 
attention, esp. in advertising #4; IR% 


Some mountain climbers pulled the stunt of climbing up the Empire State Building 





only to find the police were waiting for them at the top. 


=. Unit 15 Entertainment & Mass Media RREA RAIER OD 


WAS LSFRRS TEKE HRR, CES WNARM NR, AR 
DLE A EAS BE tN 





19. theater /'@iste/ n. a building for the presentation of motion pictures or 
dramatic performances Xf; EGE 
One aspect I really don’t like about this theater is that the seats are awfully 





uncomfortable. 


BATIK KHL LARA i EN A E EMT NTA FR 


20. violin /,vaia'lin’ n.any of the modern family of four-stringed musical 
instruments played with a bow, specifically the smallest and highest-pitched 
one of this family )\#225 


She plays the violin so well that she has been offered a job as the concertmaster of 





the Paris Symphony. 
Aly wth AY te eA A, ERRAR H A ie A RAS 








Drills “ 


playwright preview critic stunt screen 
performance editorial audition media broadcast 


1. Although the movie will not be released worldwide for another two weeks , tonight the 
Starlight Cinema is offering a 
2. The most spectacular thing about Jackie Chan’s movies is that he performs all the 
himself, many of which are potentially life-threatening. 
3. Royal Albert Hall on London’s High Oxford street was the setting for the premiere 
of the National Ballet. 
4. Prior to the for the role of King Richard, Steven Scott absorbed as many 


Shakespeare’s plays in one week as he possibly could. 
5. Many Chinese students studying abroad found the of this fiasco to be severely 
censored. 


Answers d 


l. preview 2. stunts 3. performance 4. audition 5. broadcast 


on 
Ko) 


SM TLAGH a 


Cross Word 


Across 

2. one who forms and expresses judgements 

3. the surface on which a picture is projected 
for viewing 

5. a traveling show of acrobats, clowns, 
trained animals, etc. 

6. the act or process of practicing, especially 
in preparation for a public performance 

8. an article, as in a newspaper, expressing 


the opinion of its editors or publishers 





9. a hearing to try a singer, actor, etc. 


Down 


l. a building for the presentation of motion pictures or dramatic performances 
2. a public musical performance 

4. to transmit by radio or television 

ve 


. a four-stringed musical instrument that is played with a bow 


Answers ld 


Across 
2. critic 3. screen 5. circus 


6. rehearsal 8. editorial 9. audition 


Down 
1. theater 2. concert 4. broadcast 


7. violin 
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© ye Exercise Five cOmO 


1. After his clarinet solo, the audience enthusiastically applauded, and when the 
entire concert ended, he even received a standing ovation. 
(A) cheered him up (B) clapped their hands 
(C) sat down (D) stood up 

2. As Jim walked wide-eyed through the carnival, the sticky sweet smell of cotton 





candy, the sound of laughter, and the flashing neon lights assaulted his 
senses. 


(A) festivity (B) merry-go-round 
(C) roller coaster (D) channel 
3. He refused to acknowledge that he was defeated. 
(A) recognize (B) assign (C) renounce (D) disclaim 
4. It is amazing how quickly a small compliment can bring a smile to someone’s 
face. 
(A) praise (B) comment (C) complaint (D) disparagement 


5. Adolescent psychologists have said that to criticize your child once does so 
much damage that it takes ten compliments to balance it out. 
(A) remind (B) judge 
(C) complain about (D) point out the faults of 

6. Assuming his spot at the head of the table, the distinguished guest offered a 
few words of appreciation to all those at the dinner party. 


(A) scandalous (B) celebrated (C) notorious (D) infamous 
7. He was not only an eloquent talker but also a very powerful speaker. 
(A) a flowery (B) an elegant (C) a persuasive (D) an ethical 
8. Left alone finally, the couple embraced each other passionately. 
(A) kissed (B) embarrassed (C) hugged (D) wept 
9. It is proper etiquette not to talk when you have food in your mouth. 
(A) pose (B) eloquence (C) tradition (D) decorum 
10. This bank offers loans on very favorable terms enjoy. 
(A) perilous (B) detrimental (C) ferocious (D) advantageous 


11. No matter how many times we've talked to the Browns about it, their dog 
continues to intrude on our yard and mess all our flowers up. 
(A) interfere with (B) infringe upon 


= 


yy 


20. 


HEGNAR a 


(C) enter unwanted (D) go astray 


. Magicians Sigfried and Roy’s lavish house was featured in the TV show 


Lifestyles of the Rich and Famous. 
(A) extravagant (B) inadequate (C) shabby (D) extreme 


. He is a rather modest person; he never boasts about his achievements. 





(A) simple (B) humble (C) modern (D) elegant 


. | am really starting to feel uncomfortable about our neighbor’s being so nosy 


and poking around in our affairs. 
(A) snobbish (B) considerate (C) snoopy (D) noisy 


. The cat that sits outside of our window every night meowing is such a nuisance 


and it’s beginning to drive me crazy! 
(A) an annoyance (B) a noise 
(C) a pet (D) a darling 


. With friendly waiters and prompt service, the restaurant was a local favorite. 





(A) promising (B) lavish (C) expensive (D) quick 


. | don’t know how these children survive living together, seeing how they fight 


and quarrel almost non-top over every little difference they have. 
(A) bite (B) converse (C) chat (D) squabble 





. It is amusing to watch the two babies play together, especially when one of 


them has the toy that the other one wants to play with. 


(A) amazing (B) funny (C) incredulous (D) beguiling 

. It is so hot out here that my mouth is constantly parched. 
(A) barren (B) parceled (C) dry (D) saturated 
Unfortunately, the young antelope was no match for the pack of ravenous 
hyenas. 
(A) rendezvous (B) rapacious (C) wild (D) raging 


£ 
Answers y 














l. B 2 A A 4. A 5. D 
6. B 1 e & C 9. D 10. D 
Il, € 12, A 13. B 14. C 15. A 
16. D 17. D 18. B 19. C 20. B 
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Sports & Recreational Activities 


ISOS A y 





1. aerobics /eo'raubiks/ n. exercises that condition the heart and lungs by 
increasing efficient intake of oxygen by the body M27) 


They are starting a free aerobics class at the community recreation center during the 





afternoon for housewives who want to get more exercise but can’t find the time at 
night. 

ft A ET BY i TP BO Sy AB Be HS BE aes A FH EE ta YT 
WR EAN A RN AER 








2. coach /koutf/ n. an instructor or trainer 2c); 22% 
Our coach must be the most heartless man in the world because he made us run 
three miles outside in the freezing cold with no break. 
RN NRA-REEERRRARUHA, RABY, JE A Te RMN Al 
MEW SRE, BORMR A 

















3. compete /kom!pitt/ vi. to strive to outdo another or others in a contest # 
$; tke 
Whether it is in sports or grades, he loves to compete with others. 


KRG REBHHORKERRAH, MHEKSHARF. 





























4. defeat /di'fixt/ (1) n. a defeating or being defeat AIK; HR (2) wt. to 
win victory over AKRE; AIK 
In ancient Rome, when gladiators battled in the coliseum, defeat sometimes 


meant death. 


EP RAK, SENERRALBTH, AMAHRARERC, 


= 


Sy” 


10. 


11. 


SM TILAMH Oe 


. fitness /'fitnis/ n. the quality of being suitable; the state of being 


physically fit E8; 4; 34ER 
In the health conscious Nineties, physical fitness was a big concern. 


ERR RR BANOO FK, RRR ZANAENE 


- gym /dzim/ n.( short for “gymnasium” ) a room or building equipped for 


physical training and sports #535; (Bie 
I’m going to the gym tonight to work out and swim. 


RO Wh Bl KA Te EF 3 OY HED IK 


. league /li:g/ n. a group of teams organized to play one another; an 


association of nations, groups, etc. for promoting common interest Bk 
A; [alae 
J 


The league has once again emphasized that using illicit drugs is strictly prohibited and 





will result in penalties, including being banned permanently. 
IKER AEEA EA A m eT IN, AAA, Ae AMA 
LB 


ae 


. marathon /'mærəðən/ n.a race on foot, 26 miles and 385 yards in 


length; any endurance contest Bt; MHk A 
He is in such good shape because he runs marathons almost on a weekly basis. 


Al A fl Ue eS OH AaB Bt Sr PIT VA PB OR EIR AS 4 GT 





. Mountaineering /,maunti'nisrin/ n. the sport of climbing mountains = 


Zz) 
Jeff is much more into mountaineering than I am, even though we both live by 
the Alps. 
BRAM MBEEM ABH, PRALRKRARZART IEW, 


participate /pa:'tisipeit/ vi. to take part or have a share in an activity 
or event 65; $m 
Joseph really needs to participate more in the other kids’ activities to make 


friends. 


FEAR N LMERRE 5H YENI HT fe REI K. 


recreation /,rekri'eifan/ n.(a form of) amusement and enjoyment; way of 


spending free time RAR; iWie 


12. 


13. 


14. 


15. 


16. 


17. 


18. 


=_ Unit16 Sports & Recreational Activities mR KIER = 


Lately I’ve been volunteering as a basketball coach for middle school students at 


the recreation center. 


FH AR ERBERI POEP Y NERKA 


relaxation /rilæk'seifən/ n. the act of making or becoming less stiff or 
severe; rest and amusement #3th; 24240; (KE; eR 

Bungee jumping and sky diving are not my ideas of relaxation. 

2 AO BES OR EAR AT “A” E 
rigor /'riga/ n. strictness or severity; a trying condition; hardship 7 
ie; Pe; RE 

He enjoyed the rigor of marathons and that was why he won the race. 


ttt EK Hy BAA EBL TA, AB A we HT A i E EY I A o 





soccer /'səkə/ n. a game in which two 11-member teams seek to propel 
the ball into the opposing team’s goal by kicking it or by using any part 
of the body except the arms and hands Ek 


Soccer is relatively new to Asia; in Europe it is the hottest sport. 


Mt, RR LW ARRAN, ERI CH eR SKM ND, 

















stadium /'steidiom/ n. a large structure as for football or baseball, with 
tiers of seats for spectators AAA 


They are going to build a new stadium and will name it after the president. 


WKE ERRA, HA SRNE FH 





stroll /strəul/ vt. /vi. to walk at a leisurely pace #27; FARE 
It’s a beautiful night; let’s stroll through the park. 


SERER, RHIA HEE, 














surrender /sə'rendə/ vt. /vi. to give up or give in to the power (esp. of 
an enemy), as a sign of defeat; to give up possession or control of 
(BMA) RE; WF 

He is so determined to win that he will never surrender or give up as long as 


there is still hope. 


h FERNER, REZAR, RAMFSKERKRRF 


time-out /'taim'aut/ n. any temporary suspension of play during a game 


ae 


x 


ST MTLAMH a 


Down by two points with a few seconds left on the clock, the coach decided to 


call a time-out. 


EAR MIO WRE EAD, BARRE 


19. trophy /troufi/ n. a prize given for winning a race, competition, etc. , 
esp. acup; something taken or gained after much effort, esp. in war 
or hunting % m; 224%; Fm 

His room is filled with the trophies that he has won over the years. 


eine EET SERRE RR. 





20. usher /'sfa/ n. one who shows people to their seats in a theater, 
church, etc. 5|#m; Wan 
You follow the usher to our seats, and I will go get some drinks and popcorn. 


CR BH IRM, REF ERA AK AE, 





Drills |” 


defeat mountaineering trophy participate stadium 
time-out surrender rigor relaxation coach 
1. It was unwise for them to take their last when they had so much time left to 


play in the game. 
2. Banff National Park in Canada’s Rockies is home to one of the world’s most demanding 
schools. 
3. When I feel stressed, the techniques I have learned from a Zen master always 
bring welcome relief. 
4. The new baseball can seat over 100 ,000 people. 


5. People there have to suffer the of a long, cold winter every year. 


Answers 4 


l. time-out 2. mountaineering 3. relaxation 4. stadium 5. rigor 


om Unit 16 Sports & Recreational Activities Za Rina 


Cross Word 


Across 
. Strictness or severity 


. to strive to outdo another in a contest 


4 

5 

6. a price given from winning a race, etc. 
7. a large structure as for football or baseball 
9 


. exercises that help to increase oxygen intake 


ee 10. to give up possession or control of 
ils 





Down 


1. a kind of football played by kicking a round ball into the opposing team’s goal 
2. a building for sports 

3. an instructor or trainer 

4. amusement and enjoyment 


8. one who shows people to their seats 


Answers td 


Across 

4. rigor 5. compete 6. trophy 

7. stadium 9. aerobic 10. surrender 
Down 

l. soccer 2. gym 3. coach 


4. recreation 8. usher 


ATER} OLB] ilc] 
LO) 
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= ECR Be 


- billiards /'biljədz/ n. a game played with hard balls moved by a cue on a 


table with raised, cushioned edges ##5K 

A game of pool is called billiards in England. 

“TEER” ERE th “IR”, 
. combative /'kombotiv/ adj. ready and eager to fight or argue SAKA; tF 
+H 

What makes him such a good football player is his unrelenting combative nature. 


TE ft AI — SEAR A BY JB AL E oe RAE 





. default /di'fo:lt/ (1) n. failure to perform a duty; failure to appear #824; 
FW (2) vt. /vi. to fail to fulfill a contract, duty, etc REIT (ZAE) 


If John doesn’t show up soon, he is going to lose the competition by default. 


WOR A RA ALK OL, WARRI A FE AH LL FE 


. defense /di'fens/ n. the act or process of guarding or protecting against 
attack (RIP; BaD 


In American football, just like in all other ball games, the defense is as 





important as the offense. 


KARKKRRE Hh ARAL, WSK SEE, 





. forfeit /'forfit/ (1) n.a fine or penalty; what must be lost because 
some agreement or rule has been broken 3; 724 (2) wt. to lose or 
be deprived of HA; Hix 

Upon seeing that our basketball team didn’t have enough players to fill the lineup, 


the referee declared the game a forfeit. 


APRN ERARARBGHRAPH, RAIA RRNRALEER GE. 





- intensity /in'tensiti/ n. great energy, strength, concentration, etc. as 
of activity, thought, or feeling EH; 527! 
Although off the court he is a really nice guy, Karl Malone plays with an 


intensity that often intimidates other players. 


BR ERR Ob th eA A, WAT RRAKR - GRABER RA, 





10. 


11. 


12. 


13. 
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. leisure /'lez3ə/ n. time when one is free from work or duties; free time 2 


al; PAAR Bt E) 
In my leisure time, I like to work out in the gym and then come home and sleep. 


BARN, REKREA EMH, a ERK E E o 





. massage /'mesa:3/ n.(an act of) pressing and rubbing parts of the 


body to aid circulation or to relax the muscles 3%; #£4# 
A nice massage can help you relax. 


FTE HI G E T VA AB Bh OR A o 


. muscle /'masl/ n. a tissue composed of fibers that can be contracted 


and expanded to produce bodily movement; strength or power ALA; 
As 
I ran so many miles yesterday that the muscles in my legs are killing me now. 


RUE AHL T SILKE, PU SLE RRL A KE, 


pastime /'pa:staim/ n. something done to pass one’s time in a pleasant 
way IRR; ÑE 
His only pastime is sitting at home and reading books. 


eE JH iE xe BE RF 





referee /,refo'ri:/ n. an official who enforces the rules in certain sports 
contests; a person who is asked to settle a disagreement FI Fa; (he 


a 


They would have won the game if the referee had been fair enough. 


SoG A AEB, HT RRS Fe A Hy bb FE 


replacement /ri'pleismont/ n. someone or something that takes the 
place of another; substitution R# H Askw 


Now that Rick is injured, we will have to find a suitable replacement for him. 
BLS Fin 5 OT th, BARA -DEENA RKE AN, 
runner-up /'rano'ap/ n.a person or team that finishes second in a 
contest %28; WF 


He was the runner-up in that rigorous marathon race. 


EDI PU ty AEP, ET EE, 














= 


F 


14. 


15. 


16. 


17. 


18. 


19. 


20. 


HEGNAR a 


spectator /spek'teita/ n.a person who watches an event or sport 
without taking part WR; SMF 
As a spectator only, Michael Jordan has a hard time watching the Chicago Bulls 
play. 
HAMAR A, Rik oe ZA MAR, WIM + A BB 
HEE 
stretch /stretf/ vt. /vi. to reach out; to draw out to full extent; to 
extend the body or limbs to full length (fk; 1AF; (Re 
The best way to prepare for a competition is a warm-up by stretching out all of 


your muscles. 


TA He BE OE BBN Bi HE HFA He TR UR BY LT TR 3B HY, 


surfing /'sa:fin/ n. the sport of riding in toward shore on the crest of a 
wave esp. ona surfboard thik 


I love surfing in Hawaii because the waves are high and the water is warm. 


REKERRRAHR, AARARG, LKRER, 








tactic /'tektik/ n. (often pl. ) a plan or method that is intended to gain 
a desired result ( ¥ HÆ% AAS; SERS 


The loss today makes me question the coach’s tactics. 


AFR Hy WCHL BPR EAA AY RW EF 


tournament /'tuonomont/ n. a series of contests in competition for a 
championship HŽ; fin 


The historic tennis tournament at Wimbledon is played on courts of grass. 


Wa EI AY Vin Ait ORE A ER SE He EE Hy Hh ET BY o 


umpire /'ampais/ n. an official who administers the rules in certain 
sports; a person chosen to judge a dispute ##); (HA 

On the baseball field, whatever the umpire says stands and there is no use 
arguing. 


EERDE, FERART ARR, BARR EARN, 


volleyball /'volibo:l/ n. a team game played by hitting a ball back and 
forth over a net with hands while attempting to score by grounding the 
ball on the opposing team’s court HEEK 


=_ Unit 16 Sports & Recreational Activities mR KISH OO 


Our high school’s girl volleyball team was ranked number one in the nation last 


year. 


RAT PAKFHRAKE RAE SA, 





Drills “ 


replacement default stretch tournament massage 
pastime combative intensity umpire fitness 
. Susan was declared the winner by , after her opponent failed to show up for 
the match. 
. We will need to find a for Jack because he is not coming back to work. 
3. Baseball, Americans’ favorite , has been losing popularity steadily over the 


last few years. 
. “Strike!” the yelled as the ball thudded into the catcher’s mitt. 
5. I think that a therapeutic is really the only option when seeking relief from a 


deep muscle cramp. 


£ 
Answers 4 


l. default 2. replacement 3. pastime 4. umpire 5. massage 


yy 


ST MTILARH a 





Down 


Cross Word 


l. to lose or be deprived of 


2. methods intended to gain a desired result 


Across 
. to draw out to full extent 
. great concentration, strength, etc. 


. pressing and rubbing the body to relax 


the muscles 


. a body tissue composed of fibers that can be 


contracted and expanded 


3. a team game played by hitting a ball back and forth over a net with hands 


4. the sport of riding in toward shore on the crest of a wave 


5. an official who enforces the rules in certain sports contests 


Answers Z 


Across 


4. stretch 


8. muscle 


Down 
1. forfeit 
4. surfing 


6. intensity 7. massage 
2. tactics 3. volleyball 
5. referee 
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Medicine & Insurance 


EJT Be IRB 





. alleviate /ə'li:vieit/ vt. to reduce pain, suffering, etc. ; to lessen or 


relieve ae; 24240 
Aspirin helps to alleviate the pain brought on by headaches. 


PET =] PE Ak ET DA AP By ob AE SK FR AY OR AY J AE o 








. bacteria /bek'tioria/ n.( plural of bacterium) very small, sometimes 


parasitic, unicellular organisms, some of which cause disease 4H fz 
When visiting foreign countries, be sure to filter or boil the water to avoid 


ingesting bacteria that could make you sick. 


ZS) BN HR, ERK KERRA H, UEC BR Ae o 








- collision /kə'lizən/ n. the act of crashing; a clash or conflict aiid; HEAR; 


HR 
Princess Diana was killed in an automobile collision in France. 


REZMECEXBABERE, 











- compensation /|kompon'seifon/ n. something (esp. money) given as a 


way of payment for some lost, damage, etc. ; recompense #2; JE 
fe; itz 
The accident left him confined to a wheel chair for the rest of his life; I don’t 


think any monetary compensation can make up for it. 


MARIEN A lo HA HR RT, RE AE A EE AT eI Be He At BY AA o 


- contagious /kon'teid3as/ adj. (of a disease) that can be passed from 


one person to another by touch žr Zh 


= 


Sy 


ST MTLAMH Be 


His illness is severe, but the doctor assured us that it is not contagious. 


ERRE, PERERA AIL, AIR EA e R EN o 


- Crash /kræf/ n. a violent vehicle accident; a collision; a sudden loud 
noise, as of something being violently smashed or struck Hi; mii; 3 
PRAHA EM (WHE, eS) 

Because of the crash of her friend’s plane into the mountain, she said she will 


never fly again. 


Al A te, BY Fc AB By LSE, a ka A RAL 





. emergency room /i'moa:dzensi ru:m/ n. a hospital area equipped and 
staffed for the prompt treatment of acute illness, trauma, etc. %2 
The emergency room is always crowded during the New Year holidays because 


even people with simple colds would come here for help. 


NHB ADE RAHA TA, BARRERA HAMS E ERM, 





. expiration date /\ekspaia'reifan deit/ n. the last date that a product, as 
food, should be used before it is considered spoiled or ineffective, 
usually specified on the label or package A% BR 

Check the expiration date before you drink that milk to make sure it hasn’t gone 


bad yet. 
ERRED, BE-TAMAMA ERT RA. 


- general hospital /'dzenərəl 'hospitl/ n. a hospital not limited to any 
special field of medicine 2A EK 
Elise decided not to go to the general hospital because her illness required a 


specialist. 


PUARERERSER, HMM RESEHES, 





- immune /i'mju:n/ adj. exempt from or protected against; resistant to a 
specific disease #iR------AY; MeN; HEN 
If a child is injected with the polio vaccination, he/she will hopefully become 


immune to the disease. 


WAARA E T ALR, H/T BK o 





. infection /in'fekfən/ n.invasion of a bodily part by pathogenic 
microorganisms i 


Because of the infection in your kidney, you have to take these antibiotics and 


12. 


13. 


14. 


15. 


16. 


17. 
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drink lots of water. 


Bly 0s HY AEREI TRR, ALARAK EE RFS BK, 





investigator /in'vestigeita/ n.one who tries to find out more 
information about something WHE 5 
An investigator has been sent to make sure that the claim is legitimate and that 


there is no possibility of fraud. 


— AN EE BOR AR A IK SR OK FH LRA ZO HE 


mandatory /'mendotori/ adj. authoritatively ordered; compulsory; 
obligatory ASHI; AAI; LSA 
In order to go through the application process at many universities, an SAT score 


is mandatory. 


BH SAKFEN HI, SAT RAE LAN, 


option /'spfon/ n. the right of choosing; freedom to choose something 
available as a choice it##M; #2 Am; TARRA 
From the things he has said, I don’t think he has left us any other option but to 


sue him for the damages done. 


FA PT UL BARA, RAAT a eI ZO, RU Al UM, 


outpatient /aut'peifont/ n.a patient who receives treatment at a 
hospital without being hospitalized ($A 

The surgery to repair my broken arm was done on an outpatient basis and I left 

the hospital three hours after the start of the operation. 

Bee NERUDA, REFRA 3 A 
EET, 

















premium /'primjom/ n. a reward or prize; an additional amount paid or 
charged; an amount paid, often in installments, for an insurance 
policy m; MBA; ARR 

Every time you get a ticket or are involved in a car accident, your insurance 


premium goes up. SK (KEI HAR HEB, RBS, 


severe /si'via/ adj. rigidly accurate and demanding; unsparing and harsh 
in treating others; serious; grave; intense $H; PEA; ER 
His fall was so severe that he went unconscious for a long time. 


Wet Ee, AG RRAERA-RAL, 








3A 
anr 


HEGNAR Sa 


18. stroke /strəuk/ n.a sudden loss of consciousness with paralysis, 
caused by a cerebral hemorrhage, blood clot, etc. ; apoplexy à ti € 
WRK; AA 

Because both his father and grandfather suffered serious strokes, he is afraid that 


he might have one, too. 


AA th RAR A EFA, WREN E EET ER FR 





19. terms /ta:mz/ n. the conditions of an agreement, contract, etc. ; the 
stated conditions concerning payment, prices, etc. X; BRM; WR 
RE; M 


If you agree to the terms outlined in the contract, please sign below on the dotted 





line. 


WARAR SALA, HET HREES 


20. vital /'vaitl/ adj. very necessary; of the greatest importance; essential 
to life; full of life; crucial; energetic; crucial Ex VE: REREH; 
ERIM; EARN 

The patient went into a cardiac arrest and his vital signs began to drop. 


MAW ORER SA tok, Th BE ar mA AK, 














Drills |’ 


mandatory infection premium contagious expiration date 
alleviate stroke outpatient immune collision 
1. Because of his age and his poor driving record, Bill’s auto insurance was 


ridiculously high. 

2. My grandfather suffered a that left the left side of his body paralyzed. 

3. John did not realize that the on his medical insurance has long past, and so 
his hospital stay left him with unwelcome costs. 

4. Indigenous snake handlers along India’s southern coast often become to deadly 
venom as a result of the small bites they sustain year after year. 


5. We all know that measles is a highly disease. 


Z 
Answers y 


l. premium 2. stroke 3. expiration date 4. immune 5. contagious 


at Unit 17 Medicine & Insurance EF ERE 


Cross Word 


PE TT 


Across 

l. the act of crashing 

5. one who tries to find out more information 
about something 


7. resistant to a specific disease 








. something given as a way of payment for something lost 
. unsparing and harsh in treating others 
. invasion of a bodily part by pathogenic microorganisms 


. very small unicellular organisms, some of which cause diseases 


Hn A WwW N -e 


. the conditions of an agreement 


Answers td 


Across clolL|L]iıls]ı[o]N] 





|O} 
1. collision 5. investigator 7. immune ww | | 
z f 
Down - 
, Sou IN[VIE[S|T[IIGIAl 
1. compensation 2. severe 3. infection 
4. bacteria 6. terms [R| 
|1 [M|MLUIN]E | 
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. antibiotic /,ntibai'stik/ n. any of various substances, such as penicillin 


and streptomycin, produced by certain fungi, bacteria, and other 
organisms, that inhibit the growth of or destroy microorganisms and are 
widely used to prevent and treat diseases H£ 

The antibiotic penicillin has been used to fight various bacterial infections, such 


as a staph infection. 


Tue FH ab EK BUA ARMS A ROR, a TER 


- Claim /kleim/ n. demand or request for something which one has a right 


to have; a statement that something is true or real BR; FAR 
It was two weeks after the accident before he filed a claim for damages to his car. 


HH RE aS BH fe he EN ER 





. commission /ka'mifan/ n. money paid to a salesman or agent for 


services rendered (Aa 
Car salesmen work on commission and thus act as if they were your best friends 
in order to sell you a car. 
ERIEN Se A ae Re, PT UA HT He LS TR eA, A eI 


FRB, 


. comprehensive /\kompri'hensiv/ adj. including a lot or everything; 


large in scope or content MA; MZR 
They are going to do a comprehensive test to determine the exact cause of his 


illness. 


WIRKE HN mE, VA AF BT BC HO He BY A E E o 




















- coverage /'kavorid3/ n. the extent or degree to which something is 


observed, analyzed, and reported; the amount of protection given by 
insurance #UESEH; mew 
I don’t know if the coverage of my insurance includes as much as that of yours. 


BA FH RAN PR Me 5B ae YH eB eR PR BN PR It AE A o 





- diagnose /'daiagnouz/ vt. /vi. to discover the nature of a disease or fault 


“ Unit 17 Medicine & Insurance EF RR 


by making a careful examination iif (R); FUT (1) 
Because the symptoms resemble many different illnesses, it is hard to diagnose 


what exactly is wrong with him at this point. 


Aw th ERA MARS FRI, ARR ED BH e R E R eT A R o 





- excruciating /ik'skru:fieitin/ adj. intensely painful or distressing; 


intense or extreme RIE HJ; MEA 
He said that after he had his surgery, he had the most excruciating pain that he 


had ever felt in his entire life. 


Hh, AEF RE ttt PT RS S Bl BY He ze th - EF RAB 


- fraud /fro:d/ n. deliberate deception for unfair or unlawful gain; a 


swindle or trick; an imposter £38; Ja; Ja 
Many people get caught and arrested for insurance fraud. 


BARS AB iF Did RM ETE o 








. handicap /‘hendikep/ n.a physiological or mental deficiency that 


prevents or restricts normal achievement; any condition or situation likely 
to cause disadvantage or difficulty; any hindrance fe; AAA; Pee 
When applying for a driver’s license, wearing eyeglasses or corrective lenses of 


any kind is considered a type of handicap. 


Hig eat, RRR EPMA WR RA BAB, 





10. indemnity /in'demniti/ n. insurance against damage or loss; 
repayment for damage or loss = (Rha; EE 
In accordance with the 1871 Treaty of Versailles, France was forced to pay a 
large indemnity and accept German occupation. 
ARE 1871 Ei CREAN), KOREA AKALH HER RSHELE 
BY tt 
11. intensive care unit /in'tensiv 'keə jjumit/ n.( = ICU) a hospital unit 


where very attentive care is given to patients right after surgery Hi łP 
Tas 


After the severe heart attack, Jerry was in the intensive care unit for two days 





fighting for his life. 
ANKE NS WEI ATE a, Se Ee eT AR, RHE AT 


A 
\o 


Ed 


12. 


13. 


14. 


15. 


16. 


17. 


ST MTLARH a 


liable /laiabl/ adj. legally bound or responsible; likely to ; subject to 
ASH; MAB; Ay AD: mo F PE 4 


The insurance company found the driver liable for the damage done to his 





neighbor’s car. 


REA BAHL, KSLA REEF NMS AK. 


nutrition /nju:'trifan/ n. the process of giving or getting food; anything 
that gives what is needed in order to live, grow, and stay healthy BF 
ZHAI; BF 

BA nutrition can prevent illnesses and give you more energy. 


E HWER UMER, HHORES IEA. 





organ donor /'s:gan ıidəunə/ n. one who gives part of his/her body to 
be put into someone else for medical purposes # Bi eS 
You can indicate on this card whether or not you want to be an organ donor after 


you die. 


RAVER KRAHLEWREERERE Rea bE 


pharmaceutical /,farmo'sju:tikal/ adj. connected with (the making of) 
medicine J259; 25anB') 
We will be receiving a new shipment of Tylenol from the pharmaceutical 


company at the end of the week. 


BANA EKA RKE M A mA ol A RAY — a TY Tylenol (1L# 44%). 


purification /\pjuorifi'keifan/ n. the act or process of making pure i% 
F, EL 
Water purification is one way to protect people from harmful bacteria. 


10K Mi ze PRAIE AMA A EU EAA K 


side effect /said i'fekt/ n. any effect of a drug, chemical, or other 
medicine that is in addition to its intended effect, esp. an effect that is 
harmful or unpleasant; any accompanying or consequential and usually 
detrimental effect (4W4z) aA 

His organ transplant went smoothly, but we still need to wait and see if there are 

going to be any side effects. 

Hi EBS RIE RO, BERND REFE- RT Emuna 
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6 (9 el HEAL 


18. surgery /'so:dzori/ _n. the treatment of disease, injury, etc. by 
manual or instrumental operations ( S)#+) FX 


The technology and equipment used to perform surgery today are much more 





advanced than those of a few decades ago. 


4 Ob BL ER BT BE AL BN PL FB He LAE BT ET 


19. trauma /'tro:ma/ n. a bodily injury; an emotional shock, often having 
a lasting psychic effect 5M; bR 
The worse part of the whole accident was the emotional trauma that it placed on 


the two people and their families. 


HEE Sh ai HB AN EB oh se A BN A Fo TT RKA BR SS RHF o 


20. waive /weiv/ vt. to give up (a right, legal claim, etc.) MA; #4 
You need to sign here if you want to waive your right. 


WORE EF RAL, Ub EK BAS 





Drills |” 


purification comprehensive indemnify liable handicap 


diagnose antibiotic trauma waive intensive care unit 
1. The doctor gave me several to take, so I guess it wasn’t just a normal cold. 
2. The teacher announced that the upcoming final would be , covering 


everything we had studied this semester. 
3. You are for the safety of everyone in your car when you are driving. 
4. My doctor in Africa had an innate ability to rare diseases. 
5. When patients need to be intubated because of their inability to breath, the is 


the only hospital ward that can help them. 


Answers d 


l. antibiotics 2. comprehensive 3. liable 4. diagnose 5. intensive care unit 


oo 
y 
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Cross Word 


rE td 





Down 


1. an emotional shock 


Across 
3. 


a demand for something which one has a 


right to have 


. insurance against damage or loss 


. the process of giving or getting food 


| 8. 


a physiological or mental deficiency 


2. money paid to a salesman or agent for services rendered 


4. to discover the nature of a disease 


6. the amount of protection given by insurance 


iL 
Answers ’ 


Across 


3. claim 5. indemnity 7. nutrition 


8. handicap 


Down 


l. trauma 2. commission 4. diagnose 


6. coverage 


[S| 
UIT IAL IT] | OLN) E 
alee: Ie 
G 


[P| 
I | 
N] 
LO] 








pal 
3 
T 
a 


3 


3 





Housing {EJ} 





. appliance /ə'plaions/ n.an apparatus, instrument, or tool for a 


particular purpose, esp. an electrical machine that is used in the house 
ka; BA; LTA; ARABS 
Gil was glad that he and Sheri were given so many kitchen appliances as wedding 
gifts. 
BAR AR eX Hh HH BGK A Dat Be IA ae EH AL o 


- burglar /'ba:gla/ n. a thief who breaks into houses, shops, etc. with 


the intention of stealing, esp. during the night Bk; TEABES AA 
Last night the police caught the burglar who broke into all of our apartments. 
SR ME Wee tH Zl fit T RMT AB wR, 





. community /ka'mjurniti/ n.a group of people living together and/or 


united by shared interests, religion, nationality, etc. #K 
The main reason we moved here is that this community seems to be a nice place 
and the neighbors are friendly. 
RANTRAKRERERNHEARKAARUFE-PREAR AMA, BEM 
RME, 





- electronics /iilek'troniks/ n. the science dealing with the development 


and application of devices and systems involving the flow of electrons in a 
vacuum, in gaseous media, and in semiconductors BF 
Thanks to the progress made in electronics, now every household in America has 


so much convenient equipment. 


~ 


a 


ST MTLAMH a 





TERS SAMAR S, MORONS ABB SA a o 

















. fire extinguisher /'faia ik'stingwifo/ n. a smallish metal container with 


water or chemicals inside for putting out a fire KAN 


I just bought two new fire extinguishers , one for the kitchen and one for the garage. 


RM ETS KK, SBA, SERRA, 


. furniture /'fomitfo/ n. moveable articles such as beds, chairs, tables, 


etc. that are placed in a house RH 


Your new furniture makes the ambience of the room so different. 


Ue EY Bt ARE LIN AA KA BL 


. garbage disposal /'ga:bid3 dis'pouzal/ n. an electrical device in the 


drain of a sink, for grinding up garbage to be washed down the drain Hz 
TAN EE AL 
When we bought this house, we had a garbage disposal installed in order to 


reduce the amount of garbage. 


RMF ART, RRR TARAJALI KE, 





. landlord /'lendlo:d/ n. one who owns and leases land, house, etc. to 


others tHE; B% 
If you’re not happy with the leaking tap, just call the landlord and have him fix it. 
WARUARRKA KIA, BIT AR, BMRB. 





. laundry /'lomdri/ n.a place or business where clothes, etc. are 


washed and ironed; clothes, etc. that need to be washed or have been 
washed and ironed RE; BARCOBRSHKD 
Why is there dirty laundry all over your bedroom floor every time I come in here? 
At A EK HK EZ IL AAS A Bl PK Eb E 3 LE Bl Ab HE wT AER ARE? 


10. lease /lits/ (1) n. a contract by which a landlord rents land, 


11. 


buildings, etc. to others for a specified time #229 (2) vt. to give or take 
the use of on a lease; to rent or hire H#H; #4 


You can lease a new car if you don’t have the budget to purchase one. 


nL ARLA RAE, AEA, 


mattress /'metris/ n.a pad of heavy cloth filled with soft material, 
used on a bed RH 


It’s important to select a mattress that provides excellent back support. 





12. 


13. 


14. 


15, 


16. 


17. 
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UG TE AE Ge EY OD ie fe SCE AY RE EE 


mortgage /'mo:gid3/ n.a legal pledge of property to a creditor as 
security for the payment of a loan or debt #Ki#t (1) 3 
Our main expense each month is the mortgage payment that exceeds $1,500 a 


month. 


BNE A mA E h Bt eM 1500 REN TREK. 


ornament /'smamont/ n. something that is added to make something 
else more beautiful; decoration; embellishment tf (m) 
Why don’t you and the children hang the ornaments on the Christmas tree while I 


cook dinner? 


DR A Be FANT Ae AB AE RK EH GE Re aa EB] AE HY LL? 


plumbing /'plamin/ n. the pipes and water supply system in a building 
7k Pik ht 
The plumbing in the house has many problems, such as clogged drains and 
leaking taps. 
RW AE ik te AAR | AL, deh E n HEKE M KK HK 


possession /pə'zefən/ n. the state of having, holding, or owning 
something; a piece of personal property FFA; TAM 
I put all of my valuable possessions in the safe, which is hidden behind the books 


in the bedroom. 


RAA E E ND aRRERe BE, HR Re SA ay a 























o 


real estate /ri:l i'steit/ n. property in the form of land and houses 7 
z) F” 
Though the local market had its share of fluctuation, lately real estate prices were 
high and holding. 
BALAAA, Emo Pea eA To 


renovate /'renoveit/ vt. to put back into good condition by repairing, 
rebuilding, etc. ; to restore ##f; 18; hs 
Jan loved the idea of buying the old barn, renovating it, and turning it into a 
modern home. 
aE ERMA INACE EAR, ERB, KARE ER PAK 
NFM ER, 


a 


ST MTLARH Sa 


18. rural /'rural/ adj. of or pertaining to the country, as opposed to the city 
2TH; ABN 
Since I have lived in New York for most of my life, it is going to take me a little 
while to get used to rural life here on the farm. 
AAKEAEAARR TALES, REM RWKRALN NEE HE 
z A Tl o 








19. suburb /'sabo:b/ n.( often pl. ) an outer area of a city or town, where 
people live (H#ASA) sR; 3B 


Nowadays more and more people are moving into the suburbs, where there is 





less pollution. 


RA RAMS HAP EIAD RL, BAILY RAD 





20. urban /'a:bən/ adj. of, in, or constituting a city; characteristic of cities 
ABTA; abr stay 
Since relocating from Idaho to New York, he has been struggling to get accus- 


tomed to the fast-paced urban lifestyle. 


AK BK fet NARI AAE, ERA A HE RY RN BB EE HK 





Drills |” 


urban renovate laundry possession mattress 
landlord rural ornament suburb fire extinguisher 
1. Instead of buying a new house, they are going to the old mansion down on 
Elk Street. 
2. This is a movie about a hometown hero who leaves his surroundings behind to 


tackle life in the big city. 

3. Interrupted sleep patterns, brought on by a poor-quality , can result in 
medical conditions such as sleep apnea and depression. 

4. Toronto city planners recommended that a new development be under way by 
the year 2004 to make room for the anticipated increase in population. 

5. New national safety guidelines make it mandatory for all buildings to have at least one 


for every 30 pings of floor area. 


Answers Y 


l. renovate 2. rural 3. mattress 4. suburb 5. fire extinguisher 


2 
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Cross Word 


SER 


Across 

2. something that is added to make something 
else more beautiful 

4. a legal pledge of property to a creditor as 
security for the payment of a loan 

6. one who owns and leases houses 

7. an outer area of a city or town 

9. a contract by which one rents land, 


buildings, etc. to others 





Down 

l. a pad of heavy cloth filled with soft material, used on a bed 

3. the science dealing with the application of devices involving the flow of electrons 
5. an apparatus or instrument for a particular purpose 

6. clothes that have been or to be washed 


8. of, in or constituting a city 


a 
Answers 4 
Across een a 
L 
2. ornament 4. mortgage 6. landlord IMJO|RIT{G[A|G]E] 
P| 


7. suburb 9. lease 

Down 

l. mattress 3. electronics 5. appliance 
6. laundry 8. urban 





| EMGAGE Be 


. balcony /'belkani/ n. a platform that projects from the wall of a building 


and is surrounded by a railing ; an upper floor of seats in a theater, 
often projecting over the main floor FAA; 6M 


Please watch that small child so he doesn’t fall from the balcony. 


HREAN, UMA LAE E, 





- chore /tfo:/ n.a daily or routine task in a house; a piece of 


uninteresting, difficult, or unpleasant work RASS; AE, MH, E 
A 4 
It seems that as the children grow older, it becomes more of a chore to keep this 


house clean. 


RAD BRKMA, BASRA FEN LHe RS EB 


- down payment /,daun 'peimont/ n. a part of the full price paid at the time 


of buying something, with the rest to be paid later; advance payment; 
deposit AHK; Mite; Ws 
With all the money we’ve saved, we are finally able to make a down payment on 


a new house. 


AY HTANR, RNATAIURH ESAT. 


- fire alarm /'fais o'la:m/ n. an apparatus , such as a bell, that gives a 


signal to warn people of fire ‘RHR es 
I feel much safer now that we have installed a new fire alarm in the house. 


EBEAR IPMN KREREZ A, REAKUST, 


. furnishings /'farnifinz/ n. articles of furniture or other articles, like 


curtains, etc. ina room RR; ZARIZ 
The apartment can be rented by the month and it is complete with TV, beds and 


all the other furnishings. 
RAAB AWAARA, BEM, RAUKAWA- EAA, 


. garage /'gera:3/ n.a building where motor vehicles can be kept; a 


commercial establishment where motor vehicles are repaired and 


=_ Unit 18 Housing £ = 


serviced =H; 14 
The right taillight of your car is broken; you should take the car down to the 
garage and have it fixed. 


RAS tik hy ERT, REELED REBT, 














. kitchenware /'kitfinwes/ n. cooking equipment or utensils HBAS 


My kitchenware is old; I am looking forward to replacing it. 


RARE AAIY, BRAT US HN. 


. laundromat /'la:ndra;met/ n. self-service or automatic laundry facility B 


HAKE 


Our apartment does not have washer and a dryer, so we have to use the 
laundromat down the street. 

RMAF RA ARILI, Prk RIE Bl A E n E y KIE k 
Xo 








. lawn /lo:n/ n. a stretch of grass covered land next to a house Rif; Hirth 


You won’t be allowed to go out and play until you mow the lawn. 


RAE E REO, BM RAE WAR, 


10. loan shark /'lounfark/ n. one who lends money at illegal rates of 


11. 


12. 


interest KSH RA 
When you go down to Vegas, be very wary of those loan sharks and don’t get 
yourself into more trouble than you can possibly handle. 
4 PR B| ge AE A, NO AR AINA, BEG A OLA fe e E y 
JH 
messy /'mesi/ adj.needing a lot of cleaning up; untidy; dirty; 
disordered 484LA9; AAEAY 


I clean the house twice a day, but with three children it still gets messy. 


REATARERAK, PASPDRE, CAE- FRL. 





neighborhood /'neibshud/ n.a group of people and their houses 
forming a small area within a larger place; the area around a point or 
place #35; EEK; itibe 

We like to have picnics and other activities each month with the other people in 


the neighborhood to get to know them better and allow our children to meet new 


EN 


F 


13. 


14. 


15. 


16. 


17. 


18. 


ST MTLARH a 


friends. 
RNERKES A MEAD RAPE ho, WET Rte, th 
HLR A DS BUA HK 


playground /'pleigraund/ n.a place, often at or near a school, for 
outdoor play or recreation; any place, environment or facility used for 
recreation or amusement 2335; JERI; HRA 
There is a nice playground near our house, which is rather safe since many 
families are there throughout the day. 
ERM AREA —-hERA, HT RADA S REEMA AH, Pi A 
REA, 


porch /potf/ n. a roofed entrance built out from a house; an open area 
with a floor and a roof at the side of a house | JB; I 
Why don’t you go sit out on the porch and watch the fire flies while we clean up 
the dishes? 


i el AS a et BAN Ya ae HH ig JS EAA, pe OK oY? 





property /'propoti/ n. something, especially land, owned by someone Wt 
F; te7 
Every time they climb over the fence and cut through our yard, they are 
trespassing on our property. 


FRAR Bl AT EN BE, Be ERA HAA Hh 


relocate /ri:'loukeit/ vt. /vi. to move to a different place #4} 2E. itt 
My family decided to relocate to Texas while I was overseas, so I don’t really 


know anyone in the neighborhood. 


AE EP HAL, KARERE, Hi AB hE RB FA 


residence /'rezidons/ n. the place where one lives; a house, esp. a 
large important one ; living in a place £AT; 4MÈ; Fat 
His permanent residence is here, but we hardly ever see him because he is away 


at college. 


He PEE, PAA MBB EEASE, PUR RD AR tt 

















storage /'storid3/ n. the act of keeping a supply of something for future 
use;a place where things are kept fifi; WE 
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Though the house was beautiful, the storage space in the attic was nowhere near 


adequate. 


BRK fe FAR, 1 TE LY i EY SRA E 


19. tenant /'tenont/ n. a person who pays rent for the use of a room, 
building, land, etc. B=; HA; (HA 
We should talk to the tenant living on the fifth floor; he is always making noise. 


BAN MIRE S EY BRR, A Ze il 2 — OR 





20. utility /ju:'tiliti/ n. a useful service for the public, such as supplies of 
water or electricity to the home, the bus service, the telephone service, 
etc. ; the degree of usefulness AHS; LA 

They probably shut off the electricity because you have failed to pay the utility bill 


for three months in a row. 


AAR LABAS SARA KH, PRU A ee NAT o 





Drills P 
chore residence messy relocate storage 
tenant loan shark lawn playground porch 


1. Despite our complaining, Father still insisted that we help with the family’s 
2. We keep lots of non-perishable foods downstairs in the room just in case. 
3. Jim had rented the whole floor, and he decided to sublet a few rooms to 
other 
4. Unless you’re able to make every payment on time, conducting business with a 
can be extremely hazardous to your career. 
5. Sitting on the in a swing seat is a common pastime for people in America’s 


Deep South. 


g 
Answers 4 


l. chores 2. storage 3. tenants 4. loan shark 5. porch 


T] 
yy 





ST MTILARH a 


Cross Word 


Across 

2. a building where cars can be kept 

4. articles of furniture 

6. something, especially land, owned 
by someone 


7. to move to a different place 


Down 


. the place where one lives 


. needing a lot of cleaning up 


1 

3 

5. a useful service for the public 

6. a roofed entrance built out from a house 
8 


3. a stretch of grass covered land next to a house 


Answers td 


Across R] 
zi IG|A}R}ALG|— E M| 
2. garage 4. furnishings 6. property E] 
7. relocate IF /UIRIN{I[S[H] 1 IN| GIS | 
[D| 
Down C m * meio 
l. residence 3. messy 5. utility RJefLJofcjalT]E] 
6. porch 8. lawn E] 
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© o@o Exercise Six cOmO 


. With their winning streak, no one expected the Dallas Cowboys to suffer such a 
humiliating defeat to a team like the Pittsburg Steelers. 

(A) defend (B) lose (C) loss (D) triumph 

. In his leisure time, he liked to lie on the beach and bask in the sunshine. 





(A) spare (B) freedom (C) legitimate (D) lenient 

. Having been an outcast most of the time, Tim got excited when the other boys 
asked him to participate in their game. 

(A) penetrate (B) depart (C) take part (D) take place 

. Since you're injured, you can only go to the game as a spectator instead of an 
actual player. 

(A) participant (B) cheerleader (C) speaker (D) onlooker 

. As the sun dipped below the horizon, the couple strolled down the beach hand 





in hand. 
(A) sauntered (B) ran (C) strutted (D) jogged 
. If your head is aching, you can take a couple of aspirins to alleviate the pain. 





(A) lessen (B) cure (C) change (D) replace 

. Sally urged her boyfriend to stay away because her cold was contagious. 

(A) consuming (B) infectious (C) serious (D) specific 

. Terry saw the dog as it ran in front of her car and was forced to swerve and 
crash into a tree. 

(A) smash (B) rush (C) crunch (D) curve 


£ 





. Because he 
(A) treason (B) assault (C) honesty (D) deceit 


alsified some of the financial documents , he was arrested for fraud. 


10. If the car in front of you suddenly comes to a stop without warning and you run 


into the back of it, the liability for the accident is yours. 
(A) credibility (B) probability (C) liaison (D) responsibility 





11. When you get into an accident, it is mandatory that you stay at the scene until 


the police arrive. 
(A) unnecessary (B) obligatory 
(C) mundane (D) inventory 


= 


D 


20. 


HEGNAR Be 


. The negligence of the driver caused the collision of four cars. 


(A) carelessness (B) ignorance 
(C) understanding (D) drunken driving 


. Ted weighed all the options very carefully before he made a decision. 





(A) reasons (B) selectives (C) choices (D) sources 


. Due to cutting-edge technology, the new evasive procedure will allow doctors 


to perform the triple-bypass heart surgery without opening a gaping hole in the 





patient’s chest. 
(A) attack (B) transplant (C) operation (D) removal 


. It is vital that he get to a hospital within the next few minutes, or else he could 


be in very bad shape. 
(A) crucial (B) lively (C) vigorous (D) wise 


. If you waive your right to remain silent, anything you say can be used against 


you in a court of law. 


(A) postpone (B) claim (C) give up (D) stick to 


. The bad harvests last year around the country led to severe food shortages. 





(A) unfortunate (B) serious (C) arduous (D) frugal 
Fred suspected there was a burglar in the house, so he grabbed a bat and 





went to investigate. 

(A) detective (B) rapist (C) imposter (D) thief 

The doctor had to use morphine because the pain in her leg was excruciating. 
(A) exciting (B) agonizing (C) touching (D) disturbing 

In addition to the alarm system, we added deadbolts for each of the main doors 
and extra locks for the windows to provide even more security at night. 

(A) certainty (B) stability (C) protection (D) facility 





Answers d 














IE 2 A a @ 4. D > A 
6 A TIB 8 A 9% D 10. D 
ll. B 12. A l C 14. C Ib A 
16. C 17. B 18. D 19. B 207e 
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Product Research and Development j” m 


Wal WE IPAS 





. adaptability /ədæptə'biləti/ n. the ability to change so as to be suitable 
for new needs, different conditions, etc. R&I; AIA; Rist: if 
The adaptability of youth to new surroundings is one of their good qualities. 


$e HE A E J BR EN RE JI zE HAN BN — PER o 


. analysis /o'nelisis/ n. examination of something by dividing it into its 


separate parts DËR; 24T 


Our analysis shows that the company’s failure was caused by lack of investment. 


AMARA, PARAL, BATRA, 





- bandwagon effect /'bendiwegon i'fekt/ n. the observation that people 
often do (or believe) things because many other people do (or believe) the 
same; the phenomenon of a popular trend attracting even greater popularity 7 
RUM; BELLS; RRE 


In periods of high merger activity there is a bandwagon effect with more and more 





firms seeking to engage in takeover activity. 
Yee ER, SHILA RRM, HR RRS DRE SEY 
EH 
. Classify /'klesifai/ vt. to arrange data into classes or groups according to a 
definite plan or method #@----- PE; DARM—-SR 


The secretary will classify these two documents into different groups. 


ARRAROA, BAAN, 


= 


ST MTLAGH Sa 


- collect /ka'lekt/ vt. to come or bring together in one place so as to form 
a group or mass We; He; KE 
Our task is to analyze the data that have been collected. 


BAT EA EAD AT MR Bl BY BEL 


- diversify /dai'va:sifai/ vt. to make (more) diverse; to spread into new 
habitats and produce variety or variegate (ERBBE HE; HSH: 1E 
eH, 

Our factory is trying to diversify its range of products. 


BN) TE BK He tm PA a AY i AP o 


- design /di'zain/ (1) n. the act of working out the form of something 

(as by making a sketch or outline or plan) ; an arrangement scheme iz 

it; E; ## (2) vt. to formulate a plan for; to devise itxl; iit 
These are the houses specifically designed for old people. 


KkEENABFARIN EF. 


. empathy /'empəði/ n. understanding and entering into another’s feelings 
BREA; THA 
In all his actions and decisions, the American people sensed a deep empathy for 
the poor and the powerless. 
Zin BAT Re, RHA RRA T AAMER TR ENR 
Fal iE o 
. enquire /in'kwaiə/ vi. to make a search or inquiry into, in order to 
discover information iis]; +H; Wa 


They enquire closely into the merits of the case. 


te NIAT See eT I BY ea th E o 





10. fad /fed/ n. an interest followed with exaggerated zeal Ati, — m31 


PIE FR 
His interest in photography is only a passing fad. 
fit, TH WY KAR ce FET 


11. globalization /gloubolai'zeifon; -li!z/ n. growth to a global or worldwide 


oy 


scale SEK, 


Globalization does not pose equal interests and risks to all nations. 


12. 


13. 


14. 


15. 


16. 


17. 


18. 
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ARA A AEA BY E AR FE AB J Te SE BY A at AE o 


hierarchy /'haiəra:ki/ n. a series of ordered groupings of people or 
things within a system RHE; RIGA; MRA 
The lack of importance attached to human-resource management can be seen in 


the corporate hierarchy. 


MAA RHE EN EMNRZ T MAE NAR ERE LA WR, 


imitate /'imiteit/ vt. to copy (the behaviour, appearance, speech, 
etc. ) typical of (a person) ; to take as an example or model # ff; th 
SL; fil; ic 

His handwriting is difficult to imitate. 

ft, BY E UE AR HE EF o 
lifestyle /'laifstail/ n. a manner of living that reflects the person’s 
values and attitudes #4 3È 


Travelling in France gave me an idea of their lifestyle. 


TE JE BAY HR AT AL R AT Pe 11 BY E E A BT SR 





mastermind /'ma:stomaind/ n. Someone who creates new things; 
someone who has exceptional intellectual ability and originality AHH 
a; EREDA; BE 

Three cobblers with their wits combined equal Zhuge Liang the mastermind. 


ESRKE, MAHB Ro 





originality /,aridza'nzliti/ n. the ability to think and act independently ; 
the quality of being new and original (not derived from something else) 
la; HA; Hse 

His design shows great originality. 


fin AY Be Th A AL ee ME 


pioneer /pais'nis/ (1) n. someone who helps to open up a new line of 
research or technology or art 36%; FRE (2) vt. to open up an area 
or prepare a way #18; FFA¥ 

Henry Ford was a pioneer in the auto industry. 


FA PHEALL UMAR, 


positioning /po'zifonin/ n. the act of putting something in a certain 


= 


19. 


20. 


ST MTLAMH a 


place Z fir 
In order to begin positioning a product, two questions need to be answered. 
First, what is your marketing environment? Second, what is your competitive 
advantage? BA WEAK, AAAF. g, RNS 
RETA? RZ, MNNKFKS EME? 








strategy /'stratid3i/ n. an elaborate and systematic plan of action; the 
branch of military science dealing with military command and the 
planning and conduct of a war Ag; AKER 


Profits motivate this strategy along with ethics. 


Al SHE Fo AO BE se 2k AP TET ML ES AY 3 IL 








version /'va:fan/ n. something a little different from others of the same 
type; an interpretation of a matter from a particular viewpoint fh 2; 
mix 

We upgrade over an earlier version of Windows 2000. 


RATE Ext Windows 2000 h FH RAAR, 





Drills |” 


originality lifestyle mastermind imitate globalization 
adaptability fad positioning strategy bandwagon effect 

She has a striking in her use of metaphor. 

You must have grown used to the here. 

During the process of economic , inequality between developed and 


developing countries has been increasing and the gap between the rich and the poor has 
become wider. 
Its stable burning technique and to the environment have reached a new 
technical level. 


Polls are accused of creating a to benefit their candidate. 


Z 
Answers | 


l. 


originality 2. lifestyle 3. globalization 4. adaptability 5. bandwagon effect 


om Unit 19 Product Research and Develop-ment * mH 5AFR 


Cross Word 


Across 


3. examination of something by dividing it into 
its separate parts 

5. something a little different from others of 
the same type 

6. someone who helps to open up a new line of 
research or technology or art 


7. to make (more) diverse 





Down 


1. someone who has exceptional intellectual ability and originality 
2. an interest followed with exaggerated zeal 


4. a series of ordered groupings of people or things within a system 


£ 
Answers ’ 


Across 
3. analysis 5. version 6. pioneer IAINIAIL]Y[S|1]S| 
D] T 


7. diversify 


Down 


l. mastermind 2. fad 4. hierarchy 








za 
O 
O 
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. aesthetic /es'Oetik/ adj. concerning or characterized by an appreciation 


of beauty or good taste; relating to or dealing with the subject of 
aesthetics AERA; TŽ; SSAA) 
The product also shows the aesthetic values of the time. 


aA in te RS LS ME 


. audience /'s:djons/ n. a gathering of spectators or listeners at a 


(usually public) performance; the part of the general public interested in 
a source of information or entertainment ZR; Wea; HFA 
In order to achieve the purpose of promoting products, sometimes the advertiser 
deliberately sets language traps in advertisements to mislead the audience. 
AW ERAAN TRAHAN, KEE EPE KERR”, 
Dik eH RS 





. awareness /ə'weənis/ n. having knowledge of; state of elementary or 


undifferentiated consciousness Bik; AAA; (Fm) MRE; HAE 
It is advisable to give voluntary lectures to popularize Olympic knowledge and 
environmental awareness in some residential areas. 
E WEEKE, HKA EARE, Ket eA 
Žo 





. communication /kəmju:ni'keifən/ n. the activity of communicating; the 


activity of conveying information itl; E4; (#38 
Telegraph communication was broken off. 


ERARE A PH, 


. comment /'koment/ n. a statement that expresses a personal opinion or 


belief; a written explanation or criticism or illustration that is added to a 
book or other textual material #4; Fit; BM 


His pithy comments knocked the bottom out of my argument. 


MAA ENT ERB T RNR 


- convenient /kon'viniont/ adj. suited to your comfort or purpose or 


om Unit 19 Product Research and Develop-ment FRAAS FR 


needs; large and roomy (#89; AEH 
He found a simple and convenient way to solve the problem. 


ft RB T AERAR — |] y EA HK 


- determinant /di'to:minont/ n. a determining or causal element or factor 


REAR 
Social finesse, willingness to relocate and language capacity are also determinant 


factors in assessing job qualifications. 


ERE. RRA D ARIE SEA he fe LERBNRREAR, 





- domestic /da'mestik/ adj. of or relating to the home; of concern to or 


concerning the internal affairs of a nation RE}, RED; ZEW, Æ 
AB 
Soon they produced enough to satisfy domestic demands. 


AA Mt at EP TR NP te REY FR T o 





- door-to-door /'do:rt'a'doir/ adj. (of e.g. journeys or deliveries) direct 


from point of origin to point of destination; omitting no one; from the door 
of one house to that of the next HAA; HAKAN 
The limousine offers door-to-door service. 


BRRFEREMAM HRS. 


10. end user /end 'ju:zo(r)/ n. the ultimate user for which something is 


11. 


12. 


intended RRAA; Ain 

The purpose of channel marketing is to satisfy the end users in the market. 

AY #4 I E BY ze i WH LA PY Eo 
forecast /'forka:st/ vt. /vi. to predict in advance; to judge to be 
probable m48; Fill, mit 


How much quantity do you forecast to sell in the first year? 


HAA Rite -—FHESDRER? 











localization /jloukolai'zeifon/ n. a determination of the place where 
something is; the principle that specific functions have relatively 
circumscribed locations in some particular part or organ of the body 2 
EE; ARI 


As the globalization and localization market continues to expand and increase in 


=) 


w 


13. 


14. 


15. 


16. 


17. 


18. 


HEGNAR Sa 


complexity, we’ve made it our mission to provide customers with maximum 
choice in finding the globalization solution that best fits their unique needs. 
MAAR LE KEW ANAT AM ERR, RNERAMERERS 
EEA er, ANS REO BE RN SRR R o 


mature /mo'tjue/ (1) adj. having reached full natural growth or 
development RAHI; JE5¢4 RRA (2) vt. to develop and work out fully 
in one’s mind (E Fh 

He matured his design by constant revision. 


HA BA Laie Z 56S 


observe /ab'za:v/ vt. /vi. to discover or determine the existence, 
presence, or fact of; to make mention of Wz, BZ), HB, Hit 
It is difficult to observe any change in the overseas market. 


AR ME Ar EEL Sb ai 5 A tt RRK, 





orient /'s:rient/ vt. to determine one’s position with reference to 
another point (iG m, (FARIA; aA 
It took quite a long time for a freshman to orient himself. 


AFH ERANA K — Pi E A Re E M I o 





presentation /iprezen'teifən/ n. the act of making something publicly 
available; presenting news or other information by broadcasting or 
printing it NA; PRik; im 

He prepared his presentation carefully in advance. 


tte HE OE TRR, 


psychology /sai'koled3i/ n. the science of mental life 324k 2, (Ù 
aS 
The psychology of customer decisions will play an important part in your sales 
efforts as unspoken customer requirements. 
REAR NUETUEABEN SPER, ERASE LE PRR T BEN 
A Eo 


questionnaire /\kwestfa'nea/ n. a form containing a set of questions; 
submitted to people to gain statistical information WAR, Wz 


We can use a questionnaire to survey attitudes to smoking. 


19 


20. 


om Unit 19 Product Research and Develop-ment FRAAS FR 


BUN TAGE A PEA NE Ey HY E Lo 


- symbolize /'simbolaiz/ vt. to express indirectly by an image, form, or 
model; to be a symbol; to represent or identify by using a symbol; to 
use symbols RARE; ASR 

A wedding ring symbolizes the union of the two partners. 


a ta LA FARMAN. 


workable /'wə:kəbl/ adj. capable of being done with means at hand 
and circumstances as they are AAAI; TIREI; JITE 
Your quoted price is out of line with the prevailing level. That is why we feel 


confident that our suggestion of three percent off your present one is workable. 


RAR SHA Z SH, PUR fe eh BAZ = ee AT IN 





Drills |” 


domestic audience symbolize convenient door-to-door 
questionnaire psychology orient communication observe 

I have been going out on blogsites about customer to promote your product. 
Contrast these imported goods with the product, and you can see which is 
better. 


Police departments around the country say there’s been a sharp rise in anti-social 
behaviour linked to the traditional Halloween calls. 

The blossom lotus the prospering country. 

Among the 110 university students in the city who answered the , 16 percent 
confessed that they’d given out diamond rings or necklaces to their other half, and 29 


percent chose costly clothing. 


Answers d 


l. psychology 2. domestic 3. door-to-door 4. symbolizes 5. questionnaire 


E 
D 


FERAE fe 





Down 


2. having knowledge of 


3. suited to your comfort or purpose or needs 


Cross Word 


Across 

l. having reached full natural growth or develop- 
ment 

4. concerning or characterized by an apprecia- 
tion of beauty or good taste 

5. a statement that expresses a personal opinion 
or belief 

7. a determining or causal element or factor 


6. to determine one’s position with reference to another point 


Answers 
Across 
1. mature 4. 


7. determinant 


Down 


2. awareness 3. 


d 


aesthetic 


convenient 


5. comment 


6. orient 
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Quality Control ji E ts FE 


. abnormal /eb'no:mal/ adj. not normal; not typical or usual or regular or 
conforming to a norm AERA; AAAS 
We do not think such an abnormal phenomenon will last long. 


BAA, KHAN RH RMABAHERA, 


- attribute /o'tribju(:)t/ n. a construct whereby objects or individuals can 
be distinguished; an abstraction belonging to or characteristic of an entity 
BIE; Er 

Her greatest attribute was her kindness. 


wh oe RE ee AH 


- adjust /o'd3zast/ vt. /vi. to alter or regulate so as to achieve accuracy or 
conform to a standard; to place in a line or arrange so as to be parallel or 
straight J#; ia 

This electric pot can adjust the temperature automatically. 


aK AR E BA FE OH Yl BE o 





- ageing /'eid3zin/ n. acquiring desirable qualities by being left undisturbed 
for some time; the organic process of growing older and showing the 
effects of increasing age R3; #4 

A severe industry-wide lack of investment in training means the long-term skills 


base is both ageing and shrinking. 
AAT WEWARF REP BNA RRR SK eo LE HE 





a 


D 


HEGNAR Sa 


- defect /di'fekt ;'di:fekt/ n. an imperfection in a bodily system; a failing 
or deficiency i; A 

This made up the defect of the equipment to some extent. 

KE REL ERAT REN, 
. efficiency /i'fifansi/ n. the ratio of the output to the input of any system; 
skillfulness in avoiding wasted time and effort 3¢28; UAE 

Our goal is to achieve the maximum of efficiency. 

RM BRE R YR 
- formalization /fo:molai'zeifan/ n. the act of making formal (as by 
stating formal rules governing classes of expressions) WWE; ERE 


It uses cluster analysis to explore the relationship between quality management and 


different forms of work formalization. 


EAR UA BE RD AT RRR EE EMA Te KY LE MAY KA 














. grade /greid/ n. a relative position or degree of value in a graded group 
SR 
Grade A potatoes are the best in quality. 


FEURS eM eRe, 





. improve /im'pru:v/ vt. /vi. to make better; to get better Me; Wik; 
Bor 
7E [ea 
Everybody is welcome to make suggestions on how to improve. 
KMAKAMTEAKSRH BL, 





. ingredient /in'gri:diont/ n. a component of a mixture or compound; an 
abstract part of something BH, #3 


One ingredient of Venetian success was national unity. 


RMR RUN RR ERA KR, 





. Measurement /'mezomont/ n. the act or process of assigning numbers 
to phenomena according to a rule We; R 
The committee also said that liquid medicines should all use the same 


measurement terms. 


HERRARTE, MA H i t MA fE J 78 ANE, 





12. 


13. 


14. 


15. 


16. 


17. 


“ Unit 20 Quality Control RB 


nonconforming /'nonkon'fo:min/ adj. not conforming to established 
customs or doctrines especially in religion A—BN; ARAB 
The incoming quality submitted was 4% nonconforming, and the outgoing 


aes after inspection is 3.6% nonconforming. 


WHA EKELEID FAB, PEE MRE KEE 3.6% FAB, 








probability /,:probo'biliti/ n. a measure of how likely it is that some 
event will occur; a number expressing the ratio of favorable cases to 
the whole number of cases possible JL; #28 


There’s no probability that he’ll come back in a few days. 
eA FT JL AZ AR EK, 


quality gate /'kwoliti geit/ n. a review after key activities or phases of 
a -o to verify work has been performed RSI); MB ( BUR 
LF, ALN DMP BASE oie ) 
It is your department’s responsibility to carry out quality gates for all mobile 
devices for all key milestones to enable management to take fast and stable 
decisions. 
A A oN — EE KA, ET fe BH RR 
TEA, Ke ATEB AY HE 





reliability /rijlaia'biliti/ n. the quality of being dependable or reliable FJ 
elt, Wael, TARIE 

Online brands want to be seen and want to be part of the real world to add some 
reliability and realness to their brands. 

Vi 26 hs Hie fe BU Kat NL, RARER Bo, WAR A tl E 

CaN un hee — HR EE E E o 


responsibility /risponso'biliti/ n. the social force that binds you to the 


courses of action demanded by that force BA, AE 


All rights carry with them corresponding responsibilities. 


PAA BN AX Al AB Hi 7A AE BY TE AE 


sampling /'sarmplin/ n. (statistics) the selection of a suitable sample 
for study; items selected at random from a population and used to test 
hypotheses about the population #Hi#; E HłHž a 


= 


HEGNAR Sa 


Probably he had come down in the world and this sampling was all that was left 
him from the time when he could afford to come and select his favorite pudding. 
RA fe ARB, Aa eR REM AREATA, aR 
fe SE IAC, FE ie Rue PT YR T 

18. supervisor /'sju:povaizo/ n. one who supervises or has charge and 
direction of ; a program that controls the execution of other programs 
KSA; SHA; RER 
Why don’t you take the problem up with the factory supervisor? 
UAH A AE RL tee YE? 


19. unacceptable /'anok'septabl/ adj. not acceptable; not welcome AAT LL 
FRSA 
I’m afraid your suggestion is unacceptable. 


Meta WY DEAT BY, 


20. yardstick /'ja:dstik/ n. anything which serves as a test or standard of 
measurement or comparison #rv£; 4; OR 
Durability is one yardstick of quality. 


MARERA N-ARE. 





Drills |” 


probability unacceptable attribute reliability yardstick 
measurements sampling grade defect improve 

1. Please ask the sales assistant to take your 

2. Farm failures is a of federal banking policy. 

3. The lives of the working people are every day. 

4. This patch will allow you to add a product to a product, not only altering that 
product’s price but also altering that product’s weight. 

5. Statistically this means that a frequency has a of 1/f. 


Answers d 


1. measurements 2. yardstick 3. improving 4. attribute 5. probability 


=, Unit 20 Quality Control REH 


Cross Word 


Across 

3. the selection of a suitable sample for study 

5. the ratio of the output to the input of 
any system 

6. not typical or usual or regular or conforming 
to a norm 


8. a component of a mixture or compound 





l. a program that controls the execution of other programs 

2. an imperfection in a bodily system 

4. acquiring desirable qualities by being left undisturbed for some time 
7 


. to alter or regulate so as to achieve accuracy or conform to a standard 


£ 
Answers / 





Across 
bes sja M PIL NG 
3. sampling 5. efficiency 6. abnormal 
8. ingredient leli JelNic]y] 
| 
Down 
l. supervisor 2. defect 4. ageing 
7. adjust 











> 


HEGNAR Sa 


. aberration /iæbə'reifən/ n. a state or condition markedly different from 


the norm &ž; (az 
This reliable temperature adjust drying room avoiding aberration is a necessary 
facility. 
BEAVER NREA VRE T EE, BNE KH. 


- accuracy /'‘ekjurosi/ n. the quality of being near to the true value; 


(mathematics) the number of significant figures given in a number XÈ 
E, «malt 
Audrey was famous for her accuracy in accountancy. 


AQ WES LH + Ate #4 





. airless /'eolis/ adj. lacking fresh air iB; BAAR 


In a hot, airless room in Africa, surrounded by customs officials, I filled out 
forms to get a residency permit. 

EAH ANA, BARRE, AMBRE R, RAST RB, UR 
AE OT. 


- average /'ævəridz/ n. a statistic describing the location of a distribution 


FE; ELK; — Aen 
The Dow Jones industrial average soared to 9850 points. 


w+ HEM be 3448 RAMA E 9850 A. 





. durable /'djuərəbl/ adj. existing for a long time iit} Fay 


This raincoat is made of very durable material. 


RAF N K JRL AE HR LN PEF BY o 





. experiment /iks'perimont/ n. the act of conducting a controlled test or 


investigation Sat 
Experiments indicate the new drug will cure infections. 


SAGE, A r AT Vee RA o 


- failure /'feilja/ n. an act that fails; an event that does not accomplish its 


= Unit 20 Quality Control REG = 


intended purpose 3; fkl; ka 
Business failure registered a postwar record this year. 


SEN ANAA Bl Je te By AR 





. fatigue /fa'ti:g/ n. temporary loss of strength and energy resulting from 


hard physical or mental work RS, EA 
Working overtime caused him great fatigue. 


Ho HE BN LAE AE EA HE 





- genre /'3za:nra/ n. a kind of literary or artistic work; a style of expressing 


yourself in writing X; BZ; Mik 
Digital graphics and special effects gave the genre a new lease of life in 
the 1990s. 
BF 1 IY FOE RR EK ARAL E 20 1290 FRR GY He 








10. intrinsic /in'trinsik/ adj. belonging to a thing by its very nature; 


11. 


12; 


13. 


situated within or belonging solely to the organ or body part on which it 
acts AH; HAH; REH 
We should distinguish between extrinsic and intrinsic motivation. 


RATE H EAA e Aa 7H AB AO o 


job shop ⁄d3əb fop / n. a typically small manufacturing operation that 
handles specialized manufacturing processes such as small customer 
orders or small batch jobs #11414) 
It is basically a flexible job shop problem, with some added complexities due to 
the special characteristics of the machines involved in the production process. 
CHALE STUB RALES AAA, RET EP RELA A 
KER, PRALER, 
prevention /pri'venfan/ n. the act of preventing WBA; PAIL; mae 
An ounce of prevention is better than a pound of cure. 
AM HETTAAN o 
reject /ri'dzekt/ vt. to refuse to accept or acknowledge łE t: H 
fl; TA 
The official is entitled to accept and reject any materials and products. 


BRAMMER G E — I RAE el a A a a S o 





A 


14. 


15. 


16. 


17. 


18. 


19. 


20. 


HEGNAR Sa 


repair /ri'peə/ vt. to put something in working order again; to restore 
by replacing a part or putting together what is torn or broken (232; žb 
W; Eg 

He repairs radios for his friends during his spare time. 


fe FFL Ae AR B TL 2e A AT E E NL, 





standardization /ıstændədai'zeifən/ n. the condition in which a 
standard has been successfully established; the imposition of standards 
or regulations F#4 


The standardization of nuts and bolts had saved industry millions of dollars. 


PRE 1G BY R EE te Lb a RI 


shrinkage /'frinkid3/ n. process or result of becoming less or smaller; 
the amount by which something shrinks wm); Ura; mE 


There has been some shrinkage in our export trade. 


BNI HR BAZM, 





survey /sə:'vei/ (1) n. a detailed critical inspection H&E, #@# (2) 
vt. to consider in a comprehensive way H&E; WE; RE 


We were pleased with our first survey of the house. 


BA AT AD ES FN — KER SR 





tighten /'taitn/ vt. /vi. to make tight or tighter; to become tight or 
tighter WF; SA, eR 


He’s just lost his job so he has to tighten his belt. 
He AK LE, PUA 8h AT RHE 





validation /\veli'deifan/ n. the act of validating; finding or testing the 
truth of something; the cognitive process of establishing a valid 
proof #7 

Is this award a validation of to what you do? 


EAS RSH E AT K AT BN E WA 7 


variation /,veori'eifon/ n. an instance of change; the rate or magnitude 
of change; an activity that varies from a norm or standard $% 


Variations outside the range given are not unlikely. 


AB MRE H AUE Ste EHF AE AR TE 


= Unit 20 Quality Control REG = 


Drills |’ 


airless prevention tighten shrinkage repair 
variation validation accuracy intrinsic durable 
This varnish provides a finish. 
The dial records very slight in pressure. 


Our products are stabilized and conditioned against 


e Ù N =e 


The new report says efforts appear to be changing risky behavior in several of 
the countries most affected by H. I. V. 


5. Translation may suffer from a lack of 


£ 
Answers | 


1. durable 2. variations 3. shrinkage 4. prevention 5. accuracy 


SY 


FERAE fe 


Cross Word 


Across 

l. finding or testing the truth of something 

4. the act of conducting a controlled test 
or investigation 

6. to like or wish for 


7. belonging to a thing by its very nature 





Down 


2. a state or condition markedly different from the norm 
3. temporary loss of strength and energy resulting from hard physical or mental work 
5. to make tight or tighter 
f 
Answers i 


Across 


l. validation 4. experiment 6. fancy 7. intrinsic 


Down 














2. aberration 3. fatigue 5. tighten 





o 
E| 
N 











Marketing and Customer Service 


THA HSA PRS 


` Part A | 
Py 


1. alteration /,:Ita'reifon/ n. an event that occurs when something passes 





from one state or phase to another; the act of making something different 
(as e.g. the size of a garment) Rik; BE; (Sr 
There have been a few alterations to the timetable. 


HEUREA- RBH, 


2. behavior /bi'heivio/ n. manner of acting or controlling yourself; the 
action or reaction of something (as a machine or substance) under 
specified circumstances 77H; 481E; 4% 

I must explain that the reason for my dissatisfaction is the waiter’s inconsiderate 
behavior. 
RLAR, RAZA, ÆA NRI R NST Al, 


3. Clearance /'kliərəns/ n. the rate at which a substance is removed or 








cleared from the body by; the distance by which one thing clears another; 
the space between them; vertical space available to allow easy passage 
under something 8; HE; F7 
All types of shoes and handbags on clearance. Here you'll find shoes and 
handbags marked down to $29.95! 
PRA AKIN BES FRA OARS, MEAN TU ROURKE $29.95 By BE 
MERA! 








4. complain /kəm'plein/ vi. to express complaints, discontent, displeasure , 
or unhappiness; to make a formal accusation; to bring a formal charge ## 


Gis 
a 


W 


ST MTLAMH Sa 


28. Fein: AN 
Some workers complain about this way of management. 
— HELA 3K APE EK BRE 


. deferred payment /di'fard 'peimont/ n. a debt which has been incurred and 


will be paid back at some point in the future EHR}; HAAR 
If you can’t afford the purchase, you can go with a deferred payment plan. 


WORE — BEAR, TUS ERA EAA NTR, 





- elite /ei'li:t/ n. a group or class of persons enjoying superior intellectual 


or social or economic status; selected as the best #422, HEST; tHE 
The only thing a non-elite market can offer that likely won’t be matched by an 
elite market is the security of a long-term deal. 
AE te HR WT Hy He Ge GE T TR TH HAR AT OE ACK te GE NE — Re KR A N 
KANE 


. expectation /\ekspek'teifan/ n. belief about (or mental picture of) the 


future; wishing with confidence of fulfillment #45; m4; HAHA 
We should justify the ardent expectations of our customers. 


BN EAE AS HY Be HA 


- follow-up /'folou ap/ n. an activity that continues something that has 


already begun or that repeats something that has already been done R4 
ARS LE 
The kind of follow-up service is determined by your product type and your type of 


certification. 


Th AE BY E BEAR A ORT RY PY oh KA Pp BY AGE EAL 


. feedback /'fi:dbek/ n. the process of giving and receiving input in the 


form of comments, opinions, observations, and analysis to either 
validate or invalidate the customer service system Rif; AS, RM 


This calls for close monitoring and rapid feedback. 


KEM UAW RBAEM RAR, 


10. impulse /'impals/ n. an instinctive motive; a sudden desire tz); +i 


mw, HE 


Up to 60% of all items bought in malls are purchased on impulse. 





11. 


12. 


13. 


14. 


15. 


16. 


17. 


18. 


“ Unit 21 Marketing and Customer Service TAB HWSS AMS 


Ji AE Hy JY SEN PP eK 00% Fe FY BH B o 


intimate /'intimit/ adj. marked by close acquaintance, association, or 
familiarity; having or fostering a warm or friendly and informal 
atmosphere #2589; KAH 

He is intimate with those customers. 


ft, 5 AB Be BK AE 





lookism /'lukizom/ n. discrimination against or prejudice towards 
others based on their appearance Aantal 


Lookism is also a factor in areas other than employment. 

BRT Stak, APM H te Hath ze —-Ph AR, 
loyalty /'loialti/ n. the quality of being loyal; feelings of allegiance & 
th, Bor, BR 


Loyalty shines out in time of woe. 


AR ME AY BHIR 7 RE SHR 





motive /'moutiv/ n. the reason for the action; that which gives purpose 
and direction to behavior JIL, HAY; Ew 


The man privately admits that his motive is to make profit. 


MAA PARA, HN Le TRAL 


offset /'s:fset/ vt. to compensate for or counterbalance Feb; FE 
The pay raise will be offset by inflation. 


HA Ha EY Le A EL GE AK PIT a o 





privilege /'privilid3/ n. a special advantage or immunity or benefit not 
enjoyed by all; a right reserved exclusively by a particular person or 
group (especially a hereditary or official right) 454; FI E 

The store extended credit privileges to us. 


Ne tT RNE RR 





preference /'preforans/ n. a strong liking; a predisposition in favor of 
something atf 


We’ve granted that country special trade preferences. 


BAN T ARS RRR HER 





remittance /ri'mitns/ n. a payment of money sent to a person in 


ay 


218) 


HEGNAR Be 


another place iL3x 


We’ll notify you as soon as your remittance come. 


(SNARE), PUNTA 


19. self-concept /self'konsept/ n. the mental and conceptual understanding 
and persistent regard that sentient beings hold for their own existence AFÈ 
The exercise involving the beliefs to foster self-concept will provide participants 


with the required tools to develop a plan. 


KRAATURHEARRS, AH see Kel ER LELER, 


20. tie-in sale /'taijin seil/ n. a kind of sale results from a contractual 
arrangement between a consumer and a producer whereby the 
consumer can obtain the desired good (tying good) only if he agrees 
also to purchase a different good (tied good) from the producer ##, 
iE 

The so-called “tie-in sales ” provisions and deceptive or misleading warranty 


terms are the two prohibitions under the act. 


Prag ey CESR” AL re FOR a ETA SEN RB AK IK RA E AY AR AT o 





Drills “ 


offset behavior preference loyalty deferred payment 
remittance intimate privilege expectation clearance 
1. His attitudes and are felt to be naive. 


2. We will remove unnecessary restrictions on foreign currency purchase and 
profit 

3. The scheme is a good option for buyers and developers that BT spoke to 
reckon the number who opt for this is manageable. 

4. The loyal customers enjoy many 


5. His for loud ties was the joke of the office. 


Answers \4 


l. behavior 2. remittance 3. deferred payment 4. privileges 5. preference 


Gm Unit 21 Marketing and Customer Service HAS HSS AAS 





Down 


Across 


. the rate at which a substance is removed or 


cleared from the body by 


. the process of giving and receiving input in 


the form of comments, opinions, 
observations, and analysis to either validate 
or invalidate the customer service system 

marked by close acquaintance, association, 


or familiarity 


. to express complaints, discontent, displeasure, or unhappiness 


3. discrimination against or prejudice towards others based on their appearance 


1 
2. an event that occurs when something passes from one state or phase to another 
3 
5 


5. the reason for the action 


# 
Answers I 


Across 

1. clearance 4. feedback 6. intimate 
Down 

1. complain 2. alteration 3. lookism 
5. motive 








ST MTLAGH a 


. annual /'ænjuəl/ adj. occurring or payable every year; completing its life 


cycle within a year —#—2 AN; SEN 
We'd like to see your annual report for the last two years. 


RNRASRAARAAFWNF RRS, 





. atmosphere /'etmousfia/ n. a particular environment or surrounding 


influence Sai, AE 
The talk was conducted in a cordial atmosphere. 
SBR TE Th TN AE ET BY 


- conflict /'konflikt/ n. an open clash between two opposing groups (or 


individuals ) ; opposition between two simultaneous but incompatible 
feelings ($R; FAH 
I check to make sure our schedule does not conflict. 


KEG WE RAH BER AR, 


. customary /'kastomori/ adj. in accordance with convention or custom; 


commonly used or practiced; usual JRA; (BoA 
It is customary to tip the waiter. 


oo Fe at /)S HE oe — FP IB 


- discrimination /diskrimi'neifon/ n. unfair treatment of a person or 


group on the basis of prejudice by#l 
She sued the company for racial discrimination. 


3th UA AP RIL AD HT Sl AB UF, 


- experience /iks'pisrians/ n. the accumulation of knowledge or skill that 


results from direct participation in events or activities; the content of 
direct observation or participation in an event 447, Ali; BS 


He illustrated his point by relating his own experiences. 


HO E TE BN 2 fe BY o 


- feel/be inclined to /fi:l/bi: in'klaind tu:/ having a preference, disposition, or 


10. 


11. 


12. 


13. 


14. 


“ Unit 21 Marketing and Customer Service TAS HSS AMS 


tendency {W [5] -+++ H 
I am inclined to query the accuracy of that statement. 


RA BK E W y IE E, 


. guarantee /\gzron'ti:/ vt. to give surety or assume responsibility; to 


make certain of (RiE, #2 
The maker guarantees this hair dye to stay on three weeks. 


Til 28 PRA eH A E HA 3 EBM, 


. handle /hendl/ vt. to be in charge of, act on, or dispose of AhJ#; B/E; 


2H 
We will handle this case with discretion. 


RAN AE MRE KLEF 


intangible /in'teend3abl/ adj. not having physical substance or intrinsic 
productive value ZRH; WKH 


The trademark is our company’s intangible asset. 


WeERNA RDN LBEPF . 


perception /po'sepfon/ n. the representation of what is perceived; 
basic component in the formation of a concept Alst; Riz 


His analysis of the problem showed great perception. 


fin AE TK NL FL BN NAT SD SH BE AY GE o 


personality /\pa:so'neliti/ n. the complex of all the attributes— 
behavioral, temperamental, emotional and mental—that characterize a 
unique individual ^ 

I wish I had a more confident personality. 

Ra SRN SNE HA fe. 

popularity /,popju'leriti/ n. the quality of being widely admired or 
accepted or sought after #R; #77; BB 

Cyber bars have gained in popularity in recent years. 


FP It SF OR a RR EAT 


potential /pə'tenfəl/ adj. existing in possibility; expected to become or 
be; in prospect XJ; FI AER 


D 


4 


15. 


16. 


17. 


18. 


19. 


20. 


HEGNAR Da 


The product has even more potential in export markets. 


AP ERAL LERESA ERKAGI o 











retention /ri'tenfon/ n. the act of retaining something; the power of 
retaining and recalling past experience 4A; (A; RF 
The goal of customer retention marketing is to convert first-time or occasional 


buyers into loyal, long-term customers. 


RE RS HY A pate KBR NE RAK REA EP 


rumor /'rurmo/ n. gossip (usually a mixture of truth and untruth ) 
passed around by word of mouth Rif; %8; fH 


The rumor is afloat that there is a run on the bank. 


BRAT SELEY i E R, 





supplementary /\sapli'mentori/ adj. functioning in a subsidiary or 
supporting capacity; added to complete or make up a deficiency Mt an 
AY; #28) 

The new students received supplementary instruction. 


BE eT Hh, 


stereotype /'stioristaip/ n. a conventional or formulaic conception or 
image #32; #8 
He’s the stereotype of an army officer. 


ttt FA A RY TB 


subculture /'sabkaltfa/ n. a social group within a national culture that 
has distinctive patterns of behavior and beliefs 3c 4¥ 
Probably one of the most misunderstood subcultures in our generation is the 
skinhead subculture. 
BK RNR RAMA RD ARE REKE, 














telemarketing /'telima:kitin/ n. the use of the telephone as an 
interactive medium for promotion and sales Hissh 


Telemarketing is the most interactive marketing medium available nowadays. 


Hine eA RAA EEN BHR 


=| Unit 21 Marketing and Customer Service HHEHSSARS = 


Drills f 


personality guarantee telemarketing customary potential 
subculture supplementary discrimination intangible rumor 
1. The racial issue is a political hot potato. 
2. The film takes a cool and dispassionate look at white working-class 
3. We won’t be able to you a room for February 2nd. 
4. It is to welcome a visitor with a shake. 
5. The had its origin in an impulsive remark. 


Answers d 


1. discrimination 2. subculture 3. guarantee 4. customary 5. rumor 





FERAE fe 


Cross Word 


Across 

3. the complex of all the attributes—behavioral , 
temperamental, emotional and mental—that 
characterize a unique individual 

5. occurring or payable every year 

6. an open clash between two opposing groups 


or individuals 


Down 


1. the power of retaining and recalling past experience 
2. a particular environment or surrounding influence 


4. to be in charge of, act on, or dispose of 


Answers d 














Across 

3. personality 5. annual 6. conflict a 

Down R A 

1. retention 2. atmosphere 4. handle 
i o 


LZ | 
m] 
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© gT Exercise Seven csOT~O 


. We have gone so far as to collect some useful statistics. 





(A) retain (B) gather (C) see (D) analyze 


. He was blamed for starting a rumor to create trouble. 





(A) anecdote (B) gossip (C) strike (D) struggle 


. A factory must try to diversify for further development. 





(A) simplify (B) classify (C) amplify (D) modify 


. The design will be examined by a special committee first. 





(A) proposal (B) suggestion (C) plan (D) frame 


. We must concentrate our attention on efficiency. 


(A) emergency (B) effectiveness (C) inefficacy (D) power 


. The government adopted a strategy of massive deflation. 





(A) project (B) policy (C) program (D) intention 
. He always follows the latest fads. 
(A) popularities (B) models (C) fashions (D) tendencies 
. Could you explain the advantages and disadvantages of globalization in detail? 
(A) localization (B) union 
(C) internationalization (D) universality 
. We must embrace this gradual awareness of environment protection. 
(A) knowledge (B) insight 
(C) reminiscence (D) impression 


. We must enquire further into the matter. 





(A) consult (B) consider (C) review (D) investigate 


. His comment when he heard the news is not printable. 


(A) speech (B) presentation (C) remark (D) critique 


. The sales department makes an accurate forecast of sale. 





(A) predict (B) broadcast (C) forehead (D) indication 


. Style diamonds have little intrinsic value and their price depends almost entirely 





on their scarcity. 


(A) intense (B) internal (C) subtle (D) inherent 
. The manner of presentation is highly important. 

(A) recommendation (B) representation 

(C) demonstration (D) statement 


2 


D 


20. 


HEGNAR a 


. The market oriented distribution has become a dominant mode for distribution 





and has played an increasing important role in every field of social life. 
(A) pointed (B) eastern (C) surrounding (D) directed 


. Mother observed that it had suddenly grown much colder. 








(A) looked (B) saw (C) discovered (D) resolved 
. We need a yardstick to measure our performance by. 

(A) structure (B) system (C) standard (D) specification 
. The probability of that situation is very low. 

(A) possibility (B) reliability (C) rate (D) presumption 
. This table is strong and durable. 

(A) long-lasting (B) extensive (C) far reaching (D) eternal 

Modern society cannot reject the broadcast of information. 

(A) deject (B) deny (C) decline (D) refuse 


£ 
Answers y 














l. B 1B} 3 D 4 C >’ B 
6 B (1S 8 C 9 A 10. D 
TIRE 12 A 13. B l4. C 15. D 
16. C Ilys € 18. A 19. A 20. D 
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Job Application & Interview 
CVE ts “Sita ik 





1. trainee /trei'nix/ n. someone who is employed at a low level in a 
particular job in order to learn the skills needed for that job HHA; ADE, 
KJE 

My first job was as a graduate trainee with a bank. 
RWSL EE RRIEK EWE, 





2. reference /'refrons/ n. a formal recommendation by a former employer 
to a potential future employer describing the person’s qualifications and 
dependability NHA; WEË 

A reference letter can boost employees’ confidence in a depressing economy. 


k E fe ARE A LN fe LT 





3. solid /'solid/ adj. characterized by good substantial quality E(k; FT% 
A; AKH 
At 40, he had solid experience as an online marketing exec, but no one was 
hiring him. 


tA —-S40 WA, HABE RNERSH SBA, AAR RRA 





4. foundation /faun'deifon/ n. the basis on which something is grounded 
Eai; E; ME 
Job evaluation is the foundation of the whole designation on position and 


compensation system. 


Lp iF Ai E ESR L WK BT BY Ee a o 


oe quit /kwit/ vt. /vi. to choose to leave a job; to give up or retire from a 


607 
> 


DW 


HEGNAR Sa 


position BF; HR 
It would be folly to quit your job before finding a new one. 


FER Bl Bt WY TME RT at FRR eA WY o 


- apply for /a'plai fo:/ v. to ask (for something) Fig 
If you want to apply for a job, you have to prepare for interview, during which 


there are always some difficult questions that you have to answer. 


KEE PLE, RAPS MANES, Sl OR NF A 




















. available /a'veilobl/ adj. obtainable or accessible and ready for use or 
service FARGH; AKA; AEH 
In the final paragraph mention any dates that you won’t be available for an 
interview and remember to thank the employer and say that you look forward to 
hearing from them. 
Ra-RRGURRS OHA, PH RERT RH, EAH ae 
4 21 














- qualified /'kwolifaid/ adj. meeting the proper standards and requirements 
and training for an office or position or task S1846; BAKA 


é 


It also means that your “ guanxi” or connections can be very important as a tie- 


breaker when a hundred equally-qualified applicants are after the same job. 
HURRA HA HA RA PRS PL, MINA ARA 
MORR A A FE OR EEA 





. character /'kæriktə/ n. all the qualities that make people distinct from 
other people or places tE#%, mii; 451E 
Requests for character references are all too often answered evasively. 
MATE E ERRER WARANA, 
. description /di'skripfn/ n. an account which explains what someone 
or something is or what they look like #8; #8 
Thank you for sending me the job description for the post of Assistant Personnel 
Officer. 
RRS SOR IN A K A By BE R hg TAEDA, 





- diploma /di'ploumo/ n. a document certifying the successful completion 
of a course of study EWER, FEE; XAR 


12. 


13. 


14. 


15. 


“ Unit 22 Job Application & Interview Lies Smit 


If you have a lot of knowledge and practical experience in your field but no 


diploma to show for it, don’t worry because you can prove yourself with your 





performance. 

Wo FR EUR BY eb ST a FE BY RR FAR A BY SE BB oe, BL oe kN aS eA 
WEP RARER, HEREBY, EA AT A E e hy TER R RIE 
AO. 





expected /ik'spektid/ adj. considered likely or probable to happen or 
arrive HAA; FRIES 
Please email or fax your resume (both in English and Chinese), diploma, 
training certificates and expected salary to the following address within two 
weeks. 
it ZEA A AC a te RN CPO) EER, HIN GE HLA 
BSH AAI TH Heth, 


graduate /'gredjueit ,-dzueit/ (1) vi. to receive an academic degree 
upon completion of one’s studies Œ (2) n. a person who has 
successfully completed a degree at a university or college AHEM + 
I want to give them every opportunity to graduate with skills that allow them to 
have fulfilling careers — careers where they contribute to the field. 
REALE, UE AAT BE Mb Bet AE eR A BE ORY OB 
El T Ay BR vb A JE i aR EH OT 





i117 RE Æ 


interpersonal /intə'pe:sənl/ adj. relating to relationships between 
people ARRAS; ASAZIIAY 
The result of the survey clearly indicates that many employees were well prepared 
in business knowledge and computer skills, but lacked interpersonal skills to 
interact gracefully with customers. 
BREBRRBWET, ROALAM LARP EUR MESH E, 
RZ TEP AY ABER E HEH o 














skills set /'skilz \set/ n. a particular combination of skills that a person 
has developed, especially ones that can be used in a job —E tx Re 
If we were fully participating in the moment and sharing in solving the problem, 


we probably could have found a way to assist within our talents and skills set. 


WERNE LESS HAAR AL, ADA RA ET RSL ITN HB 


D 


F 


= ERRE Be 


16. 


17. 


18. 


19. 


20. 


F ER Bl BW IY IK 


requirement /ri'kwairmənt/ n. something that is required in advance 
Bk, VERI, wa 
In some cases, companies will post highly detailed job requirements in want ads, 
despite the fact that the job may actually require a generalist candidate with a 
broad set of skills. 
EXEL, AVSER SPW RTRAANREER, REAR 
LEAR RR-MAA ZRRNSA DES, 


practical /'prektikol/ adj. guided by actual experience and observation 
rather than theory XEIRAS; KATERI 
That is why I believe that knowledge gained from practical experience is more 
important than that acquired from books. 
AB Bh Æ A AT A RIAA DASE BA PIR AG AY BIR He AB K P ANE R y TR OH 
EZ, 


qualification /\kwolifi'keifon/ n. an attribute that must be met or 
complied with and that fits a person for something %48; Ke; BIRA 
Responsibility and reliability are necessary qualifications, as well as a friendly 


and outgoing personality. 


HERT H SEAN, REM NEB LT AD, 


vacancy /'veikonsi/ n. a job or position that has not been filled =f; 
Sir; SA 

One experienced headhunter told me she had never been asked for a lawyer to fill 

a board vacancy. 

TARE SNAKE SUR, ARAA EHAA EE, RES 
working experience /'workin ik'spiorions/ n. any experience that a 


person gains while working in a specific field or occupation T1623 


Some fresh graduates who have little or no working experience may face a similar 





problem, in that they cannot get experience until they get a job, but cannot get a 
job as they have no experience. 

Hik ALD Te Be BY Wy J KP Nb EE A le Td FYE, 
BRERA HLH, CURALEAD, AM MMNARASI LE, tele 
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XReAAKA LEAD, 





Drills Y 


qualification vacancy practical requirement graduate 
diploma qualified available reference trainee 
1. He started as a management like yourselves. 
2. She has met the minimum educational for qualification. 
3. Responsibility and reliability are necessary , as well as a friendly and outgoing 
personality. 
4. Most are at the senior level, requiring appropriate qualifications. 


5. The official at the human resources department has asked me for two 


Answers Z 


l. trainee 2. requirements 3. qualifications 4. vacancies 5. references 


HEGER Da 


Across 


5. to receive an academic degree upon completion of 





one’s studies 


7. guided by actual experience and observation rather 
than theory 


8. a job or position that has not been filled 





Down 

. characterized by good substantial quality 

all the qualities that make people distinct from other people or places 
to choose to leave a job 


an attribute that must be met or complied with and that fits a person for something 


a ss wn 


a document certifying the successful completion of 


a course of study 





S| 
f O] 
Answers | 
IG|RLA]D LU) 
Across 
C 
5. graduate 7. practical 8. vacancy A 
P| 
Down EI 
1. solid 2. character 3. quit ee 


4. qualification 6. diploma 





[O| 
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- contact /'kontækt/ vt. /vi. to be in or establish communication with (1) 
ift, KA 
Secondly, you may contact Human Resource and other employment agencies in 
California to find out what jobs are available to fit your interest and qualification. 
RK, INIR A d I A Hy EIRA E fea ML RAAB BS E A AAR H SS R 
Fo $e Jit BY 4 


. recruitment /ri'kru:tmant/ n. enlisting people for the army (or for a job 
or a cause etc.) #h3t; theme 
Employment interview is a subjective evaluation process concerning the interviewer 
and the interviewee, and it also is a vital method for recruitment. 
ARS Wines BM RR AY EMT Pe, Fe AR A aS AA a LN — FP 














- promotion from within (PFW) /pra'mousan fram wi'din/ a commitment 
to consider current employees for promotion opportunities before hiring 
candidates from outside of the organization A BEA 
Best Buy actively encourages all its employees to suggest improvements to the 
company’s work processes, much as Toyota does, and favors promotion from 
BRE (Best Buy) Am MPA LAR AB at A a] BY LE iit 4 te h 
RHA, HAPRREF AL, 


- posting /'poustin/ n. sign posted in a public place as an advertisement 
At; Ab; pA 


Each job posting will stress different qualities over others, so rework each résumé 





to highlight the experience and skills that correspond to that particular employer. 
SEN LE Bh LA tH E ERARA T El A E G aE 
Vi, ETR H FEE JE E Pr ae BEY 2 J HE 











- degree /di'gri:/ n. an award conferred by a college or university 
signifying that the recipient has satisfactorily completed a course of study 


N 


= ERRE Be 


fir 


After obtaining a specific college degree, a job applicant can be competitive for 





previously unavailable jobs. 
RETAFMERS MZ, RRSREAMAARAANLELAT H 
HA « 


6. agency /'eidgonsi/ n. a business that serves other businesses (t##, th 
Sy; REA 
“The research demonstrates how motivational it can be to gain a prestigious job 


” 


title,” said Paul Rapacioli, director of employment agency Reed’s Internet 


Service, which carried out the survey. 
AEH RNA ERMARAADERN, KATERA - wine 
Aldi: “KKABRH, AA-AAA RALA ES AW EA” 





7. internship /'intsmfip/ n. a position held by an intern, or the period of 
time when someone is an intern R JÆ; LH 
First I would just send my resume to every game studio’s human resource 
department ‘se for an internship regardless of if I saw one posted or not. 
HERRAR ERIC ENAJ RRR ARR A, 4 ee HES 
JE, e aa naires HF 


8. selection /si'lekfan/ n. the act of choosing or selecting 1%, Pk; 4 
it an 
One advantage of this strategy is to encourage self-selection among candidates 
since some will decide they are not fitted for a particular role or employer. 
RIN MER Re, RRR SUT ARE, AW BARA fh 
MAES RMN RLM A Fl, 
9. validity /və'lidəti/ n. the quality of having legal force or effectiveness @ 
SUE; IEW; ERIE 
Human resource strategy is significantly linked to many aspects of leadership 


validity, such as, organization commitment, job satisfaction, and organization 




















performance. 
AARRRBEGAS RRND HH, WARK, LEHRER I A R 
MERE LENKA, 


10. objectivity /ivbdzek'tivəti/ n. judgment based on observable phenomena 


2 


11. 


12. 


13. 


14. 


“ Unit 22 Job Application & Interview Lies Smit 


and uninfluenced by emotions or personal prejudices %3; ZIE 
The recruitment conclusion relies entirely on the record of the interview, the 
authenticity and objectivity of which can’t be guaranteed. 
SHAR Ce RM BIA REI R, PMR K y KR LESH 
EN AK Bl RAE, 





























norm /no:m/ n. a standard or model or pattern regarded as typical FR 
iE, HE 
The changes include hiring external fund administrators, particularly in the US 


where this has not been the norm, and increasing the frequency and depth of 





reporting to clients. 
FAK BY AR MEL FE H AL Sb BB BG a E E A —§ Fl eG ARR OL SY 
RE, RASPRENMEMREZS 





cutoff score /'kato:f sko:/ n. the minimum number of points that 
someone must score on a test in order to be considered for a job, etc. 
RAMA 
If you have large applicant pools, using a hard cutoff score is a great way to 
efficiently filter your candidates, and to screen out those who lack the basic 
aptitude or skills required for the job. 
WOR ARS PHA, AB TE RR oe — MIRE EN 7 RRA BH HR 
Cee EA R, FP fi He H AB He ik Z KE Pr Ta Hg SER EH RN A A o 


job knowledge /d39b 'nolid3/ n. one’s mastery of the concepts 
needed to perform certain work Ml 4 40i8 
Doing most of the work to prepare a performance profile ahead of time 
demonstrates solid job knowledge and will earn you some potential partnership 
points. 
SATA VES ARI, TURAN AMIRI, HAA KBE 
ny Mate mo 








employment /im'ploimont/ n. the state of being employed or having a 
job tH; WW; EA 
All too often, novice interviews don’t have a good technique for probing the 


“inner being” of the managerial candidate in the employment interview. 


REILE, EERIE F, MAM SRAKRAB RBA “WAEI” 


























TA 
anr 


D 


15. 


16. 


17. 


18. 


19. 


20. 


HEGNAR Sa 


HRT. 


unstructured /an'straktfad/ adj. lacking definite structure or organiza- 
tion AASAAN; ARAS; FEES RAY 
Unstructured interviews allow questions based on the interviewee’s responses, 
and proceed like a friendly, non-threatening conversation. 
SAL HK CALERA AW RL, HOU HRN, FE 
BR Fok VE BY ATTE i KE AT 





























structured /'straktfad/ adj. having a distinct physical shape or form 4 
4M; ARR 

We have introduced a more structured training programme. 

RIN CARH YT — ER A SURE, 
group /gru:p/ n. any number of entities (members) considered as a 
unit 28; Aik 


Sometimes for introverted people the group interview can be very daunting. 


ARR, MAM ERN RREME, DAMA AE Sil Hdl Bh aS 

















vocational /vou'keifonol/ adj. of or relating to a vocation or occupation; 
especially providing or undergoing training in special skills EWJ, ¢Tkay 
Vocational interest test is one of the approaches to select a proper job as vocation 


counselor. 


PRX OM Ae ILS SM REE OLN HZ, 





interviewee /\intovju:'i:/ adj. a person who is interviewed ## WH; 
Rid Fe 
If only you could choose your seats, you should have seated besides one side of 
the interviewee , not opposite. 
Ze UREE MN, REEHRRAAR SW Ml 
xt Hi. 








, WARE BE thy E 






































interviewer /'intovjuro(r)/n. a person who conducts an interview Hix 
E; Shea; DKF 
Once your interview is done, address the interviewer by name, smile and offer 
genuine appreciation for the investment of his or her time in your future with the 


company. 
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SRN MAE RE, ARY AE AF, Aa wakak EOE 
EAR, Ri de h FY Tl 26 is te HE — LEAL 





























Drills |’ 
contact recruitment promotion posting agency 
internship selection employment vocational interviewer 


. We will record this information in our database and you if and when a suitable 
opportunity arises. 

. The lengthy and complex process of a Chief Finance Officer has sometimes 
been criticized for producing stodgy and unadventurous shortlists. 

3. The appointment to deputy operating chief was seen as a at the time. 

. Khan was offered a summer on the spot in a private equity firm in Dubai, and 
used this as an opportunity to network with senior leaders and his fellow interns. 

. Look the in the eye, smile, sit up straight and respect personal space if you 


want to land the internship that you want. 


z 
Answers 4 


l. contact 2. selection 3. promotion 4. internship 5. interviewer 


HEGNAR Sa 


Cross Word 


Across 


4. the state of being employed or having a job 
6. to be in or establish communication with 


7. sign posted in a public place as an adver- 


tisement 





ai 


Down 

l. a person who conducts an interview 

2. a standard or model or pattern regarded as typical 

3. the act of choosing or selecting 

5. judgment based on observable phenomena and uninfluenced by emotions or 


personal prejudices 


Answers Td 



































Across | N 
N O 
4. employment 6. contact 7. posting T R|S 
E|M|P|LIO/|Y|M{E|N|T 
R B L 
Down V J E 
: Í ; | E C 
l. interviewer 2. norm 3. selection W COINITIAICIT 
RO EEE E T l 
5. objectivity R i 0 
V N 
l 
PJOISIT| IINIG 
Y 
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Pay & Promotion rM Ft 





1. payroll /'peiroul/ n. a list of employees and their salaries T% AR; ZEBRA 
RIZA 
I heard she was off the payroll. 


R I Vi th BF ET o 


2. wage /weid3/ n. the amount of money that is regularly paid to people for 
the work that they do; something that remunerates 1%; Ri; ME 
Take out a blank sheet of paper, and write down the “time budget” you prepared 
yesterday, and the approximate hourly wage you calculated earlier. 
SU-KE AWA, 5 TAIEREA “HERE” URREARHE A 
FRERIK, 


3. raise /reiz/ n. an increase in your wages or salary EF+; m4 
“ Unfortunately, I got lies,” he replied. “Every year my employer reminds me 
that my hard work is being appreciated by the management and that I am due for 
a huge salary raise. ” 
“ARAB SE, RERI,” WEA, “EER IEIR id BE AY EB a SZ BI 
FERKA, MARE AR OR.” 

4. windfall /'windfo:l/ n. a sudden happening that brings good fortune (as 


a sudden opportunity to make money) JMR; BSbZU 


Whenever you have a little windfall or make a good frugal choice, immediately 





save it for an extra debt repayment. 


Sh 


2 


SICA a 


KARR T eA T A, SON ER RE OM it 





. year-end /'ja:rjend,'jio-/ adj. taking place at the close of a fiscal year 


Egg 
Employees are urged to be discreet in their spending and not to flaunt their 
wealth. This reminder normally comes during the year-end bonus time. 
-WEERA XEN, AATSRERTCAKREARER, TERA HTH 


H Eo 





- overtime pay /'əuvətaim pei/ n. additional financial compensation for 


any hours worked by nonexempt staff over the amount of forty hours per 
week WBE 
In the letter, the five employees asked for the overtime pay they said is owed 


them and for compensation for health damages. 


EEP, REAR LER AA WHEL He FO He OY RAM o 


- punch /pantf/ n. making holes in something #]#L 


When you get to work, you put your card in the punch clock, and it will print 


your starting time on the card. 


ALPEN, TERK BES HR, CRA HN LIBEL, 


. paycheck /'peitfek/ n. a check issued in payment of wages or salary ff 


SAKAI SCE, Hr7k 
All of us know how important work is not just for the paycheck , but for the peace 
of mind that comes with knowing you can provide for your family. 
RA AM MBL EN EEE, ARRAAT RK, HATO RAS 
if, iP aR eM ae RE RE WN RETR, 


. Merit pay /'merit pei/ n. extra pay awarded to an employee on the basis 


of merit AXIA 
Microsoft Thursday announced it would do away with merit pay increases for 


employees in the next fiscal year. 


BK Oe R-AM ERAS RE ALY LE 


10. unpaid /an'peid/ adj. without payment AAA; [BU] RAM: ZF 


11. 


12. 


13. 


14. 


15. 


16. 


a Unit 23 Pay & Promotion #H5BA 


FRAN AS 
Around 15% of employees said they had either accepted a pay freeze or 
deliberately not requested a pay rise, while 14% had taken unpaid leave. 
KAISMNALRA, WNELER, RARER RMHERX, 
TH 14% CAR SAH EM 


income tax /'inkam teks/ n. a personal tax levied on annual income 
Pres At 
Everyone with an income should pay income tax equal to a modest percentage of 


his income. 


EAKA BAA br a ST E HR HY A E A e AN BT BL 


take-home /'teik'houm/ adj. (of salary or wages) remaining after all 
deductions including taxes ( TAHRA) SEH 
These calculators will show you your gross pay, how much goes to taxes and how 
much you’ll be left with, which is also known as net, or take-home pay. 
KHPRAAEHRASDLERRA, KADA, UTZI, RAHIT 
Bi, LL, 
managerial /ımænə'dziəriəl/ adj. of or relating to the function or 
responsibility or activity of management 4324); E_E 


He has also had managerial experience on every level. 


{hh AES Fe aN E R 


net /net/ adj. remaining after all deductions 41$; RAY 
This report offers a handy guide to how long it takes a worker on the average net 
wage to earn the price of a Big Mac in 73 cities. 
KRRERET -i EAR, RIT #3 SWE, ELH KA 
AEN LA EL feo KHET ERE LA BW 


fine /fain/ n. money extracted as a penalty Tz 


He was fined ¥500 and banned from driving for one month. 


He A e500 nr, MHA ALFA, 

















minimum wage /'minimom weid3/ n. the lowest wage that an 
employer is allowed to pay, determined by contract or by law RIRI X 


a 


SMALL AH Fe 


17. 


18. 


19. 


20. 


In less developed countries, employers frequently pay workers below the 
minimum wage , and some employers do not pay their workers at all. 

EF RANGER, REBHSLARTRALENHA, mA E ER 
AR oo 1 HY LAH 


hourly /'auali/ adj. occurring every hour or payable by the hour $) AY 
A, MIRARI 
hourly wage /) Hi Lt, Bt i 
You're just spreading a slightly higher average hourly wage over a longer period, 
so it seems like you’re taking a lower wage in exchange for more days off. 
FAG VE AB Tey AY AP 3 AS TRAA HE — BBR BY TB], BIT UA A E R A 
BER EY TRR E Z BB 


monthly /'man6li/ adj. occurring every month or payable by the month 
BAN, BAK; ASBA-TAR 

monthly wage ATX, } ži 

I get a monthly wage of ¥ 5000. 

RÆ Fl LH 5000 7. 


piecework /'pi:swok/ n. work paid for according to the quantity 
produced it (41 

The quality rank piecework wage system which means wage depends on the key 
performance indication, such as output, quality and so on, was carried out in the 
production workshop. 

EPR AT NEE PE, REFER VREREANMRESRIGL 


Kilo 














ceiling /'si:lin/ n. an upper limit on what is allowed; the overhead 
upper surface of a room EPR; REIR 

U.S. should copy Switzerland and consider a “wage ceiling ” ratio, too. The 
ratio means to cap executive pay at 12 times what the lowest-paid worker at a 
company makes. 

AHWR MLt, BER RAL” LA, KARARKA, BPN K 
ABR Hi] EA 2] REA TORAH 12 FLA, 
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Drills P 


minimum wage monthly windfall year-end 
hourly paycheck merit pay piecework 
payroll wage 


. It amazes and disgusts me how unscrupulous and unethical companies are able to get 
around the minimum wage laws by paying like this. 

. The company had to remove 6,500 agents from its and turn them into 
independent contractors. 

3. When employers are calculating the prevailing for these workers, they 


suddenly become low skilled workers. 


. Much as investors enjoy a , they also appreciate a steady stream of cold, hard 
cash. 

. For the past year, average earnings are up 1.7%, while prices are up 
about 2% . 

. There is no outside organization providing a steady , benefits, retirement 


programs and job security. 
. As far as dollar amounts go, Bay Area residents have the highest average 


payments. 


r4 
Answers y 


l. piecework 2. payroll 3. wage 4. windfall 5. hourly 6. paycheck 7. monthly 


SM TLAGH a 


Across 
1. making holes in something 
a list of employees and their salaries 


work paid for according to the quantity produced 


CO Oy 


. Temaining after all deductions 











Down 


2. occurring every hour or payable by the hour 
3. a check issued in payment of wages or salary 
5. money extracted as a penalty 


7. the amount of money that is regularly paid for work or services 


g 
Answers 4 














Across P]U]NIC]H 
O 
1. punch 4. payroll 6. piecework P U 
8. net A R 
PIAIYIRJOIL JL 
C Y 
Down FTH 
2. hourly 3. paycheck 5. fine P|I|JE|C|EJW|OJ|R|K 
NJC A 
7. wage Elk G 
NJEJT 


a Unit 23 Pay & Promotion 4055A 


. probation /pra'beifon/ n. a trial period during which your character 
and abilities are tested to see whether you are suitable for work or for 
membership; the testing or trial of a person’s conduct, character, 
qualifications, or the like it; it ABA 

Employee appointment to the council will be subject to a term of probation of 6 


months. 
S| RHEAERMB HOSA RAM 





- promotion /pro'moufan/ n. advancement or act of raising in rank or 
position #7, BH; Ht 
We all know that Mr. Smith is requesting promotion. 


RITA foe Oe EE AR 


- congratulation /kangretju'leifan/ n. an expression of pleasure at the 
success or good fortune of another #228; #278] 


People crowded round the manager with congratulations on his promotion. 


ANRAADSAH, HWER 


. demonstrate /'demonstreit/ vt. to provide evidence for or stand as proof 
of; to show by one’s behavior, attitude, or external attributes WEAK; Fe 
7m; iE 

She demonstrated a new car to customers in the department store. 


HEARD MAREE R MAAF 


. recommend /\reko'mend/ vi. to present as worthy of confidence, 
acceptance, use, etc. ; to commend; to mention favorably ###; ÈN 


I recommend that you ask for promotion as soon as possible. 


REUKE Rew FR 


- career /ko'ria/ n. a person’s progress or general course of action through 
life or through a phase of life, as in some profession or undertaking Ry 


The training program will be tailored to an employee’s ultimate career objective. 


WOE Il VRE AB TO SLR wb EY oe & A 


M 


D 


HEGNAR a 


; anv /‘praugres/ n. gradual improvement or growth or development 
ta, Ae; WE 


I will keep you posted about the progress of my next project. 


RE RIN BASE NER LICR o 





. accomplish /a'komplif/ vt. to gain with effort; to bring to its goal or 
conclusion ZÈ 
It has never been her boast that she alone could accomplish the work. 
WMA E He A ak AB SH LE, 
- elect /i'lekt/ vt. to select by a vote for an office or membership i428; i 
ce; Hei 
I’m so glad that you were elected the leader. 


RA BRN AFT. 








- director /di'rekto, dai'rekta/ n. the manager or chief executive of 
certain schools, institutes, government bureaus, etc. ; someone who 
controls resources and expenditures #1, $8: Sik 


I’m glad that you were promoted to director of the department, and you’ve been a 





great asset to our department. 


REBAR AABIRET. KM-HEANBINRRZH, 














- post /poust/ n. a job in an organization ft; HA 
We hope you’re successful in your new post in the treasury. 


RAT ME HH NIFH rk 


. position /po'zifon/ n. situation or condition, especially with relation to 
favorable or unfavorable circumstances Rit, pa fiz 
Your personality will help you climb up positions in work. You have always been 


ae and responsible. 


Ve HY ERA Bb FR ELE PAR, HR BRA RH REN, 


- persistent /po'sistont/ adj. constantly repeated; persisting, especially 
in spite of opposition, obstacles, discouragement, etc. HHA, LEI 
A; ARE 

We intend to utilize this knowledge to focus future efforts on overcoming 


persistent challenges and obstacles in business. 


14. 


15. 


16. 


17. 


18. 


19. 


20. 
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KAMA AAR —MR, 4 Ja Mil 


ta 


THA SOAR L fe EF AE HY Pk a M E 





responsible /ris'ponsabl/ adj. answerable or accountable, as for 
something within one’s power, control, or management ( often followed 
by to or for) AY, ASEH; ARN 


You are too young for such a responsible position. 


MPR -SREBANR iL, RAFET. 


overpay cass vt. to pay more than is necessary or reasonable % 
4 (HA) &, 4 (KA) Da 


Has Jack been oe 1o for his work? 


AN E EN LE aR oe t 


nominate /'nomineit/ vt. to propose (someone) for appointment or 
election to an office; to appoint to a duty or office ###; EZ 
If your company offers recognition for extraordinary contributions, ask your boss 


to nominate you. 


WORM A Bl AAR KN, IL La AA, 


seniority /\simni'srati/ n. higher rank than that of others especially by 
reason of longer service Ẹ K; MiS; AH 


Influenced by old ideas, some units assign posts according to seniority. 


HE SC IE UL eS BY et HE ad LE HE HEE 


acting /‘ektin/ adj. serving temporarily, especially as a substitute 
during another’s absence; not permanent RH 


The new acting manager has a reputation of being someone who is independent. 


a SLT BY lls et SE EO EL 








solution /sə'lu:fən/ n. the act of solving a problem, question, etc. f% 
RAR 
You look for the solution. That is why your promotion does not surprise me. 
People like you are valuable in all senses. 
KREIRAJ ERE ATA AR— BL ILRI MEY 
MARL, TRUCE RY Ace RA E Y o 

















devotion /di'voufon/ n. an assignment or appropriation to any 
purpose, cause, etc. RS, Bak; Bin 


wa 


ST MTLAMH Da 


You put passion and devotion to all you do, and all that will make you get even 
further. Getting a promotion is only a small step. 

CRIT TR PT A — YL a A A OR, KW RUS, REE 
Ft R ARAB — # 


Drills | 


devotion nominate career director overpay 
acting solution position accomplish persistent 
1. He went off in a huff just because we failed to him as club president. 
2. Mr. Davie was appointed as acting general on Saturday after Mr. Entwistle 


announced his resignation. 

3. Now Burns is considered a top candidate for CEO after Ulukaya steps down from 
the 

4. For example, excessive debt and unemployment may limit spending, raise 
interest rates and crimp growth. 

5. You can apply this to anything: a new job, board service, change, house 


renovation, investing. 


g 
Answers y 


l. nominate 2. director 3. position 4. persistent 5. career 


a Unit 23 Pay & Promotion HSA | 


Across 

l. to pay more than is necessary or reasonable 
an assignment or appropriation to any purpose 
to select by a vote for an office or membership 


a serving temporarily especially as a substitute 
. a person’s progress or general course of action 
a through life or through a phase of life 
= > 
EL ee Mee |= 


St ON GP 














Down 


2. constantly repeated 


3. to provide evidence for or stand as proof of 


Answers d 





Across O|V/E/R/ PIALY 
E 
1. overpay 4. devotion 5. elect n g 
6. acting 7. career D|E|V{O}T| 1 JOJN 
M S 
O T 
Down NÆ E LIECIT 
. S N 
2. persistent 3. demonstrate T A CITI IINIG 
R 
CJA|R]|EJE|R 
T 
RJE |C /O |M|M/E|N|D 
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Welfare Benefits 1 LHF #5 





- wellbeing /\wel'bitin/ n. welfare; a state characterized by health, 


happiness, and prosperity 78%; 7]; 2R 
And more importantly, this sustainability plan must thread through every area of 
the organization, including employee wellbeing. 
BeEWe, THERRTULAR F ARAA, AHERN BA 
GEP 


. reward /ri'wo:d/ n. something that you are given because you have 


behaved well, worked hard, or provided a service to the community #& 
A; RE; Ase 
Current employment laws will be changed to reward effort and punish laziness. 


RT EAKER, ZXM. 





- betterment /'betomont/ n. a change for the better; progress in 


development; the act or process of bettering MK, KMH; MR 


His application of Internet technology is for the betterment of mankind. 


te AMAA TAREE KS, 


- vacation /vo'keifon; vei'keifon/ n. a period of suspension of work, 


study, or other activity, usually used for rest, recreation, or travel {RĦ} ; 
(BE) HH 
She dreamt about paid vacation plans when she should have been working. 


‘hE AR Wn A YL 2 oar hr PE BT Xd o 


“ Unit 24 Welfare Benefits RIRH BE 


. welfare /'welfea/ n. financial or other assistance to an individual or 


family from a city, state, or national government; similar assistance from 
company F); 78; AEN 
Their talk ran upon the problems of company welfare and security system. 


fin 17 HY BE TE W KA E HB A PR El BET 2, 


. allowance /ə'lauəns/ n. a sum of money allotted or granted for a 
particular purpose, as for expenses #04, SA; mit 
His company provided him with an allowance when he was studying in the 
English-speaking country. 
ft YS a] HY ft ERE E HT I He RT EME 





. Subsidy /'sabsidi/ n. a direct pecuniary aid furnished by a government 
to a private industrial undertaking 4h04; 204; #hhie 
Workers in the Los Angeles are planning a massive demonstration against financial 


subsidy cuts. 


1649 OLN LAM EE R Xl — Fy AT PA SET FD ME BA HEAT o 


. insurance /in'fuərəns/ n. coverage by contract in which one party 
agrees to indemnify or reimburse another for loss that occurs under the 
terms of the contract AM; RER; BRS 


I balanced the benefits against the costs of medical insurance. 


BAL T BF PR Me BY A at HE BY AE HF o 


. release /ri'lits/ n. a freeing or releasing from confinement, obligation, 
pain, emotional strain, etc. FEA; AAA 
Under the agreement, release pay will be cut by about 10 percent for the staff 


who were employed after 2013. 


ARIS A, 2013 EVA fe Fe PN Be T AE Be BR 10% A, 


10. title /'taitl/ n. a word that is used before someone’s name in order to 


show their status or profession, such as ‘Mr.’ , ‘Mrs.’ , or ‘ Doctor’ 
PREF; ERR 
professional and technical titles 4 sb 4 A BRA 


She has been awarded the title Professor. 


W BR YP AER A 


a 


yw 


11. 


12. 


13. 


14. 


15. 


16. 


17. 


SM TLAGH a 


check /tfek/ n. a written order directing a bank to pay money X= 


He wrote his boss a check, but it was bounced. 


WAT- KLARAR, BGR T 

















period /'piəriəd/ n. a round of time marked by the recurrence of some 
phenomenon or occupied by some recurring process or action JA)EA, #A 
E; HJHH 

The pay period at that company is 7 days. 

MZA KILKA He 7K. 





accumulation /əikju:mjə'leifn/ n. the collecting together of things over 
a period of time ##423; RR, HAR 
I want to buy a house recently, so I should carry with housing accumulation 
fund. 
RRB G, KRATERRAK. 


leave /li:v/ n. permission to be absent, as from work or military duty i# 
A, HA; Pe 

Why don’t you take a few days’ unpaid leave? 

WA ARIK A HL? 


tax /teks/ (1) n. a sum of money demanded by a government for its 
support or for specific facilities or services #4 (2) vt. to pay a part of 
one’s income or profits to the government Ei 


Husband and wife may be taxed separately on their incomes. 


LAMET HARA BAEK E Bo 


severance pay /'sevərəns pei/ n. compensation paid by an 
organization to an employee who leaves because, through no fault of 
his own, the job to which he was appointed ceases to exist ial 3 


In Austria severance pay is due to anyone employed for more than three years. 
RA, ETIA E FU LW Ba ARE o 
endowment /in'daumont/ n. the capital that provides income for an 
institution #898; #88); fAaK 
The company donates to the school endowment fund every year. 
AN EI HG FE te FAE TE EB TK 


“ Unit 24 Welfare Benefits RIPE 


18. treatment /'tri:tmont/ n. the management of someone or something; 
action or behavior toward a person, animal, etc. 43g; xt 


We don’t want any special treatment. 


BNA E E ETR RR 


19. automobile /'ərtəməbi:l, iəztə'məubil/ n. a motor vehicle, with four 
wheels, usually propelled by an internal combustion engine 424 
Some multinational companies offer automobile subsidies to senior members on 


the management team. 
A E s EA E a E E A I R A te EAA E AM. 
20. housing /'hauzip/ n. the providing of houses for a group or community 
BE; TEHE 


The headquarters has allocated funds for housing subsidy to the branch. 


RREARAAANER URN ES. 





Drills |f 


betterment check housing severance endowment 
allowance reward subsidy income tax 
1. Sure, some people like the security of a regular pay , but if recent events have 


taught us anything, it’s that this kind of security is an illusion. 
2. If a one-time subsidy is also used, the economic environment of employees 


buying houses will be eased even more. 


3. Many CTO and CIO are going the route of providing a technology to 
employees. 
4. The bankruptcy filing jeopardizes payments awarded to employees over the 


past year as an inducement to leave their jobs. 


5. He was given the job as a for running a successful leadership bid. 


Answers Z 


l. check 2. housing 3. allowance 4. severance 5. reward 


HEGER Sa 

















mk i Across 
2. a change for the better; progress in development 
i f . 4. a freeing or releasing from confinement, 
obligation, pain, emotional strain, etc. 
: 5. coverage by contract in which one party agrees 
3 to indemnify or reimburse another for loss 


that occurs 


8. a sum of money that a company gives to its employees when it has to stop 
employing them 
9. a sum of money demanded by a government for its support or for specific facilities or 


services 


Down 

1. a round of time marked by the recurrence of some phenomenon or occupied by some 
recurring process or action 

3. the management of someone or something 

6. a direct pecuniary aid furnished by a government to a private industrial undertaking 


7. a written order directing a bank to pay money 


£ 
Answers i 




















Across PM eBlelTiTleE(R(MieE|N|T 
: E RJE|JLJEJA;|SJE 
2. betterment 4. release 5. insurance R E 
8. severance 9. tax LIN|SJUTRIAINI C| E 
O U T C 
D B M H 
Down SJEIVIE/R/IA|N|ClE 
1. period 3. treatment 6. subsidy l N c 
D T|A|X K 
7. check Y 


25a) 


at Unit 24 Welfare Benefits A TRIEBE T 


. team /tiim/ n. a number of persons associated in some joint action HBA 
All the employees on the team were told to say they had social insurance and to 
express satisfaction with their residences and environment. 

AK Ba RoR NEBR A HA, EE RA MES M 
RHEIN Hi o 








. Unemployment /\anim'ploimont/ n. the state of being unemployed or not 
having a job Ak; Aue; Al AB 

unemployment insurance % J 4% Mr 

Your unemployment insurance will become effective from the third week of your 


being out of work. 


Ve HY Mb PR AE RA ME BY = Al HB HE HK 


- injury /'indzoari/ n. any physical damage to the body caused by violence 
or accident or fracture etc. 6€, m€; 254b 
employment injury insurance T 4% (f |r 


The results show that education, job security, employment injury insurance and 





self perception influence their job satisfaction significantly. 
FRETAR, TEAR PEZAR, LHRH ARN RALES 
Swe LER EE. 


- retirement /ri'tairmont/ n. the state of being retired from one’s business 
or occupation iB MK, Riz 

retirement insurance 38 (kK 4% Kr 

Social Security is a type of retirement insurance paid by almost all American 


workers and employers. 


ASRS — MILE PA EEL AP EMS RRNA, 





. direct /di'rekt, dai'rekt/ adj. proceeding without deviation or interruption; 
straight and short Hiš; BAN 


Direct financial compensation is an employee’s base wage. It can be an annual 





salary, hourly wage or any performance-based pay that an employee receives, 


such as profit-sharing bonuses. 


TA 
Nn 


W 


ST MTLAGH a 


HRARRWe-hALNEARK, CHU RFH. MARAEA R 
LARA RMB K, WARS, 

. indirect /\indi'rekt, jindai'rekt/ adj. having intervening factors or persons 
or influences EBAY 


Value-added taxes, sales taxes, and import duties are indirect taxes. 


PHL LE NL BLE OE AN om Ml eH 





- external /iks'ta:nl/ adj. happening or arising or located outside or 
beyond some limits or especially surface S}a8A9; MAI; SHAY 
The aim of salary management is to obtain internal and external equity of salary 


system. 

a PEW Be eK HMAAN ARAL AH BAL, 

. internal /in'taml/ adj. happening or arising or located within some limits 
or inside ABA; AA; HAR 


The subject of our meeting was internal organization and personnel. 


RATIK HE ERA A ze WRB E LA Ae A EE 





. factor /'fekta/ n. one of the elements contributing to a particular result 
or situation AR; BA; AR 


In modern monetary economy, the financial factor is exerting an increasingly 





greater influence on the development of national economy. 


EMKRAARY, SRARAMBRATARNY DS, 








- earn /a:n/ vt. to receive money in return for work that one does JR EX, 
iA 
Players should be allowed to earn money from advertising. 


Bi 4 Ee oh AH FR 


- follower /'foloua/ n. a person who accepts the leadership of another i& 
Ms; BT; APA 


This means that you must be happy to be a follower rather than a leader, 





especially in a business setting. 


KHEKARLART RA SRS, TRASH, HA REMS SHAE 




















fe} 


. Classification /,klesifi'keifan/ n. a group of people or things arranged 
by class or category 72; %3], SR 


13. 


14. 


15. 


16. 


17. 


“ Unit 24 Welfare Benefits RIRH BE 


This kind of classification is not exhaustive. 


APARETA S TRN 


comparison /kom'perisn/ n. relation based on similarities and 
differences tkt; X48; beg 
factor comparison method Al % ke $x 3k 





Approaches for post evaluation mainly include ranking method, classification 


method, factor comparison method, point scoring method, Hay group, etc. 


MMAR AKER KR, DRE, ARLE, PAFA, ERRE, 





pay /pei/ n. money given, usually in exchange for goods or services T 
BR, Hak; IK 

If this happens to you, or happens to other people in the company who are at your 
pay grade, this should set off some warning bells. 
WRK-YREERAL, REER EE H EHH SAW Eh el ee 
E, Rt TU SEER AME T 








range /reind3/ n. an area in which something acts or operates or has 
power or control 32; eH; HE 
Therefore, I’d expect a salary at the high end of your pay range for the position 


classification. 


PRU, RAAN- RETARA THER BN LH, 


ownership /'sunofip/ n. the relation of an owner to the thing 
possessed; possession with the right to transfer possession to others At 
AN; MER 
Obviously , one way to do it is to actually make them owners, for example, with 
an employee stock ownership plan. 
RER, RA hE ER ER KAD WE (#7), Aw, X 
is ALA RAT RI, 


competitive /kom'petativ/ adj. be less expensive than other goods or 


services of the same kind S#AY; (ManMAkS) RARAAN 
Qualified candidates will be offered with highly competitive benefit package. 
REF Hb Ra Be EE I AY FF 


18. sharing /'fearin/ n. using or enjoying something jointly with others 2 


Sa 
N 


2 


HEGNAR a 


H, Ae 
The company uses profit sharing schemes instead of bonuses to tie people to the 


organization goals. 


HAREA DFAE ARRENAR, A HA EKRE ER HAA BA, 








19. cafeteria /ikæfi'tiərio/ n. a restaurant where you serve yourself and 
pay a cashier 8 S/T 
A “cafeteria ” benefits plan allows employees to withhold a portion of their pre- 


tax salary to cover certain medical or child-care expenses. 


E Bit Xl iF LH RAAKA RAT KB A LA A 














20. maternity /mo'tomati/ adj. the state of being pregnant; the period from 
conception to birth when a woman carries a developing fetus in her 
uterus FRAY; Zh 

The new Social Insurance Law consolidates pension, medical, work-injury, 
unemployment and maternity insurance programs. 

ww (H#ehke ik) RE, BH. LH, AWHPERREMEROE 
fig 


Drills “ 


maternity range pay endowment comparison 
followers method earn retirement profit 


1. When an interviewer wants to talk money early on in your first meeting, Humbert 
advises asking about the salary for the position you’re seeking. 

2. The threat of employment persuades workers to moderate their demands. 

3. Another point that we like is general and administrative expenses as a fraction 
of revenue. 


4. The adviser can begin by offering to set up a phone call, webinar or coffee with the new 


5. Those types of things where employers actually help contribute oftentimes to people’s 


savings. 


£ 
Answers y 


l. range 2. pay 3. comparison 4. followers 5. retirement 


Gm Unit 24 Welfare Benefits R IFB © 


Across 


ele 
= ! 
eee 


. proceeding without deviation or inter- 
ruption; straight and short 
3. be less expensive than other goods or 
IE services of the same kind 
4. happening or arising or located within 
[a some limits or inside 


a anaa 7. the state of being pregnant 


= 8. the state of being unemployed or not 











having a job 


Down 

2. happening or arising or located outside or beyond some limits or especially surface 
5. a number of persons associated in some joint action 

6. anything that contributes causally to a result 
9 


. money given, usually in exchange for goods or services 


f 
Answers 4 

















Across DLIIRIE|C|T 
X 
1. direct 3. competitive 4. internal CJOIMIP|EJT|I|T|IJV|E 
E 
7. maternity 8. unemployment DINITIEIRINIATL F 
M/IAITIE;RINI TLITLY A 
D AMA C 
own UINJIEIM|PILIOIYIMJEINIT 
2. external 5. team 6. factor A 2 
Y 


9. pay 


ST MTLAMH Sa 


© yee Exercise Eight Oro 


. If we do not confront and overcome these internal fears and doubts, if we protect 





ourselves too much, then we cease to grow on our career path. 


(A) external (B) outside (C) inner (D) inertial 

. The jobs at this big international company range from advertising sales to 
engineering. 
(A) scope (B) chain (C) cope (D) practice 


. We have an excellent retirement plan and medical insurance as well. 


(A) retreat (B) withdrawal (C) deletion (D) invalidation 


. The manager asks how and when; the leader asks what and why. 





(A) conductor (B) director (C) subordinate (D) follower 
Labor contract should include the contract period, work content, labor 
remuneration, labor protection and labor conditions, labor discipline, law. 
(A) cycle (B) duration (C) season (D) generation 





. The great advantage of a subsidy, indeed, from the standpoint of the staff, is 


that it makes the incentive so clear and obtainable. 
(A) grant (B) pay (C) allowance (D) salary 


. Birth insurance treatment usually includes birth allowance, medical expenses, 


and maternity leave. 


(A) care (B) discussion (C) handling (D) dealing 
. Each month we reconcile our check book with the bank statement. 

(A) confirmation (B) verification 

(C) substantiation (D) written order 


. | expect the teams to develop their own work style, interact effectively, and 


develop ways of resolving conflicts for the betterment of the team. 
(A) improvement (B) reform (C) amendment (D) defining 


10. After discussing within the team, you know whether you should for example 


delay the release or continue as normal. 
(A) liberation (B) freeing (C) loss (D) launch 





. The company does agree that insurance is essential for employees with 


children, and that is one of the main reasons that the company keeps 
offering it. 
(A) policy (B) assurance (C) severance (D) pressure 


. It can be more economical in the long run to hire an interim executive because 


20. 


Gm Unit 24 Welfare Benefits RLU 


you are not paying hiring fees, benefits or severance. 
(A) breach (B) departure (C) isolation (D) insulation 


. SAVE YOUR REFUND: If you receive a tax refund, use some or all of it to fund 


your emergency account. 
(A) charge (B) assess 
(C) limit (D) reimbursement 


. As for the material reward, “Life” gives the personnel generous wages, all 


kinds of allowance and favorable conditions of work and life. 
(A) pocket money (B) permission (C) quota (D) subsidy 


. An example will demonstrate how these objects work together. 


(A) prove (B) show (C) march (D) certify 


. In consideration of your extensive experience in the field, we are glad to 


appoint you as our agent. 





(A) nominate (B) charge (C) define (D) furnish 
. While you are responsible for your duties, you cannot do everything by 
yourself. 


(A) honest (B) accountable (C) safe (D) sure 


. You thought your colleagues would appreciate your devotion to work, but they 


might feel your hardworking exerts too much pressure on their part. Some of 
them might even make some cynical remarks. 
(A) zeal (B) affection (C) commitment (D) cooperation 


. At the annual meeting, the shareholders can come and elect a board and the 


board then is in charge of the company. 

(A) elite (B) choice (C) remarkable (D) choose 
When | was first appointed as acting general manager, the plant was not even 
covering its costs and | was told that it would either be turned around or else! 
(A) temporary (B) simulation (C) deputy (D) active 





Answers d 














LE |} 2 A B 4. B 5 B 
@ €E | 7n A 8. D 9. A 10. D 
T a ae ip A 14. D 15. B 
oe. a 18. C 19. D 20. C 
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A 
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Ki 


Rules & Regulations 2S Fi] $N Ši thl] 





. confidentiality /,konfidenfi'eloti/ n. being spoken, written, acted on, 


etc. , in strict privacy or secrecy HL, [it] Lette 
We clearly conclude that any of authorized staff or third party should obey the 
confidentiality responsibility established by our company. 


RW EMAARRADZAMSRAAAWFRTAKAMMENRERE, 


. disciplinary /'disiplinori/ adj. relating to discipline in behavior ill #8); 


MEA; WIAA 
“The disciplinary commission is an independent organ,” said the company 
spokesman. “It will decide if the case is of interest. ” 
BARARGAM, “AER Rn AEAII, CRRKRE-BYRAl ii 


BY Eo” 


. appeal /o'pi:l/ n. a serious and urgent request; a formal request for a 


decision to be changed FEAF, i@2k; Lif 
Their appeal for help went unheeded. 
WRH POT ARS BER 


. referral /ri'fa:ral/ n. the act of referring (as forwarding an applicant for 


employment or referring a matter to an appropriate agency) BR; #2; 
APES AA 


Whenever someone gives you a referral, get back to them and let them know the 





outcome. 


REAARAB POU, REAR MMA, the eR, 


=. Unit 25 Rules & Regulations AA REHE oO) 


5. harassment /'herasmont/ n. a feeling of intense annoyance caused by 
being tormented #84; sili 
The parent company in the United States will not tolerate harassment or any other 


form of misconduct. 


RHENHAACRARRARETHMBANFELAA. 





6. rule /ru:l/ n. els regarded as a normative example [ #1] I; 
(pl. ) Gl, MBE 
But the new "a have been criticized because they do not include punishments 
for those who choose to ignore them. 
(8 ek AL T ME, E A ER A E TE t AD AA E BY A i E 
ER. 





7. regulation /\regju'leifon/ n. a principle or condition that customarily 
governs behavior # |; #172; ÆN 
As per company regulation , any paid employee won’t have the right of authorship. 
REAM, STAM AL, FRASER, 


8. enforce /in'fo:s/ vt. to ensure observance of laws and rules Sik, HUT; 
HG, See tl 
The agency will have broad authority to write and enforce rules on products from 
mortgages to credit cards to payday loans. 
VK Fay Et ART GK RE, A RK — A mHE, te A 
AW, RHA ZIRA o 

















9. violate /'vaisleit/ vt. to act in disregard of laws, rules, contracts, or 
promises ÈR; (232, we 

The decision comes just days after the Obama administration announced that it 

would step up enforcement against companies that violate rules on anti-competitive 


behavior. 
RER- ARE SAN ILAZH, REDSRA RAT AF MAMERE 
SEAL A a] BOK A A 


10. accounting /o'kautin/ n. a system that provides quantitative information 
about finances Sit, Sit 


In selecting an accounting policy, an enterprise always considers about the 


& 


11. 


12. 


13. 


14. 


15. 


5 
yy 


HEGNAR Be 


contracts with each related groups, especially the contracts with the stockholders , 


creditors and government. 
EWEETAUTKAREH, HHRET SSAA MHAT CANA, A 
Ale 5 RAL RRARBR EAN Ro 


reimbursement /,risim'bo:smoant/ n. oe paid (to someone) 
for damages or losses or money already spent i234, (Ext; HEt 
Other employees care more about advanced training with an associated certificate 


of accomplishment or diploma or tuition reimbursement. 


Ff ALBAN EU], BARAT TEA NUE RS RR o 


misconduct /mis'kondakt/ n. bad or unacceptable behavior, especially 
by a professional person Wht»; ANBAR 
Although whistle blowers are protected under federal law from employer 
retaliation for misconduct, there have been cases where punishment for whistle 


blowing has occurred. 


BLY A BY El FO AE 
defy /di'fai/ vt. to refuse to obey someone or something and behave in 
a particular way it; Rit; WARMA 


Many people have been arrested for defying the ban on street trading. 


ARZ AR AHA LE LERR DNA Th BE o 








expense-report system /ik'spens ri'po:t 'sistam/ n. a mechanism to 
declare business expenses by employees themselves; expenditure 
declaration system #244 4l Æ 


Automation has vastly changed the expense-report system, forcing travelers to 





more-strictly comply with company policies. 
BOA RA MRR ET EAR, BRHAWARP BME TA AN 
PLE wil 


training /'treinin/ n. activity leading to skilled behavior +5%Jll 


McDonalds expects the DS training system to save money by cutting training time 





by half compared to traditional methods, partly because of how familiar employ- 
ees will already be with using a DS. 


DS ÈY RRL EAI A KR T HPT, ee Be g E e 


16. 


17. 


18. 


19. 


20. 


x Unit 25 Rules & Regulations AMS He 


KITAAR, HBOLAARLNCATHAA DS HEAT. 





subordinate /sə'bə:dinət/ (1) adj. lower in rank or importance; 
inferior in status Ayal AR ERARAS; TAPI (2) n. a person who has a 
less important position than you in the organization that you both work 
for abiB; BBR, FR 

If you had a subordinate who failed to delegate authority in his department, what 


would you do? 


WR RA NED EET PAIK, MMR A Hh? 


key account training /ki: ə'kaunt 'treinin/ n. an organizational training 
process used by business-to-business suppliers to manage their 
relationships with strategically-important customers and, in turn, to 
produce measurable business benefits KA tàil 


Key account training includes the areas of relationship building, business 





etiquette, face to face selling and HR expertise. 
KEPPILEARPARBIK, MAAN, H E TA REAR 
T HK o 























budget /'badzit/ n. the amount of money that a person, organization , 
or country has available to spend on it aH 


Once we have a working budget system, we can focus on methods to pay off the 





deficit. 


-BRMNAT ORE NRE HE, RNI AIE ERRER RAN AKL, 


attendance management /s'tendens 'mænidzmənt/ n. the act of 
managing of employees’ presence in a work setting to minimize loss 
due to employee downtime #2) #32 


Attendance Management is an integral part of effective human resources 





management. 


GHG RARAD REN BEAT, 


structure /'straktfa/ n. the manner of construction of something and 
the arrangement of its parts $] 
If a firm wants to adopt a new wage and salary structure , it is essential that the 


firm should decide on a method of job evaluation and ways of measuring the 


Sy 


HGCA a 


performance of its employees. 
RB] HOR AA A LARKA, AA ga E NE TE A y SK Oe 
Nb Se BY Th HK BRN AB HT AD 


‘St 





Drills ” 


referral structure reimbursement budget 
rule confidentiality disciplinary training 
regulation violate 
1. When you give a , you give away a piece of your reputation in the business 
circle. 


2. You'll discover many offer health club memberships, flexible schedules, day care, 
tuition , and even on-site dry cleaning. 
3. They must guarantee that the of electronic employee information that they 


collect, maintain, and use is protected. 


4. No charges have been filed, nor have employees been suspended, said Mr. 
Stevens. 

5. “There’s a great system, and also a clear focus of where we are and where we 
are going, ” an employee says. 


6. There are some rough timeframes in each step, but the real is to increase only 


when you feel ready, and no sooner. 


g 
Answers 4 


l. referral 2. reimbursement 3. confidentiality 4. disciplinary 5. training 6. rule 


x Unit 25 Rules & Regulations AA] Ms $E | 


Across 


w 


. activity leading to skilled behavior 


5. the act of referring (as forwarding an 





applicant for employment) 





7. compensation paid (to someone) for 
damages or losses or money already 


spent 


~ 


8. a serious and urgent request; a formal 








request for a decision to be changed 


Down 

l. to act in disregard of laws, rules, contracts, or promises 

2. a feeling of intense annoyance caused by being tormented 

4. the amount of money that a person , organization, or country has available to spend on it 


6. to ensure observance of laws and rules 


Answers d 


























Across v 
H TIRAJ IIN|IINJG 
3. training 5. referral A O 
; R L B 
7. reimbursement 8. appeal A RR EF|EIR|RJA |L U 
S N T D 
S F E G 
Down M O E 
: RJE | M\|BU/RIS{E|M|EIN|T 
1. violate 2. harassment N C 
4. budget 6. enforce on EAL AES 


HEGNAR Sa 


1. applicable /'æplikəbl/ adj. applying or capable of being applied; 


Sy 


relevant; suitable; appropriate Fis AA; AAA; AEW 
This ensures that the exercise of governance and decision-making conforms to all 
organizational policies and principles, and also to any applicable regulations and 
laws. 
KART BEAR CNA SANA RRR, be ae 
JE BY AL SE IK 4B 


- conform /kan'fo:m/ vi. to act in accord with the prevailing standards, 
attitudes, practices, etc. , of society or a group #4; Hm 
It is a solid, proven solution for adopting multiple standards — whether your goal 
is to conform to the law or to improve your business practices. 
Exe SERN, BAER ZNE EATR, BERN eT 
ER eK SB URN WY ER 








- Supervise /'sjurpovaiz/ vt. /vi. to oversee (a process, work, workers, 

etc. ) during execution or performance; to superintend AS, €, 15 
They are being rolled out in workplaces, allowing employees in disparate locals to 
communicate more easily and letting managers supervise employees from afar. 
CNEL AEH, RAEF AAR Lee Bae, Hike 
AEDA Ee AL, 





- precaution /pri'ks:fn/ n. an action that is intended to prevent something 
dangerous or unpleasant from happening ib, Me; MMB 


Employees should take the necessary safety precautions before attempting to clean 


the machinery. 
RUIEMAMAZ HM, LARE E y Pat 
. affair /a'fea/ n. anything done or to be done; anything requiring action or 


effort; business; concern Sif; 2S; “3 


Since that is the affair in your department, we do not interfere with your 





problems. 


=_ Unit 25 Rules & Regulations AA REE oO) 


BER AD ce PRAT EBT SE, AB ARN ARR TB eT BY A 


. retain /ri'tein/ vt. to secure and keep for possible future use or 
application (Ri; Æ 
They strive to retain access to the resources that make company tick. 


tte NTT ERAN E A Be YE 





. Stipulate /'stipjuleit/ vt. to specify as a condition or requirement in a 
contract or agreement; to make an express demand or provision in an 
agreement #1E; (Rik 


The rules do not stipulate, however, precisely which risks must (or can) be 





assessed, nor how much evidence is sufficient to justify a particular measure. 
PR Ti X He SL A A ARELA RTE) PEE, RA BH AD IE 
dE A AE 90 AE BA — AS RT Te WN EE 


. fulfillment /ful'filmant/ n. the process or business of handling and 
executing customer orders, as packing, shipping, or processing checks 
WAT; RAT 

Businessmen prefer to deal with those whose background seemed to increase the 


likelihood of the successful fulfillment of agreements. 


EA BE AAR BS er SR EH AT AT A EN AER o 


. lateness /'leitnos/ n. occurring, coming, or being after the usual or 
proper time A@, ik 
They said their efficiency at work was reduced by about 40 percent and reported a 
high frequency of accidents, lateness and absenteeism. 
WNR, HT AY REET 40%, MEREK, RAM LW RA 
RURE 


10. absenteeism /,ebson'titizam/ n. frequent or habitual absence from 


work, school, etc. HL; Wik; FER 
The benefits to companies of adopting flextime, the report says, “can outweigh 
the costs by reducing absenteeism, lowering turnover, improving the health of 
workers, and increasing productivity. ” 
BREE: RABEL ERMA ARAN Ka, ARABARRAK H, 
Kee LMD, ARR ER, ALR RRAKEUKEP ARE” 


2 


11. 


12. 


13. 


14. 


15. 


16. 


à 
F 


SM TLAMH Da 


detain /di'tein/ vt. to keep from proceeding; to keep waiting #9 #; 
a fe 
No entity or individual shall confiscate or detain any motor vehicle plate. 


ETT BALAN AR EK, m LES E 


penalty /'penalti/ n. a punishment imposed or incurred for a violation 
of law or rule; a payment required for not fulfilling a contract Tig, Ti 
£; i 
However, the new rule does not list any penalty provisions for violators, which 
arouses doubts over how the new regulation will be implemented. 
PRT, TAB AL AC HEIR AP HS CE fl we ae a YT, A AAT Re BT A 
HE 0 fT SE Hi o 


outsourcing /'autiso:sin/ n. the action of obtaining goods or services 
from an outside supplier; the process of contracting work out $h; 5h 
Wd; SABRA 
One of the major reasons, after all, that company is outsourcing its operations to 
Asian countries is for the labor costs. 
BE, RRAMHAWVSANH GS EN ERAZ REA TRL HHH 
BA , 

















compensatory /kom'pensotori/ adj. serving to compensate, as for 
loss, lack, or injury MŽ, TRA 
He also suggested that this is one of the compensatory mechanisms. 


fi hte, ke e ME BY AL 


prevail /pri'veil/ vi. to be or prove superior in strength, power, or 
influence (usually followed by over) 347, i877; WAE, SRA 

The pursuit of maximum profit seems destined to prevail. 

BBA RALWUPERCHA BIT. 





deem /di:m/ vt. to hold as an opinion; to think; to regard AA, ME; 
Ata 
We do not have any supply chain problems, but more time is needed before we 


deem the operation a success. 


RUNY EAERI RATAA, PRAVEEN AER WR GER 


=. Unit 25 Rules & Regulations AA REHE = 


it Tal 


17. termination /,tarmi'neifon/ n. a coming to an end of a contract period 
AR, 281b 
The right of the party concerned to claim for a compensation of the loss/damage 


shall not be affected by any modification, rescission, termination of the contract. 


DERRE, RRRA, THA H FAERIE MAKRA 


18. hereunder /hia'ands/ adv. in a subsequent part of this document or 
statement or matter etc. ZILZT; ETH 
No failure by either party to enforce any rights hereunder shall be construed a 


waiver. 


£1 — A T BATRE ANT RAE BALA FM. 


19. submission /səb'mifən/ n. presenting sth. for consideration, a 
decision, etc. 2h; #232 (@) 


I demand the submission of the signature to an expert. 


REREEBRRKERER , 


20. beforehand /bi'forhend/ (1) adv. ahead of time; in anticipation 3; 
mi (2) adj. being ahead of time or need HAIN; MEERI 
Have you got any examples of very successful marketing tools, marketing 
campaigns you started from the beginning without knowing beforehand whether 
they would be successful or not? 
URAL A E E RN BE BO FS? ADE A de WN I RF FR 2B 
HFG NH EN AF? 





Drills |’ 
penalty stipulate outsourcing lateness prevail 
deem termination hereunder submission beforehand 
1. It is a clause which is stipulated , provided by one-party of the contract, and 


cannot be negotiated when the parties enter into the contract. 
2. Long Term Contractor will continue to do the job on a regular basis until the 
of contract. 


3. Your business may employ one of many supply chains across your many different lines 


D 


= SMALL AA Be 


of business ; may be appropriate in one area, but not in another. 

4. Indeed, given the of the hour, the audience questions only served to delay the 
livelier exchanges which were broadcast near midnight. 

5. GE’s contracts with insurers that GE owns the data from workers’ past health 


purchases. 


Answers d 


l. beforehand 2. termination 3. outsourcing 4. lateness 5. stipulate 


a Unit 25 Rules & Regulations AF ai E $E | 


Across 


l. frequent or habitual absence from 
work, school, etc. 

3. anything done or to be done; anything 
requiring action or effort 

4. the process or business of handling and 


executing customer orders, as packing, 





shipping, or processing checks 





5. occurring, coming, or being after the 


usual or proper time 





7. presenting sth. for consideration, a decision, etc. 
8. serving to compensate, as for loss, lack, or injury 


9. to keep from proceeding; to keep waiting 


Down 


2. a coming to an end of a contract period 
6. to oversee (a process, work, workers, etc. ) during execution or performance; to 


super-intend 


£ 
Answers y 









































AIBISJEINIT|EJE|I S |M 
Across E 
AJFIFJA| IIR 
l. absenteeism 3. affair 4. fulfillment M 
FJIUJILIF|I(LILIM|EIN|T 
5. lateness 7. submission N 
, LIAITJEINİEI SIS 
8. compensatory 9. retain T U 
SJUIBIM ISS] I|OIN P 
O E 
Down CJOMPIEINÍSÍA TOIR Y 
V 
2. termination 6. supervise RJE TA g 
E 


Sy 


G 





a 


ə 





L Umut 26 ~\ 


Sighing a Contract WAZ 





. secure /si'kjuə/ vt. to get by special effort 2J; F3 


Shu also bribed some officials to secure a lucrative contract for a French firm used 





as an intermediary for his high-tech company. 
FAAR AAT, A-KREBAAFR-PAAAANERM, HARE 
BAS] 2 fy em Ba AY A Ao 











. honor /'ənə/ vt. to accept as pay B77; fast 


If a company does not honor the contract, an employee can report the situation 





and the company might be removed from the list next year. 
WARM AA ARRAS AR, EART AIEA, MARSA A 
FREA A BE HL BR 


. annul /o'nal/ vt. to declare invalid RH; BR; BAR 


The contract was annulled by both parties. 


GE Tl BOT HGH T o 





. abide by /a'baid bai/ v. to act in accordance with someone’s rules, 


commands, or wishes 7; FF; AHH... HEAR 
It goes without saying that both parties must abide by the contract terms that we 


have agreed upon and signed. 


TAH, RMAF CARMBALASANCARK, 


» obligation /\sbli'geifan/ n. the state of being obligated to do or pay 


something X34, ft 


=. Unit 26 Sighing a Contract HZA Amg Oy 


A labour contract is an agreement that defines the labour relations between 


workers and employers as well as the rights and obligations of the two parties. 


BAe AHMAR AAPA Le OAAR, WAR ARAM RLAN HR, 


6. execute /'eksikju:t/ vt. to carry out or perform an action 247; hT 
We require you to compensate us with an amount of losses totaling $500, 000 
caused by your failure to execute the contract and with all the expenses arising 
from this arbitration. 
RH BRM Wie AAT SA Pe RA 50 RIL, HAE H 
THATAR R PE — AL o 


7. break /breik/ vi. to act in disregard of laws, rules, contracts, or 
promises; to terminate 47a; I 
Study the contract thoroughly and carefully, scrutinize your duties and what 
happens if you break the contract. 
RAR RMA A, FE ARN ie, OE Be E 
HORMHAP EAR. 





8. sign /sain/ vt. /vi. to approve and express assent, responsibility, or 
obligation; to be engaged by a written agreement #3; 4% 
If you sign a contract with the government for millions of dollars, you have 
guarantee to get your dollars back, plus whatever profits they allowed in the 
contract. 
WRU BET TG, MI KSA AWAKE, RUS AR, FH 
ttt, -e E EAE BY FI, 





9. breach /brittf/ n. a failure to perform some promised act or obligation 3 
E 
HP sued Hurd on September 7, alleging breach of contract, and threatened 


misappropriation of trade secrets. 


BETOA THRE MRBR Sl, AE h aA ALR E 


10. countersign /'kauntəsain/ vt. to add one’s signature to after another's 
to attest authenticity 2%; BIB; W 
If you should find any questions, please notify at once. If not, please countersign 


the contract and return us one copy by next mail for our files. 


WRENN RRA ETER, ALNE, SR, FeASM A aR E — 


TA 
nr 


W 


11. 


12. 


13. 


14. 


15. 


16. 


17. 


HEGNAR Sa 


ERA EE 


authorize /'>:9əraiz/ vt. to give or delegate power or authority to #24, 
Hit, Bi 
She authorized her assistant to sign the papers. 


WRR CYB KH 


binding /'baindin/ adj. executed with proper legal authority @ 4 3R J 
AD; JAAR 
The agreement is binding on both parties. 


TDR MHF AR A 





completion /kəm'pli:f(ə)n/ n. a concluding action Z, AR; SH 
The completion date of the subcontract works shall be Oct. Ist, 2018. 
He AL > lel TRN HH 2018 4F 10 A 1 


tear up /teə ap/ v. to cancel or annul BGK (A&A) 
Many a foreigner escaped bankruptcy only because he would tear up a contract 
rather than go into court to enforce his rights. 
HER BARTRP HEB ReEAAHRRRRON, T EAEk EKA 
BY ALA 





arbitration /,a:bi'treifan/ n. the hearing and determination of a dispute 
by an impartial referee agreed to by both parties 2a, (h4 
During the arbitration , the contract shall be executed continually by both parties 


except for the matters in disputes. 


EGRET, RAAPA, RETA ABT. 


draw up /dro: ap/ v. to make up plans or basic details for BH, 8# 
They agreed to establish a working party to draw up a formal agreement, for 


instance a contract. 


fell BSL EARRE- HEAR, hw, -RAH 


renewal /ri'nju(:) ol/ n. an official increase of a document such as a 
licence or a contract in the period of time for which it remains valid # 
H, RE; B24 

The contract is up for renewal. 

ZAREZ RAAT, 


a Unit 26 Sighing a Contract HZ AAMT | 


18. terminate /'tormineit/ vt. /vi. to bring to an end or halt (1) 1b; 
(1E) AR 
Either party has the right to terminate the contract by a written notice. 


tefl —FA AA WOM rA, 

















19. interpretation /in,toxpri'teifon/ n. explanation fF; Bix 
This contract is written both in Chinese and English. For purposes of meaning or 
interpretation of the contract, the English language shall govern. 
KEMAPRXAAKN SHS, PHAKGANEXRBBU RBS al 
AME 
20. stipulation /\stipju'leifen/ n. an agreement or concession made by 
parties in a judicial proceeding (or by their attorneys) relating to the 
business before the court MH; AT; BR 
In order to avoid subsequent amendments, please see to it that the L/C 


stipulations conform to the terms of the contract. 


Fe LG HY TE, A A ALE AL A eH 
Drills |“ 


stipulation secure execute annul interpretation 
countersign renewal breach completion completion 


1. In one incident, Siemens allegedly paid 100 million euros to Greek officials to 


a contract to upgrade Athens’s telecommunications infrastructure for the 2004 Olympic 


Games. 
2. All outstanding order will be this month. 
3. You will receive our S/C and please and return one copy to us for file. 


4. Shame, by contrast, relates to self-awareness that, in the actual or possible judgment of 
others, one has committed a significant of moral code. 
5. You can automatically delete successful instances upon , for example, while 


failed instances can be kept in the database. 


Answers d 


l. secure 2. executed 3. countersign 4. breach 5. completion 


HEGER a 




















5. explanation 


7. to accept as pay 


Across 


2. a failure to perform some promised act 
or obligation 

3. an agreement or concession made by 
parties in a judicial proceeding relating 
to the business before the court 

4. to add one’s signature to after another’s 


to attest authenticity 


8. an official increase of a document such as a licence or a contract in the period of time for 


which it remains valid 


Down 


l. the hearing and determination of a dispute by an impartial referee agreed to by 


both parties 


6. to declare invalid 


Answers d 


Across 
2. breach 3. stipulation 4. countersign 


5. interpretation 7. honor 8. renewal 


Down 


l. arbitration 6. annul 


> 
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C OJUIN ILGIN 


LOJN 
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. endorsement /in'do:smont/ n. the signature, instructions, etc. , placed 
on the reverse of a commercial document, for the purpose of assigning 
the interest therein to another #4; i= (344) 

This insurance contract is consisted of insurance clauses, insurance application, 


insurance policy, certificate of insurance and endorsement on policy. 


AB fe Mir Te ee Ge Mie A KR BPR PRI, PR EHE DA BR th BL IK o 


- withdraw /wid'dro:/ vt. to remove something or take it away; to take 
money out of a bank account ÑE; $Æ; (MIRIT) W ($) 


We would rather withdraw the draft resolution than amend it. 


FEBRER, FUP Aik E, 


. amend /ə'mend/ vt. to alter, modify, rephrase, or add to or subtract 
from by formal procedure ($2; K&, wit 
The contract shall take effect after signed by both parties. During the period of 
execution, any of party can not amend or cancel the contract at random. 
AGM ARMRARFLARERM, CAATHN, TORI ATRR AER 
ERER 


. revoke /ri'vəuk/ vt. to take back or withdraw; to annul, cancel, or 
reverse ME, iH; BR 
The parties with the signing of this contract hereby mutually revoke all previous 


agreements which affect the contents of this contract. 


DEF NETS AR PTA EU RA MAB RAS HAA 


. irrevocable /i'revakobl/ adj. not to be revoked or recalled; unable to be 
repealed or annulled; unalterable FAKER; WERUHA; AREER 
Coca-Cola said it has accepted irrevocable undertakings from Huiyuan’s three 
shareholders for acceptance of the offers, in aggregate representing approximately 
66 percent of the Huiyuan shares. 
QO RRM CARS TREK AAKRAW ARR, AT 
BRCTARKUE, SIRKKA 66% HLM, 


ija 
\o 


D 


ST MTLAMH Sa 


- definite /'definit/ adj. clearly defined or determined; not vague or 


general — Æ; WALA 
The deputy chairman hemmed and hawed without giving a definite answer. 


BIER MBAR, RAMANA 


. ratify /'retifai/ vt. to confirm by expressing consent, approval, or formal 


sanction Ht; iA FT 
The heads of the two governments met to ratify the treaty. 
ABT GMAT SH, BERMAN, 








» void /void/ adj. having no value or authority 2A; 3H; XAH 


The court ruled that the claim was null and void. 


KERARKRMERAR, 


- dimension /di'menfon/ n. the magnitude of something in a particular 


direction AH; [2] 4; R 
There is a dimension to the problem that we have not discussed. 
MARA -FORNRAKA, 

















10. hinder /'hində/ vt. /vi. to cause delay, interruption, or difficulty in; to 
hamper; to impede BAAS, Whi; ALA RAS 
The policy will promote rather than hinder reform. 
TRO RE TH A 22 
11. consortium /ken'ss:tjum/ n. an association of companies for some 
definite purpose MA; RA; Atk 
If a consortium wins the bid, the parties thereto shall jointly enter into a contract 
with the tenderer and assume joint and several liability over the winning project to 
the tenderer. 
KOA PRIN, KROKSBAMARR SE RARIT SE, BP A 
KAGE HE, 
12. original /ə'ridzənl/ n. a work, writing, or the like, as opposed to any 


copy or imitation A tł; IEA 
These are two originals of the contract we prepared. We’ll sign two originals, 
each in the Chinese and English language. 
RERIVESP NARS REA, RIKER RMR KAA ESR 


13. 


14. 


15. 


16. 


17. 


a Unit 26 Sighing a Contract AZ AAMT 


jurisdiction /\d3uoris'dikfan/ n. the right, power, or authority to 
administer justice by hearing and determining controversies AJjkM, È 
FIM, BH 
In some matters, particularly in contract and tort actions, the jurisdiction of the 
county courts is unlimited if both parties agree to the action being tried in a county 
court. 
ERMBSAE, HEARAMAMLI, WARM A RHR A A Bl AP HK be 
HSE ASA ERIA De at Ue RY EA A SCR Hl 


counterpart /'kauntopa:t/ n. a person or thing having the same 
function or characteristics as another; a duplicate copy (#4), 8&6) 
aA, Ahlm; Ax 
This contract may be executed simultaneously in two or more counterparts via 
telex or facsimile transmission, each of which shall be deemed as originals and 
legally binding. 
eR fw eel alA (AORA) AMA ARMA, SRS oe 
HAA KEAN RA @ 


inspection /in'spekfn/ n. a formal or official examination #2, #234 
inspection clause HK AK 
How will the inspection clause be stipulated in the contract is matter of 
importance. RARE EP ide, K-AREEZ, 


memorandum /memə'rændəm/ n. a short note designating something 
to be remembered, especially something to be done or acted upon in 
the future; reminder ms; (2% 

Amendments and changes are to be recorded in a memorandum or written 


document signed by both parties. 


BHR MUAR ARF NS SRR HEH AIRE R 














existing /ig'zistin/ adj. being in a specified place or under certain 
conditions; present BRIAN; MFH 


This is a good time to discuss issues in the existing contract that need to be 





addressed, such as remediation in the event of a lapse of service. 
We Bt tte se — SARE BY LA RA it OT EBT A, HR HK 
Bac HE BN Èh Cr Te o 


wD 


HEGNAR a 


18. duration /djuə'reifən/ n. the period of time during which something 
continues #722, FART, HALA) 
Normally, the contract duration is two years and renewable for a further two 


bie if we both agree. 


HRM, CHMRAME, WAJER, MHTRRAAME, 


19. license /'laisns/ (1) n. a legal document giving official permission to 
do something TE, #8; HIF (2) vt. to give official permission for 
the person to do something or for the activity to take place AB; AIF AT 
iE 

Under the agreement, the council can license a U.S. company to produce the 
drug. 
REPU, ERARA- ZEA EPRA, 





20. clause /klo:z/ n. a separate section of a legal document (as a statute 
or contract or will) 4k 
When the consumers demand a repair, change, or return of large commodities 


under a warranty clause, the business operators should be responsible for the 





transportation charges reasonably incurred. 
MAG, AR, ARNKAA m, RRARRKRASSEOH, RK, RKN, 
ARES hh RLA i F SHEA o 








=a 


Drills Y 


irrevocable endorsement amend jurisdiction 
consortium revoke dimension definite 
ratify hinder 


1. In 2009, Patrick made what at the time was considered a bold move, by signing with 
IMG to represent both her contract and negotiations. 
2. If there is any change on this contract, this signed contract shall be standard. Any party 
shall not the terms of contract on its own will. 
3. If the irresistible accidents kept on existing for 60 days, buyers have the right to 
contract or the unloaded parts in contract. 
4. It is essential for the international contract to spell out in terms the rights and 


obligations of each party. 


=. Unit 26 Sighing a Contract HZA Amg Oy 


5. He said more than 90% of workers voted to a new contract. 
6. Please turn your attention to this problem at once, as I would not like to see something 


like this our business relationship. 


Answers d 


l. endorsement 2. amend 3. revoke 4. definite 5. ratify 6. hinder 


HEGER Da 


Across 
3 4. being in a specified place or under 
ži certain conditions 











5. having no value or authority 





6 7. an association of companies for some 





7 definite purpose 





8. a short note designating something to be 





remembered, especially something to be 





done or acted upon in the future 


Down 


1. not to be revoked or recalled; unable to be repealed or annulled 

2. the right, power, or authority to administer justice by hearing and determining controversies 
3. 
6 


. to alter, modify, rephrase, or add to or subtract from by formal procedure 


the magnitude of something in a particular direction 


Answers d 











Across I E 
R U 
4. existing 5. void 7. consortium R E R D 
EI X| IIS|T|IIN|G 
8. memorandum VE s M 
VJO IJD 3 
C l N A 
Down AR COIN slo R TII lU|M 
A A : . B T l E 
l. irrevocable 2. jurisdiction 3. dimension L | fo) N 
6: amend EY Se D 
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Telephone Calls #247 Ehi 





. code /kəud/ n. a group of numbers or letters which is used to identify 
something, such as a mailing address or part of a telephone system ft 
1; 548 

Pd like to place a person-to-person call to Chicago. The number is 9328647, but 


I don’t know the area code. 


RRA A BSE me, Wiss ee 9328047, HRP MEK, 


. conference call /'konforons ko:1/ n. a telephone call in which more than 
two people participate Sim His 
“T think it is something the government and bank industry need to look at, ” he 
said in a conference call with analysts across the nation. 
te, Ze va) BY TT EL AR “RGA A KERITI EP 
—H AP URE,” 

















- crossed lines /krost lainz/ n. crossed lines happen when the accidental 
placement of a cable into the wrong plug on the switchboard rather than 
some static interference Big Fit 

We’ve been having trouble with your area because of crossed lines. One 


moment, and I'll try and get the number for you. 


PLE WH Ri RH ER, HEA, RRRACEM EAM EE, 


- exchange /iks'tfeind3/ vt. to hand over one and receive another, 
approximately equivalent 223%; 235; Hi 


During the exhibition, they had exchanged mobile phone numbers with the person 


Sh 


W 


HEGNAR Sa 


sitting opposite to you. 


ERZE, WNE LERMDNHARRKT FHSS, 














. long distance call /ləņ 'distəns ko:I/ n. a telephone call made outside a 
defined local area, usually to another city Ki® Bis 


How can I make a direct long distance call from this phone in our office? 


EVN PAZ, RARBEERAT ERK IE? 





- mouthpiece /'mauOpi:s/ n. the part of a telephone into which a person 
speaks ffis@l; iff 
She covered the mouthpiece of the phone with her hand. 


HeJ PR CE E i BY E faj 


. engaged /in'geid3d/ adj. (of telephones) unavailable for use by anyone 
else or indicating unavailability @ AAAS, Ita; ERS 
I couldn’t get the general manager in that company as the line was engaged. 


Awe be, RRA REA SAA RARE LE, 





- connect /kə'nekt/ vt. /vi. to join by means of communication equipment 
ie, KA; XK 
The telephone company finally put in lines to connect the towns in this area. 


E EAH AF Ak NOY Bir ERT 





- collect call /ka'lekt ko:l/ n. a telephone call that the receiving party is 
asked to pay for MWAH HHS 


As I had no money with me, I made a collect call. 


AA ERR, MARI T SEMA E E 





. return /ri'təm/ vt. /vi. to answer back jk]; E 


When is a good time to have him return your call? 


HLT A ETIR E He, TE A e BEE 2 








. put through /put Oru:/ v. to connect by telephone #238 (Fig); E3 
iw; EMS 
Could you put through a collect call for me? 


KREN AR Be AtA AL BR FE]? 


. Message /'mesid3/ n. a communication (usually brief) that is written 


13. 


14. 


15. 


16. 


17. 


18. 


“ Unit 27 Telephone Calls #£37His 


or spoken or signaled #42; Aa 
Through the website the youth can see the different videos, comment on them, 
leave message on the chat board and participate on online polls. 
BHAA, HRATUMAF ANB, PHO, EP ERLAS, 
FIRELE, 





outside /,aut'said/ adj. functioning outside the boundaries or precincts 
of an organized unit SMM), JhaBAI; SbseAy 


Dial 9 for an outside line, and then the number you are calling. If you want to 





contact anyone in the office, just dial their extension. 
THR EHO, MERKEN HES, Rotem aA a Bw Ad 
H, MARRRMN NALS BRITT. 
ring /rin/ vi. to get or try to get into communication ( with someone) by 
telephone #24; yet 


Mr. Smith called while you were out and asked if you will ring him back. 


WwW, RSMAS T RB, A ew Ae ee E wE 





correspond /|koris'pond/ vi. to be compatible, similar or consistent; to 
coincide in their characteristics #4, —Bl; ifs 


She still corresponds with business partners she met in Hawaii nine years ago. 


Be RAE AHO AE BT HE SL BK RA Bl BY TY 1K ER EIR K o 


call back /ko:l bek/ v. to return or repeat a telephone call BH His; 
DER 
Christopher, I have very limited time. Could you reorganize your points? And PI 
call back at 4:30. 
WEWER, RNA AR, MRA REAR PS? R 4:30 SBR 
ie BY 


telephone /'telifoun/ vt. /vi. to get or try to get into communication 
(with someone) by phone #7 His 


I couldn’t telephone my boss because his telephone line was engaged. 


RAR OBR BE, AANA, 





emergency /i'ma:dzonsi/ n. a sudden unforeseen crisis ( usually 
involving danger) that requires immediate action RAR; RABE; 


ar 


2 


HEGNAR Sa 


JEH Bt Zl 
Luckily, he really knew what to do in an emergency. 


FANE, HMENMBER SPST. 


19. respond /ris'pond/ vi. to show a response or a reaction to something 


as; fuk 
We were quite aware ( of ) how you would respond to our terms. 


BN tae IM RRM MAGA RAAT ARM. 


20. reach /ri:tf/ vt. to establish communication with someone iA); IA; 


HEJ 
For example, you can route calls from family members and colleagues to reach 
you on your mobile, office or home phone, while sending other callers to your 
voicemail or blocking them. 
Hm, PRA UAHA A FO SY LU RA SIF HL, PARERES BEL, WH 
FE fl Wi He AGB le A oH 


Drills |” 


message connect return respond emergency 
engaged contact ring reach put...through 
. At work, you'll a phone to a monitor and keyboard, using the same computer 


for work and home. 


. When I’m working with clients, speaking to them about rewards and recognition, I need 


to be able to pick up the phone and [ the right] people. 


3. The CEOs of today must be camera-ready at a moment’s notice, composed while 


courting investors and ready to respond in a company 


. Mason is in a bureaucratic phone battle on Jack’s behalf when Teri comes into 


his office. 


. When you make a telephone call to someone in companies or institutes, the operator 


usually answers the phone first and you to the person you want on 





the line. 


£ 
Answers 4 


l. connect 2. reach 3. emergency 4. engaged 5. put... through 


Gm Unit 27 Telephone Calls #247 Hid | 


Across 


4. to get or try to get into communication 


( with someone) by phone 





7. a sudden unforeseen crisis ( usually 





involving danger) that requires immediate 


action 





Down 
1. 
2. 
3. 
5. 
6. 
8. 


Answers W 


to answer back 

to establish communication with someone 

to join by means of communication equipment 

(of telephones) unavailable for use by anyone else or indicating unavailability 
a communication (usually brief) that is written or spoken or signaled 


to be in communication with 











Across R| [R] 
ppm 

4. telephone 7. emergenc 

j d 

[M| [R| 

Down ae 

l. return 2. reach 3. connect T S 

5. engaged 6. message 8. contact 





F 


= ELERE a 


. bother /'bəðə/ vt. to cause inconvenience or discomfort to Wł, TH; 


(Eee RE; E 
I have enough to contend with; don’t bother me with your problems. 


RNSBMARLAT, WAS S RAR T o 


. recording /ri'ko:din/ n. signal encoding something (e.g. , picture or 


sound) that has been recorded RË; IBF 
Do you remember how to operate this recording machine to leave a message? 


Wit tt BEAD RELA BS? 


- beep /bitp/ n. a short high tone produced as a signal or warning HEREBY 


+ Af = 
Pea; ZA 


I’m not in the office right now. Please leave a message after the beep. 


RNET, HER- EZEN Ss. 





. answering /'amsorin/ adj. replying MSH; EMH 


When Sandra returned from vacation, she told me that she had a message from 


Jack on her answering machine. 


REAR BERK, MEK CAE E EARLE Al AN RL 


. incoming /'inkamin/ adj. coming in; arriving H3 A, BISEN; BI 


WERI 
One of its features is to route an incoming call to a succession of numbers until it 


is answered. 


EN TH ER E UF RERIG, EREN AIL, 





. outgoing /'autgouin/ adj. leaving a place or a position HAA, 5h KJ; 


BIAS ARR 
When placing an outgoing call on a multi-line phone, many times you will need 


to choose a line by pushing a button. 


GESR MG LEAR, We BRT, 


- slow down /slou daun/ v. to lose velocity; to move more slowly; to 


become slow or slower RGR, WIERE 


=_ Unit 27 Telephone Calls jiġ} Ei = 


You speak a little fast; slow down, please. 


RUT A RL, LR RL 


8. get through /get @ru:/ v. to be in or establish communication with #38 
Faia; Heit, Rol ( AMER RAS) 
Will my email messages get through to the inbox of the clients if I can’t get 
through on the phone? 
RNS a Re GBA PAE, WRK Ee ER 
fe 112 


9. signal /'signl/ n. any communication that encodes a message 3; Ië 
5; Fre 
I’ve been trying to call Mr. Dickinson, but I keep getting a busy signal. 
RAM SMR CE, PRR RBIS. 
10. await /ə'weit/ vt. to look forward to the probable occurrence of #4&, 
She; AG 
PI await his return call. 


RSS HWY AE 


11. receiver /ri'sixva/ n. earphone that converts electrical signals into 
sounds EWI; Helicase 


Lucas picked up the receiver and started to dial the number in Florida, the United 





States of America. 


FERZEN, MARIER EG A BANE, 

















12. bill /bil/ n. statement of charges for service 1% 
The shop uses the post office to ship its coffee beans to customers, running up a 
typical monthly bill of $500. 
TAEDA aE RIA, PR AY AR E 
500 #7, 





13. hang up /hen ap/ to put a telephone receiver back in its cradle #_/ FA 
ia 
Always say goodbye politely before you hang up the phone. 
AST EE EZ SM AMM IL, 


14. voicemail /'voismeil/ n. a computerized system for answering and 


& 


yw 


15. 


16. 


17. 


18. 


19. 


20. 


ST MTLARH Sa 


routing telephone calls i 4/4474 
Calls to your number are automatically forwarded to voicemail if you do not 


answer within 30 seconds. 


WARE TY AREER IE, KER EHH BIE E fe Ho 


rental /'rentl/ n. the act of paying for the use of something (as an 
apartment or house or car or venue) WEKA, HE; AE 


The meeting room rental fee will be charged as per our contract, right? 


ANENMSKRAN NEAR, ate xt? 








line /lain/ n. a telephone connection Big; K, Ane 
Hold the line, please. Let me have a check. Yes, there is a single room available. 


wR REI, REA- T, RANRA-TEARM, 


arrangement /o'reind3mont/ n. the thing arranged or agreed to hE; 
H, Eg 

Pll make the arrangement with Mr. Lincoln at 412-220-4433. 

RAIRE YE Æ 412-220-4433 WY RA H E WE FEY o 


complete /kəm'pli:t/ vt. to come or bring to a finish or an end 52K 
To participate, customers must first fill out a personality survey that typically 


takes an hour or more to complete. 


EZD, BPURAAAS HERB R, -WEEE A SAN. 


note down /nəut daun/ v. to write something down quickly, so that 
you have a record of t U34; igh HS 
If you note down in the beginning all that you need to perform these promotion 
activities, you will not have to redo the list every time. 
oR — I R RIE AAT E A TE PP NE SRTR, WT A EK A R 
MENKAT, 











transfer /træns'fə:/ vt. /vi. to send from one person or place to another 
(1E) #248; WAGE 


I am afraid this is a direct line. We cannot transfer your call to the purchasing 





department. Could you dial 2234-1156, please? 
RRR, REAR, KNKRAPKEARREAUE, HK AR 2234- 
1156, #4? 
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Drills Y 


hang on transfer signal transfer 
bother recording slow down receiver 
answering machine note down 
1. Please a second; Ill look for the manager and tell him you are on the phone 
for him. 
2. I’m afraid I cannot calls at the moment. Could you dial the number directly , 
please? 


3. When you receive information over the phone, make sure you understand it and 


it accurately. 





4. Many people today don’t to return phone calls, and if you work for someone 
else, it’s highly unlikely that such behavior is acceptable. 

3. phone conversations ( with consent) allow you to listen back later when you 
are not in anger. 

6. Cell-phone conversations and other forms of multitasking may the mental and 
visual processing required to gauge the distance and speed of oncoming cars. 

7. An picked up calls in his 7, 000-square-foot office on Fifth Avenue facing 


Trump Tower. 


Answers d 


l. hang on 2. transfer 3. note...down 4. bother 


5. Recording 6. slow down 7. answering machine 


HEGNAR a 


Across 


4. signal encoding something (e. g. , picture 





or sound) that has been recorded 


6. any communication that encodes a message 





7. to cause inconvenience or discomfort to 











E 
Ema 
on 


Down 


1. leaving a place or a position 

2. earphone that converts electrical signals into sounds 
3. to send from one person or place to another 
5 


. to look forward to the probable occurrence of 


























f 

Answers 4 
Across O 
R U 
4. recording 6. signal 7. bother E S T T 
RIEICIOIRID| ILING 
A E A O 
Down wE s i iGiN/A| LE i 
: : A Ves N 
1. outgoing 2. receiver 3. transfer | EME G 

5. await BO EIR E 


om Unit 27 Telephone Calls 4} Ei% 


© y@o Exercise Nine cOmO 


. Why would you bother to make a new mortgage when you can buy an old one 





that only costs 55 cents on the dollar? 


(A) gather (B) brother (C) trouble (D) undertake 

. The application can be accessed by retail bank customers (users) who need to 
transfer funds from their accounts and by auditors who supervise all banking 
transactions. 
(A) oversee (B) direct (C) secure (D) advise 

. Because the business is deserted, Penguin Marine Company wants to revoke the 
contract. 
(A) appeal (B) annul (C) annual (D) abide 

. Hall tried to void the contract on a technicality, but Kershaw refused to change 
her plans. 
(A) avoid (B) devoid (C) invalidate (D) valid 

. The secretary transferred the incoming call into the office of the President. 
(A) translated (B) shifted (C) transplanted (D) transmitted 

. Unless there is a sudden change of political situation, it is not accepted to 
execute the contract only partially. 
(A) murder (B) perform (C) produce (D) require 

. We expect these suppliers to honor that contract, not breach the contract. 
(A) break (B) bleach (C) offend (D) reach 

. The manufacturer will strictly observe the processing requirement as stipulated in 
the contract. 
(A) manipulated (B) specified (C) stampeded (D) honored 

. They were trying to secure a multimillion-dollar commercial contract with what 


they thought was a top government official. 


(A) get (B) ensure (C) effect (D) lock 

10. The contract type that you speak of does not fall under the jurisdiction of the 
court. 
(A) competence (B) judicial (C) competition (D) empire 


. An entrepreneur who goes to court to enforce a contract must wait an average of 





1,210 days for a resolution, compared with around 300 days in the U. S. or France. 
(A) impose (B) support (C) conform (D) obtain 


3 


W 


20. 


HEGNAR a 


. Companies with significant sales or VC funding are not likely to knowingly violate 





a contract, so we don't think there is a big risk of that happening. 
(A) go against (B) destroy (C) act for (D) undertake 


. As a courtesy, she would call that number, explain my story and would ask 


them if they wanted her to connect me. 
(A) get in touch with (B) touch 
(C) join (D) combine 





. The construction contract dispute case that a southern engineering limited 


company appealed to court against a railway construction Company was an 
inspiration to project management. 
(A) requested (B) invoked (C) revoked (D) took to court 


. Corporate governance is to choose proper contract arrangement to insure that 


claim to firm’s residue is in proportion to rights of control. 
(A) classification (B) compensation(C) agreement (D) execution 


. Now the case is: when people call a phone and get a busy signal, they 


get mad. 
(A) fulfillment (B) termination (C) penalty (D) indicator 


. If credit terms and conditions conform to sales contract, Seller prepares goods 





and documentation, and arranges delivery of goods to carrier. 
(A) refuse (B) disregard (C) obey (D) reform 


. To retain competitive advantage, successful companies have realized that they 





need to be transformative and innovative. 
(A) remember (B) absorb (C) keep (D) contain 


. Under the environment keeping law and contract, general contractor has the 


authority to detain the whole or in part amount due that should pay sub- 
contractor. 





(A) impede (B) slow up (C) hang up (D) hold up 
| deem my coming will make a great change and fresh vigor for our company . 
(A) allow (B) judge (C) believe (D) credit 


g 
Answers 4 














eee | 2 A B i € 5 B 
6. B aA 8. B 9. B 10. C 
ie A ' B A 13. A 14. D is œ 
16. D m E i C 19. D 20. C 
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Feelings , Emotions, Attitudes & Sensations 


Rei. THEA. ASIE Beant 








Part A ` 


1. affection /o'fekfon/ n. tender feeling towards another; fondness =% if; 
she 


Zack found it hard to show affection towards those for whom he cared. 


LARM, HHL TR HE ted fs A BY A Fe I Fit BY Tt R 


= 


2. anticipate /en'tisipeit/ vt. /vi. to think likely to happen; to look forward 
to; to act in advance of ; to consider or make use of before the proper 
time mW; HA; fe ZEIT; MEE; AEA 

I don’t know what my test score is, but I anticipate that the professor will let us 


know with a day or two. 


RF RMBKG SDD, BERTHAR E— HRZ AAH RAT N RS 


3. brag /bræg/ vt. /vi. to talk too proudly about oneself, one’s possessions, 
c. ; to boast HS; IRIE 
After a while, Jim’s friends couldn’t stand his incessant bragging any more. 


eT Zi, SRNR KMR TT HAA BW KE TQ 


4. delighted /di'laitid/ adj. very pleased or satisfied REH; MIRE 
I would be delighted to have you and your family over for dinner Friday night. 


wR RA ARABELLA AREA, ROX. 


5. detest /di'test/ vt. to dislike intensely; to hate very much; to loathe (23%; 3% 
TR; RAK 


As an animal rights activist, Ryan detested all forms of violence against animals. 


497 
> 





| EMAL AAH Be 


HA —-TMORPRBAOT, KEE REITI R N ED 


6. disgust /dis'gast/ (1) n.a strong and often sick feeling of dislike, 
aversion, or repugnance {€9K; Kak; RMR (2) vt. to cause a feeling of 
disgust in WR 

I am so disgusted when I see mothers smoking cigarettes while feeding their little 
babies ! 


FARAR -KERERD REO HRW, MEH RR! 














7. distress /dis'tres/ n. great suffering of the mind or body; suffering 
caused by lack of money; a state of danger or great difficulty #835; 2A; 
fe ME 

The radio on the ship has been picking up a distress signal non-stop for an hour, 
but we can’t seem to pinpoint where it is coming from. 

fb EW AR ERAS PARE Re, RRNA AKA AR 
ale 5 RI 


8. enthusiastic /in'@ju:zizstik/ adj. having or showing intense interest #yù 
We are looking for an enthusiastic supervisor who can keep the whole team 


excited about the project. 


BN) TE Et TR — iL NB ES) Lt FER BK Bae RY EE 





9. esteem /is'timm/ (1) n. favorable opinion; respect iF; 24% (2) vt. to 
value highly; to respect and admire RAE; HE 
The fireman told us that if there is ever a fire, we should only take the things we 


esteem to be of the utmost value. 


BOK REWRN, WRAKKE, RINMARERNMA RERNAB, 





10. fascination / fesi'neifon/ n. the state of a attracted or enchanted; 
powerful attraction; charm Aik; Bik; 387 IR5I J; BRA 
I don’t understand his fascination with ‘en but if it makes him happy he can sit 
out in the backyard all day and dig for all the critters that he wants. 
RAY HRA TH At oe do eek, Be Re a, RE 
eM AE E nee, 


11. gloomy /'glu:mi/ adj. dark or dim; dismal or depressing; dejected or 


2 


12. 


13. 


14. 


15. 


16. 


17. 
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melancholy; hopeless or despairing MIRRI; SAHIN; HABA; RA 
a 


Looking out into the overcast and gloomy sky , he grabbed his coat and cursed the 





coming rain. 


AA Oh AIER E, PT Re hE A BY OR E AT o 














impartial /im'pa:fəl/ adj. not giving special favor or support to any one 
side; without bias; unprejudiced; fair PAB; AMA; AE 
The judges were impartial to either team, so we had a fair game. 


BAL AT AT A a A EE, PARN AY Ee BE Ze AF 





impulsive /im'palsiv/ adj. tending to act suddenly without thinking 7 
Zhe 

The fact that he just went out and shot the dog showed that he was very impulsive. 
i, FR Ik E E H Od at ABB E SE DE fe ARF OY o 

irritated /'iriteitid/ adj. angered, provoked, or annoyed; inflamed or 
made painful, as a part of the body Wh: RAN: RH 


The skin on the palm of his hand had become red and irritated from the constant 





friction caused by the rope. 


fe Fe Wy BORA A eR FE HB a RT RH o 





mad /med/ adj. mentally ill; insane; infatuated; foolish; angry ZMH; 
PERI; BREA; RA; AA 
The naughty children made the nanny very mad. 


FA BC AY AS BAN BE Ft PR EE EAL 


objective /ab'd3ektiv/ (1) n. an aim or goal HR (2) adj. uninfluenced 
by emotion or personal prejudice ILKI 
The USA did not have any clear objectives when they engaged in the Vietnam 


War and thus suffered a gigantic loss. 


FGFASMARNHFRARANW EH, PUTSRLEKTR, 





panic /'penik/ (1) n.a sudden, unreasoning, and quick-spreading 
fear or anxiety Œl (2) vt. /vi. to (cause to ) feel panic (1) i 


The crowd panicked when the whole building started to shake. 


YE RT ae ABER EY bt 
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18. prejudice /'predzudis/ n. an unfair and unfavorable opinion or feeling 
formed beforehand or without knowledge, thought, or reason l; 40 
As much as many Americans would like to say that they have overcome racial 
hatred, there is still a lot of prejudice within their country. 
MERS EAERI CA CK ARA AIR, PEMNE ARR 
AAR S BOUL lt LE. 








19. repulsive /ri'palsiv/ adj. very unpleasant; causing very strong dislike; 
revolting ; disgusting #A RRA; FARER 
I find such behavior absolutely repulsive; I would like to ask you to leave 
immediately ! 
LEE THEA ARS, WSL 
20. tranquility /tren'kwiliti/ n. quality or state of being calm, quiet, or 
peaceful; serenity F4; 25 
I like hiking in the woods because of the tranquility and peace that I feel there. 
REM Bl KE EAT, AA EAR ILA R R PRT IF 





Drills |” 


objective esteem affection fascination disgust 
impulsive prejudice brag enthusiastic anticipate 


1. My dog is the easiest pet in the world to please; all I have to do is feed him each day 
and show a little every now and then. 


2. Even though we have progressed so mush in equality , it is evident that many people still 


have some against certain groups of people. 

3. The president developed an unhealthy with the gorgeous young office intern. 

4. His father always says, “A man who his income can never save or become 
rich. ” 

5. As a look of came over my fiancee’s face, I realized the true impact of my 
actions. 


Answers Z 


l. affection 2. prejudice 3. fascination 4. anticipates 5. disgust 
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Cross Word 


Across 
4. a strong and often sick feeling of dislike 
5. causing very strong dislike 


8. mentally ill or angry 





. great suffering of the mind or body 


. the state of being enchanted 


3. to look forward to 


1 

2 

3 

4. very pleased or satisfied 

6. a sudden, unreasoning, and quick-spreading fear 
7 


. favorable opinion or respect 


Answers d 





Across 

4. disgust 5. repulsive 8. mad 

Down E| |E 

l. distress 2. fascination 3. anticipate 

4. delighted 6. panic 7. esteem rE | 
LE | 





SIA a 


. ambition /em'bifan/ n. a strong desire for success, power, wealth, etc. 


Hd; Bf als 
With unbridled ambition, Madonna climbed the pop music charts to become one 
of the most successful female musicians in history. 
ABAR AON YE RTE RELA ER, MI E ERRI N E R 
Rr, 


. attraction /ə'trækfən/ n.the action or power of getting attention; 


something that draws attention W51 (HA); MslAzw 
For a relationship to work out between two people, there has to be social 
compatibility as well as physical attraction. 


RinZRaAGR, WATENA AR, ARLAARHER AMT, 


. contentment /kon'tentmont/ n. the state or fact of being satisfied #H; 


ii AE 
Ecstatic about his move to Oakland, Billy Joe wrote a song of his newfound 
contentment called Welcome to Paradise. 
KANE TRE, KA- KS T-HAA OKARA RE) HK 
RAIA HT Ht ASLAN ii BZ A o 


. despair /dis'pes/ n. complete loss of hope; something that causes the 


loss of hope 42; #ASBH=M 
His despair was simply overwhelming after losing his friend and his dog in the 


same month. 


EANA A E R k ke hy aE, WRA Eo 


. devoted /di'vəutid/ adj. very loving, loyal, or faithful; zealous or ardent 


HBR; AKRA; WER 
Although her boyfriend was half a world away, Tami remained completely 
devoted to him and turned down all date invitations. 
EA E MAR RE NR, ROKR eT a eT A 
2S WY AE 
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- disposition /idispa'zifon/ n. a particular tendency of character, 


behavior, etc. ; nature; temperament t; 11; Sk; HEI 
No matter what happens, he always has such a cheery disposition and never 


seems to get discouraged or disheartened. 


RERETA, WE —BMET RNA, UPMRFA REI AER 














- elegant /'eligant/ adj. having the qualities of grace and beauty; tasteful; 


excellent S749; Amri; LAY 
All the elegant evening gowns worn by Princess Diana were made with the most 


wonderful fabrics. 


BR SCS EHC Pt FR E E BY Be AL A ee J i Tey OY BBY KY o 





- entice /in'tais/ vt. to tempt with hope of reward or pleasure; to lure or 


seduce 53%. 515 


The luxurious lifestyle of the city entices a lot of young people away from the 





countryside. 


AT EEEN ee AGS RRA BRKI 





- fancy /'fænsi/ adj. elaborate in design; of superior grade; decorative or 


brightly colored; (of a price) higher than usual or reasonable bisit 
AY; FAA; ZENA; EBAY 


The Queen Anne chairs that they have in their dining room seem too fancy for 





their house on the beach. 


fe NE HE BH A EER BE RT BAIN T 


10. fondness /'fondnis/ n. the state or quality of being tender and loving; 


11. 


doting affection; a liking or weakness for something #2; 2; Meer; 
Wee UF 
Will you look back on the time we spent together with fondness? 


UR VA IRE YS te BT EK — DY 2 


hideous /'hidias/ adj. extremely ugly and/or shocking to the senses; 
repugnant; repulsive HIFA; ARRAN; BARA; ABA 


The new skin treatment she was using caused her face to break out with hideous red 





sores. 


Ae (FAL ER BT BC Re JT SK GE HY fie BAR WT te a ar B 


2 


S 
D 


12. 


13. 


14. 


15. 


16. 


17. 


HEGNAR Da 


impression /im'prefən/ n. an image or effect that is produced in the 
mind by a person, event, experience, etc. ; a not very clear feeling or 
idea about something B&; FUR; TARIHI Re TE ABE 

Although it wasn’t stated, Jill got the impression that Tom was infatuated 


with her. 
BRIRAWH, 12 BLUE Re Bly SE Rh, 


instinct /'instinkt/ n. (a) natural ability or tendency to act in a certain 
way, without having to learn or think about it RI; AEE; Hm 


Canaries can pick the right building materials for the perfect nest by instinct. 


Ge 22 2 HES EK He TE HE RAN 





jealous /'dzeləs/ adj. feeling resentful because of another’s success, 
advantage, etc. ; wanting to have what someone else has; wanting to 
keep what one has Wiha; SRA; ERKAK 

If other men talk to his wife, he gets terribly jealous. 


REMNAAM HERE, WREAK. 





nasty /'nesti/ adj. disgustingly dirty; filthy; morally offensive; 
indecent; mean; malicious; very unpleasant; severe AL AEA; Wie 
AN; REN; CADAR; PEA 

The movie critic didn’t like the stars in that film, so his remarks about how they 

acted were extremely nasty. 

NEALE UD AGA BOK ASB BR, PRU TR A HORA 


T E 
EF, 


optimistic /iəpti'mistik/ adj. disposed to take a favorable view of 

events or conditions and to expect the most favorable outcome FRAY 
According to the doctor, her condition is very serious, but let’s try to be 
optimistic about things until we know for sure what is going to happen. 
REENA, WEE, ERM KRM, BAR 
AT A aA JE PH o 














perceive /po'si:v/ vt. /vi. to become aware of through the senses; to 
have knowledge of; to understand Rl; Bit; BS 


Illusions are effective in deceiving our senses as they allow our bodies to perceive 


om Unit 28 Feelings, Emotions, Attitudes, & Sensations Rit, A, BERMA 


what is not actually there. 


IERRA He BUN EN RR, HA CERNA ARAR SEB EE ENR 





18. provoke /pra'vauk/ vt. to make angry; to irritate; to stir up action or 
feeling MR; 518; Miz 
Although many wild animals may seem cute and harmless, it would be wise not 


to provoke them in any way. 


BARS HE MWARAT RNA, EREREFRBR EM. 





19. startle /'sta:tl/ vt. /vi. to surprise, frighten, or alarm; to cause to make 
a sudden, involuntary movement, as in fright RA; (EIF — Ek 
The dog’s sudden emergence from under a bush startled the whole band of 


burglars. 


ABR AI RR MERA BBR, OP YT GIR KK 


20. upset /ap'set/ vt. /vi. to disturb emotionally or physically; to defeat 
unexpectedly; to cause to turn over, fall over, or tip over bE EL; 
EREA; EAM; FTA 


Rick was upset because Mary turned down his proposal of marriage. 


ly 3 WE BN OR, Fn SO I TEAR AB 








Drills |” 


provoke impression fancy entice attraction 
instinct perceive disposition devoted optimistic 
1. Although neither of them would ever admit it, there was an unspoken between 


them that was shared in sidelong glances and fanciful daydreams. 

2. A baby’s natural is to cry when it is cold or hungry. 

3. English writer John Milton was successful in combining a(n) humanism with 
Calvinist ethics, which characterized the Puritan revolution of the 17th century. 

4. Those recalcitrant children tried to the teacher into losing her temper. 


5. Joan is a very mother; she would do anything for her children. 


Answers \f 


l. attraction 2. instinct 3. optimistic 4. provoke 5. devoted 


2 





ST MTILARH a 


Cross Word 


Across 


2. elaborate in design 


5. disgustingly dirty 


7. to cause to make a sudden, involuntary 


movement, as in fright 


ee) 


. complete loss of hope 


. to make angry 


O 


Down 

. an image or effect that is produced in the mind 
the state of being tender and loving 

having the qualities of grace and beauty 


very loving, loyal, or faithful 


D e w NH 


. to tempt with hope of reward or pleasure 


Answers td 


Across i 
M| 

2. fancy 5. nasty 7. startle u o gp 

8. despair 9. provoke R| 
FEE 

Down s W c 

. , s|T] Al A] TL JE S N 

l. impression 2. fondness 3. elegant D 

4. devoted 6. entice = DL E|S| PLA] |r) 
N 





C 
PIR]o|v[olk [E] 
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Other Important Nouns & Verbs 
FC Ath E BE A ia] Se ie] 


_ Part A | 
yp 


- aspect /‘espekt/ n. the way one appears; the appearance of something 





from a specific position or viewpoint; a side facing in a given direction H 
i; AA; WE 


The professor said he really liked your thesis, but he never specified which aspect 





of it interested him most. 
RAC i tt REM R  , 1E h k A E Ae a A E Ye — S 


BA 


a 


. assumption /ə'sampfən/ n. something taken as a fact or believed to be 
true without proof (RE; (Riz 
I did this under the assumption that you were going to deliver the package straight 


to my office. 


KEV RMA ER H RR IRIN AEN We PCR ES WN o 


. attempt /o'tempt/ (1) n. an effort made to do something, an attack, as 
on a person’s life CER; Wi (2) vt. to make an effort at; try to do 
something, esp. without succeeding BAR; CE 

He made a very feeble attempt to apologize , which only made things worse in the 


end. 

Sth 3 AIR AY HK AR AE SE NE UE 

- call waiting /ko:l'weitin/ n. a telephone service whereby a person 
engaged in a telephone call is notified by a tone that a second call is 


being made to the same number Higthi® 


You couldn’t have gotten a busy signal because I have call waiting; the call 


eu 


SC MTILAMH a 


should have gone through. 
RA, PUA AE A, RIK AT 


. declaration /\deklo'reifan/ n. the act of making known or stating clearly; 
a formal statement or announcement; proclamation E; 4; BH 


These events will lead to the declaration of war. 


KMEEHKATR ER, 





- endeavor /in'deva/ (1) n. an earnest attempt or effort 87; RA (2) 
vt. /vi. to make an earnest attempt; to try 2E; Sit 
Many scientists have wanted to journey to the center of the earth, but they know 


that such an endeavor would cost them their lives. 


REFIRE MWOK AA, (he ee KS FE HN Ra 


- exceed /ik'si:d/ vt. to be greater than; to surpass; to go or be beyond 
the limits of #it; EH; sit 
Their success exceeded all our expectations. 


fi (TT BA R OH HH Be ANT AR BY HF o 


- identity /ai'dentiti/ n. who or what a particular person or thing is; 
sameness; exact likeness Bf}; 2K; 18E; A— 
The identity of the murdered man has not been established yet. 


MAERA NATAN ABR 


- implication /impli'keifən/ n. something suggested or indicated without 
being explicitly stated; the act of suggesting or indicating indirectly; a 
possible later effect of an action, decision, etc. €X; aR; Bie 
The implications of his recent discoveries have gotten physicians and scientists 
excited about the possible benefits human beings will gain from his research. 
tte HY aT R I E Ja TR He EE E E RL A By Aia a A T Ae ir 2 A ZR 
NS RE ABAE 


10. inspire /in'spaio/ n. to encourage or motivate; to stimulate, or impel, 


P 


as to some creative effort; to arouse (a thought or feeling) in 
(someone) 4#; MA; 51H 
Martin Luther King Jr. ’s famous J Have a Dream speech inspired many to stand 


up for the civil rights of African Americans. 


ET. KR- SNe ei CRA-TBR) BRIRSANERRBA 


11. 


12. 


13. 


14. 


15. 


16. 
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EEN RAR TI AT 


intention /in'tenfan/ n.a determination to act in a specified way; 
purpose B&H; HK 
I know he had the best intentions, but what he did was wrong and has caused a 
lot of problems for the company. 
RM MATE, HMA MNS HRB RN, MARA a Hey FD 


HA, 


interrupt /jinto'rapt/ vt. /vi. to break into (a discussion, etc. ) or break 
in upon (a speaker, etc. ) ; to break the continuity of #7&T; Flt 
It is really impolite to barge in without knocking and interrupt me while I’m 
sleeping. 
A FC TT ae HE RET HBT BY E R oe FALE o 
manipulate /mo'nipjuleit/ vt. to operate or manage with skillful use of 
the hands; to control or influence for one’s own purpose #e{—E; #RZM 
He likes to manipulate people into doing things that they don’t want to, and that 
is why he doesn’t have too many friends. 
HE KER A AK HN A RON, AB he A A RA r A MA N 





obstacle /'sbstokl/ n. anything that stands in the way; obstruction f$ 
4); BABS 

Amber felt that her three children are an obstacle to her career. 

Be BY I AT He BY 3 NS TA T th BY RA YE fe — SH R o 


priority /prai'sriti/ n. the state or right of coming before others in 
position or time; something that needs attention, consideration, 
service, etc. before others i (14); REZENE 
Even though he is an entrepreneur, everyone knows that he places his top priority 
on his family, not on his business. 
BR th ehAD WR, BELA MO , MI KREREB WM, WK 
Hb, 


prohibit /pra'hibit/ vt. to forbid by law or rule; to prevent or debar #1F; 
BE; BEIE 


I’m sorry, but we prohibit eating and drinking on the train. 





2 


HEGER a 


RAR, KELAIKR, 


17. reassure /,rio'fua/ vt. to comfort and make free from fear or worry; to 
bring back confidence to; to assure again #2; ib; HRSA, B 
RUE 


I would like to reassure you that the animals in the cages are harmless and there is 





no chance that they will ever escape. 


RERA- KRERET BNW MRFAHAW, TELA eH EF. 





18. remind /ri'maind/ vt. to cause (Someone) to remember (a fact, or to 
do something) #22; Fi 
Don’t forget to remind me to stop by the bank and deposit this check after we go 


to the supermarket. 


KER TREK, RMAN BRERA KAEFHS, 


19. sustain /sos'tein/ vt. to keep up the strength, spirits, or determination 
of; to keep in existence over a long period; to hold up; to suffer 4#3%; 
FE; SHE; RS 

It was a good thing that he was wearing his helmet and didn’t sustain any severe 
head injuries. 
REMI ZS, KWANT ENS. 

20. undertake /\ando'teik/ vt. to take upon oneself (a task, etc. ); to 

promise or agree; to guarantee HH; iti#; (RIE 
He has decided to undertake a new project of planning and building a hospital in 


a developing country in South America. 


WEARLET—SHAME, TRABAWN-TARPRRABR-BER, 





Drills P 


identity speculate exceed assumption priority 
endeavor reassure inspire prohibit undertake 

1. Our travel plans were made on the that accommodations were provided. 

2. The of the soldiers interred in the Tomb of the Unknown Soldiers has been a 


mystery for almost a century. 
3. A recent spate of automobile accidents has forced tire manufacturers to the 


public that their products are safe. 
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4. Most educational institutions are quite willing to the training of qualified 
doctoral candidates. 
5. Company headquarters recently stated that their main is to promote the 


employees’ well-being through the establishment of a company fitness program. 


Z 
Answers 4 


l. assumption 2. identity 3. reassure 4. undertake 5. priority 


ST MTILARH a 


Cross Word 


Across 


l. to encourage or motivate 


. to break the continuity of 


NI 


8. who or what a particular person or thing is 


9. to cause to remember 





Down 

2. to hold up 

3. the right of coming before others 

4. to operate or manage with skillful use of the hands 
5. to forbid by law or rule 


6. a determination to act in a specified way 


Answers td 


Across Li IN| s|PL i JRE] 

— . hae P| 
l. inspire 7. interrupt 8. identity P] R 
9. remind R| | | 
A alue 

Down . U 
oe n E 
2. sustain 3. priority 4. manipulate B] 
5. prohibit 6. intention 1 
[E| 





w 
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- alter /'o:Ita/ vt. /vi. to make or become different, but without changing 
into something else KÆ; (2 


Would you please proofread my report and alter any mistakes you may come across? 


H AR VR RT R BY aR Ee HE AB IE Ue BN EE RS? 


. assurance /ə'fuərəns/ n. a firm statement that something is certainly true 
or will certainly happen; a promise or guarantee, etc. ; confident belief 
in one’s own ability and power (Rif; #4; Afa; IiE 

He has given us the assurance that once we arrive in Italy, they will take care of 

all the sleeping arrangements and transportation. 

fe BARRE, RFR AA, Heh KEE RN AA nE 


PRR |] 


. Clarify /'klerifai/ vt. /vi. to make clearer and easier to understand; to 
make clear and pure #34; (#204 


The teacher used more details to clarify the testing procedure to her students. 


Vi E TF Se Ha A a, AY AF A TD T AR AY EF o 





. discard /dis'ka:d/ vt. to get rid of as useless; to throw away WHF; HF 


It is blatant disregard for our environment to casually discard trash on to the sides 





of the roads. 


MUM RE FR es FEMA DNATA o 


- entitle /in'taitl/ vt. to give a name to a book, play, etc.; to give 
(someone) the right to do or have something £4; HARB 


The fact that you are my son doesn’t automatically entitle you to all the money I 





have. 


BAURERN ILD, TERHI RT RN RA MN Ro 


- exhibition /,eksi'bifan/ n. a public show or display of objects; a showing 
of feeling, quality, etc. RES; RH 
The exhibition of vintage cars drew automobile enthusiasts from around the 


world. 


OD 


4 


| EMAL Be 


TARRI TRAP RAM FH, 


. impact /'impekt/ n. the force of one object hitting another; a strong or 
powerful influence or effect WEJ; #0; 472) 


The tree died because of the impact of the car that ran into it. 


RRMA AMIE NEA BHR, 





- incentive /in'sentiv/ n. something that encourages one to greater 
activity; an inducement to do something sm: iE 
The children in my class hardly speak, so I have started bringing candy to class as 


an incentive for them to respond. 


RIEL AN BFRD Re, PUL BORAT AE A HER BE CAR Be e NT WE 





. instruct /in'strakt/ vt. to teach or educate; to give orders or directions to 
aiz; jaS; T Rane; i= Pa 
My father instructed me on how to put the car in gear and slowly proceed into 


traffic. 


BRAN RG TA WEE EF RRA LK, 








. interfere /,into'fis/ vi. to get in the way; to prevent from working or 
happening; to come between; to meddle =; HEL; TA; Fit 
Every time your cellular phone receives an incoming call, it interferes with my 


computer screen and I have to wait until you’re finished before I can resume. 
FEK (RY FL EL E ERA FRA R H He A BR, PA A ER GB 9 HP HE 
2 X k Be z fE JF E fei o 


. involve /in'vəlv/ vt.to cause ( someone or oneself) to become 
connected or concerned; (of a situation or action) to have as the 
people or things taking part; to have as a necessary part or result (## 
A; Bit; BR ( WAAR) 

I don’t like it when people stick their noses into my personal affairs that do not 


involve them in any way. 


RAEKAAFHPRBAN ST, LESAN AHT 





ij 








- merit /'merit/ n. the quality of deserving praise, reward, etc. ; 
personal worth; a good quality H55; (MA; fim 


Do you feel that your school grades have shown enough merit for you to receive 





13. 


14. 


15. 


16. 


17. 
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the presidential scholarship? 


RIA Fa VR AE BRN R Sat HF Bl ETRE RR aT 


permit (1) /'pamit/ n. an official written statement giving one the right 
to do something; a license F FTE; HBR (2) /pa'mit/ vt. /vi. to allow 
(to be or to come) ; to make it possible (for a stated thing to happen) 
eit; TAT 

Since his hunting permit was lost, he ran into some trouble when he was 


approached by the forest rangers. 


AA LRAT, PA GRAPH RAB, IS] T e e A, 








proceed /pro'si:d/ vi. to begin or continue, esp. after an interruption & 
F, AHT 
The park ranger said that this trail is very steep and dangerous and we would have 
to proceed at our own risk. 
ARIK SEAL, KANBER EKURE, WARNAE HE, LU H 
Co 7K 4H DA ie 





protest (1) /'proutest/ n.a complaint or strong expression of 
disapproval, opposition, etc. Hi; EX} (2) /pra'test/ vt. /vi. to speak 
strongly against; to express strong objection, esp. formally or publicly 
Hi; RY 


They have begun to gather outside the courthouse to protest the judge’s decision to 





let the convicted killer go free. 


HN EAABREEARAH, RUDE PERRHKAAEN UFR RE, 




















register /'red3ista/ (1) n. (a book containing) an official record or 
list Bic ($): TEAR ($B) (2) vt. /vi. to put into an official record or 
list; to enter one’s name on a list t3; HEM; BicHsZ 


I still haven’t had a chance to register for classes, and I’m afraid the ones I want 





to sign up for will be full by now. 

RARMAKEMRE, RURRELHREMEM LAAT 
risk /risk/ (1) n. the possibility of harm or loss; danger Xl hr; fe ke 
(2) vt. to put in danger; to take the chance of Eža; I-e Ate 
bo 


I took a very big risk when I invested my savings in the computer company, but 


oN 


SM TLAGH Sa 


now it seems that my gamble has paid off. 
BE TARA DY ME RR BE AD A A], LER, RE 
PETAT. 


18. submit /səb'mit/ vt. /vi. to admit defeat; to yield to the control or power 
of another; to offer for consideration 48; (FARM; HEH 
Do not forget that next Tuesday you have to submit your poems to be entered into 


the literary contest. 
REBT, PREM AUDA IRN TEE XS LE, 


19. speculate /'spekjuleit/ vt. /vi. to think about or talk about a matter 
without having the necessary facts; to ponder; to make guesses; to 
conjecture; to take part in any risky venture (as buying or selling 
certain stocks, etc. ) on the chance of making huge profits NE; BR; 
jeu; FEMI; HLM 

It is useless to speculate about his different motives when none of us will ever 
have any idea as to what he was thinking. 

Kin AeA OMAR A M, RAZ PKA A A AE EA ER 
MAs 


20. verify /'verifai/ vt. to prove the truth of; to confirm or substantiate; to 
test the accuracy of iE; iE; Wi 


Would you please review the application and verify that all the information listed 





is accurate and then sign at the bottom? 
BREATH, EANA AK HRA EAE a E Th g 
HY? 


Drills |“ 


assurance instruct interfere proceed permit 
incentive discard risk register impact 
l. The captain of the Titanic gave all the passengers his that the ship would 


arrive at its final destination without any major problems. 
2. That incident had a great on his life. 


3. During the WTO conference last September in Seattle, riot police were reluctant to 
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with peaceful demonstrations. 
4. Notice to all seminar attendees; Please at the appropriate kiosk upon arrival. 
5. The additional benefits the company offered provided enough to keep all staff 


engrossed in their tasks. 


Answers 4 


l. assurance 2. impact 3. interfere 4. register 5. incentive 


Sy 


SM TLAGH a 


Cross Word 


pt eee 


Across 

l. an inducement to do something 

5. to get rid of as useless 

6. to allow to be or to come 

8. to give someone a right to do something 


9. the possibility of harm or loss 





. to give directions to 
. to make clearer and easier to understand 


3. to cause to become connected 


l 

2 

3 

4. a public show of objects 

6. to continue after an interruption 
i: 


. to make or become different 


Answers d 


Across 

l. incentive 5. discard 6. permit 
8. entitle 9. risk 

Down 

l. instruct 2. clarify 3. involve 
4. exhibition 6. proceed 7. alter 
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Other Important Adjectives & Adverbs 
Hfi E AJE i pa po 





| Part A | 


. absurd /ab'so:d/ adj. against reason or common sense WB; AAT 
A; dea 


Many Americans find it absurd that President Clinton considers himself an honest 





and moral president. 
RREA, AIS RENAN ACE AIR KA E E R I RARER 
WKE, 





. adequate /'edikwit/ adj. enough for what is required; sufficient; suitable 
BAN; SA 
I don’t know if we have an adequate amount of water for such a lengthy hike. 


RA BRA KRR H RIKET o 





. ample /'empl/ adj. large in size, scope, etc. ; more than enough “K 
AY; SERA; EER 


I would have ample time to get there if you could extend the deadline for three 





more hours. 


eo FRR ANT ie A Be ae Ht TA] HE Jae 3 NN, RAA EA BY Td Bi 3K AS E 


- decent /'di:snt/ adj. socially acceptable; conforming to the standards of 
propriety; proper G@ HAY; AA; E469 
Miniskirts are not very decent for an occasion like this. 


(BILE HW 3 REA AISA 





- dreadful /'dredful/ adj. causing great fear; terrible SAHA; FAS 


wr 


c 


10. 


11. 


HEGNAR Da 


TARY 


The old man likes to sing the most dreadful songs after he has been at the bar for 





a while. 


AN AE Ey — EZ REI — A FE HN E h o 


- exceptional /ik'sepfonl/ adj. forming a rare instance; unusual; 


unusually good Sia; FRAY; Fa 
He has an exceptional talent for drawing; I believe if he works harder, he will 
become one of the best artists in the world. 
eA Rie NA BAD, RAE, WAWEZ AN, WIARA EAER 
WLR g 


. exquisite /'ekskwizit/ adj. carefully or elaborately done; beautifully made 


or designed; (of power to feel) sensitive and delicate 48H); 2H; 
(mit) BA; ABAD 
The ere porcelain bowl from the Ming Dynasty is an exquisite piece of art. 
WE OK BY HA FA E Bi ze — EE RN ZK ae o 





. farfetched /'fa:'fetft/ adj. too improbable to be believed or accepted; 


forced or strained #3849; AAA; BARN 
I have listened to a lot of stories in my life, but that has to be the most farfetched 


tale I have ever heard! 


RBEFRARSAH, ORM ATALLRM RARE 





. in light of /in'lait əv/ adv. considering; taking into account #258; RHE 


In light of the fact that it is pouring outside, I think it would be best to cancel 
today’s picnic. 


ARE PEA RA, RERAN ESR yA 














ingenious /in'd3i:njas/ adj. showing cleverness at making or inventing 
things; clever, resourceful, etc. 4584; REM: Atl 


His plan is so simple and ingenious that it is bound to work. 


taitaa A, wha, AT, 


instant /'instont/ adj. happening or produced at once; (of food) that 
can be very quickly prepared for use 120A); (an) RRA 


Joe took an instant dislike to the girl. 





12. 


13. 


14. 


15. 


16. 


17. 
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Fi — NB AR e BRA EK, 


legitimate /li'd3itimit/ adj. lawful; conforming to accepted rules, 
standards, etc. ; born of parents legally married to each other & 5; 
TESA; ER 

Before committing yourself to doing this job, you should investigate it further and 


make sure it is legitimate. 


ERE MBL, PERASA, HRC, 


moderate /'modarit/ adj. within reasonable limits; not excessive or 
extreme; temperate; mild HSA; EW; ABA; MAA 
If you restrict your fat intake to a moderate amount, you will greatly reduce the 
risk of a heart attack or other cardiovascular diseases. 
WRG AM SE Bl RTA AS IR ARO EA RE A Et E A 
NR 





oblivious /a'blivias/ adj. without remembrance or memory; forgetful; 
unaware or unmindful SA; Beh; MERA, TERR 
Completely oblivious to his surroundings, John would do little in class besides 


daydreaming. 


AQRETEROANSH, FREERKS HA, 


random /'rændəm/ adj. without any particular pattern or purpose; 
haphazard (£k; Z ARHI 


I don’t know what is going on, but I’ve been getting random calls all day. 


RRCEAHF, RERA Wri a A k H E E, 








relevant /'relivənt/ adj. directly connected with the subject; having 
practical value or importance BAH; W; 4ELaVNARBSHEY 
If you are going to continue to interrupt our conversation, the least you could do 


is say things that are relevant to our topic. 


WORT SEAR ETT BRT IN BEE, BD aA BR TY EUAN 





substantially /sob'stenfoli/ adv. considerably; significantly #8 4 AX tt; 
BAL; Ahh 
Some scientists argue that homosexuals have a substantially different DNA make- 


up from that of heterosexuals. 


HEGNAR Sa 


ALB FRR, MERA DNA WY tye FO EN RAY FAL 





18. temporary /'temporari/ adj. lasting only for a limited time; not 
permanent #fRtAY; If RHES 
As she stood up too fast, Jasmine experienced temporary dizziness. 


Hae AR, PT UA TERR it E)E YE HR 


19. unprecedented /,an'presidontid/ adj. never having happened before; 
unheard of #ABIGIAY; SATAY 
He won an unprecedented fifth gold medal in the tournament. 


ft, E Ht ARE P E AGB Ht tT FS RH 


20. versatile /'və:sətail/ adj. having many different kinds of skill or ability ; 
having many different uses ZA ZEW; 82ih ARH 


Tom is so versatile that he can do almost anything well. 


HME ES ASE, PETER RE. 





Drills |” 


substantially temporary legitimate oblivious instant 
in light of farfetched random ample exquisite 


1. After the mob boss failed to convince the policemen that he was running a 
business, he offered them bribes, which they readily accepted. 

2. When he drives, he is completely to anything that goes on around him, and I 
think he is going to cause an accident sooner or later. 

3. We thought he was just going to play on a few slot machines, but it turned out that he 
lost a large amount of money at the black jack tables. 

4. John shows a(n) taste for music. 

5. Berlin police recently passed a 10 o’clock curfew all the youth violence 


occurring in the late evening. 


Answers W 


l. legitimate 2. oblivious 3. substantially 4. exquisite 5. in light of 


x Unit 30 Other Important Adjectives & Adverbs #1 EZK Sid & alia] 


Cross Word 


Across 

4. conforming to the standards of propriety 
6. enough for what is required 

8. happening or produced at once 


9. large in size or scope 





. causing great fear 


. hot excessive or extreme 


1 
2 
3. too improbable to be accepted 
5. beautifully made or designed 
7 


í against reason or common sense 


Answers td 


Across [D | 
R| M| 
4. decent 6. adequate 8. instant DJE|C|E] o] 
9. ample D| 
G E O- 
Down F- 
[INS [7] A IN] 
1. dreadful 2. moderate 3. farfetched 
5. exquisite 7. absurd | RE | 
BD 
[E| 








D 


SICA a 


. accurate /'ekjurit/ adj. exactly correct; free from errors; precise “£448 ; 


EHRE; R 
We need to have everyone write down their addresses and names clearly so we 
can be accurate when sending out the invitations. 
RN GRE A PWS TH CAME F, KERNA T AE TARA 
TAHE 





- alert /ə'lə:rt/ adj. fully aware and attentive ; watchful; vigilant; nimble # 


A; BDA; MÆR, SER 
The red light on the dashboard is to alert the driver of a low tank. 
AERD LE H LAT H RE Ee a i RT o 


. approximately /o'proksimitli/ adv. roughly; just about KA; KE 


The caloric content of a healthy diet should consist of approximately 60% 
carbohydrates, 30% fat and 10% protein. 

BRAKE HAE KR AAA 60% RK ALA, 30% BY AB Hi #2 10% 
WE Me, 





- distinctive /dis'tinktiv/ adj. clearly marking a person or thing as different 


from others; characteristic; notable 5270HW; 5606; BEN 
The thief has a distinctive scar above his left eyebrow. 


ADS R eB EAA ARR JER 


© dynamic /dai'nemik/ adj. marked by energy and vigor; of force or power 


that causes movement Femi AN; BITIBY 
He is a very captivating speaker with a deep, dynamic voice that carries through- 
out the entire auditorium. 
thes ARS RUA, AMAR BHP SHER 
H, 

















. excessive /ik'sesiv/ adj. too much; too great; going beyond what is 


reasonable or right 486; tH; wah 


There is always an excessive amount of salt in all her dishes. 


a Unit 30 Other Important Adjectives & Adverbs HM BERAid Mali 


th, BY 4p et SE AN RAB AS YT 


- extraordinary /ik'stro:dinori/ adj. beyond what is usual; exceptional; 


remarkable #589; #8589; ERER 
Her voice was extraordinary and her acting was superb, making the entire 


production a great success. 


te AY eae RE al, TR BCH a, ERRANA aE KY 


. fragile /'fraedzail/ adj. easily broken or damaged; delicate AHA; Ain 


TRAY; Beas AY 


In order to preserve the fragile vases, Linda wrapped each one carefully in a 





protective cushion. 


A RAR AK BE Sy EEN AE HBL, BRIA BE — SAB NS HL PRP A, FR EK 


. inferior /in'fisris/ adj. not good or less good in quality or value; lower in 


order, status, etc. mMmeEA;: PSA: FAN 
Jeff constantly tries to make people feel inferior to him. 


AAA Bt RL Al At AE AB 0 Ht, 














10. initial /i'nifol/ adj. of or at the beginning; first FHH; BH 
What he is saying now contradicts his initial testimony ; apparently he is trying to 
hide something. 
te, SUE De BY FO fe se EA AEE, RO EA IR TT 

11. irresistible /jiri'zistabl/ adj. too nice, charming, fascinating, etc. to 
refuse RAWAM; TANER 

Many men in America find Jennifer Lopez totally irresistible. 
RBREFAR ADI - BRB TESAREME. 

12. miscellaneous /\misi'leini:os/ adj. of several kinds or different kinds; 
too various to be called by a single name AMAA; SSH; iB 
FRAY 

That little store is stuffed with miscellaneous goods. 
AS ACS We BET ARGC 
13. noteworthy /'noutwa:di/ adj. deserving attention; remarkable (A#i#@ 


AN; TEK 


There is nothing particularly noteworthy in today’s newspaper. 


A 


Sy 


14. 


15. 


16. 


17. 


18. 


19. 


20. 


ST MTLARH Sa 


A RAN AA TT A FEA LATHE RIA o 


on and off /'sn ond 's:f/ adv. not regularly; now and then; sometimes; 
occasionally WT WT 22289; (BR; Ait 
I don’t know what the weather will be like tomorrow, but it has been raining on 
and off lately. 
RRMBARKRAAS WH, SHR le —-BOee Ts 





rapid /'repid/ adj. happening, moving, or doing something at great 
speed; fast; swift RRJ; TREAT; TRAD 


Thanks to Hong Kong’s rapid transit system, a normally 45-minute ride to the 





airport now takes only 20 minutes. 
HAT SRNR AR, PRBS DES LGW E R EB 20 


APE o 


self-explanatory /\selfik'splenotori/ adj. easily understood and needing 
no explanation; explaining itself TEHRAN; AB AAR 
These instructions are self-explanatory , but please call me should you need any 


help. 
RULER REBAR, LRA RHE NE, RAR, 


sufficient /sə'fifənt/ adj. as much as is needed; enough Z4 


I believe that the water we brought is sufficient to last the entire trip. 


BAB BAN FR AY A ANT YL Bd ES i BER 


ultimately /'altomitli/ adv. at last; in the end RA; mA 
He had tried several different treatments to relieve the pain, but ultimately , he 


just had to endure the suffering. 

ILIR J LARA INST ARAKI, RAR AE 
vague /veig/ adj. not clearly expressed; indefinite in shape, form, or 
character; indistinct SWM FH; RDA 

His directions were too vague; no wonder you got lost. 


ft te i te AS MT, MIR RAR, 





vivid /'vivid/ adj. full of life; (of light or color) bright and intense; life- 
like RIB RA; SHAY; SERRA; Fane AA 


I have the most vivid memories of the things that happened in my childhood. 


a Unit 30 Other Important Adjectives & Adverbs H{#tEZEHRARARA 


BMT E E At A E g Se E A AT IZ. 


Drills f 


vague rapid inferior vivid fragile 
distinctive dynamic on and off ultimately noteworthy 
. His report was very and no one seemed to understand what he was trying 
to say. 
. Lucia’s imagination allowed her to conjure up many stories about witches and 
fairies. 
3. Transporting china or any other item requires a lot of care. 
. Each of these perfumes has a aroma. 
5. That language school promises results, but the tuition is incredibly high. 


# 
Answers 4 


l. vague 2. vivid 3. fragile 4. distinctive 5. rapid 


Dy 





ST MTILARH a 


Cross Word 


Across 

3. happening at great speed 
6. exactly correct 

8. lower in order or status 


9. going beyond what is reasonable 


Down 


1. just about 

2. marked by energy and vigor 

4. clearly marking a person or thing as different 
5. easily broken or damaged 


7. fully aware and attentive 


Answers td 


Across 


3. rapid 6. accurate 8. inferior 


9. excessive 


Down 
l. approximate 2. dynamic 4. distinctive 
5. fragile 7. alert 





a Unit 30 Other Important Adjectives & Adverbs #tEE KARARDA — 


© yo Exercise Ten cCOo 


. He showed all the signs of a drug user, such as loss of ambition, not 
concentrating on schoolwork, and physically withering away. 

(A) aspiration (B) animation (C) objection (D) imagination 

. If he wins another tournament, he will never stop showing off and bragging about 
his trophies. 

(A) bugging (B) boasting (C) complaining (D) daring 

. Whenever | am with my family, | always feel a sense of contentment. 

(A) enjoyment (B) extinction (C) satisfaction (D) confinement 

. | absolutely detest teachers who give us a lot of homework in order to make 
people think they are doing their job. 

(A) esteem (B) respect (C) reject (D) dislike 

. Aristotle’s rhetoric focused on the disposition of the speaker, otherwise known as 





ethos. 

(A) experience (B) character (C) composition (D) individuality 

. The children ran with unbridled enthusiasm towards Santa Claus, eager to tell 
him all their Christmas wishes. 

(A) excitement (B) fever (C) agitation (D) compassion 

. The cloudy sky makes the whole day seem gloomy, and it’s hard for me to have 





high spirits. 
(A) depressing (B) cheerful (C) bright (D) delighting 
. Belle was not repulsed by the Beast’s hideous appearance but was attracted by 





the loving person inside. 

(A) unmanly (B) incredible (C) repugnant (D) hilarious 

. Erin and the rest of the jury were cautioned by the judge to be impartial and 
consider each fact of the case very carefully. 

(A) inclined (B) unbiased (C) predisposed (D) depressed 


10. His running through the sprinklers instead of walking on the sidewalk was typical 


of his impulsive nature. 
(A) tricky (B) impressive (C) sensible (D) rash 

. | wish you would sit back and stop talking for a while, because you are really 
beginning to irritate me. 





(A) stimulate (B) excite (C) resist (D) annoy 


D 


F 


20. 


HEGNAR Sa 


. The best way to stay objective when interviewing a new student is to avoid 


reading any of their school records before the conversation. 
(A) fair (B) opinionated (C) dogmatic (D) dejected 


. Would it be a safe assumption that since he has a broken leg, he won't be 


playing softball with us today? 
(A) assurance (B) exposition (C) supposition (D) insurance 


. The declaration that their country was independent enraged their opposition to 


the point of forceful military retaliation. 
(A) destination (B) denunciation (C) proclamation (D) accusation 


. Trying to balance my job and my family can be a real endeavor sometimes. 


(A) strength (B) effort (C) endorsement (D) simplicity 


. If the calories you expend each day exceed the calories you ingest, you will 





slowly lose weight. 
(A) surpass (B) accept (C) exalt (D) evoke 


. He has not let his handicap become a major obstacle in his pursuit for 


happiness and fulfillment in life. 

(A) impediment (B) article (C) assistance (D) relief 

We will need just about five minutes to verify your credit line, and then we will 
go ahead and run the transaction through the computer. 

(A) disclaim (B) notify (C) report (D) validate 

The child has been blessed with telekinesis, the exceptional ability to move 
solid objects with her mind. 

(A) mundane (B) unusual (C) regular (D) gigantic 

After the initial shock of winning two million dollars wore off, Margaret went 
about trying to decide what to spend it on. 

(A) ultimate (B) final (C) first (D) incredible 


£ 
Answers y 














LA | 2 B 3 € 4. D 5 B 
e A l aA B Œ 9. B 10. D 
1. D } l2 A 13. C 14. C 15. B 
wA mA 18. D 19. B 20. C 





aberration / 210 
abide by / 274 
abnormal / 205 
absenteeism / 269 
absurd / 319 
accelerate / 109 
acceptance / 141 
access / 76 
accommodation / 99 
accomplish / 246 
account / 33 
accountant / 38 
accounting / 263 
accrue / 21 
accumulation / 252 
accuracy / 210 
accurate / 324 
acknowledge / 146 
acquaintance / 141 


acquire / 26 





acquisition / 21 
acrophobia / 114 
acting / 247 
activate / 82 
adaptability / 195 
adequate / 319 
adjourn / 53 
adjust / 205 
advance / 65 
advertisement / 87 
aerobics / 163 
aesthetic / 200 
affair / 268 


R 


affection / 297 
affiliate / 26 
affirm / 92 
affordable / 119 
ageing / 205 
agency / 234 
agenda / 58 
aggressive / 146 
agreement / 53 
aircraft / 109 
airless / 210 
airliner / 114 
alcohol / 131 
alert / 324 
alleviate / 173 
allocate / 11 
allowance / 251 
alter / 313 
alteration / 215 
a 


ternative / 58 





amateur / 16 
ambition / 302 
amend / 279 
amendment / 53 
ample / 319 
amplify / 21 





amuse / 151 
analysis / 195 
anniversary / 141 
announce / 58 
annual / 220 

/ 274 
answering / 290 
antibiotic / 178 
anticipate / 297 


annu 





5| 


apologize / 146 
appeal / 262 
appendix / 87 
appetite / 131 
appetizer / 136 
applaud / 156 
appliance / 183 
applicable / 268 
applicant / 11 
apply for / 228 
appoint / 16 
appointment / 1 
approval / 53 
approximately / 324 
apéritif / 136 
arbitration / 276 
arrangement / 292 
arrival / 109 
articulate / 58 
artificial / 131 
ASAP / 92 
aspect / 307 
assess / 26 
asset / 21 
assignment / 6 
associate / 141 
assumption / 307 
assurance / 313 
atmosphere / 220 
attach / 87 
attempt / 307 
attendance / 1 
attendance 
management / 265 
attentive / 53 


attorney / 58 
attraction / 302 
attractive / 146 
attribute / 205 
audience / 200 
audience / 151 
audition / 156 
authorize / 276 
authorize / 11 
automatically / 76 
al 
al 


utomaton / 71 





utomobile / 253 
available / 228 
average / 210 
aviation / 114 
await / 291 


awareness / 200 


bacteria / 173 
baggage claim / 104 
balance / 33 
balcony / 188 
ballet / 151 
bandwagon effect 
/ 195 

bankrupt / 38 
banner / 92 
banquet / 141 
bargain / 124 
barrier / 146 
bazaar / 119 
beep / 290 
beforehand / 271 
behavior / 215 


benchmark / 26 
benefit / 16 
betterment / 250 
beverage / 136 
bid / 43 

bill / 291 

billiards / 168 
bill of lading / 48 
binding / 276 
bland / 131 
board / 54 
boarding pass / 99 
bond / 33 

bonus / 11 

bother / 290 

brag / 297 
brainstorm / 54 
breach / 275 

break / 275 
breakthrough / 58 
breathtaking / 104 
broadcast / 156 
brochure / 99 
browse / 82 

buckle up / 109 
budget / 265 
buffet / 136 
bulletin / 6 
b 
b 
b 





urglar / 183 
uy out / 21 
uyout / 21 


cabin / 114 
cabinet / 1 
cable / 76 
cable TV / 151 
cafeteria / 258 





calculator / 6 
calendar / 1 

call back / 287 
call waiting / 307 
campaign / 87 
candidate / 16 
capability / 11 
capacity / 65 
capital / 38 
carbon copy / 6 
career / 245 
cargo / 109 
carnival / 156 
carry-on / 104 
carry out / 26 
cash register / 124 
ceiling / 242 
celebrity / 152 


cell( ular) phone / 71 


certificate / 16 
chamber of 
commerce / 33 
character / 228 
check / 252 
check out / 99 
checkout / 99 
chef / 132 
chopsticks / 136 
chore / 188 
choreography / 156 
cinema / 152 
circular / 92 

ircus / 156 

claim / 178 

clarify / 313 
assification / 256 
assify / 195 


O 





clause / 282 
clearance / 215 
clerk / 1 

client / 119 
coach / 163 
code / 285 
cohesive / 87 
collaboration / 12 
colleague / 6 
collect / 196 
collect call / 286 
collision / 173 
combative / 168 
command / 82 
comment / 200 
commercial / 43 
ission / 178 
itment / 142 
odity / 48 
unication / 200 
unity / 183 
uter / 114 


comparison / 257 








m 
m 
m 
m 
m 
comm 


compensation / 173 
compensatory / 270 
compete / 163 
competent / 17 
competitive / 257 
competitor / 43 
complain / 215 
complete / 292 
completion / 276 
compliance / 76 
compliment / 146 
component / 65 


composer / 152 





comprehensive / 178 


compromise / 59 
concede / 54 
concert / 156 
concierge / 104 
conclusive / 59 
conductor / 152 
conference / 54 
conference call / 285 
confidential / 88 
confidentiality / 262 
configuration / 82 
confirmation / 100 
conflict / 220 
conform / 268 
congratulation / 245 
connect / 286 
consecutive / 71 
consensus / 59 
consignee / 48 
consolidate / 43 
consortium / 280 
consultation / 12 
consumer / 48 
contact / 233 
contagious / 173 
contentment / 302 
contract / 44 
contractor / 48 
convene / 92 
convenient / 200 
convention / 54 
converse / 59 
convert / 38 
convertible / 110 
conveyance / 114 
convince / 54 


coordinate / 17 


corporate / 44 
corporation / 22 


correspond / 287 


correspondence / 88 


cost-effective / 48 
counterpart / 281 
countersign / 275 
coupon / 124 
courier / 93 
courtesy / 142 
coverage / 178 
crash / 174 

crash landing / 110 
crave / 132 
credible / 44 
credit / 34 
criterion / 59 

critic / 157 
criticize / 147 
crossed lines / 285 
cross-reference / 55 
crossroads / 115 
cruise / 104 

ue / 152 

uisine / 136 
urrency / 38 
urriculum vitae / 12 
urtain call / 157 
ustomary / 220 
ustomer / 119 
ustoms / 100 
utback / 22 

ut down / 26 

utoff score / 235 
utting edge / 77 


database / 82 





Cc 
Cc 
Cc 
Cc 
Cc 
Cc 
Cc 
Cc 
Cc 
Cc 
Cc 
Cc 


deadline / 17 
dealer / 49 

debit / 44 

debt / 34 
decent / 319 
declaration / 308 
decline / 59 
deduction / 38 
deem / 270 
default / 168 
defeat / 163 
defect / 206 
defective / 124 
defense / 168 
deferred payment 
/ 216 

deficit / 34 
definite / 280 
defy / 264 
degree / 233 
delay / 110 
delegate / 55 
delete / 77 
delicacy / 132 
delighted / 297 
deluxe / 104 
demand / 55 
demonstrate / 245 





demonstration / 59 
departure / 100 
deposit / 39 
depreciation / 34 
depression / 39 
description / 228 
design / 196 
desktop / 82 
despair / 302 


dessert / 137 
destination / 104 
detain / 270 
determinant / 201 
detest / 297 
devaluation / 34 
device / 65 
devise / 71 
devoted / 302 
devotion / 247 
diagnose / 178 
dictate / 88 

digest / 132 

digital / 77 
dimension / 280 
diploma / 228 
diplomacy / 60 
direct / 255 
director / 246 
directory / 2 
discard / 313 
disciplinary / 262 
discount / 119 
discrepancy / 39 
discrimination / 220 
disgust / 298 
display / 124 
disposition / 303 
dispute / 55 
dissuade / 60 
distinctive / 324 
distinguished / 142 
distress / 298 
distributor / 120 
diversify / 196 
document / 7 
domestic / 201 





door-to-door / 201 
downgrade / 83 
download / 77 
down payment / 188 
draft / 93 

drama / 152 

draw up / 276 
dreadful / 319 
drugstore / 124 
due / 49 
duplicate / 2 
durable / 210 
duration / 282 
dynamic / 324 


earn / 256 
earnings / 44 
editorial / 157 
efficiency / 206 
elaborate / 88 
elect / 246 
electronics / 183 
elegant / 303 
eligible / 12 

elite / 216 
eloquent / 147 





embezzle / 26 
embrace / 142 
emergency / 287 
emergency room 
/ 174 

empathy / 196 
employee / 17 
employer / 12 
employment / 235 
enclose / 93 
encounter / 147 


endeavor / 308 
endorse / 49 
endorsement / 279 
endowment / 252 
end user / 201 
enforce / 263 
engaged / 286 
engineer / 66 
enquire / 196 

en route / 100 
enterprise / 22 
enthusiastic / 298 
entice / 303 
entitle / 313 
entrée / 137 
entrepreneur / 27 
equipment / 71 
equity / 22 
esteem / 298 
estimate / 39 
etiquette / 142 
evaluation / 17 
exceed / 308 
exceptional / 320 
excessive / 324 
exchange / 285 
excruciating / 179 
execute / 275 
executive / 12 
exempt / 35 
exhibition / 313 
existing / 281 
exotic / 104 
expand / 27 
expectation / 216 
expected / 229 
expedition / 100 


expenditure / 39 
expense / 35 
expense-report 
system / 264 
experience / 220 
experiment / 210 
expertise / 17 
expiration / 120 
expiration date / 174 
export / 44 
exquisite / 320 
extend / 147 
extension / 7 
external / 256 
extraordinary / 325 


facilitate / 66 
facility / 71 
factor / 256 

fad / 196 
failure / 210 
fancy / 303 
fare / 153 
farewell / 142 
farfetched / 320 
fascination / 298 
fasten / 105 
fatigue / 211 
favorable / 147 
feedback / 216 
feel/ be inclined to / 
220 

ferry / 115 

filing / 2 

finale / 157 
financier / 22 
fine / 241 


ire alarm / 188 


irm / 27 

iscal / 39 

itness / 164 

ea market / 125 
ight / 100 

ight attendant / 105 
loppy (disk) / 83 


f 
f 
f 
f 
f 
f 
f 
f 
f 
fluctuation / 35 





follower / 256 
follow-up / 216 
fondness / 303 
forbid / 110 
forecast / 201 
forfeit / 168 
formalization / 206 
forward / 88 
forward / 49 
foundation / 227 
fragile / 325 
fragrant / 132 
franchise / 22 
fraud / 179 
freight / 115 

fuel / 66 
fulfillment / 269 
fund / 40 
furnishings / 188 
furniture / 184 


gadget / 72 
garage / 188 
garbage disposal 
/ 184 

general hospital 
/ 174 


ire extinguisher / 184° 


generator / 66 
genre / 211 

get through / 291 
get-together / 143 
globalization / 196 
gloomy / 298 
gossip / 147 
grade / 206 
graduate / 229 
greeting / 143 
gross / 35 

ground crew / 110 
group / 236 
guarantee / 221 
gym / 164 


hacker / 77 
haggle / 45 
handicap / 179 
handle / 221 
hands-on / 72 
hang up / 291 
harassment / 263 
headline / 153 
headquarters / 49 
hereunder / 271 
hideous / 303 
hierarchy / 197 
hilarious / 148 
hinder / 280 
holding / 40 
honor / 274 

hors d'oeuvre / 137 
hourly / 242 
housing / 253 
hug / 143 
hyperlink / 83 


identity / 308 
imitate / 197 
immune / 174 
impact / 314 
impartial / 299 
implication / 308 
import / 45 
impression / 304 
improve / 206 
impulse / 216 
impulsive / 299 
incentive / 314 
income / 13 
income tax / 241 
incoming / 290 
indemnity / 179 
indirect / 256 
infection / 174 
inferior / 325 
inflation / 35 
inform / 93 
ingenious / 320 
ingredient / 206 
ingredient / 132 
tial / 325 
injury / 255 

in light of / 320 
innovative / 66 
input / 78 
inquire / 88 


in 





inspect / 72 
inspection / 281 
inspire / 308 
install / 83 
instant / 320 
instinct / 304 





instruct / 314 
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